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PEI'JIAMEHT PABOTHBI OBHIEI'O COBPAHUSA PABOTHUKOB HY0OY
«MEXIYHAPOJIHAS HIKOJIA AJIUIA ITIPUMA»
1. O0mue moJ10KeHUS
1.1. Hactosamuii PernamMeHT pazpaboTaH B cooTBeTcTBUU ¢ DenepalibHbIM 3aKOHOM 0T 29.12.2012
Ne 273-@3 «O06 obpazoBanuu B Poccuiickoit @enepanum», TpynoBsiM kogekcom Poccuiickoii
®enepanuu, ycraBoM HOY «MexayHnapoanas mkona AJIJIA [IPUMAy.
1.2. PernmaMeHT ycTaHaBIMBAaeT NOPSJOK OpPraHU3aLUU JESITEIBHOCTH O00IIero coOpaHus
pabotaukoB YOY «Mexnynaponnas mkona AJIJIA TIPUMA» (manee — obOpazoBarenbHas
OpraHu3aLys).
1.3. OOmiee coOpaHue paOOTHHUKOB SIBISCTCS MOCTOSHHO JEHCTBYIOIIMM KOJUICTHAIBHBIM
OpraHoM ympaBlieHUs] 00pa30BaTENbHON opraHu3anuu. B coctaB obmiero coopanusi pabOTHUKOB
BXOJIST paOOTHUKH, JUISI KOTOPBIX paboTa B 00pa3oBaTeIbHON OpraHU3alMy SBISIETCS OCHOBHOMA.
2. Opranusanusi padoTsl 0011ero codpanust pabOTHNKOB
2.1. TlepBoe 3acemanue o0MmIEro coOpaHus paOOTHHUKOB TMOCIE €r0 CO3JAaHMs, a TaKKe IepBOe
3acelaHue HOBOTO cOCTaBa oOOIIero coOpaHusi pabOTHHUKOB CO3BIBACTCS PYKOBOAUTEIEM
o0pa3oBaTeNpHON OpraHU3aIiy He Mo3aHee 7 (cemu) padouyux JHEW MOcCie CO3MaHus OOMIEeTOo
coOpaHusi paOOTHUKOB MJIM M30paHUsl HOBOTO cocTaBa o0Iero coopanus paboTHUKOB, KOTOPBIi
BeAET 3aceianue 10 n30paHus npejaceaarens o0mero coopanusi pabOTHUKOB.
2.2. PykoBoacTtBo o0muM coOpaHueM pabOOTHHKOB OCYIIECTBIAET Ipejacenarenb. BeneHue
IIPOTOKOJIOB 0OO0IIero coOpaHusi pabOTHUKOB oOcymlecTBisieTcs cekperapém. I[lpencemarens u
CeKpeTaph 0O0IIero coOpaHusi paOOTHUKOB BBIMIOJHSIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX

Haydaliax.



IIpencenarens:

e OpraHU3yeT JIeATEIHHOCTh OOIIET0 COOpaHUS;

e HWHQOPMHUPYET UICHOB OOIIETO COOpaHUs O MPEICTOSIIEM 3acelJaHhH B MOPSIKE,
npenycMorpeHHoM yctaBoM YOV «Mexnynaponnas mkosna AJIJIA TIPUMA» u
HacTosmuM PermamMeHToM;

e OpraHu3yeT MOJATrOTOBKY M IPOBECHUE 3acelaHMs;

e OMpenessieT NOBECTKY 3aCeIaHus;

e  KOHTPOJHUPYET BBIMOJIHEHUE PEILICHHA.

