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O 3AIIMTE HEPCOHAJIBHBIX TAHHBIX PABOTHUKOB U ObYYAIOIIUXCHA
MBOY CAMBEKCKOU CPEJHEHN OBIIEOBPA3OBATEJIBHOU HIKOJIbI
NMEHMHU B.M. IIETJISAKOBA

Hactosmee I[lonoxeHue o 3ammure NEpCOHANBHBIX AaHHBIX PAOOTHUKOB U OOydYarOIIUXCS
(manee — Ilonoxenue) pazpaboTaHO C LEIBIO 3aIUTH HHGOPMAIIMH, OTHOCSIIEHCS K JIMYHOCTH U
JUYHOM  JKM3HM  pabOTHUKOB M OOYyYalOIIMXCAd  MYHUIUNAIBHOTO  OMOKETHOTO
obmieoOpazoBarenpHOro yupexacaus CaMOeKCKoi cpemHeit 00meo0pa3oBaTeIbHON MIKOIBl UMEHU
B.M. IletnsakoBa (nanee — OO), B cOOTBETCTBUU ¢ MyHKTOM 1 crathu 23, cratbhei 24 KoHcTutynuu
Poccuiickoit ®enepaumn, I[nmaBoit 14 TpynoBoro xkoxexca Poccuiickoit @Pepepauun u
®denepanbHBIMU 3aKOHAMH HOpPMaTUBHBIMU akTamMu OT 27 wurons 2006 roma Ne 149-d3 «O06
uHpopManuu, HHPOPMALMOHHBIX TEXHOJIOTUSIX M O 3amuTe nHpopmamun», ot 27 urons 2006 rona
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX» (¢ u3MeHeHussMu Ha 23.12.2010), denepaibHOrO 3aKOHA OT
14 urons 2022 roga Ne 266-®3 "O BHecenun nzmeHeHuil B @enepanbHbiil 3akoH "O nepcoHaTbHBIX
JaHHBIX", OTAENbHBIE 3aKOHOaTeNbHbIEe akThl Poccuiickoil denepanuu ¥ NpU3HAHUM yTPATUBIIECH
CHUJIy 4acTH ueTblpHaauaroi ctateu 30 DPenepanpHoro 3akoHa "O  OaHkax ©  OaHKOBCKOM
JesaTeapHoCTH"

1. O01mue moJ10KeHUS

1.1. IlepconanbHble naHHBIE — JI00ass MH(OPMAIHs, OTHOCSINASACS K ONPEAEIEHHOMY HIIN
OTpezieNIIEMOMY Ha OCHOBaHUM Takoil mHpopManuu Gu3nueckomMy Juiy (CyObeKTy MepcoHaIbHBIX
JTAHHBIX), B TOM 4Hcie ero (haMuins, UMs, OTYECTBO, IO, MECSIL, JlaTa U MECTO POXKAEHUs, ajpec,
ceMeifHoe, colMalbHOE, UMYILECTBEHHOE MOJI0XKeHUe, 00pa3oBaHue, nmpodeccus, JOX0Ibl, Ipyras
uHpOpMaIs.

1.2. I[lepconanbHble naHHBIE pabOTHHUKA — WHGOpPMaIUs, HeoOXoauMmas padoToJaTeNo B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMHU U Kacarollasicsi KOHKPETHOTO pabOTHHUKA.

[lepconanbHble NaHHBIE OOydaromuxcs — uHpopMmanus, Heooxoaumas OO B cBs3U C
OTHOUIICHUSIMHM, BO3HUKAIOIIMUMU MEXJIy OOyYaroIIUMCs, €ro poAMUTENsIMU (3aKOHHBIMHU
npencrasutensimu) u OO.

1.3. OOGpabGoTka NEpCOHATBHBIX JAaHHBIX — JEHCTBUS (Omepaluu) C MepCOHATbHBIMU
JaHHBIMHU, BKJIIOYas cOop, cucTeMaTH3alluio, HaKOIUIEHWE, XpaHEHue, yTouHeHue (0OHOBIEHHUE,
W3MEHEHHUE), HCIOJIb30BaHKME, pacmpocTpaHeHrne (B TOM 4YHCIEe Tepenady), oOe3IMurMBaHUE,
0JIOKHpPOBAaHNE, YHUUTOXKEHHE NTEPCOHATBHBIX TAHHBIX.

PacnpocTpaHeHne mepcoOHaNbHBIX JaHHBIX — JEHCTBHs, HalpaBi€HHbIE Ha Iepeaady
NEPCOHANBHBIX JAHHBIX OINpPENeIEHHOMY Kpyry Jull (Iepefaya MEepCOHANbHBIX JAaHHBIX) WIM Ha
O03HAKOMJICHHE C TIEpPCOHAJIbHBIMH JIaHHBIMM HEOTPaHHUYEHHOTO Kpyra JMI, B TOM YHCIE
00Hapo/I0BaHUE TEPCOHATBHBIX JAaHHBIX B CPEICTBAX MAaccoBOW MH(OpMaiuu, pa3MelleHHue B
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MH(POPMALMOHHO- TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WIM MPEJOCTaBIECHUE 1OCTYIA K IEPCOHATBHBIM
JAHHBIM KaKHUM-TH00 HHBIM CIIOCOOOM.

Mcnonb3oBaHue NEpPCOHANBHBIX MJAHHBIX — JEHCTBHUs (omepaunuu) C MEepCOHAIbHBIMU
JAHHBIMH, COBEpLIAEMbIE OINEPATOPOM B MLENAX IPUHATUS PELIEHUH WM COBEPIICHUS WHBIX
JeHCTBUH, MOPOKIAIOIUX IOPUINYECKUE IOCIEACTBHS B OTHOIIEHHM CYyOBEKTa NEpCOHAIbHBIX
JAHHBIX WIA JPYruxX JHIll Ju00 MHBIM 00pa3oM 3aTpardBarolIMX IpaBa M CBOOOABI CyOBEKTa
IEPCOHAIBHBIX JAHHBIX UM JPYTUX JIMIL.

