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IHoJi0:xeHue
0 3a11HTe, XPaHEHUH, 00padoTKe U Nepeaaye NePCOHAIbHBIX JAHHBIX
Pa0OTHUKOB MYHUIIUIIAJIBHOT0 0I0’KETHOT0 0011e00Pa30BaATEIbHOIO
YUYpe:KIeHNs1 AKCACKOro paiioHa AJIeKCAHAPOBCKOI OCHOBHOM
001e00pa3oBaTe/IbHOM IIKOJIbI

Hacrosimee Ilonoxenue paszpaborano B cooTBerctBuM co cT. 24 Kouctutynuun P®D ot
12.12.1993r. (c U3BMEHEHUSAMH U JIONOJIHEHHUIMU), [ paxkaanckum kojekcoM PO ot 26.01.1996r.
Ne 14-®3 (c usmenenussmu u gonosiHeHusiMu), Tpynosbim Konexkcom ot 30.12.2001r. Ne 197-@3,
denepanpabpiMu 3aKkoHaMu OT 27.07.2006T. Ne 149-03 «O6 umnpopmarmu, nHPOPMAITMOHHBIX
TEXHOJOTHSX U O 3ammre uHpopMmanuu», or 27.07.2006r. Ne 152-®3 «O mnepcoHaNbHBIX
JAHHBIX.

Hactosmee [lonoxkenue pacrpocTpaHsieTcs Ha BCEX COTPYAHUKOB, M BCe PaOOTHUKH JOJKHBI
OBITH O3HAKOMJICHBI € ATUM [los10KEeHnEM TT0/T POCTIHCH.

1. OO0uue moJ10:KeHUA
1.1. [TepconasibHBIC JaHHBIE paOOTHHKA — WHGOpPMAIMsA, HeEoOXoaumas padOTOJATENI0 B
CBSI3M C YCTAHOBJICHHEM TPYIOBBIX OTHOIICHUH W KacaroIascs KOHKPETHOTO paboTHWKa. OHU
BKIIIOUAIOT B ceOsi: omo3HaBarenbHble naHHble (DUO, mata u MecTo poOXACHUSA, TPYIOBas
ouorpadus paboTHHKa, (haKkThl OMorpadum); TMUHbIE XapaKTEPUCTUKU pabOTHUKA (TPaXKAaHCTBO,
HAJIMYUE HAyYHBIX TPYIOB, U300pETEHHUI U T.J.); CBEEHUS O CEMEHHOM MOJOKEHUU; COCTaBE
CEMbH; COITHATEHOM TOJIOKEHUH; CITY)KEOHOM ITOJI0KEHHUH; HABBIKaX; 0 (PUHAHCOBOM ITOJIOKCHHH.
K mpenocrtaBiseMbIM TMEepCOHANBHBIM JaHHBIM pabOTHHKAa OTHOCHTCA WHGOpMAIUs,
coJlepkamiasicsi B TPYAOBOM KHIIXKKE, B CTPaXxOBOM CBHJICTEIILCTBE TOCYIapCTBEHHOTO
MEHCUOHHOTO CTpaxoBaHus; WH(popManus 00 00pa3oBaHUM, KBaTH(PHUKAIUU; HHPOpPMAIUI
MEJMIIMHCKOTO Xapakrepa, WH(popMmamus B JOKYMEHTaX BOMHCKOTO ydYe€Ta W B JPYTHX
JIOKYMEHTaX, KOTOpbIE coAepkKaT JaHHbIe, HEOOXOANUMbIE pabOTOAATENIO B CBA3U C TPYJOBBIMU
OTHOUICHHSIMH.
1.2 O06paboTka mepcoOHANBHBIX JAHHBIX PAa0OTHHUKA OCYIIECTBISETCS B LESIX 00ecredeHus
COOJTFOZICHHSI 3aKOHOB U IPYTUX HOPMATHBHO-TIPABOBBIX aKTOB.
1.3. PaGoromatens BmpaBe NpPOBEPSITh MEPCOHAIBHBIE IaHHBIE PAOOTHUKOB C IIENBIO
(dhopMHUpOBaHUS KaJPOBOTO pe3epBa.
1.4. [Ipu mpueme Ha paboTy, 3aKIIOYCHHH TPYAOBOTO TOTOBOPA, 3AMOTHEHHHM AHKETHBIX
JTaHHBIX paboToAaTeNh HE MMEEeT MPaBo MOIy4aTh M 0000UIaTh MHPOPMAIUIO O PETUTHO3HBIX,
MOJIUTUYECKHUX U APYTUX YOKACHUSIX PaOOTHHKA.