2.3. 3acenanus obuiero coOpanusi pabOTHUKOB MPOBOAATCS C MEPHOAMYHOCTHIO, YCTAHOBICHHON
ycraBoM YOV «MexayHapoanas mkoia AJIJIA TIPUMA».
2.4. 3acenanus o0iero coopanusi pabOTHUKOB MOTYT MPOXOJHUTH B (hopMe KOH(PEPEHII-CBS3H.
2.5. Ha 3acenanust obmero cobpanus paGOTHUKOB MOTYT OBITh HPUTJIAIIEHBI MPEICTaBUTEIN
yupeauTensi, OOIIECTBEeHHBIX OpraHU3allfii, OpPraHOB MYHUIMIAIBLHOIO U T'OCYJAapCTBEHHOTO
yhnpaBieHus W Jpyrue nuna. Jluma, npurinaméHHble Ha 3acelaHue, MOJNb3YIOTCS IPaBOM
COBEIIATEIBHOT0 T0JI0CA, MOTYT BHOCHUTB ITPEUIOKEHUS U 3asBJICHNUS, yYaCTBOBATh B 00CYK/ICHUHU
BOIPOCOB, HAXOASIIUXCS B X KOMITCTCHIINH.
2.6. Pemenusi, npuHATHIE O0IIMM COOpaHueM paOOTHUKOB B COOTBETCTBUHU C 3aKOHOJIATEILCTBOM
U B Ipeenax CBOUX MOJHOMOYHM, 00s3aTeNbHBI JUISI BCeX pPaOOTHHKOB 0Opa3oBaTEeNbHOU
OpraHu3aIHH.
2.7. Pemenust o0miero coopanust paOOTHUKOB MOTYT COZIEpKaTh MOPYUYCHHUS, 00s3aTeIbHbIC IS
MCTIOJTHEHUS BCEMH PaOOTHUKAMH 00pa30BaTeIbHON OpraHU3alii, U PeKOMEHIAlluN yYaCTHUKAM
00pa3oBaTeNBFHOrO IpoIiecca.
2.8. Pemenus obmiero coOpanusi pabOTHUKOB TOBOJSATCS 10 CBEICHHUS BCEX 3aMHTEPECOBAHHBIX
TUI] He TTo37Hee 7 (ceMu) pabouuX THEH MOoCie MPOIISAIIEro 3aceIaHusl.
2.9. llpencenaresb OTYUTHIBACTCS O ASATEIBLHOCTH 001Iero codpanus paOOTHUKOB Ha 3aceJaHun
o01miero coopanusi pabOTHUKOB HE PEKe OJTHOTO pasa B TOJI.

3. Ilopsizok co3bIBa 04YepPeaHOrO 001Iero coOOpaHusi pa0OTHUKOB
3.1. Pemenue o mNpoBeNEHHH OUYEPETHOro oOOIIero coOpaHusi PaOOTHUKOB MPUHUMAETCS
npeaceaareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OTpPECIIseT:

e MpOLEAypYy NPOBEIACHHUS;

e TOBECTKY 3aceaHMs;

e JIaTy, BPEMs U MECTO MPOBEICHHUS;

e MEpeyYeHb MATEPUAIIOB IS IPEIBAPUTEILHOTO O3HAKOMIICHUS YWICHAMHU 00IIero coOpaHus
pabOTHUKOB, a TAK)Ke MOPSIIOK TAKOTO O3HAKOMIICHUS;

e MOPSAOK T'OJIOCOBAaHUS 110 BOIIPOCAM MTOBECTKU: OTKPBITOE, TAHOE WIIM 3204HOE;

e UHBIE BOMPOCHI, HEOOXOAMMBIC [UIS MOATOTOBKH TPOBEACHHS OOILIEro coOpaHus
pabOTHUKOB.

[Ipencenatens  obmero  coOpaHuss  paOOTHUKOB — COTJIACOBBIBAET C  PYKOBOAUTEIIEM
o0pa3oBaTeNbHONW OpraHW3alMy JaTy, BpeMsS M MECTO MPOBEACHUS OYEPEeIHOr0 3acelaHus

ob1ero coopanust pabOTHUKOB.