OO1enocTynHble  MEPCOHAIbHBIE  JAHHBIE  —  IIEPCOHANBHBIE  JIaHHbIE,  JIOCTYI
HEOI'PAaHMYEHHOI'0 Kpyra JIMIl K KOTOPhIM IIPEIOCTaBIE€H C COIJIacHsl CyOBeKTa MEepPCOHAJIbHBIX
JAHHBIX WJIM HA KOTOPbIE B COOTBETCTBHM C (hefepalibHBIMHU 3aKOHAMH HE PaCHpOCTpaHsIEeTCs
TpeboBaHue COOTIOICHUS KOH(PUICHIIMAIBHOCTH.

1.4. K mepcoHaJIbHBIM JaHHBIM paOOTHHKA, MOJy4aeMbIM paboOTOJaTeseM U IOJUICKAIIUM
XpaHEHMIO0 y paboToiaress B MOPAJIKE, IPEIYCMOTPEHHOM ACHCTBYIOLIIUM 3aKOHOJIATEIbCTBOM U
HacToAMM IlonokeHnem, OTHOCATCS CIEQYIOIIME CBEACHMSI, COJEpKallMecs] B JIMYHBIX Jelax
PaOOTHHKOB:

— IacIOPTHbIE JaHHbIE PAOOTHUKA;

— VHH;

— KOIMS CTPAXOBOT'0 CBU/IETEILCTBA IOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHMUS;

— KONHMSI IOKyMEHTa BOMHCKOTO ydeTa (JU1s1 BOGHHOOOSI3aHHBIX U JIMLL, IOJUIeKAIUX TPU3BIBY
Ha BOCHHYIO CIIYXO0Y);

— KOMHUs JOKyMeHTa 00 00pa30BaHUU, KBATU(PUKALIMY WA HATMYUU CIIEIUAIbHBIX 3HAHUI;

— aHKETHBIC JaHHbIC, 3allOJHEHHbIE PAOOTHUKOM MpH TOCTYIUICHMH Ha paboTy WIH B
nporecce padoThl (B TOM uuciie — aproOuorpadus, CBEACHU 0 CEMEMHOM MOJOXEHUN pabOTHHKA,
nepemeHe GaMUiny, HATUYUH JIETeH U WKIUBEHIIEB);

— JIOKyMEHTBI O BO3PacTe MAJIOJIETHUX JeTel U MecTe uX 00yueHuUs;

— JJOKYMEHTBI O COCTOSIHUM 3JI0pOBbS I€TEH U JIPYrMX POJCTBEHHUKOB (BKJIIOYas CIpPaBKH 00
MHBAJIUIHOCTH, O HAJIMYUU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKYMEHTBI O COCTOSIHUU 3/I0POBBS (CBE/IeHUSI 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U T.I1.);

— UHBIE JOKYMEHTBI, KOTOpBIE C Y4YeTOM CHelU(pHUKH paboThl U B COOTBETCTBHM C
3akoHOAaTenbcTBOM Poccuiickoit ®denepanuu TOMKHBI ObITh HPEIbSIBICHBl PaOOTHUKOM IIpU
3aKJIIOYEHUN TPYAOBOIO JIOTOBOpAa WJIM B TEPUOJA €ro JAEWUCTBUA (BKIIOYAas MEIUIMHCKUE
3aKJIFOYEHHUS, IPEABSABIsEMbIE pAOOTHUKOM IMPU MPOXOXKJAECHUN 00S3aTENIbHBIX MPEABAPUTENBHBIX U
NEPUOJIMYECKUX MEIUIIMHCKUX OCMOTPOB);

— TPYZAOBOM JI0TOBOD;

— KOIIMM NPUKA30B O NIPUEME, NIEPEBOJIAX, YBOJIbHEHNUMY;

— IM4Has KapTouka mo ¢popme T-2;

— 3asBJICHUS, 0OBACHUTEIbHbIE U CITy>KEOHBIE 3aITMCKU paOOTHHKA,

— JIOKYMEHTBI O IPOXOKICHUH paOOTHUKOM aTTECTAallH, TOBBILICHUS KBATU(PHUKAIUN;

— MHbIE JOKYMEHTBI, COJIeprKalllie CBEJICHHUsI 0 paOOTHHUKE, HAXOKJEHUE KOTOPHIX B JIMYHOM
nene paboTHUKA HEOOXOAUMO Ui JOKYMEHTAIbHOIO O(OpPMIIEHHS TPYIOBBIX IMPAaBOOTHOIIEHUN C
pabOTHUKOM (BKJIIOUYAsi PUTOBOPHI Cy/la O 3allpeTe 3aHUMAThCs MEAaroru4ecKoi IesTeNbHOCThIO
WJIM 3aHUMAaTh PYKOBOJSIINE JOKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM OOy4aromuxcs, nosydyaeMbiM OO U MOANIexXaIuM XpaHEHUI0
B OO B mnopsake, MNpeIyCMOTPEHHOM JIEMCTBYIOIIMM 3aKOHOJATEIbCTBOM W  HACTOSIIUM
[TonoxeHneM, OTHOCATCS CIIEAYIOILINE CBEACHUS, COAEPIKAIIIMECs B IMYHBIX JIeTaX 00yJarouXcs:

— JOKYMEHTHI, YI0CTOBEPSIOIINE JIMYHOCTD 00yJaroIIerocs (CBUAETENbCTBO O POKICHUH WIIN
1acropT);

— JIOKYMEHTBI O MECTe MPOKUBAHMUS;

— JIOKYMEHTBI O COCTABE CEMBH;

— MacTOPTHBIE TaHHbIE POJUTENEH (3aKOHHBIX MPEACTaBUTENEH) 00ydaroIerocs;



— JIOKYMEHTBl O TIOJIydeHHH oOpa3oBaHHUsS, HEOOXOAMMOTO Jjsi TOCTYIUIEHUS B
COOTBETCTBYIOIINHN KIIacC (JTMYHOE JIEN0, CIpaBKa ¢ MPEIbIAYIIero MecTa y4eOb! 1 T.11.);

