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I. O0mue nosokenus

I.1. Hacrosimee Ilonoxerne o06paGoTke NEPCOHANBHBIX JaHHEIX PabOTHHUKOB
(nanee — Ilonoxxenune) MBOY Bummnesenxas COIII paszpaboraHo B
COOTBETCTBUH ¢ TpynoBbIM konexcom Poccuiickoii ®enepaumu, KoHcTutynueit
Poccuiickoit ®enepaunn, I'paxnanckum kozmekcom Poccuiickoit ®eneparu,
DenepanbHbIM 3aK0HOM «O6 HHObOpPMaLKH, HHOOPMALMOHHBIX TEXHOJOTHAX U O
3amuTe uHQopmauuu», PenepatbHBIM 3aKOHOM «O MeEpPCOHATBHBIX JAHHBIXY,
[IpaBunamu BHyTpeHHero TpyaoBoro pacrnopsaka MBOY Bumnmesenkas COILL
1.2, Hens paspaborku [Ilonoxenuss — ompenencHue mnopsaka o6paboTku
NepPCOHaNbHBIX NaHHBIX paborHukoB MBOY Bummuesenkas COILLL; obecneuenue
3alMThI paB ¥ cBoOo/ pabotarkoB MBOY Buiuneseukas COILl npu o6paboTke
HX TEpCOHANBHBIX [aHHBIX, a TaKKe YCTAHOBJIEHUE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIML[, HMEIOLIHX JOCTYN K IMEPCOHAIBHBIM JaHHBIM PaGOTHHKOB
MBOY Bummesenkas COMI, 3a wHeBblNONHEeHWe TpeGOBaHWH HOPM,
peryJIupyromux 06paboTKy U 3alIUTY TepCOHANBHEIX IaHHBIX.

1.3. Ilopsimok BBOzia B eficTBHE U M3MeHeHHs [TonoxeHus.

1.3.1. Hacrosimee [lonoxxenue BCTymaeT B CHIy C MOMEHTa €ro YTBEpPXKICHHS
aupekropom MbOY Bummnesenxas COLLL u gefictByet 6eccpodHo, /10 3aMEHBI €ro
HoBbIM ITonOKEeHHEM.

1.3.2. Bece usmenenus B [TonoxeHne BHOCATCS NPUKa3oM.

1.4. Bee pabotauku MBOVY Bumnesenkas COILl omkHB! ObITH 03HAKOMIICHBI C
HacTosmM [TonoxeHreM Mo poCuCk.

1.5. Pexxum KoH(UIEHIMATBHOCTH NEPCOHANBHBIX JAHHBIX CHUMAeTCs B CIydasx
uX 00€3/IMYMBAHHS U TIO HCTEUECHUH 75 JIET CPOKA HX XPAHEHUS, MM MPOJIeBACTCS
HA OCHOBaHMHM 3aK/IIO4YeHHUs dKcnepTHOH koMuccuun MBOY Bumneseukas COILLL,
€CJIM UHOE He ONpe/ie/IeHO 3aKOHOM.

II. OcHOBHbIE MOHSITHS H COCTAB NMEPCOHAJIBHBIX JAHHBIX pa0OTHHKOB

2.1. Jins ueneit Hacrosimero Ilomoxenus wcnons3yrorces CllelyIOLLME OCHOBHbBIE
IMOHATHSA'

— NEepCcOoHa/IbHBIE JaHHble paboTHUKA — 06as WHMOPMAIHs, OTHOCSIASCH K
OTIpe/ICICHHOMY HWJIM  ONpENENseMOMYy Ha OCHOBAaHMM Takod HH(OpMAIMH
paboTHHKY, B TOM YHCJe ero (haMHJIHs, UMs, OTYECTBO, I'OJ, MeCAll, faTa U MecTo
pOXKAEHHUsA, anpec, CeMEHHOe, COLMalbHOE, HWMYIIECTBEHHOE TI0JIOKEHHE,
obpasoBanue, mnpodeccus, A0XOAbl, Apyras uH(opMamus, HeobXxoauMas
pabOTOaTeN0 B CBS3H C TPYAOBEIMH OTHOILEHHSIMH;