3.2. Ilpeacenatensb, cekpeTapb oOIIeT0o coOpaHus PaOOTHHKOB WIIU JIMIA, WX 3aMEHSIOIINE,
YBEIOMJISIIOT YJICHOB OOIIero coOpaHusi paOOTHUKOB O JaTe, BPEMEHH, MECTE NPOBEIACHUS U
MOBECTKE 3ace/IaHusl HE TO3/IHEee YeM 3a 7 (CeMb) pabo4mX JHEH 10 JaThl €ro MPOBEACHUS.
3.3. Pemenne o mpoBeAEHUU OYEPEIHOTO OOIIEro coOpaHus paOOTHHKOB BpPydYaeTCs 4IeHAM
ob1iero coOpanusi pabOTHUKOB JTMYHO MJIM HAINPABIIAETCS MOCPEACTBOM 3JIEKTPOHHON MM MHOM
CBs3U, oOecreyuBaloield ayTeHTUYHOCTh IEepelaBacMbIX M MPUHUMAEMbIX COOOIICHUH U HX
JTOKYMEHTAJIBHOE MTOJITBEPHKICHUE.
3.4. JlononHUTENbHBIE TPEAIOKEHUS B TIOBECTKY 3aCeHaHusi O4YepelHOro oOIIero coOpaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI YJICHAMHU 001Iero coOpaHus pabOTHUKOB B CPOK HE MO3/HEE
geMm 3a 3 (Tpu) pabodux JHS 10 IAThI €r0 MPOBEICHUS.

4. ITopsinok co3bIBa BHEOUYEPETHOT0 0011ero coOpanusi pa0OTHNKOB
4.1. Co3bIB BHEOUEPETHOrO OOIIero coOpaHuss paOOTHUKOB OCYIIECTBISETCA B Cllydasx,
npenycMoTpeHHbIX yctaBoM YOV «MexayHnapoanas mkosna AJIJIA TIPUMAY.
4.2. [IpennosxeHne 0 CO3bIBE BHEOUEPETHOTO 00IIer0 coOpaHus pabOTHUKOB TOIKHO COJEPKATh:

e apryMEHTHPOBaHHOE 0OOCHOBAHHE HEOOXOIUMOCTH MPOBEICHHUS BHEOUYEPEAHOTO OOIIIETOo

coOpaHusi pabOTHUKOB;

e MPOEKT IMOBECTKH 3aCEIaHNUs;

e MpeanojaraeMylo AaTy BHEOUEPEIHOro 001ero coopanus pabOTHUKOB,;

e IEpeyYeHb MHUIIMATOPOB MIPOBEACHNUS BHEOUEPEIHOTO 00IIETro cOOpaHusi pabOTHUKOB.
4.3. TIpenoxeHne o Co3bIB€ BHEOUEPEIHOTO 00IEero coopanus nepenaércst HEMOoCPEICTBEHHO B
KaHIETSIpUIo 00pa3oBaTeNbHOM opranm3amnuu He no3anee 10 (mecsatu) pabouux AHEH HO JaThl
MPEIoIaraeMoro BHEOYEpEeIHOro 001ero coopanust pabOTHUKOB, B CIIydae €CJIi HHUIIUATOPOM
BHEOUYEPETHOTOo 00ImIero cobpaHusi pabOTHUKOB SIBISIETCS HE TMpeAcenaTeNb o0ero coopanus
pabOTHUKOB.