— IOJINC MEIULIMHCKOTO CTPAaXOBaHUs;

— TOKYMEHTBI O COCTOSIHHH 37I0POBBsI (CBEACHUS 00 WHBATUIHOCTH, O HATMYUUA XPOHUIESCKUX
3a0o0yieBaHU, MEAMIIMHCKOE 3aKII04YeHHe 00 OTCYTCTBUU IPOTHUBOIOKA3aHUN JUis OOy4deHHs B
00pa3oBaTeIbHOM YUPEXKJACHUM KOHKPETHOTO BUIA U THIA, O BO3MOXHOCTU U3YYEHUS MPEIMETOB,
MPEJICTABIISIFOIINX TOBBIIIEHHYIO OIIACHOCTh JIJIS 3/I0POBBS U T.11.);

— JIOKYMEHTBI, MOJTBEPKAAIOIINE TpaBa HA JOMOJHUTEIbHBIC TAPAHTUU U KOMIICHCALIUU 110
OTIpe/IeICHHBIM OCHOBAaHMSIM, MPEIYCMOTPEHHBIM 3aKOHOJAATEIbCTBOM (POAMTETN-UHBAIU/IBL,
HEIOJIHAs CeMbsl, peOCHOK-CUPOTA U T.11.);

— HHBIE JOKYMEHTBI, COJepKalllue IMepCOHAIbHbIE JaHHbIe (B TOM YHCJIE CBEACHMS,
HEOOXOUMBIC I MPEIOCTaBICHHUS O0YJarOIIeMyCsl TApAHTHI W KOMIICHCAIIUH, YCTAaHOBICHHBIX
JEHCTBYIONIUM 3aKOHOIATEIbCTBOM).

Poautenu (3akOHHBIE TPEIACTABUTENN) MOTYT COOOIIUTH HWHBIC CBEACHUS, C KOTOPBHIMHU
CUMTAIOT HY>KHBIM 03HAKOMUTH PAOOTHHKOB IIKOJBI.

2. OcHOBHBIE YCJIOBHS NPOBeIeHUsI 00Pa00TKH ePCOHAIBHBIX JAHHBIX

2.1. OOpa3oBaTenbHass OpPraHU3ANMs OIpPEAeTseT 00BeM, Ccoaep)aHhe 00padaThIBAaCMBIX
NEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB M  OOYyYaromMXCs, PYKOBOACTBYsCh KoHcTUTyImei
Poccuiickoit ®enepaunn, TpynoBeim kojekcom Poccuiickoit ®denepanuu, 3akonom PO ot
29.12.2012r. Ne 273-®3 «O06 obpazoanuu B Poccuiickoit deaepanuu» u MHbIMU (deaepatbHbIMU
3aKOHAMH.

2.2. OOpaboTka MEpPCOHAIBHBIX JAHHBIX PAaOOTHUKOB OCYIIECTBISETCS HCKIIOYUTEIBHO B
Hensax obecneueHusi cOONMIOICHUSI 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COJACHCTBHUS
paboTHUKaM B TPYIOYCTPONCTBE, OOYYEHHH U MPOJABMKEHUHU MO CiIyx0e, a Takke obecrieueHus
JMYHOW 0e30MacHOCTH paOOTHUKOB, COXPaHHOCTH MMYILECTBA, KOHTPOJIS KOJIMYECTBA U KayeCcTBa
BBITMIOJIHSAEMON PabOTHI.

O6paboTka MepCcoHaTBHBIX TaHHBIX 00YYAIOIIETOCS MOXKET OCYIIECTBISATHCS UCKIIOUNUTEIHHO
B IIesX oOecreyeHns COOIII0/IEHHs 3aKOHOB M MHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB; COAECUCTBUS
oOydJaronuMcs B OOy4eHHUH, TPYJA0YCTPOUCTBE; 00ECIeUeHUsI MX JTUYHON 0€30MacHOCTH; KOHTPOJIS
KayecTBa 00y4eHHUs U 00eclieueHus] COXPaHHOCTH UMYIIECTBA.

2.3. Bce nmnepcoHanbHble JaHHble paOOTHUKA MPEAOCTABISIIOTCS pPaOOTHUKOM, 3a
UCKJTFOUEHHEM CIIy4aeB, NMPETyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM. Eciu mepcoHaibHbIe TaHHBIE
pabOTHHKA, BO3MOKHO, MOJYYUTh TOJBKO Y TPEThel CTOpOHBI, TO paboTodarenb 0o0s3aH 3apaHee
YBEIOMUTH 00 3TOM pabOTHUKA M MOJYYUTh €ro MUCbMEHHOEe coriacue. Paboromarens AomKeH
cooOUMTh pabOTHUKY O MLesAX, MpeanojaraéMblX HCTOYHMKaX W crnoco0ax —IOIydeHUs
NIEPCOHANBHBIX JTAHHBIX, & TAKXKE O XapaKTepe MOAJISKAINX MOTYISHUIO MePCOHATBHBIX JaHHBIX U
MOCJEICTBHUIX OTKa3a pabOTHHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJydeHHE.

2.4. Bce nepcoHaibHbIE JaHHbIE HECOBEPILEHHOJIETHETO O0ywyarouierocsi B Bo3pacre a0 14
JeT (MaJIOJIETHET0) MpPEJOCTaBIAIOTCA €r0 POAUTENSIMHM (3aKOHHBIMU NpeicTaBuTeNsiMu). Ecnu
NEepCOHANbHbBIE JaHHBIE OOYYaIOUIErocs BO3MOXXKHO MOJIYYHUTh TOJIBKO y TpPETbel CTOPOHBI, TO
pOAMTENH (3aKOHHBIE MPEICTABUTENN) OOYUYaIOUIerocs JOJDKHBI OBITh YBEJOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITH MOJYyYeHO NMHUCBMEHHOE COTrjlacue Ha MOJyYeHHE NEepCOHAIbHBIX
JAHHBIX OT TPeThel CTOPOHBI. PoauTeny (3akOHHbBIE MPEICTABUTENHN) 00yYarOIIerocs 10 KHbI ObITh
OpoMH(GOPMUPOBAHBl O WENAX, MpeanojaraeMblX HCTOYHHKAX H  CIoco0ax MOJydeHUus
MEPCOHANBHBIX JIAHHBIX, & TAKXKE O XapaKTepe MOANeKANUX MOTyUYEeHUIO MEPCOHATBHBIX JaHHBIX U
MOCJEICTBHUIX OTKa3a AaTh MMCbMEHHOE COTJIacHe Ha MX MOIyYeHHeE.