— 00paboTka MepcOHANbHBIX HaHHBIX — cOOp, CHCTEMATH3alus, HaKOIUIEHHE,
XpaHeHHue, yTOYHEHHUE (oOHOBNEHWE, U3MEHEHHE ), HCIIONIB30BaHueE,
pacnpocTpaHeHHe (B TOM 4HCIe TNepefava), obOe3TH4YMBaHUE, OJIOKMPOBaHHE,
YHHYTOKEHHE NIePCOHAIBHBIX JaHHBIX pabotHiukoB MBOY Bumnesenkas COIII;
— KOH(MICHUMANIBHOCTb IMEpPCOHANBHBIX [aHHBIX —  00S3aTENBbHOE Ul
COOMONIEHNs] HAa3HAYEHHOrO OTBETCTBEHHOTO JIMIA, MOJYYMBIIErO JOCTYI K



NepcoHanbHBIM  JIaHHBIM  pabOTHUKOB, TpeboBaHWE HE JOMyCKaTb HUX
pacrnipoctpaHeHusa 0e3 cornacus paGOTHHKA WM HHOT'O 3aKOHHOI'O OCHOBaHMS;

— pacrnpocTpaHEHHWE IIE€PCOHANBHBIX JAHHBIX — JEWCTBUs, HaIlpaBlIEHHbIE Ha
nepenady TepCOHANBHBIX HaHHBIX PaOOTHUKOB OIMpeNeNeHHOMY KpYFy JIHIL
(nepenada MepPCOHANBHBIX MAHHBIX) WIM Ha O3HAKOMIJIEHHE C MEepCOHANBLHBIMU
NaHHBIMH HEOTPAaHMYEHHOro Kpyra JIML, B TOM 4YHcile OOHapoJoBaHHe
NepCOHANBHBIX [AHHBIX pabOTHMKOB B CpPeACTBax MaccoBOW HH(poOpMaluy,
PasMEILUCHHE B l/IH(pOpMaIIPl0HHO-TGJ]GKOMMYHPIKa]_lI/IOHHBIX ceTsax HIIH
npeoCTaBlIeHHe JIOCTyNa K TepCOHATBHBIM JaHHBIM pPaGOTHHKOB KaKHM-THOO
WHBIM CII0COOO0OM;

— WCIOJNb30BaHWE [EePCOHANBHBIX JAaHHBIX —  JeiicTBHsA  (onepaiuu) ¢
MEepPCOHANBHBIMKA JaHHBIMH, COBepLIaeMble JODKHOCTHbIM JuuoM MBOVY
Bumnesenkas COILl B mensX NpWUHATHS peUIEHWH WIM COBEPILEHHS HHBIX
NelCTBUM, MOPOXKAAIOUINX FOPUANYECKUE NTOCTEACTBHIS B OTHOLIEHUU PadOTHUKOB
1160 MHBIM 00pa30M 3aTparMBalOIINX WX IPaBa U CBOOOMABI HIIH IIpaBa U CBOOO/IbI
APYTHUX JINLL; _

— OGI0KHpOBaHHE TEPCOHANBHBIX IaHHBIX — BPEMEHHOE IpeKpalleHue cbopa,
cucTeMaTu3alu, HaKOIIJIEHHS, UCIIOJIE30BaHMUs, PACIIPOCTPAHEHW TIEPCOHAIBHBIX
AaHHBIX Pa0OTHUKOB, B TOM YHUCJIE UX Nepeay;

— YHHYTOXKEHHE TEePCOHANBHBIX HAaHHbIX — JEHCTBHUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBHTH  COJEp)KAaHWE  IIePCOHANbHBIX  JaHHBIX B
uH(BOPMAI[MOHHON CHCTEME NePCOHANIBHBIX JaHHBIX PaOOTHHUKOB WM B pe3ysibTaTe
KOTOPBIX YHUUYTOXAIOTCA MaTepHajlbHble HOCHTENH NEPCOHANBHBIX JaHHBIX
pabOTHUKOB;

— 00e31MUMBaHKE MEPCOHAIBHBIX JAHHBIX — JeNCTBHS, B pe3yJibTaTe KOTOPhIX
HEBO3MOYKHO OTPEIEUTh MPUHAUIEKHOCTD NEPCOHAIBHBIX TAHHBIX KOHKPETHOMY
paboOTHHKY;

