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1. OOurue MoI0XKEHNUA

1.1. Hacrosmee Ilonoxkenue paspadorano Ha ocHoBanuu Koncrutymuu Poccuiickoit @enepanmu,
®enepanbHoro 3akoHa oT 27 urons 2006 Nel52-03 «O mepcoHabHBIX JTaHHBIX», [pya0BOTO
konekca Poccuiickoit denepanuu, dDenepanpbHoro 3akoHa ot 27 wmromst 2006 Nel49d3 «O6
uHpopmanuy, WHOOPMAIMOHHBIX TEXHOJIOTHUAX W O 3ammTe wHpopMmanun», [locTaHOoBICHHS
[IpaButenscTBa Poccuiickoit @eneparun ot 17 Hos0ps 2007 1. Ne 781 «OO6 yTBepkaeHUU
[Tonoxenus o6 oOecnieueHHMH OE30MACHOCTH TEPCOHAIBHBIX JAHHBIX NPU UX 00paboTKE B
MH(OPMALIMOHHBIX CHCTEMaX MEPCOHAIBHBIX JAHHBIX» U MPHU3BAHO 00ECIEYUTh MpaBa U CBOOOIY
obyuaronuxcst MBOY «lllkona Ne 78» u ux poauTeneil (3aKOHHBIX MPEICTABUTENEH ).

1.2. Hacrosmum IlonoxkeHueM ormnpenensercss MopsaoK cOopa, CHCTEMaTHU3aIMK, HAKOILICHUS,
XpaHeHusi, yTOYHEHHUs (OOHOBIEHUS, U3MEHEHHus), OoO0e3NuYMBaHMs, OIOKUPOBAHUS,
YHUUYTOXKEHUS TEPCOHANBHBIX JaHHBIX OOydYalomUXCs H HUX poauTened  (3aKOHHBIX
npeacrasuteneil) MBOY «l1lkoma Ne 78».

1.3. Hacrosmee Ilonoxenue YCTAaHABJIMBACT LCJIN 06pa6OTKI/I ICPCOHAJIBHBIX JaHHBIX, @ TAKXKC
INECPCUCHDb IICPCOHAJIbHBIX JTaHHbIX, 06’beM, XapaKTep U CIIOCOOBI O6pa6OTKI/I KOTOPLIX, ITOJHOCTBIO
COOTBCTCTBYIOT YCTAHOBJICHHBIM LCJIAM.

1.4, Koutponb cobmoneHus TpeboBaHui Hactosmiero I1oI0KeHHS OCYIIECTBISCT JTHPEKTOP
MBOY «llIxoma No 78.

2. Ilenu 06pabOTKM MEPCOHAIBHBIX JTAHHBIX

2.1. OmnepatopoMm, OpraHU3YIOUIUM U OCYIIECTBISIOIIUM O0paOOTKY MEPCOHANBHBIX JaHHBIX
CyOBEKTOB TMEPCOHAIBHBIX [IAaHHBIX, IEPEYEHb KOTOPHIX OMpeaeraeH B M. 2.2, HACTOSIIETO
[Tonosxxenus, sIBASIETCS MYyHUIIUIIATBLHOE OIO/KETHOE 0011e00pa3oBaTeibHOE YUPEKIECHUE ropoaa
PocroBa-na-Jlony «lllkoma No78 mmenu I'epos Coerckoro Coro3za Hemenuna M.U.» (nmanee
MBOY «llIkoma Ne 78»).

2.2. CyObeKkTaMH MEpPCOHANbHBIX JaHHBIX SIBISIOTCA OOydaroulecss U UX POAUTENH (3aKOHHBIE
MPEACTaBUTENN), C KOTOPBIMH  OIEpaTopa  CBS3bIBAIOT  0Opa3oBaTENIbHBICE  OTHOIICHUS
(cOBOKYITHOCTH OOIIECTBEHHBIX OTHOLICHWH 10 pealu3allii MpaB TpakJaH Ha 00Opa3oBaHUE,
IETbI0 KOTOPBIX SIBJISETCS OCBOCHHE YYAIIUMUCS COJIEp>KaHusi 00pa3oBaTeNbHBIX MPOTPaMM),
BOZHUKAIOIIMNE B MOMEHT U3JIaHUs TMpUKa3a O 3a4duclIeHuu oOydamlierocs peOeHKa B
00pa30BaTEeNbHYI0 OPraHU3aAIHIO

2.3. OOpaboTka TmMepCOHATBHBIX JAHHBIX OOYYAIOMUXCA W WX pOJAUTENeH (3aKOHHBIX
MPEACTABUTENCH ) OCYIIECTBISACTCS A 00ecTieueHHsI COOJTIOICHHS 3aKOHOB M MHBIX HOPMAaTHBHBIX
MPABOBBIX aKTOB B IEJISIX OPTaHU3AIUNA O0YUEHUS M BOCITUTAHUS 00yUYaroIIerocsi, 00eCIeueHus ero
TUYHOM  0e30MacHOCTH, KOHTPOJS  KadyecTBa  OOpa3oBaHMs, TMOJIB30BAaHUS  JIbFOTAMHU,
MPEeIyCMOTPEHHBIMU 3aKOHOAATeNbCTBOM Poccuiickoit deneparnu, PocToBckoli obmactu, ropoaa
PocroBa-na-Jlony, yctaBoM 1 JiokanbHbIMU akTaMud MBOY «IIlkosa Ne 78».