15. Bce nepconanbHbIe TaHHBIC PAOOTHHKA Pab0OTOIATEIb MOTyYaeT TOIBKO OT HETO CaMoTo.
1.6. PaboTtonarens nmomydaeT 1 00pabaThIBaET JaHHBIE O YACTHOM >KU3HU PaOOTHUKA TOJIBKO
C €ro MUCEMEHHOI'O COTJIacHsl.

1.7. PaGoromarens cooOrmaer pabOTHUKY LIETH, TPEIMOI0KUTEIbHBIE HCTOYHUKH, CTIOCOOBI

MOJIy4EHUSI NIEPCOHAIBHBIX JTaHHBIX, XapaKTep MEPCOHAIBHBIX JAHHBIX M IMOCIEICTBHS OTKa3a
pabOTHHKA 1aTh NHCbMEHHOE COrJIACHe HA UX TOITy4YeHHE.

1.8. [Tomy4ats nepcoHanbHbIE JaHHbIE pAOOTHUKOB Ha OCHOBAaHUH 3aKOHA MOTYT: HAJIOTOBBIE
oprausl, [lencuonnsiit poug PO, ®onn connansHoro crpaxoBanus PO, GenepanbHast HHCIIEKIUSA
Tpyaa. Mcronp30BaHe NEPCOHANBHBIX JaHHBIX PAOOTHUKA IOITYCTUMO TOJIBKO B COOTBETCTBUU C




LENIsSIMU, OINpPENSIMBIIMMUA HX TodydyeHue. llepenada mnepcoOHaNbHBIX JaHHBIX paOOTHHKA
BO3MOJKHA TOJIBKO C COTJIacHs PabOTHHKA, €CIIM HHOE He MPEAYCMOTPEHO 3aKOHO1aTeIILCTBOM.
1.9. PaboTonarens umeeT mpaBo coOMpaTh MEPCOHATBHYIO HH(POPMAINIO, COACPIKAILYIOCS B
JOKYMEHTaX, IPEI0CTaBICHHBIX PAOOTHUKOM TIPH ITpHEMe Ha padoTy.

1.10. PaGoronmaTens MPOU3BOAMT PACUET U BHIIIATY HAJOTOB 32 paOOTHHKA MTyTEM YAEp)KaHUS
UX U3 3apaboTHOM IUIaThl, paboToaaTeNbh UMEET IPaBO COOMPATH IperycMoTpeHHble HanoroBem
Konexkcom P® cBeneHHs 0 HalIOrOImIaTeIbIIUKe.

1.11.  [lannoe IlonoxxeHue mpeaoTBpamiacT HECAaHKIIMOHUPOBAHHBIA JIOCTYNI K MH(OPMALUH,
€e  MpOTHUBONPABHOE  KOMHMPOBAHUE, MCKAKEHHE, HCIIOJNB30BAaHHE  IpeIHAMEPEHHOTO
pacnpocTpaHeHus1 HeJOCTOBEpHON MH(OpManny, CIIOIBb30BaHNEe HH()OPMALIUH B TPECTYITHBIX U
KOPBICTHBIX LIEJISIX.