— 00IIEeIOCTYMHBIE TIEPCOHATbHBIE AaHHbIE — IIE€PCOHAbHBIE JaHHBIE, HOCTYII
HEOTPaHMYEHHOI0 Kpyra JIMIl K KOTOPHIM TNpPEJOCTaBlIEH C corjacus paboTHHKA
WIH Ha KOTOpble B COOTBETCTBMM C (elepalbHBbIMH 3aKOHaAMH  He
pacnpocTpaHsieTcsi TpeboBaHne coOMoeHN KOHQUACHIHATBHOCTH.

— unbopMmalms — cBeleHus (cooOLIeHHs], [aHHblE) HEe3aBUCHMO OT (OPMbI KX
npeACTaBICHHUS.

— JIOKyMEHTHpOBaHHas WH(pOpMaLHi — 3aQUKCHPOBaHHAs HA MaTepUATbHOM
HOCHTENlE  MyTeM  NOOKyMEHTHpPOBaHHs  HH(OpMauuMs ¢  PEKBU3UTAMH,
MO3BOISIONIMMH  ONPENENHTs Takyld HHOOPMAalMIO HIM €€ MaTepHalbHbIN
HOCHTEJIb.

2.2. B coctaB mepcoHanbHBIX NaHHBIX paboTHHKOB MBOVY Bummesenkas COIL
BXONAT JOKYMEHTBI, coOJep)Kaliie HHOOPMALHKIO O MAaCHOPTHBIX AaHHBIX,
00pa3oBaHKUH, OTHOIIEHHH K BOMHCKOH OOS3aHHOCTH, CEMEHHOM IOJIOKEHUH,
MecTe KHMTEeJbCTBA, COCTOSHHMU 3/I0pOBbs, a TAaKKe O NpeAbIAyLIMX MeCcTax HX
paboTEL.



2.3. Komnueke 1OKYMEHTOB, CONPOBOXIAIOIINIT poliece 0(GopMIIeHHS TPYAOBBIX
orsowennii paborHuka B MbOY Bumnesenxas COILL npu ero npreme, nepesoze
# YBOJIbHEHHH.

2.3.1. Uadopmanus, npeacrapnsemass pabOTHUKOM IPH NOCTYIUIEHHH Ha paboTy B
MBOY Bummnesenkass COLL, pomkHa uMmers AokymeHTaibHy Gopmy. [lpu
3aKTI0YEHUH TPYZOBOTO JIOTOBOpa B COOTBETCTBUU cO cT. 65 TpymoBoro konexca
Poccuiickonn  ®enepauuu MO, [OCTynawollee Ha paboTy, NpeabaBiIseT
paboTojarento:

— NacnopT UJIH WHOM AOKYMEHT, YIIGCTOBCPHTOLHHﬁ JIUYHOCTD,

— TPYAOBYIO KHHXKY, 3a MCKIIIOUEHHEM CllyyaeB, KOrJa TpYyAOBOH J0OroBop
3aKilOvaeTcsl BIEpBble WIM pabOTHUK mnocTynaeT Ha paboTy Ha YCIOBHUSX
COBMECTUTENBCTBA, JTUOO TpyOoBas KHIKKA y pabOTHMKA OTCYTCTBYET B CBA3H C €€
VTPaToi MIIH MO APYTUM IPHYHHAM;

— CTpaxoBoOe CBUAETENILCTBO I'oCy1apCTBEHHOIO IIEHCHOHHOT'O CTpaxXoOBaHUi,

— JOKYMEHTHl BOMHCKOTO y4deTa — /i BOSHHOOOS3aHHBIX M JIML, MOUIekKAHMX
BOHHCKOMY Y4ETY; )

— mokymeHT 00 oOpa3oBaHHMH, O KBaJH(UKALMM HMIM HATUYUM CIELHalbHBIX
IHAHWH — MPHU MOCTYIUIEHHH Ha paboTy, TpeOylollylo crieluanbHbIX 3HaHWH HIId
CTIeLHANBHOM MOITOTOBKH;