2.5. OO He umeer mpaBa mojy4yaTb M 0oOpabaThiBaTh NEpCOHAIbHbIE JaHHbIE PaOOTHHKA,
00yYaromerocsi 0 €ro MOJIMTHYECKUX, PEIIMTHO3HBIX W WHBIX YOSXKIEHHSIX W YaCTHOW XKU3HH 0e3
NUCbMEHHOTO coryiacusi pabOTHHKA, poAnTeNel 00ydaroierocs.



OO He wumeeT mpaBa IModydaTb U 00pabaThIBaTh TEpPCOHAIBHBIC JaHHBIE PAOOTHHKA,
00y4aromerocss O €ro 4ICHCTBE B OOILIECTBEHHBIX OOBEIMHEHHUAX WM €ro MpogCcor03HOM
NEeSITeIbHOCTH, 33 HCKIIFOYCHHUEM CITy4aeB, PEIYCMOTPEHHBIX (e/iepaTbHbIM 3aKOHOM.

2.6. OO BmpaBe oCylIeCTBIATH cOOp, Mepeaady, YHUUYTOKEHUE, XpaHEHUE, MCIOJIb30BaHUE
UHPOPMAILIUU O TIOJUTUYCCKUX, PEIUTHO3HBIX, APYTHUX YOSIKICHHSIX M YaCTHOW KHM3HH, a TaKKE
uHpOpMaLlMK, HApYIIAONMEH TailHy Nepenuckd, Tele()OHHBIX MEPEeroBOpPOB, MOYTOBBIX,
TenerpadHBIX ¥ MHBIX COOOIICHUI:

— paboOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTJIaCHS WJIM HAa OCHOBAHHUH CYJ€OHOTO PEIICHHS.

— 00ydaromerocs TOJIbKO C MUCbMEHHOTO COTJIACHsl POAUTENCH (3aKOHHBIX MPEICTABUTEINICH )
MaJIOJIETHETO HECOBEPUICHHOJIIETHETO 00YUaIOIIEerocs: WIIM Ha OCHOBAaHUU CYAeOHOTO PELICHHUS.

3. XpaHeHue, 00padoTKa 1 HCIOJIL30BAHME NIEPCOHAIBHBIX JaHHbBIX

3.1. IlepconanpHble gaHHBIE PAaOOTHHKOB W oOydaromuxcss OO XpaHsaTcs Ha OYMaKHBIX H
AJIEKTPOHHBIX HOCHUTENSX, B CHELUAJIBHO IPEIHA3HAUYEHHBIX IS 3TOrO0 IOMELIECHUSIX, B MecTax
o0ecrneynBaroIuX 3alUTy OT HECAaHKIIMOHUPOBAHHOT'O JOCTYIIA.

3.2. B mpormecce XpaHEHHS NEPCOHAIBHBIX NaHHBIX pabOTHHKOB M oOydarommuxcs OO
JIOJDKHBI 00€CIeunBaThCsL:

— TpeOOBaHMS HOPMATHBHBIX JIOKYMEHTOB, YCTAHABIMBAIOIIUX TPAaBWJIA XPAaHEHUS
KOH(HICHIIMATIbHBIX CBEACHUH;

— COXpPaHHOCTb MMEIOIIMXCSl JaHHBIX, OTPAHUYEHHE AOCTyNa K HHUM, B COOTBETCTBUHU C
3akoHoJarenbcTBOM Poccuiickoit denepanyu u HactoaumMm [lonoxenuem;

— KOHTpPOJIb 3@ JOCTOBEPHOCTbIO M IIOJHOTOM NEPCOHANBHBIX JaHHBIX, UX PETYJIsSpHOE
O0OHOBJICHHE U BHECEHUE 10 Mepe HEOOXOIUMMOCTH COOTBETCTBYIOIINX U3MEHEHUI.

3.3. locTyn K mepcoHaIbHBIM IaHHBIM paOOTHHKOB U o0ydatomuxcsi OO UMeroT:

— IUPEKTOD;

— 3aMEeCTUTENIM JAMPEKTOpa IO Yy4yeOHO-BOCHUTATEIbHOM paboTe (IIepCOHAIbHbBIE JIaHHBIE
TOJIbKO paOOTHUKOB, HAaXOISIIUXCA B MX HEMOCPEICTBEHHOM IOJYMHEHUH, I10 HAIpPaBJICHUIO
JESITENIbHOCTH);

— 3aBEAYIOIINN X039HCTBOM (TI€pCOHANIBHBIE TaHHBIE TOJIBKO PAOOTHUKOB, HAXOISAIIMXCS B UX
HENOCPEACTBEHHOM MOJYMHEHNH, TI0 HAIIPABJICHUIO ACSTEIBHOCTH);

— KJIACCHBIE PYKOBOJUTENH (TOJBKO K TEPCOHAIBHBIM JIaHHBIM OOYYaIOLIMXCS CBOETO
KJ1acca);

— uHbBle pabOTHMKM, oOmpeAensieMble npukazoM gupekropa OO B mpeaenax cBoei
KOMIIETEHIIUH.