2. [Tops10k XpaHeHHs, HCTIOIb30BAHUS H Nepeaayl MepcoOHANbHBIX JaAHHbIX PA00THHKA
XpaHeHUe MNEepCOHAIbHBIX JAHHBIX JOJDKHO HCKIIOYaThb UX YTpaTy WIM UX HENpaBHIbHOE
HCTIOJIb30BaHUE.

2.1. XpaneHue, BbIJa4a TPYAOBBIX KHIDKEK (AyONUKAaThl TPYAOBBIX KHHUXKEK), XpaHEHHE
JMYHBIX Je7 pa0OTHUKOB U MHBIX JOKYMEHTOB, OTPAKAIOIINX MIEPCOHAIBHBIEC JaHHBIC pAOOTHHKA,
BO3JIaraloTCs Ha PyKOBOAUTEIS, JIIONPOU3BOJUTENS U PaOOTHUKOB OyXrajiTepuu (CNHCOK JINI
yTBep:KIaeTcs MPUKA30M 10 HIKOJIe).

2.2.  IlepcoHanbHble JaHHbIE PAOOTHUKOB BMECTE C HEOOXOMMBIMU JOKYMEHTAMH OCTAIOTCS Y
paboToxarens WM JUIA, OTBETCTBEHHOTO 32 O(OpPMIICHHE TpUEMa W XPAHCHHS JHYHBIX JET
coTpyAHUKOB. [Tops0K XpaHeHus TPYIOBBIX KHUKEK yCTaHOBJIEH MHCTpyKLuel o 3al0IHEHUI0
TPYAOBBIX KHIKEK.

2.3. Pabortomarenp oOecrmeyuBaeT XpaHEHUE IEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX C
00pabOTKON JOKyMEHTAllMH IO Yy4eTy Tpyla, KaapoB M OIUIaThl TpyJa B OpraHu3zanuu. B
OyXrajaTepuu XpaHATCs JTOKYMEHTHI 110 y4eTy MCIOJIb30BaHUS pabodyero BpeMEHH U pacueToB C
MIEPCOHAJIOM TI0 OIUIaTe TPY/a.

2.4. Ilpu mepenaue nepcoHaANbHBIX JAHHBIX PaOOTHHKA paboToAaTeNlb NOJDKEH COOII0/aTh
cleayrolre TpeOOBaHUS:

2.4.1. He cooOmarhk NMepcoOHaAbHbIE JlaHHBbIE paOOTHHMKA TPeThe CTOpOHE 0e3 MUChMEHHOIo
cornacusi pabOTHWKA, 3a WCKIIOYEHHEM CJIy4aeB, KOTJIa 5TO HEOOXOIMMO B  IENIX
OpeIyIpexIeHUs] YTPOo3bl )KU3HU U 3/I0pOBbIO paOOTHHKA, a TAaKXKe B CIIydasiX, YCTAHOBJIEHHBIX
benepabHBIM 3aKOHOM;

2.4.2. He coo0OlAaTh MEPCOHANbHbIE JaHHbIE Pa0OTHHMKA B KOMMEpPYECKMX LEIIX 0e3 ero
MUICHMEHHOTO COTJIACHS.

2.4.3. IlpenynpenuTs UL, MOJYYalOIUX MEPCOHATIbHBIE JaHHbIE PA0OTHUKA, O TOM, YTO 3TH
JTAHHBIE MOT'YT OBITH MCITOJIb30BAHbI JIMIIb B HEISX, A1 KOTOPBIX OHU COOOIICHBI, M TpeOOBaTh OT
TUX JIMIl TOATBEPXKAECHUS TOro, YTO 3TO IHpaBwio coOmonaeHo. Jluma, mnomyyaromue
NEepPCOHAIbHBIE  JlaHHble  paboTHHKA, O0sf3aHbl  COOJIIOATh  PEKUM  CEKPETHOCTH
(koH(UACHIMAIBHOCTH). JJaHHOE MOI0KEHUE HE paclpoCTpaHseTcs Ha 0OMEH MepcoHaTbHBIMU
JTAHHBIMH PaOOTHUKOB B MOPSIIKE, YCTAHOBICHHOM (ellepalbHBIMHI 3aKOHAMH;