2.4. OOpaboTka NEepCOHAIBHBIX JAHHBIX OCYLIECTBISETCA B LENIX pealu3allud IMpaB HU
obszanHocteit MBOY «lllkona Ne 78» B OTHOIIEHHMH CYOBEKTOB TIEPCOHAIBHBIX ITaHHBIX,
YCTaHOBJIICHHBIX (eaepaibHbIM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 o6pazoBaHuu B
Poccuiickoit denepanuny, Ui pelieHns CIEAYIOMMX 3a1ay:

2.4.1. Opranu3zarus noixydeHus: oomero oopazoanus ooyqaromumucs MBOY «Illkona Ne 78y Ha
OCHOBE IIPUHIIUIIOB OTKPHITOCTH, JOCTYITHOCTH M KauecTBa 00pa3oBaTeNbHbIX YCIYT;



2.4.2. QOpraHuzanys CHUCTEMBI yueTa OOYyYalolIMXCs, 3a4MCICHHBIX B COCTaB KOHTHUHTEHTA
obyuatomuxcst MBOY «Illkoma Ne 78y,

2.4.3.0cymectBienre (GYHKIMM ydeTa M OTYETHOCTH IO pacxojaM, CBS3aHHBIM C OILIATOU
JIOTIOJTHUTEBHBIX ~ 00pa3oBaTeNbHBIX ychyr, mnpenocraBiusieMbix MBOY  «lllkoma Ne  78»
o0yJaromumcs;

2.4.4.006ecrieueHre MEPBUYHOTO BOMHCKOTO YY€Ta;

2.4.5. ObecrieueHre KOMIUIEKCHOM 0€30IMaCHOCTH BCEX YUYaCTHUKOB 00pa30BaTEILHOTO MpoIiecca.

3. JIoKyMeHTBHI, CoJIeprKalie NepPCOHAIBHBIC JaHHBIE 00YJaIOMIUXCS U UX POAUTENCH
(3akoHHBIX npencraButenieil) B MBOY «lllkoma No 78.

3.1. K nokyMmeHTam, COIEpKallliM TEPCOHAIBHBIC NAaHHBIC OOYYAIONIMXCS W WX POIUTEINCH
(3aKOHHBIX  TIPEJCTAaBHUTENICH) B  MYHUIMNAIBHOM  OIO/DKETHOM  00111€00pa3oBaTEIbHOM
yupexaeHuu ropojaa PocroBa-na-Jlony «lllkomna No78 umenu I'epost Coerckoro Coro3a Henenuna
M.HN.», oTHOCATCS:

- JUYHOE JIe]0 00y4aromerocs;

- THUCHMEHHOE 3asiBJICHHUE POJUTENEH (3aKOHHBIX MPEACTaBUTENCH) 00yJaroerocst o mpueme
B MBOY «lIkoma Ne 78»;

- KONIHS CBHJETEIHCTBA O POXKICHUU peOCHKa;
- Komus nacrnoprta peOeHka (110 Mepe ero noJy4eHus);
- KOIHWs MaclopTOB pOAUTENEH (3aKOHHBIX MpeACTaBUTENCH);

- CBUJETEIBCTBO O PETUCTPALUU PEOEHKA MO MECTY KHUTEIbCTBA (M0 MECTy NpeObIBaHUs)
IpU HAJUYNU;

- MeIHUIMHCKAas KapTa o0y4aromierocs, coaepkaiias CBEICHHS O ero 3J0POBbE;
- JIOKYMEHT O MECT€ MPOKUBAHUS 00YyJaroIerocs;

- JIOKYMEHT O MOJY4YeHMH OCHOBHOI'O 001iero oopazoBaHus (A 0Oydaroluiics Ha ypOBHE
cpenHero odmiero oopa3oBaHusi);

- KJIACCHBIE )KYpHAJIbI,

- andaBUTHbBIE KHUTH;

- exeronnsle cnucku Ol

- TpUKa3bl [0 JUYHOMY COCTaBYy 00y4arOIINXCsl;

- KOMHUS CTPaXOBOTO0 MEAMIIMHCKOTO IOJIUCA O0S3aTEIbHOIO MEAUIIMHCKOTO CTPaXOBaHHS
TPaXKJaH;

- Marepuaisl ncuxonorudeckoi ciyx0os1 MBOY «Illkoma Ne 78»;

- UHBIE JIOKYMEHTBI, YCTaHOBJIEHHbIE (DeepaJbHBIMU 3aKOHAMHU, WHBIMM HOPMaTHUBHBIMH
aktamu  Poccuiickoii  ®enepanuu, MyHMIMNAIbHBIMM  HOPMAaTHBHBIMH  aKTaMH,
npejcTaBisieMble pu 00yueHHH B 00111e00pa30BaTENbHOM YUPEKACHUU

3.2.  Caenenus o (akTax, COOBITHSIX M OOCTOSTENHCTBAX YACTHOM KU3HU OOYYAIOMIMXCS M UX

ponuteneil (3aKOHHBIX TIPEICTABUTENICH), COIEp)Kamuecs B JOKYMEHTaX, YKa3aHHBIX B
HacrosiieM [lojokeHn, B TOM 4YHCIIE apec MECTa >KUTEIbCTBAa, HOMED JOMAIIHEro TenedoHa,
OMOMeTpHUECKUE MepCOHaNbHBIE AaHHBbIEe ((poTorpaduu), JaHHbIE O ONM3KUX POACTBEHHHUKAX, a
TaK)K€ WHbBIC CBEICHMS, MPEAOCTABIsIEMbIE B COOTBETCTBUM C TpyJOBBIM KoJekcoM Poccuiickoi
Oenepanun 1 denepabHbIM 3aKOHOM «O TIEPCOHANBHBIX JaHHBIX», OTHOCATCA K CBEICHUSIM

KOH(UICHIINATLHOTO XapaKTepa.