— cBHAeTeNnbCTBO 0 npucBoeHny MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. ITpu odopmiennu paborauka B MBOY Bumnesenkas COILl paboraukoM
oTaena KaapoB 3anonHgercs yHuduuuposaHHas dopma T-2 «JIuuHas kaproyka
paboTHHKa», B KOTOPO# OTpaXkaroTcs Cleyrolllie aHKeTHble W Onorpaduyeckue
JaHHble pabOTHUKA:

— obmme cenenus (O.M.O. paborHuka, Aara pOXKAEGHUS, MECTO POXKICHHS,
rpaxIaHcTBO, oOpa3zoBaHHe, mpodeccus, cTax paboTbl, cOcTOsHHE B Opake,
NacrnopTHbIE aHHbIE);

— CBEJICHUS O BOMHCKOM y4YeTe;
— DaHHBIE O MpHeMe Ha paboTy;

B nanbHeleM B THYHYIO KapTOYKY BHOCSTCS

— CBEJICHHUA O MepeBoIax Ha APYryio paboTy;

— cBeieHHs 00 aTTecTaluy;

— CBeJIeHHS O TOBBILICHUH KBaJTH(HUKALHH;

— cBeJIeHHs O MPodecCHOHANIBHON MepPEeNoAr0TOBKE;

— CBeJleHHs 0 Harpajax (MOOLIPeHHsX ), OYETHBIX 3BAaHUSAX;
— cBejIeHusl 00 OTIyCKax;

— CBeJICHHS O COLIMANIbHBIX FapaHTHUsX;

— CBeJIEHH O MECTE KUTEJBCTBA W KOHTAKTHBIX TenedoHax.

2.3.3. B ormene kaapoB MBOY Bummneseukas COILL cosgarores ¥ XpaHsaTcs
ClEAYIOIME TPYNMbl JOKYMEHTOB, cOJep)Kallue [aHHble O pabDOTHHKaxX B
eMHUYHOM MJIM CBOJHOM BHJE:



-~

233.1. JlokyMeHTBI, COZAep)Kalllie TIepCOHalbHbIE JaHHBle pPabOTHHUKOB
(KOMILIEKCHl IOKYMEHTOB, COIPOBOXZAIOIIME Ipouecc OhOpMIEHHS TPYIOBBIX
OTHOWIEHHH npu npueMe Ha paboTy, mnepeBozie, YBOJBHEHHH;, KOMILIEKC
MaTepHasoB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO; NIPOBEIeHHUIO cobeceloBaHuUM C
¥aHIMIAaTOM Ha JO/DKHOCTh, MOUIMHHMKM M KOMWH TPHUKA30B MO JTHYHOMY
COCTaBy; JIMYHBIE Je/la W TPYAOBble KHHXKKM paOOTHHMKOB; Oena, cojepiKallue
OCHOBaHUA K MpPUKa3y IO JHYHOMY COCTaBy; Jeja, COJAEpKalllie MaTepualbl
arTecTanun pabOTHHKOB; CIy)K€OHBIX  pacclieJOBaHMUii; CIIPaBOYHO-
HHEOOPMAIMOHHBIM  0aHK MaHHBEIX T0 TepcoHany (KapTOTeKH, >KypHalbl);
NOLTHHHAKA YU KOMHM OTYETHBIX, aHAIUTUYECKHX M CIPaBOYHBIX MaTepUalioB,
nepenasaeMblXx pykoBoacTBy MBOVY Bumneseukas COIL, pykoBOaUTEIAM
CTPYKTYPHBIX  TOApAa3ZieieHHH;  KOMMM  OTYETOB,  HalpaBisieMblX B
TOCVIApCTBCHHBIE OpraHbl CTAaTHCTHKH, HaJIOTOBBIE HWHCIIEKIHH, BBILICCTOALLIKUE
Oprasbl YIpaBIeHUS U ApyTUe YUpekIeHus).