4.4. Tlpencenarenb, ceKpeTapb 0OmIET0 coOpaHus PaOOTHHKOB WM JIMIA, WX 3aMEHSIOIINE,
YBEAOMJISIIOT 4JICHOB OOIIero cobpaHuss paOOTHUKOB O BHEOUYEPEIHOM OOIEeM coOpaHuu
pabOTHUKOB MyTEM BPYUEHHUS MM HANpPAaBJICHUS MOCPEICTBOM 3JIEKTPOHHOM WJIM MHOM CBS3M
NPEUIOKEHUS] MHUITUATOPOB BHEOUEPEIHOro OOIIero coOpaHusi, a TaKKe yBeIOMIICHHUS O JaTe,
BPEMEHH, MECTE U MOBECTKE 3aceJaHus He Mmo3aHee 4eM 3a 3 (Tpu) paboumx IHS JO AATHl €ro
MIPOBE/ICHUS.
[Ipencenatens  obmero  coOpaHuss  paOOTHUKOB — COTJIACOBBIBAET C  PYKOBOAUTEIIEM
o0pa3oBaTeNbHONW OpraHM3allMd /ATy, BpeMs M MECTO IPOBEACHUS BHEOUYEPEAHOTO OOIIero
coOpanusi pabOTHUKOB.
4.5. JlonoaHUTENbHBIE MPEUIOKEHHUS B MMOBECTKY 3aceJaHHs BHEOUYEPEIHOTO 001ero coopanus
pabOTHHUKOB MOTYT OBITh BHECEHBI YJICHAMHU 00IIero coOpaHusi pabOTHUKOB B CPOK HE MO3/HEE
geMm 3a 3 (Tpu) pabodux JHS 10 IaThI €r0 MPOBEICHUS.

5. lokymeHTanus o01ero coopanust
5.1. 3acenmanust oOmero cobpaHus paOOTHUKOB OG(OPMISIIOTCS NpOTOKoJamMH. I[IpoToxon
3aceqaHusl o0mIero coopaHusi pabOOTHUKOB COCTaBIISIETCS HE mo3faHee S5 (msaTh) pabouux nHEH

MMOCJIC €I'0 3aBCPIICHHUA B ABYX OK3CMIIIAPAX, MIOAIMMUCBIBACMBIX €TO IPCACCAATCIIEM U CerCTapéM.



5.2. TIpoToKOa COCTaBIIIETCSI B COOTBETCTBUU C OOUIMMU TpeOOBaHUSMH JENONPOU3BOJCTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHn3alluy, ¢ YKa3aHUEM CIIEAYIOIINX CBEJCHUM:
e KOJMYECTBO Pa0OTHHUKOB, MPHUHSBLIMX y4yacTHE B 3aCEIaHUHU, OTMETKA O COOIOJICHUH
KBOpyMa;
e KOJIMYECTBO T'OJIOCOB «3a», KIIPOTUB» M «BO3IAECPIKAJICS MO KaXIOMY BOIPOCY IMOBECTKH
3aceaHus;
e pemeHHe o0IIero coOpaHusi pabOTHUKOB MO KaXJIOMY BOIIPOCY OBECTKH 3acCe/laHHs.
Hywmepanus npoTokosioB oo1iero coopanus pabOTHUKOB BEAETCA OT Hayana yueOHOro roja.
5.3. B ciydae oOHapykeHHsS OIMIMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO H3IIOKEHUS (AKTOB B
IPOTOKOJIE 3acedaHusi oluiero codpanus pabOTHHUKOB WieHBI 00miero cobpaHus pabOTHUKOB
BIIpaBe TpeOOBaTh OT MpeJcenaTesss ero u3MeHeHus. B cBoio ouepenp mpencenartenb 00s3aH
IPUHATH MEPHI 10 BHECEHUIO B IIPOTOKOJI COOTBETCTBYIOIIUX U3MEHEHUH M YTOYHEHUH, a TaKkKe
clenaTth COOTBETCTBYIOLEE COOOIICHHE Ha CJEIyIoIeM 3aceJaHhuu OOIIero coOpaHus
pabOTHUKOB, BHECS JAHHBIN BOIIPOC B €T0 MOBECTKY JIHSI.
5.4. OpuruHaibl MPOTOKOJIOB XPAHATCS B KaHIEISI P 00pa30BaTEIbHONW OpraHU3aIIH.
5.5. K nmpoTokoiy npukiaabiBaloTcs Bes HHGOpPMAILKS U MaTepHalibl, a TAK)KE UHBIE JTOKYMEHTHI,

KacCcaromucecs pCuICHUA.