2.4.4. Paszpemarb JOCTYyll K HEPCOHAJIbHBIM JAaHHBIM paOOTHUKOB TOJIBKO CHENHAIbHO
YIIOJTHOMOYEHHBIM JIUIAM, TIPY 3TOM yKa3aHHBIE JINIA TOJHDKHBI UMETh TIPAaBO MOTYYaTh TOJIBKO T€
NEepCOHANbHbIE JaHHble PAa0OTHUKA, KOTOpPhlE HEOOXOAMMBI ISl BBIMOJHEHHS KOHKPETHBIX
byHKIINI;

2.45. [IlepenaBaTh IepcOHAJIbHBIC JaHHBIE pPAOOTHHKA TMPEICTABUTENSIM paOOTHUKOB B
nopsake, ycraHoieHHoM TK P®, u orpanuumuBarh 3Ty HHQOPMAIMIO TOJIBKO TEMHU
NEPCOHANTBHBIMHM JTAHHBIMU PAa0OTHHKA, KOTOpPbIE HEOOXOAMMBI IS BBIMOJHEHUS YKa3aHHBIMHU
NPEJCTaBUTEISIMU UX (PYHKIIUH.

2.5. Ilepenaua nepcoHaNbHBIX JAaHHBIX PAOOTHUKA B MpeJieNiax OpraHu3aluu:

2.5.1. Pabotomarens mpeaocTaBisieT WHGOPMAITUIO M WHBIC CBEICHHUS, HEOOXOIUMBIE IS
IOPOBEPKH TMPABUIBHOCTH MCYHCICHHUS W YIJIaThl HAJOrOB, OOS3aTENbHBIX IUIATeXKEH B



roCyIapCTBEHHYIO OIOJDKETHYIO CHUCTEMY; JOKYMEHTBI O IIJIaTE€KECIIOCOOHOCTH; CBEJCHHSA O
YHUCIEHHOCTH, COCTaBe paloTaiomux, 3apabOTHOM IUIaTe M YCIOBHAX TPyJa, O HAINYUH
CBOOOJHBIX paboumx MecT; JOKYMEHTHI 00 OIlUlaTe HajJoroB MO TPeOOBAHUIO OPTraHOB BIACTH
yIIpaBJICHUS, IPABOOXPAHUTEIBHBIX OPTaHOB, IOPUANIECKUX JIUL], UMEIOLINX Ha 3TO MPaBo.

2.5.2. IlpenocraBusiemass uH(pOpMAIUS MOKET OBITH YCTHOM HJIM NMHUCBMEHHOH, BO BTOPOM
cllydae — 3aBepeHa eyaTbio U MOIHUCAMH OTPEICICHHBIX JIHII.