3.3. YuuTheiBas MaccOBOCTh JIOKYMEHTOB, COJEp)KAIlMX IEPCOHAJIbHBIC JaHHbIE PaOOTHUKOB,
perilaMeHTHPOBAaHHBIE MeCTa HX OOpa0OTKM M XpaHEHHWs, COOTBETCTBYIOIIAs OTMETKa O
KOH(UISHIIMATLHOCTH HA TAHHBIX JJOKYMEHTaX HE CTaBHUTCH.

3.4. B ciydae He0OXOIMMOCTH TMepeadyl JOKYMEHTOB 3a MPeAeIbl pabovyrX MECT COTPYIHHUKOB,
YIIOJTHOMOYEHHBIX Ha 00paOOTKy MEepPCOHATbHBIX JAHHBIX, JAHHBIE JOKYMEHTHI JIOJDKHBI OBIThH

MOMENIEHBI B HEMPO3pauHyto nanky ¢ Haanuceio «JICID».

4, .HI/H_[a, HMCIOIUE JOCTYII K IIEPCOHATIBHBIM JaHHBIM

4.1 JlpaBoM J0ocTyna K IEpCOHANbHBIM JaHHBIM, OIpelesieHHbIM HactosmuM IlonoxxeHnueM u

MOJUIEeXkKAIUM 3alllUTe, UMEIOT CIIEAYIOUINE JOKHOCTHBIE JINIA:
- nupektop MBOY «lllkona Ne 78,
- 3aMECTUTENH JupekTopa no YBP;
- 3aMeCTUTEINb qupekropa 1o BP;
- IJIaBHBIA Oyxrainrep, Oyxrajrep B 4YacTH IEPCOHANbHBIX JaHHBIX, HEOOXOIUMBIX JUIs
peanu3anuu  (QYHKIMM YydeTa W OTYETHOCTH [0 PAcXOAaM, CBS3aHHBIM C OKa3aHUEM
JIONOJTHUTENbHBIX IUIATHBIX 00pPa30BaTENIbHBIX YCIIYT;
- yUuTeNs, Ha KOTOPBIX BO3JIOKEHO IO TPUKA3y HCIOIHEHHE OO0sS3aHHOCTEH KIIACCHOTO
pyKoBOAUTENS (TOJBKO K IMEPCOHAIbHBIM JaHHBIM OOYyYaroLUUXCs U HUX POAMUTENCH (3aKOHHBIX
IIpe/ICTaBUTENEH) CBOETO KJlacca);
- OTBETCTBEHHBIN 32 MUTAHUE, OTBETCTBEHHBIH 3a 00s3aTeIbHOE MEAUIIMHCKOE CTPaXOBaHUE U
CTPaxOBAaHMUE OT HECYACTHBIX CIIY4aeB;
- npenogaBatenb-opranuzatop OBXX B yacTu nepcoHanbHBIX JaHHBIX, HEOOXOIMMBIX MJIs
OpraHM3aly MEPBUYHOI0 BOMHCKOTO YY€Ta,
- ncuxosnor MBOY «Ikomna Ne 78y,
- O6ubNIuoTEKAPH;
- MHCIIEKTOP IO OXpaHE MpaB ACTCTBA;
- CEKpeTaph;
- Bpau / MeipabOTHUK.
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4.2. YNOTHOMOYEHHBIMH Ha CcOOp, CHCTEMaTH3allui0, HAKOIUICHWEe, XpaHEHWEe, YTOUYHCHHE
(oOHOBIIEHHE, W3MEHEHME), HCIONb30BaHHe, INepenady (B ciaydyasX, YCTaHOBJICHHBIX
3aKOHOAATEIbCTBOM), 00€3/IMYMBaHUE, OJOKUPOBAHUE, YHUUYTOXKEHHE IEPCOHAIBHBIX JaHHBIX,
XPaHALNMXCA Ha OyMaKHBIX HOCHTEINSX M B JJIEKTPOHHBIX CHCTEMaxX OOpa0OTKH MEPCOHAIBHBIX
nanHbix paboTHUKOB MBOY «lllkomna Ne 78» sBISIOTCS KIACCHBIE PYKOBOJIUTENH, 3aMECTHTEIN
TUPEKTOpa, paOOTHUKH OyXTalTepUH, CEKpeTapb-MAIIUHUCTKA B MpeAeNiaX, YCTAaHOBICHHBIX
JOJKHOCTHBIMU MHCTPYKIUSAMU (DYHKITMOHATBHBIX 00S3aHHOCTEH.