3.4. llomumo nmn, ykaszaHHeIX B 1. 3.3. Hactosdwmero [lomoxenus, mpaBo nocryma K
NEPCOHAIBHBIM JIaHHBIM PA0OTHHUKOB M OOYYaroIIMXCS MMEIOT TOJIBKO JIMIA, YHOJHOMOYEHHbIE
JENCTBYIOIUM 3aKOHOIaTENbCTBOM.

3.5. Jluma, wuMerommMe JOCTYNl K TEPCOHAIBHBIM JaHHBIM OO0s3aHBl HCIOJIH30BAThH
NEepCOHANbHbIE JaHHble PAOOTHUKOB M OOYYAIOLIMXCS JMIIb B LENSAX, UIS KOTOPHIX OHM ObUIH
IIPEIOCTABIIEHBI:

3.5.1. IlepcoHanpHble JaHHbIE OOYYAIOUIMXCS HCHOJB3YIOTCS Ui LeJel, CBA3aHHBIX C
OCYIIECTBJIEHUEM Yy4eOHO-BOCIIMTATEIBHOIO Ipolecca. AJIMUHUCTpAllUd U MeJarornyeckue
paOOTHUKH IIIKOJIBI MCIIONB3YET MEePCOHANIbHBIE JJaHHbIE 711 (POPMUPOBAHUS KJIACCOB, COCTABICHUS
yueOHOro IMJIaHa, COCTaBJICHUS OTYETOB B BHIIIECTOSIINE OpraHU3aluu, GOPMUPOBAHUS PA3IMUHBIX
06a3 JaHHBIX, JUII BO3MOXHOCTH IOAJEPXKHMBATh CBA3b C  POAUTENAMHU  (3aKOHHBIMHU
MPEJICTAaBUTENISIMU ), YIUTHIBATh OCOOEHHOCTH 00YyYaroIIMXCs IPU €ro 00yu4eHUU U BOCIIUTAaHUH.

3.5.2. IlepcoHanbHble JaHHbIE pPAOOTHUKA WCIONB3YIOTCS Ui LeJled, CBA3aHHBIX C
BBIMIOJTHEHUEM TPYAOBBIX (PYHKUIMNA. AJMUHUCTPALIMS LIKOJIBI HCIOIb3YET MEPCOHAIbHBIE TaHHBIE,
B YaCTHOCTH, JJISl pPEIIEHHUs] BOIIPOCOB aTTeCTallMi, (OPMHUPOBAHUS YU€OHOIO IJIaHa, COCTaBJICHUS
OTYETOB B BBILIECTOSIINE OpraHU3aluu, (GOPMUPOBAHUS PA3NUYHBIX 0a3 JAHHBIX, MPOJBHKEHUS
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pPabOTHHUKOB MO CITy’kK0e, yCTaHOBICHHS pa3Mepa 3apuiaTtel. Ha 0CHOBaHMM MEpCOHANBHBIX JTaHHBIX
pelaeTcsi BOIpOC O AONyCKe pabOTHUKA K MH(POPMAIIUH, COCTABIIAIONIEH CIykeOHYI0 TaiiHy.

[Ipn mpuHATHN pelIeHUH, 3aTParuBarOINX UHTEPEChl PaOOTHUKA, aAMUHHUCTPAIN HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JAHHBIX, MMOJYYECHHBIX HCKIIOYUTEIHHO B PE3yNbTaTe MX
aBTOMATU3UPOBAHHON 0OPaOOTKHU MM 3JIEKTPOHHOTO MojiydeHus. PaboTomarens Takxke He BIIpaBe
NPUHUMATh pEIIeHUs, 3aTParvBaloOlIe WHTEPeChl pabOTHHKA, OCHOBBIBASACH HA JaHHBIX,
JIONYCKAIOIINX JBOSIKOE TOJKOBaHWE. B ciydae ecim Ha OCHOBaHMU IEPCOHAIBHBIX JTaHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTAHOBHTH KaKOW-THOO (hakT, paboTomaTens MpeiaraeT paboTHUKY
IPE/ICTABUTh MMCHbMEHHBIE PA3bICHEHUS.

3.6. [lepconanbHble JaHHBIE paOOTHHUKA OTPAXKAIOTCA B JIMYHOM KapTouke paboTHHKA (hopma
T-2), koTOpas 3amosHsAeTCs IMOCIe W3JaHus MPHKa3a O ero npueme Ha pabory. JIndHbIe KapTOUKH
pabOTHUKOB XpAaHATCS B CIEIHATbHO OOOPYJOBAHHBIX HECrOpaeMbIX miKadax B an(aBUTHOM
nopsake. JInunelie nena U IMYHbIE KapTOYKH PaOOTHUKOB XPaHATCS B OyMa)KHOM BHUJE B HarKax B
CHeHaIbHOM ceiide, TOCTYI K KOTOPOMY UMEET CEKpeTaph U TUPEKTOP IIKOJbI.

3.7. IlepcoHanbHbIe JaHHBIE COTPYIHHKOB MOTYT TAaK)K€ XPAaHUTHCS B DJICKTPOHHOM BHUJE B
JOKAIBHOW KOMIbIOTEpHOU ceTH. [locTosiHHBIA MocTynm (B mpedenax CBOEH KOMIIETEHIHH) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COACPIKALINM TEPCOHAIBHBIC JaHHBIE PAOOTHUKOB, HUMEIOT TOJIBKO
aJIMAHUCTpAIHs MKOJbL. JlocTym Apyrux paOOTHUKOB K MEPCOHAIBHBIM JAaHHBIM OCYIIECTBIISCTCS
Ha OCHOBaHHWH IMMCHbMEHHOTO Pa3pelIeHUs paOOTHHUKA U PACHIOPSDKEHUS TUPEKTOPA IIKOJIBI.

3.8. [Maponm s noctyna K anekTpoHHon 6aze maHHbix OO ycTaHABIMBAIOTCS AUPEKTOPOM U
COOOINAIOTCA WHAWBUAYAJIbHO COTPYJHHMKAM, HMMEIOIMIUM JOCTYIl K II€PCOHAIBHBIM JaHHBIM
COTPYAHUKOB. MI3MeHeHue naposei MpoOUCXOJUT He peke, ueM | pa3 B Tpu Mecsua.