3. O0s13aHHOCTH PadoTOAATE/IA 110 XPAHEHHUIO U 3a1UTE MEPCOHAIBHBIX JAHHBIX
pabdoTHMKA

3.1. PabGoromarenp oOecnedyWBaeT 3alIUTy TEPCOHAIBHBIX JIAHHBIX pPaOOTHUKA  OT
HENPABOMEPHOTO WX HCIOJIL30BAaHUS WM YTPAThl 32 CYET COOCTBEHHBIX CPEJICTB B TOPSIKE,
YCTAHOBJICHHOM (peliepaibHbIM 3aKOHOM.
3.2.  Paboronarens 3HAKOMUT pabOTHHKA O] POCITUCH CO BCEMH BHYTPEHHUMH JIOKYMEHTaMH,
KacarolUMUCs TopsiiKa 00pabOTKH, Tiepeiadn TIEPCOHABHBIX JAHHBIX PAOOTHUKOB, O MPaBax U
00s13aHHOCTSIX B 3TOW 00JIaCTH.
3.3. PabGoronmartenp obOecrneyuBaeT AOCTYN K IEPCOHATbHBIM JAaHHBIM PaOOTHUKA TOJBKO
YIIOJTHOMOYCHHBIM JIUIAM.
3.5.  PykxoBoaurenb 3akperusiet B [Iprka3ze mo YupexxaeHHIO pacipeaesieHiue 00s3aHHOCTEH 1o
00paboTKe ePCOHATBHBIX JaHHBIX.
3.6.  3ampemaetcs 06paboTka HHPOPMAIMH B IPUCYTCTBUU MHBIX JIUII, KPOME UMEIOIIUX MPaBO
JOCTyTa K MEePCOHATBHBIM JIaHHBIM pa0OTHHKA. PykoBOAHTENh XpaHUT JOKYMEHTHI (TPYIOBBIE
KHUXKKH B cefi(e); peKkoMeHayeTcs pu 00paboTKe JaHHBIX C TIOMOIIBI0 KOMITBIOTEPA 3aKPhIBATh
naposieM (haiiiel, UMEIONIHE MTePCOHATBHBIC JTaHHEIC.

4. IIpaBa paGOTHUKOB HA 3AIIUTY NEPCOHAIBHBIX JAHHBIX
4.1.  CornacHo c1.89 TK P® paGoTHUKM UMEIOT MPABO Ha:
41.1. Tlonnyro uHpopMalnio 00 UX MEPCOHATBHBIX JAHHBIX U 00pabOTKE 3TUX JIaHHBIX;
4.1.2. CobOoaHbIi OeCTIaTHBINA TOCTYI K CBOMM MEPCOHANBHBIM JaHHBIM, BKJIIOUas MPaBo Ha
MOJIyueHUE KOMUU JI000M 3amucu, cojaepKalleil IMepcoHalbHbIE JaHHbIE pa0OTHUKA, 3a
UCKJTIOUEHHEM CIIy4aeB, PelyCMOTPEHHBIX (hefepabHbIM 3aKOHOM;
4.1.3. OmpeneneHne CBOMX MPEICTABUTENEH JIJIs 3aIIUTH CBOMX MEPCOHATBHBIX JaHHBIX;
4.1.4. JlocTyn K OTHOCAIIMMCSA K HUM MEAMLUUHCKHM JaHHBIM C IOMOUIbIO MEIUIIMHCKOIO
CHEIHaJINCTa 10 UX BBIOOPY;
4.15. TpeOoBanue 00 MHCKIIOYEHUH WM MCIPABICHUM HEBEPHBIX MM  HETOJIHBIX
NEPCOHAIBHBIX JaHHBIX, & TAKXKE JTAaHHBIX, 00pabOTaHHBIX ¢ HapylieHueM TpeboBanuii TK PO.
[Tpu oTkaze paboToiaresnst UCKIIOUUTh WM HCIPABUTh MEPCOHAIbHBIE JaHHbIE PaOOTHUKA OH
MMEeT TMpaBO 3asABUTh B TNHUCbMEHHOW ¢opme padoTomaTent0o O CBOEM HECOIJIACHUH C
COOTBETCTBYIOIIUM OOOCHOBAaHMEM Takoro Hecorjacus. IlepcoHanbHble JaHHBIE OLIEHOYHOIO
XapakTepa paOOTHHK MMEET MPaBO JIOTIOJHUTH 3asBICHHEM, BBIPAKAIOMIMM €r0 COOCTBEHHYIO
TOYKY 3pEHUS;
4.1.6. TpebOoBanune 00 W3BENICHWH pPAa0OTOAATENIEM BCEX JIMI, KOTOPHIM paHHEe OBLTH
COOOIIEHbl HEBEpHBbIE WJIM HEMOJHBbIE IMEpPCOHAJbHBIE JaHHble paOoTHUKA, 000 Bcex
MIPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCIIPABIICHHSIX FITH JTOTIOTHEHUSX
4.1.7. PaOOTHHUKM JOJKHBI OBITH O3HAKOMIIEHBI TIOJ] pocnuch ¢ HacTosAmmM [Tomoxxennem. C
ATOHM IIENBI0 B YUPESKIACHUU OpPTraHu3yeTcs W Belercs JKypHanm o3HaKoMJIeHHs pabOTHHUKOB C
HacrosmuM [lonoxxenuem.
4.1.8. OOxanoBaHue B Cy JIFOOBIX HEMPABOMEPHBIX ACUCTBHUH MIIN O€37eCTBUS paboTOMaTeNs
npu 00paboTKe U 3alUTE €ro MePCOHATBHBIX TAHHbIX.