5. Iopsimok 06paboTKH MEePCOHANBHBIX TAHHBIX 00YYaIOIINXCS B

MBOY «llxoma Ne 78»

5.1 Ilomyuenue cornacus poauTeNeil (3aKOHHBIX MpEACTaBUTENEH) Ha 00pabOTKY MEepCOHANIBHBIX
JAHHBIX 00YyYarOIUXCsl.

5.1.1. OOpaboTka TmEpPCOHAJIbHBIX JAHHBIX OOYYAIOIIMXCA M WX poJauTeNneil (3aKOHHBIX
npencrasuteneil) B MBOY «lllkona Ne 78» ocyiiecTBisieTcsi ¢ TUCBbMEHHOTO COTTIACHs pOAUTENei
(3aKOHHBIX MPEJCTABUTENECH ) HECOBEPUICHHOIETHUX 00yUYaIOLIUXCA.

5.1.2. Cornacue Ha 00pabOTKy TNEPCOHATBHBIX JaHHBIX OQOPMISETCS B COOTBETCTBUH
pHIoKeHUIo K HacrosieMy [lonoxenuto. (Ilpunoxenue Nel).

5.1.3. Cornacue Ha 00pabOTKy NEPCOHANBHBIX XPAaHUTCS Yy OIepaTopa OPraHHU3YIOIIETO U
OCYIIECTBISIONIET0 00pPadOTKY MEPCOHANBHBIX JAHHBIX CYObEKTOB MEPCOHANBHBIX TAHHBIX.

5.2.B3aumoneiicteue  MBOVY «lllkonma Ne 78» u poautenedl (3aKOHHBIX IPEACTABUTENCH)
o0ydJaronuxcs B mpoiiecce 00padoTKU MEePCOHABHBIX JTAHHBIX.

52.1. Tlpu mnpueme B MBOVY «lllkoma Ne 78» poaurenun (3aKOHHBIE TPEIACTABUTEIIH)
HECOBEPIIICHHOJIETHET0 oOydaromierocss AoKHBI mpenoctaButb B MBOVY «lllkoma No 78y,
JIOCTOBEPHBIE, JTOKYMEHTAJIbHO O(QOPMIICHHBIE IE€PCOHAJIbHBIE JaHHbIE, IEPEeYeHb KOTOPBIX
ycraHoBiieH «llopsinikoM mpuema rpaxaaH Ha oOydeHHe IO 00pa3oBaTelIbHBIM IpOrpaMMmam
Ha4yaJIbHOTO OOIIETr0, OCHOBHOTO OONIET0 | cpeaHero ooémero oOpa3oBaHus» (TIpHUKa3
MunuctepctBa oOpazoBanusi u Hayku Poccuiickoir @enepanuu ot 22.01.2014 Ne 32) wu
COOTBETCTBYIOIIMMHU JIOKAIbHBIMU akTamMu MBOY «lllkoma Ne 78»

5.2.2.11pu npueMe JOKYMEHTOB JIOJDKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE PUEM ITPOBEPSIET OTHOTY
3allOJIHEHUS. U JIOCTOBEPHOCTh YKa3bIBa€MbIX CBEIECHUI B COOTBETCTBUU C MPEIbSIBICHHBIMU
MOJUTHHHUKAMH TOKYMEHTOB.

5.2.3.Pomureny (3aKOHHBIC TIPEJCTABUTEIN) HECOBEPIICHHOJICTHHX OOYJAIOIIMXCSA OO0S3aHBbI
coobmate B MBOY «lllkomna Ne 78» 00 m3MeHEeHUU paHee MepelaHHbIX MEPCOHATbHBIX JaHHBIX B
cpok He no3aHee 10 pabounx AHEH ¢ MOMEHTA MPOU3OIIESIINX U3MEHEHHH.

5.2.4.13MeHeHUsT B JOKYMEHTBI, COJEpIKalllie IepCOHANbHbIE JTaHHbIE BHOCATCS pabOTHHKAaMH,
YIIOJIHOMOYEHHBIMH Ha 00pa0OTKy NepCOHANbHBIX JaHHBIX, Ha OCHOBAHUHU O(DUIMAIBHBIX
JIOKYMEHTOB, MPEJI0CTaBISIEMbIX CYObEKTaMU MEPCOHATBHBIX TAHHBIX.

5.2.5. Pogutenu (3aKOHHBIE MPEICTABUTENN) M CaMH OOydYaromIMecs, JOCTUTIIHE 14-1eTHero
BO3pacTa 110 NTMCbMEHHOMY 3aIllpOCy UMEET MPABO MOJIYYUTh KOO JOKYMEHTA, COACPKAILETO €ro
nepcoHa bHbIe JaHHbIe. Konuu JaHHBIX JOKYMEHTOB M3TOTABIMBAIOTCSA CEKPETAPEM C pa3peleHHs
mupektopa MBOY «lllkonma Ne 78» W BBIIAIOTCS HEMOCPEACTBEHHO CYOBEKTY IMEpPCOHATBHBIX
JAHHBIX.

5.2.6. He umeer mpaBa monydaTb MHpOpManuioo o0 o0ydaromemcss pOoAWUTENb, JUIIECHHBI WIN
OTrpaHUYEHHBINA B POJUTENHCKUX MPaBax HA OCHOBAHWU BCTYMHUBILETO B CHILY IIOCTAHOBIIEHUS CYy/a.
5.2.7. MBOY «IlIkona Ne 78y» obecreunBaeT HOCTYN POAUTENSIM (3aKOHHBIM MPEJACTABUTEISAM) K
MEPCOHANBHBIM JaHHBIM O0YyYaromierocsi Ha OCHOBaHMM MUCBMEHHOTro 3asBieHus. K 3asBienuro
npujIaraeTcs KOmust JOKYMEHTa, YAOCTOBEPSIONIETO INYHOCTb.