3.9. KonmpoBath M Jenarh BBIMCKM W3 NMEPCOHAIBHBIX JAHHBIX PAaOOTHUKA pa3peraeTcs
UCKJTIOUUTENIFHO B CIY)KEOHBIX IIENSX C MHCBMEHHOTO paspemieHus pabOTHHKAa U JTUPEKTOpa
IIKOJIBL.

3.10. IlepconanpHble JaHHBIE OOYYarOLIETOCsl OTPAXKAIOTCA B €ro JIMYHOM JIEJE, KOTOpPOE
3alOJIHSACTCS MOCNe M3/aHus npukasa o ero 3auncieHus B OO. Jluunble nena oOydaromumxcs B
andaBuTHOM TmOpsAIKE (HOPMUPYIOTCS B TMAIKaxX KJIACCOB, KOTOPHIE XPAHATCS B CIEIUAIBHO
000pyIOBaHHOM HIKady, AOCTYH K KOTOpPOMY HMEET aJMUHHUCTpalMs IIKOJIbl U KJIacCHBIE
PYKOBOAUTEIH.

3.11. Benenue JIUYHBIX €71 U OTBETCTBEHHOCTh 3@ COXPAHHOCTD JIMYHBIX /1€ BO3JI0XKEHO Ha
KJIACCHBIX PYKOBOJUTEIIEH.

3.12. YactuyHo cBeneHUss 00 OOyyaromMXCsl COAEp)KaTcs B KJIACCHOM JKypHale, Kyja
3aHOCSATCS KJIACCHBIM pyKoBoauTeneM. KitaccHple JKypHaJIbI XpaHSATCS B YUUTEIBCKOW B
CHelMaIbHOM HIKady.

3.13. [lepcoHanbHble JaHHBIE 00YYAIOIIKUXCS MOTYT TAK)K€ XPAHUTHCS B AJIEKTPOHHOM BHJIE B
JIOKaJbHOM KOMIbIOTEpHOH ceTu. IIpaBo moysHOro 1ocTyma K 3JEKTPOHHBIM 0a3aM JlaHHBIX,
COJIepKAlIM TIePCOHANbHBIC JaHHBIE OOy4aromuxcs, WMeeT aaMHUHUCTparus. OcTaabHbIE
nefaroruyeckre paboTHUKY UMEIOT JOCTYH TOJIBKO K TOH MH(OpMAaIiH, KOTOpas UM Heo0X0oauMa B
npezenax UCTIOHEHUS UX JTOJHKHOCTHBIX 0053aHHOCTEH.

3.14. Tlaponmu poctyna k 0a3ze JaHHBIX YCTaHABIMBAIOTCA IHUPEKTOPOM M COOOINAIOTCS
WH/IMBUIYAIbHO PaOOTHUKAM, HMEIOIIMM JOCTYI K TIEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

3.15. KonupoBathb U JienaTh BBIMMCKH U3 MEPCOHATIBHBIX JAHHBIX 00yJaroIUXCs pa3periaercs
UCKJTFOUUTENIFHO B CIY)KEOHBIX MENSIX C MUCHbMEHHOTO pa3pemieHHuss poauTeNeil (3aKOHHBIX
npecTaBuTeNeil) U IUPEKTOPa MIKOJbI.

4. TIEPEJJAYA ITEPCOHAJIBHBIX TAHHBIX
4.1. Tlpu mnepenadye MNepcoHaJIbHBIX JAaHHBIX PaOOTHHKOB M oOydaromuxcs OO npyrum
I0puIn4eckuM U puznueckum aunam OO noimkHaA coOI0aaTh ciaeayolue TpeOoBaHus:



4.1.1. TlepconanpHbIC€ HaHHBIE PAOOTHHKA, OOYYAIOIIETOCS HE MOTYT OBITh COOOIIEHBI
TpPeThell CTOpoHe 0e3 MUCHhMEHHOTO COTJIachsl pa0OTHUKA, POAUTENCH (3aKOHHBIX MPEICTABUTENICH)
HECOBEPIICHHOJIETHETO (MaJIOJIETHET0) OOYYalOIIErocsi, 3a HCKIIOUEHHEM CIIydaeB, KOTJa 3TO
HEOO0X0UMO JJIsl MPENyNPEeKICHNUs Yrpo3bl JKU3HU M 37J0POBBIO Pa0OTHHKA, OoOydaromerocs, a
TaK)Ke B CIIy4asx, YCTAHOBJICHHBIX (eepabHBIM 3aKOHOM.

4.1.2. Jluua, mosydaronige NepCcOHAIbHbIE JlaHHbIE PAaOOTHUKA, OOYYaroUIerocs IOJIKHBI
MPEyNPEexRAATHCA O TOM, UTO 3TU JaHHbIE MOTYT OBITh HCIIOIb30BaHbI JIHIIb B LEISIX, AJI1 KOTOPIX
oan coobmensl. OO momkHa TpebOBaTh OT ATUX JIMIl MOATBEPXKACHUS TOTO, YTO 3TO IMPABUIO
coOmoaeno. Jluia, monyyaroniye MepcoHajabHbIE NaHHbIE PabOTHHKA, OOydarouierocs 00s3aHbI
coONI0IaTh PEXUM KOH(pUICHIMATBHOCTU. JlaHHOE TOJOXKEHHE HE PaclpoCcTpaHsSeTcs Ha OOMEH
MEPCOHAIBHBIMU IaHHBIMHU PAOOTHUKOB B MOPSAKE, YCTAHOBIECHHOM (heiepaabHbIMU 3aKOHAMHU.