5. OTBeTCTBEHHOCTH padoToAaTe s U JIHI, OCYIIECTBJISIIOIINUX PA0oTy C MepCOHAJbLHBIMHA
AAHHBIMHU
5.1. PabotHuK 00s3aH:



- 3Hath [lepedeHnr cBeaeHUi KoH(pUAEHIIMATLHOTO XapakTepa B MBOVY AnekcanapoBckoi
oou1

- XpaHMTh B TailHE W3BECTHBIE €My KOHQUACHIMAIbHBIE CBEICHHUS, HH(POPMUPOBATH
pykoBoauTens 0 pakTax HApPYIICHHS MOPSIIKA OOpaIeHus ¢ KOH(PHUICHITMATBHBIMU CBEICHUSMU,
0 CTaBIIIUX €My U3BECTHBIM IOIBITKAX HECAHKIIMOHUPOBAHHOTO JJOCTYMA K HH(pOopMaIum;

- coOuojaTh TpaBWiIa IMOJb30BAaHHUS JOKYMEHTaMH, TOPSIIOK WX YydeTa W XpaHCHHS,
obecrieunBaTh B TIpouecce paboThl COXPAaHHOCTh HMH(OPMAIMH, COJAEpXKAIIEHCS B HHUX OT
MOCTOPOHHUX JIHIL;

- 3HAKOMHTHCS TOJIBKO C TEMH CITY)KCOHBIMHU JIOKYMEHTaMH, K KOTOPBIM MOJYYEH JIOCTYII B CHITY
UCTIOJTHEHUS CBOUX CITY’)KEOHBIX 0053aHHOCTEH.

5.2  Jluna, BUHOBHBIC B HAPYIICHUU HOPM, PETYIHPYIOIIUX MOJIydeHHe, 00paboTKy U 3alIUTy
NIEPCOHAIBHBIX JIAHHBIX PA0OTHHKA, HECYT TUCIUILTMHAPHYIO, aIMUHUACTPATHBHYIO, TPaKJaHCKO-
IIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaTbHBIMH 3aKOHAMH.

5.3. K coTpymHHKy, OTBETCTBEHHOMY 3a XpaHCHHE MEPCOHATBHON WH(pOpMaIUu pabOTHUKOB,
paboToxarens BIpaBe MPUMEHHUTH OJTHO M3 IUCIUITIMHAPHBIX B3BICKAHHUM, PETYCMOTPEHHBIX CT.
192 TK P®, a umeHHO: 3aMe4YaHue, BRITOBOP, YBOJIbHEHUE. K MUCIIMIITMHAPHOI OTBETCTBEHHOCTH
NPUBJICKAIOTCS TOJIBKO T€ PAaOOTHHKH, KOTOPHIE IO YCJIOBUSIM CBOUX TPYIOBBIX JOTOBOPOB
00s13aHbI COOJTIOIATH MPaBwiia PabOTHI C IEPCOHATBHBIMU JTAHHBIMH.

5.4. PabGotomarenp BIIpaBe pPAaCTOPTHYTH TPYIOBOW JOTOBOP IO CBOEH WMHUIMATHUBE TIPU
pas3riamieHud OXPaHSIEMOW 3aKOHOM TaiHbI, CTaBIIEH W3BECTHOH pAaOOTHHKY B CBSI3H C
UCTIOJTHEHUEM UM TPYIOBBIX 005S3aHHOCTEH.