5.2.8. upextrop MBOY «llkoma Ne 78» wMoxeT mnepenaBaTb IEPCOHAIBHBIC TaHHbIC
00y4aroIIerocst TPETbUM JIMIAM, TOJIBKO €CJIM 3TO HEOOXOANMO B LENSX MPEAYNPEKICHUS YIPO3bI
KHU3HH U 3[I0POBbs 00YUaIOIIETOCs, B CIy4asiX yCTaHOBJICHHBIX (eIepabHBIMU 3aKOHAMH, a TAKXKe
B Cllyyae IOJIy4€HHs] MUCbMEHHOIO COIVIacUsl 3aKOHHBIX IpeAcTaBUTeNed oOyuwaromierocss Ha
nepeaayy NepCoHaIbHbBIX JAHHBIX TPETHUM JIMLIAM.

5.3 Iopsimok 06pabOTKH MEPCOHANBHBIX JAHHBIX HA OYMa)KHOM HOCHTEIIC

5.3.1. O6paboTKy nepcoHanbHBIX JaHHBIX padoTHHKOB B MBOY «lllkona Ne 78» Ha OymakHOM
HOCHUTEJIE OCYIIECTBIISIOT JIUIa 00J1a1al01IMe IPAaBOM JOCTYIA K MEPCOHATbHBIM JaHHBIM.

5.32. B kaudectBe MecTa 0OpaOOTKM MEPCOHANBHBIX JIaHHBIX OMPEIENSIOTCs pabouue MecTa
cotpyanaukoB MBOVY «lllkona Ne 78y, umerommx mpaBo J0OCTyHa K MEPCOHAIBHBIM JaHHBIM
o0y4aroImxcs.

5.3. 3. Pacnionoxenue pabouero Mmecra pabOTHUKA, OCYIIECTBIISIOIIEr0 0OpadOTKY NEPCOHATBHBIX
JTaHHBIX, TOJHDKHO MPETATCTBOBATH IOCTYITY K IEPCOHAIBHBIM JAHHBIM TPEThUX JIHII.

5.3.4. B orcyrctBue pabOTHHMKAa Ha €ro pabodeM MecTe HE JOJDKHO OBITh JOKYMEHTOB,
COJIep>KalInX MepPCOHANIbHBIE TaHHbBIE.

5.3.5. Ilpu yBonbHEeHHH PAOOTHHKA, JOKYMEHTHl M HWHBbIE HOCUTEIH HH(OpMamuu, coiepraline
NEPCOHATBHBIC JaHHBIC, TEPENAIOTCS IPYrOMYy COTPYAHUKY, YIIOJHOMOYEHHOMY Ha 00pabOTKy
MEPCOHATBHBIX JAaHHBIX, II0 aKTy IMpHeMa-Tiepeiayd, KOTOPHIH TMOAMKUCHIBAIOT PaOOTHUKH,
Iepelaolue U MPUHUMAIOLINE IEPCOHANIbHBIE JaHHbIE, U yTBepkaaeT aupekrop MbBOY «lllkona
No 78».

5.3.6. Jluunpie pena oOyuatomuxcs B MBOVY «lllkoma Ne 78», Bemyrcss KIacCHBIMH
PYKOBOJIUTENSIMH U CEKpeTapeM B COOTBETCTBHM C YCTAHOBJIEHHBIMH JIOJPKHOCTHBIMH
00s13aHHOCTAMU. JINYHBIE JieNia perucTpupyroTcst B AjnpaBUTHON KHUTE 00y4arOIUXCs, MOCIE YEro
UM TIPUCBAMBAETCS] COOTBETCTBYIOIINUN HOMED.

5.2.7. JloxyMeHTHI Ha OYMaKHBIX HOCUTEISIX, COJIEPIKAIINE TIEPCOHANBHBIEC TaHHBIE, ITOJISKAIITHIE
3alIuTe, TOJKHBI XPaHUTHCA B 3allepThIX MIKadax (MeTandeckux mkadax, cerdax).

5.2.8. UepHOBHMKHU U MPOEKTHI JOKYMEHTOB, COJIEpKAIlUX MEPCOHATIbHbBIE JaHHbIE 00yYaroIuXcs,
YHHUYTOXKAIOTCS ITyTEM COXOKEHHSI MIIH U3MENNbUSHHS B OyMarope3aTelibHOW MalinHe.

5.2.9. Cpoku XpaHeHHUS TOKYMEHTOB, COJIEP)KAIUX MEPCOHAIbHbIC IAaHHBIC, YCTaHABIMBAIOTCS
cornacHo Homenknarype gen MBOYVY «lllkoma No 78».