4.2. Tlepenaya mepCcOHANBHBIX JAHHBIX PA0OTHUKA, OOYYAIOIIETOCS €ro IMPEACTaBUTEIISM
MOJKET OBITh OCYILIECTBJICHA B YCTAHOBJICHHOM JEHCTBYIOIINM 3aKOHOAATEILCTBOM MOPSIIKE TOJIBKO
B TOM 00OBEME, KOTOPBIH HEOOXOIWM JUIsl BBIOJIHEHUS YKA3aHHBIMHU MPEICTABUTEISIMA HX

GbyHKIHIA.

5. IPABA PABOTHHUKOB, OBYYAIOIIIUXCS HA OBECIIEYEHHUE 3ALIUTHI
MNEPCOHAJIBHBIX TIAHHBIX

5.1. B nensax obecniedeHus 3aluThl IEPCOHATBHBIX JaHHBIX, XpaHauuxcs B OO, paboTHUKH,
poauTeny (3aKOHHBIE TIPEACTABUTENN) MAJIOJIETHETO HECOBEPIIEHHOJIETHEr0 OO0yJaromerocs,
UMEIOT IIPaBO:

5.1.1. [Tomy4ath mOTHYIO HHPOPMALIUIO O CBOMX IEPCOHAIBHBIX TAHHBIX U UX 00paboTKe.

5.1.2. CBoOoHOrO GECIUIaTHOrO AOCTYNAa K CBOUM IE€PCOHAIBHBIM JIaHHBIM, BKJIIOYAs IIPABO
Ha TMIOJly4eHHE KOMHHU JIIOOOW 3ammcH, COJAEpiKalled IepcoHaNbHBIE JaHHbIe pabOTHHKA, 3a
UCKJIIOUEHHEM Clly4yaeB, IPeAyCMOTPEHHBIX (enepalbHbIMU 3akoHamu. llomyueHue yka3aHHOM
UHPOPMALIUK O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXKHO IMpH JHMYHOM oOpamieHnn paboTHHKA,
poauTesnel (3aKOHHBIX IpeACTaBUTENE) — K OTBETCTBEHHOMY 3a OPraHU3ALMIO U OCYIIECTBICHUE
XpaHEHHS NIEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

5.1.3. TpebGoBarb 00 WCKIIOYEHWU WM UCIPABICHUU HEBEPHBIX, WM HEMOJIHBIX
NEPCOHAIbHBIX JAHHBIX, a TaKXe JaHHbIX, OOpaOOTaHHBIX C HapylleHHeM TpeOoBaHMM
JIEMCTBYIOIIETO  3aKOHOJATENIbCTBA. YKa3zaHHOe TpeOoBaHHWE JIOJDKHO OBITh  0(OPMIIEHO
MMCbMEHHBIM 3asiBJieHueM paboTHUKa Ha uMs aupektopa OO.

[Tpu otkaze aupektopa OO HCKIIOYHUTH WIM UCIPABUTH MEPCOHAJIbHbBIE JaHHbIE PAOOTHUKA
pabOTHHK, pPOIUTENHh, 3aKOHHBIM MPEACTABUTENIh HECOBEPIIEHHOJETHEr0 OOydJaromerocs HWMeeT
IpaBoO 3asBUTh B MHCbMEHHOM BHje aupekTopy OO cBoeM Hecorjacuu, ¢ COOTBETCTBYIOLIUM
000CHOBaHMEM TaKOro Hecoriacus. llepcoHalbHBIE JaHHBIE OLEHOYHOTO XapakTepa paOOTHHUK,
pOAMTENb, 3aKOHHBIM NpPEACTaBUTENh HECOBEPIIEHHOJETHEr0 O0ydJarolerocs HMeeT IpaBo
JIOTIOJTHUTD 3asBIICHHEM, BBIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. TpeboBatb 00 u3Bemenun OO Bcex JHUL], KOTOPbIM paHee ObLIN COOOIEHbI HEBEPHBIE
WINM HETOJIHbIE MEepCOHAJbHbIE JaHHbIE pabOoTHHMKA, oOyyaromierocsi 000 BceX MPOU3BEICHHBIX B
HUX UCKJIIOUEHHSIX, UCIIPABICHUSAX UIIH JOMIOTHEHUSX.

5.1.5. OGxanoBate B cyzae JitoOble HempaBoMepHble neiicTBus uimu Oe3neiictBus OO npu
00paboTKe U 3alIUTe ero NepCOHATbHBIX JaHHbIX.

6. OBA3AHHOCTU CYBBEKTA INIEPCOHAJIBHBIX JTAHHBIX 11O
OBECIHHEYEHHIO TOCTOBEPHOCTMH EI'O IEPCOHAJIBHBIX TAHHBIX
6.1. B nensx obecreyeHus 10CTOBEPHOCTH NEPCOHANIBHBIX JaHHBIX PAOOTHUKU 00s3aHBbI:
6.1.1. Ilpu npueme Ha paboty B OO mpencTaBiATh YMOJHOMOUYEHHBIM paboTHHkam OO
JIOCTOBEpHBIE CBEACHHUs O ce0e B mopsake U o0beMme, MPEeIyCMOTPEHHOM 3aKOHOJATeIbCTBOM
Poccuiickoit @enepanuu.



6.1.2. B ciayuae m3MeHEHHs MEPCOHAIBHBIX AAaHHBIX paOOTHUKA: (pamuuivs, ©Ms, OTYECTBO,
aJipec MecTa JKUTENbCTBA, MACIOPTHBIC JaHHBIE, CBeEHUs 00 00pa30BaHUU, COCTOSIHUU 3A0POBBS
(BciencTBUE BBIABICHHS B COOTBETCTBUU C MEIUIIMHCKHUM 3aKJIIOUYCHMEM MPOTUBONOKA3aHUN UIs
BBINOJIHEHHS] pAOOTHUKOM €T0 JIOJDKHOCTHBIX, TPYJOBBIX 005S3aHHOCTEH H T.I1.) COO0IATh 00 TOM B
TeueHue 5 pabounx JHEH C JaThl ©X U3MEHEHUH.

6.2. B nensix obecrieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX 00YYarOIIUXCS:

6.2.1. Pogurenu, 3aKOHHBIE NPEICTABUTENIM HECOBEPIICHHOJETHUX OOydYaloOUIMXCs NpU
npueme B OO mpenocTaBisioT ynoJHOMOYeHHBIM pabdoTHHKaM OO 10CTOBEpHBIE CBeeHHs O cee
Y CBOMX HECOBEPLICHHOJIETHUX JAETAX.

6.2.2. B cinyyae WU3MEHEHMsS CBEIEHHUH, COCTaBISAIOIIUMX IE€PCOHAIbHBIE JIaHHBIE
00yy4aroIerocsi, poaUTeNu (3aKOHHBIE MPEICTABUTENN) HECOBEPLICHHOJETHEr0 00ydarolerocs B
BO3pacTe 10 14 et 00s3aHbl B TEYCHHUE MECSIIA COOOIIUTH 00 ATOM YIOJTHOMOYEHHOMY PabOTHUKY
00.

7. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HACTOSALIET' O ITOJIO)KEHUSA

7.1. 3a HapymeHue Tmopsnka o0paboTku  (cOopa, XpaHCHHs, HCIIOIb30BaHUS,
pacmpoCcTpaHEHUs] W 3allUThl) [EPCOHANbHBIX  JAHHBIX  JIOJDKHOCTHOE  JIULO  HECET
aJMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

7.2. 3a HapylleHue NMPaBUJI XPaHEHUS U HCIOIb30BAHUS MIEPCOHANBHBIX JaHHBIX, MOBJIEKIIIEE
3a co00i MaTepuaIbHBIN yiepd paboTomaTeto, pA0OTHUK HECET MATEPUATBHYIO OTBETCTBEHHOCTh
B COOTBETCTBUHU C JICHCTBYIOIIUM TPYAOBBIM 3aKOHOIATEICTBOM.

7.3. MarepuanbHblii yiiep0, HAHECEHHBIM CyOBEKTY NEPCOHANBHBIX JaHHBIX 3a CYET
HEHA/JIeKAILEr0 XPaHEeHUsl U UCIOJIb30BaHUS MEPCOHAIBHBIX JAHHBIX, MOJIEKUT BO3MEUICHUIO B
HOPSAJKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHO/1ATEIbCTBOM.

7.4. OO BmpaBe OCYLIECTBIATH 0€3 yBEJOMIICHHUS YIIOJTHOMOYEHHOTO OpraHa 1o 3alluTe IpaB
CyOBEKTOB IMEPCOHABHBIX TAHHBIX JIUIIL 00pabOTKY CIIEAYIONIMX MEPCOHAIBHBIX TaHHBIX:

— OTHOCSIIUXCS K CYyOBEKTaM NEePCOHANBHBIX JAHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOpPOM
TPYAOBbIE OTHOILIEHUS (PaOOTHUKAM);

— IIOJIyYEHHBIX OIIEPaTOPOM B CBSI3U C 3aKIIOYEHHEM JIOTOBOPA, CTOPOHOM KOTOPOIO SIBJISETCS
CyOBEKT TMEepCOHANBHBIX JaHHBIX (OOyJaromuicsa W Jp.), €CIU TepCOHAJIbHBIE JaHHBIE HE
pacIpOCTPAHSIOTCS, a TakXKe He MPEelOCTaBISAITCS TPETbUM JHMIaM 0e3 corjlacus cyObekTa
NEPCOHAIBHBIX JAHHBIX M MCHOJB3YIOTCSI ONEpPaTOpOM HCKIIOYUTENIBHO JJI HCIOJHEHUS
YKa3aHHOT'O JIOTOBOPA U 3aKJIFOUEHUS JJOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JaHHBIX;

— SIBJISIIOIIMXCS OOIEIOCTYMTHBIMH MTEPCOHATBHBIMU JAHHBIMU;

— BKJIIOYAIOIIUX B c€0s TOJBKO (haMUIIUU, UMEHA M OTYECTBA CYOBEKTOB IMEPCOHATHHBIX
JAHHBIX;

— HEOOXOJMMBIX B ILENAX OJHOKPATHOTO IpOIycKa CyOBbEKTa MEepCOHAIbHBIX IaHHBIX Ha
TEPPUTOPHIO 00PA30BATENLHOTO YUPEKIEHHUS UM B MHBIX aHATIOTUYHBIX LIENsX;

— BKJIIOYEHHBIX B HWH(POPMAIMOHHBIE CHUCTEMBl MEPCOHAJIBHBIX J[JAHHBIX, HMEIOIIUE B
COOTBETCTBUU C (enepalbHBIMH 3aKOHaMH cTaTyc (QenepalbHbIX aBTOMATH3UPOBAHHBIX
MH(POPMALIMOHHBIX CHCTEM, a Takke B TOCYJapCTBEHHble WH(GOPMALMOHHBIE CHCTEMbI
NEpCOHANBHBIX JAHHBIX, CO3JaHHBIE B IEJAX 3allUThl 0€30IacHOCTH TOCyAapcTBa U
00IIIECTBEHHOTO TOPSIKA;

— o0pabaTbpiBaeMbIX 0€3 HCIIONB30BaHUS CpPEACTB aBTOMATH3allMM B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMU WJIM HWHBIMM HOPMATHBHBIMH TIPaBOBBIMHM akTamHu Poccuiickoit
denepauy, YCTaHABIMBAIOIIMMH TpeOOBaHUS K 00ecredeHUI0 O0e30MacHOCTH MEepCOHANbHBIX
JAHHBIX MPHU UX 00paboTKe U K COOIIOICHHUIO MTPaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX.

Bo Bcex octanpHbIX ciaydasx onepaTtop (aupektop OO u (MiIM) yHOJTHOMOYEHHBIE UM JIUIA)
00s13aH HalPaBUTh B YIIOJHOMOUYEHHBIN OpPraH IO 3alIUTe MpaB CyObEKTOB MMEPCOHAIBHBIX JaHHbBIX
COOTBETCTBYIOILIEE YBEIOMIICHHUE.
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