5.2.10. ITpu pabore ¢ TOKYMEHTaMH, COJCPKAIIMUMHA TEPCOHAIBHBIC JIaHHBIC, JIMIAM, WMECIOIIHM
MIPaBo JOCTYMA K MEPCOHATBHBIM JAHHBIM O00YUYaAIOIUXCS 3aperaeTcs:

- BHOCUTh HW3MEHEHHUS B JIOKYMEHTHI, COJAEpXkallue TepCOHANbHbIE JaHHbIE 0e3
MpeIbsIBICHUS CYOBEKTOM TMEPCOHATBHBIX JAaHHBIX JOKYMEHTOB, MOATBEPIKIAIOIINX
JAaHHOE M3MEHEHHE, B Clydyae HEBO3MOXXHOCTU JOKYMEHTAJIbHO MOATBEPIUTHh U3MEHEHHUE,
Cy6’BeKT NEPCOHATIBHBIX MAaHHBIX IMOATBCPKIAACT IMMPaBUIIBHOCTH BHECCHHBIX U3MEHEHU I
CBOCH IOJINHICHIO;

- HCIOJB30BaTh CBEJICHHUSI, COJAEpXAIIUe MEepCOHANbHBIE AaHHBbIC, MOJAJEKAIIUe 3alluTe, B
HECTY)XeOHBIX IIeNIIX, B pPa3roBOpe C JHIAMU, HE HUMEIONIMMH OTHOIICHHUS K JTHM
CBCACHHSIM.
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5.2.11. Beigaua TOKyMEHTOB, COJIEPKALINX NIEPCOHANbHbIEC JaHHBIE 00yYaIOIIUXCSI U UX POAUTENICH
(3aKOHHBIX TPEACTABUTENEHN), PETUCTPUPYETCS B IKypHaje YdeTa BbIAYU JIOKYMEHTOB,
coJiepKallMX MEepCOHaIbHbIEe JaHHble. JKypHal yyeTa BblJa4i JOKYMEHTOB COIEPKUT CIEAYIOIINE

rpadmi:

JaTa BblAa4W JOKYMCHTA,
- (baMI/IJ'II/IIO, nMs, OT4YCCTBO, ITOAIINCH pa6OTHI/IKa, IMOJIYYHMBHICTO JOKYMEHT,
JaTa BO3BpaTa JOKYMCHTA,

- (amumnus, UMs, OTYECTBO paOOTHHKA, IPUHSBIIETO JOKYMEHTHI.
5.2.12. 3anperniaercs nepeaaBaTh JOKYMEHTHI, COICpIKaINe epCOHAbHBIC JaHHbIE, MMOIeKaIIne
3alUTe, IO OTKPBITHIM KaHAIaM CBSI3U ((haKCUMHIIbHASI CBSI3b, SJICKTPOHHAS T0YTA U T.I1.), & TAKKE
HCII0JIb30BaTh CBEJCHUS, COAEPIKAIINE IEPCOHAIbHBIEC JaHHbBIE, TIOIEKAINE 3aIIUTE, B OTKPBITOM
MIEPENNCKE U MIPU BEIEHUU IIEPErOBOPOB 110 TEIEPOHY;

5.2.13. OnybnukoBaHue WM TIepefada A OMYOJMKOBAHMSI  CBEJICHUH, COJEpKaIIMX
MepCOHANbHbBIE JJaHHBIE, MMOAJIEKAIIUE 3alIUTE, B HEOOXOAUMBIX CIIydasx MOIYCKAeTCs C COTIacHs
cyOBbeKTa 3THX JaHHBIX OO0 0e3 ero corjacusi B Clydasix, YCTaHOBJICHHBIX YaCThIO 2 CTaTbH 6
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JAHHBIX .

5.4.Ilopsinok 00pabOTKM NEPCOHANBHBIX JAHHBIX B AaBTOMAaTU3UPOBAHHOMN CHCTEME.
5.4.1. BBox TepCOHANBHBIX [aHHBIX B AaBTOMATH3MPOBAHHYID HWH(POPMALMOHHYIO CHUCTEMY
OCYIIECTBIISICTCS pAaOOTHUKAMH, YMOJHOMOUYEHHBIMH Ha 00paOOTKYy NEpCOHAJIBbHBIX TAHHBIX, B
COOTBETCTBHUH C X JOJDKHOCTHBIMHU OOSI3aHHOCTSMU.

5.42. PaGoTHuUKH, OCYIIECTBIISIONIME BBOJ U O0pabOTKY HaHHBIX C HCIOJIh30BAaHUEM
aBTOMATHU3UPOBAHHOW MH(OPMAIIMOHHOW CHUCTEMBI, HECYT OTBETCTBEHHOCTH 32 JOCTOBEPHOCTHh U
MIOJIHOTY BBEJICHHOW MH(pOpMAIIUH.

5.43. PaboTHHKH, OCYHIECTBIAIOIIME BBOA M 00pabOTKYy MHaHHBIX C HCHOJIb30BAHUEM
aBTOMaTH3HpOBaHHOﬁ I/IH(bOpMaIII/IOHHOI\/’I CHUCTEMBI, B COOTBETCTBUHU C OOJIXDKHOCTHBIMH
00s13aHHOCTSIMU JAOJDKHBI MMPOBEPATH XPaHAIIUCCA INEPCOHAIBHBIC JAHHBIC HAa aKTYAaJIBHOCTH U HE
JOJKHBI BHOCUTH U3MEHEHMsI, IPOTUBOpEYaliie HHPOpMAaIUH, OJy4YeHHOW HEMOCPEICTBEHHO OT
CyOBeKTa MepCOHaIbHBIX TaHHBIX.

54,4. Ilpu pabore ¢ MPOrpaMMHBIMU CPEICTBAMU aBTOMATHU3WPOBAHHOW HH(OPMAIIMOHHON
CUCTEMBI, peaTH3yIIUMUA (YHKIIUH TPOCMOTpPa U PEAAKTHPOBAHHUS TMEPCOHATBHBIX JAaHHBIX,
3amperaeTcs IeMOHCTPAIUs SKPaHHBIX (PopM, CoAepKaluX TaKWe JaHHBIC, TUIIaM, HE UMEIOIIUM
COOTBCTCTBYIOIIUX JOJIKHOCTHBIX 00s13aHHOCTEH.

5.4.5. Tlopsmok paboTHI ¢ MOKyMEHTaMH W OTYETaMH, MOATOTOBIECHHBIMU C HCIOJIh30BAaHUEM
ABTOMATHU3MPOBAHHONW HH(POPMAIIMOHHON CHUCTEMBI M COJEpKAlIMMH TEPCOHAIBHBIE TaHHbIE,
pernameHTupyercs HactosmmM [lonoxxennem. HaznaueHne JOKyMEHTa UM OTYETA, COACPIKAIIETO
MNEPCOHAJIBHBIC JAaHHBIC, W €ro COACPKAHUE JOJDKHBI COOTBETCTBOBATH JOJIPKHOCTHBIM
0053aHHOCTIM Jiia, moATrOTOBHUBIICTO OTYCT, a TaKXE JiMOa, A KOTOPOTO )IaHHBIﬁ OT4YEeT
MO/ATOTOBJIEH.

5.4.6. XpaHeHHe TMEpPCOHATBHBIX JIAHHBIX aBTOMATHU3MPOBAHHOW WH(GOPMAIIMOHHOW CHCTEMBI
ocymectBisiercss Ha cepBepe MBbOYVY «lllkosma Ne 78»C MCHOnIb30BaHUEM CHENUATU3UPOBAHHOTO
MPOTPaMMHOTO 00€CTIeUeHHUsI, OTBEUAIOIIEr0 TPEOOBaHMAM HH(DOPMAITMOHHONW 0€301TaCHOCTH.

5.4.7. XpaHeHuE pE3CPBHBIX M TEXHOJOTMUECKHX KOMUH 0a3 JaHHBIX aBTOMATHU3MPOBAHHOMN
MH()OPMALIMOHHONW  CHUCTEMBI,  cojaepKalux  HMHGOpPMAIUIO  TEPCOHAIBHOIO  XapakTepa,
ocymectBisiercss Ha cepBepe MBOY «lllkoma Ne 78»u mpodynx HOCUTENSX, AOCTYI K KOTOPBIM
OTpaHHYEH.

5.4.8. BBIHOC pE3epBHBIX W TEXHOJOTMYECKUX KOMUM ©0a3 JaHHBIX aBTOMATHU3MPOBAHHOMN
MHGOPMAIIMOHHON CUCTEMBI, COJEpKAIUX WHPOPMAIINIO IEPCOHATBHOTO XapaKTepa, 3a MPeIeibl
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MBOY «llkoma Ne 78» 3ampemieH. Ilepenadya u KOMMpPOBaHUE PE3ECPBHBIX U TEXHOJOTMYECKHX
KOmnui 06a3 JaHHBIX JIOMYCTHMAa TOJBKO JJISl MPSIMOTO HCIIOJI30BAHUS C LIEIbI0 TEXHOJIOTMYECKOM
MOAJIEP>KKH aBTOMATU3UPOBAHHON HH(DOPMALIMOHHON CUCTEMBI.

5.4.9. B cnyyae ecnu A HAyYHBIX, IPUKJIAAHBIX UCCIEIOBAHUMN, IJIsl pEIICHUS 334 CTATUCTHKH
HEO0XOIMMO COXPAHUTh IIEPCOHANBHBIC TAaHHBIE, KOTOPBIE OOJbIIE HE UCHOIB3YIOTCS B TEX LEISX,
panu KOTOpBIX OHM OBUTM COOpaHBI, 3TH JaHHBIE MOTYT COXPAHSATHCS B O0E3NIMYCHHOH (dopme B
BUJIC aHOHUMHBIX CBEJICHUU.

5.4.10. Ha odunmansnom HWuTepHer-caiite MBOVY «lllkoma Ne 78»moryT OBITH pa3MeIeHBI
OOIIEOCTYITHBIC TEPCOHAIBHBIC JaHHBIE OOYYAIOIIUXCS, MEPEUCHb KOTOPBIX OINPEIENISIETCS IO

COrj1aCoOBaHHUIO C CY6T>CKTOM TaKHMX JAHHBIX HA MOMCHT IIEPCAAYN B OTKPBITEIC UCTOYHUKH.

5. O06s13aHHOCTH JOHKHOCTHBIX JIUI] 110 3alIUTE MIEPCOHANTBHBIX JTAHHBIX 00y4aronXcs B
MBOY «lIxoma Ne 78».

5.1.1Ipu pabote CO CBEICHUSMH, COJEPKAIIUMH MEPCOHATBHBIC JaHHBIC, MOAJIECKAIINE 3aIINTE,
paOOTHUK, YIIOJTHOMOUYEHHBIN Ha 00pabOTKY [EPCOHATIBHBIX JAHHBIX, 00sI3aH:

- 3HAKOMUTHECA TOJBKO C TCMU I[OKyMeHTaMI/I, K KOTOpBIM HOHy‘IeH I[OCTYH B COOTBCTCTBUU
CO CITy)eOHO HEOOXOAMMOCTHIO;

- CO6J'II-OI[aTB OpraHU3allMOHHBIC MCPBI IIO 3alIUTC IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB,
NpeaAyCMOTPCHHBIC Cl)e):[epaJIBHBIMI/I 3daKOHaMH, HaCTOAIIIUM ITonoxxenuem nu HWHBIMHA
HOPMAaTUBHBIMH aKTaMU;

- XpaHUTb B TallHE CTaBIIHE H3BECTHHIMH HM CBCACHUA, coacpKalue IMEpPpCOHAIbHBIC
JaHHBIC, ITOAJICKAIIUEC 3alluTE, I/IH(i)OpMI/IPOBaTB HECMOCPCACTBCHHOI'O PYKOBOAUTEIIA O q)aKTaX
HapyIICHHA nopsiika 06paHIeHI/I$[ C NNEpCOHAIbHBIMHU JaHHBIMH n (6] IIOIIBITKax
HCCAHKINUOHUPOBAHHOT'O JOCTYIIA K HUM;

- NPECTAaBIATh HEMOCPEJICTBEHHBIM PYKOBOAMTENSIM HHCbMEHHBIE OOBACHEHHS O
JOMYIIEHHBIX HAPYIIEHUAX YCTAaHOBJIEHHOTO MOpsaKa padoThl, ydeTa U XpaHEeHUsl TOKyMEHTOB, a
TaKke O (akTax pas3rjalleHus CBEACHUN, COAEpallUX IEepPCOHAJIbHbIE JAHHBIC, MOJUIEKAIINe
3aluTe.
6. OTBETCTBEHHOCTD 3a Pa3rJalleHue CBEACHNUN, COIEPKAINX IEPCOHANIBHBIE JaHHBIE,
MOJyIeXkKAIUE 3alUTe, yTPaTy JOKYMEHTOB, COJIEPKAIINX TaKylo HH()OPMAIUIO, U HapylIeHUE
nopska paboThl C HEH.

6.1. PasrnamieHue CBeICHHUH, COACPKAIIUX ITEPCOHATBHBIC JaHHBIC, TTOJICKAIUE 3aIINUTE, WU
yTpaTa HOCUTENIEH TaKUX CBEICHUI BeUeT 3a OO0 MOCIeCTBUS, YCTAHOBIIEHHBIE JEHCTBYIOIIUM
3akoHoJarenbcTBOM Poccuniickon denepanuu.

6.2.  OTBETCTBEHHOCTh 3a pa3TJallleHHe CBEICHUMN, COJECpKAlINX IepPCOHATBHBIC IaHHBIC,
MTOJIE)KAIUE 3aINUTE, WM YTPATy HOCUTEEH TaKUX CBEIEHUN HECYT NEPCOHAIBHO JAOKHOCTHBIE
JUIa, UMEIOIUe JOCTYI K 3TOW MH(GOpMallMU U TOMYCTUBIINM ee pa3rialleHre Wil yTpaTy.

6.3. O @akrax yTparThl AOKHOCTHBIM JIUIIOM HOCHUTENEH CBEISHHUH, COJepKaIIux
NepCOHANbHbIE JTaHHbIE, MOAJIEXKAIIME 3allUTe, JUO0 pasrilalleHus] dTUX CBEJACHUU CTaBUTCA B
n3BecTHOCTh gupektop MBOY «Ilkosma Ne 78», Ha3zHayaeTcs KOMHCCHUS [Jid TMPOBEACHUSA
CITYyKEOHOW TIPOBEPKH OOCTOSITENIBCTB YTpaThl WM pasriamenus. [lo pesyapTaTaM cirykeOHOU
MIPOBEPKHU COCTABJISIETCS aKT.

6.4. [Ilo pemeHHIO KOMHCCHH K BHHOBHBIM JIOJDKHOCTHBIM JIMIIaM MOTYT OBITH MPHUMEHEHBI
JUCLUIITIMHAPHBIC B3BICKAHUS B COOTBETCTBUHU ¢ TpynoBeIM KoxekcoMm Poccuiickon denepannu.
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6.5. Ilpum oOHapyXeHHMHM B JACHCTBUAX JIMIA, PA3TJACUBIIEIO CBEJACHUS WM YTPATUBIIETO
HOCUTENTH WH(GOpPMalUU, COJAEpKallel MepCOHANbHbIE JaHHbIC, MPU3HAKOB aIMUHUCTPATUBHOTO
MIpaBOHAPYUICHUS B aJpec MPAaBOOXPAHUTEIbHBIX OPraHOB MOTYT OBITh HampaBleHbl MaTepUAIbI
o pe3yjibTaraM pacCiICAOBaHUA KOMUCCHU JIA YCTAHOBJICHUA IMPU3HAKOB aJIMHUHHUCTPATHUBHOI'O
MMpaBOHAPYUICHUA W MNPUBJIICUCHUA BHHOBHOI'O JiMIa K OTBETCTBCHHOCTH B COOTBCTCTBHUU C
JEHCTBYIOIUM 3aKOHOAaTenbcTBOM Pocculickon Penepanyu.
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