-

2.33.2. JlokyMeHTalus MO OpraHu3aluu paboThl CTPYKTYPHBIX MOApa3JesieHui
(MOTOKEHU O CTPYKTYPHBIX TMOJpa3sAeNIeHHsX, MODKHOCTHBIE WHCTPYKIMH
pabOTHHUKOB, TIpUKa3bl, pacHoOpsOKEHWs, YyKazaHusi pykoBojactBa MbOY
Bummnesenkas COILLl); nokymMeHTBl MO IUIAHUPOBAaHUIO, YYeTy, aHalu3y H
OTHeTHOCTHU B yacTH pabotsl ¢ nepcoHanioM MBOY Buminesenxas COILLL

I11. Coop, 06paboTKka ¥ 3aIIMTA NEPCOHAIBHBIX JAHHBIX

3.1. Ilopsaaok nosmyyeHust NepcoHaIbHBIX JaHHbIX.

1.1. Bce mnepconaneHble naHHble paborHHka MBOY Bummeseukas COI
cledyeT TNOJNy4aTh Yy Hero camoro. EciM mnepcoHanbHblE NaHHBIE PaOOTHHKA
BO3MOXKHO TTOJIYYHTh TOJIBKO Y TPEThell CTOPOHBI, TO PabOTHHUK IOJDKEH ObITh
yvBedoMiieH o0 3TOM 3apaHee M OT HEro JODKHO OBITH MOJSyYEHO MUCbMEHHOE
cornacue. JlomkHOCTHOe nuio paboTojatens AOMKHO COOOLIUTH PabOTHHKY
MBOY Bummnesenikas COII o uensx, mpeanojiaraeMbIX HCTOYHHUKAX U criocobax
NOAY4EHHsT NEPCOHANBHBIX JaHHBIX, a TakkKe O XapakTepe MOoIekKamux
NOTYYEHHIO TIEPCOHANBHBIX JAHHBIX W IOCIEICTBHAX OTKa3za pabOTHHKA IaTh
NHCBEMEHHOE CorjlacHe Ha UX IMOJTy4YeHue.,

3.1.2. PaboTtoxarens He MMeeT npaBa NMOJy4aTh U 0OpadaThIBaTh MEPCOHAIBHBIE
aannsle paborHuka MBOY Bummnesenkas COIIl o ero pacoBoil, HaMOHAJIBHOH
NPHHA UISKHOCTH, MOJUTHYECKHX B3MVIANAX, PEIUIHO3HBIX HIH (HIOCOPCKHX
vOexIeHHSAX, COCTOSHHHM  3[0pOBbA, HWHTHMHOH ku3HM. B  ciaydasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMM TPYAOBBIX OTHOLUEHWMH, B
cootsercTBUM cO cT. 24 Koncruryuuu Poccuiickoit @enepauuu paboronaresb
snpase 1noiyyaTh U 00pabaTeIBaTh JaHHEIE O YaCTHOM JKU3HU PabOTHUKA TOJNBKO C
€ro MUCHMEHHOT'0 COTJIaCH.

O6paboTka yKa3aHHBIX NEPCOHABHBIX [aHHBIX pPabOOTHHKOB padoTozaresiem

B03MOJKHA TOJIBKO C HX COryacus 100 6e3 UX coryacus B CIEAYIOLIUX CIydasx:

— NepPCOHANIbHBIE TAHHBIE ABJSIOTCS O0LIENOCTYTHBIMY;

— MepCOoHANbHBIE JaHHBIE OTHOCSATCS K COCTOSHUIO 3/10pOBbSl pabOTHMKA M HMX

obpaboTka HeoOXOAMMa IS 3alUThl €ro XU3HHU, 30POBbs WM WHBIX KU3HEHHO
4
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SA&HBIX MHTEpPecOoB JMOO JKM3HHU, 3J0POBbS WIM MHBIX JXH3HEHHO Ba’KHBIX
WHTEPECOB JPYTHX JHI] ¥ MIOJyUYeHHe coryiacusi paboTHHKA HEBO3MOKHO;

~ no TpeOOBaHUIO TIIOJHOMOYHBIX TIOCYHApPCTBEHHBIX OPraHoB B CliydasX,
SPEIVCMOTPEHHBIX (peepabHbIM 3aKOHOM.

5.1.3. PabGoromarens BrpaBe oOpabarbiBaTh MepcOHANbHBIE J1aHHbIE PaOOTHHKOB
TOABKO C UX MMCbMEHHOTI'O COTJIaCHs.

314 TTucemenHoe corjacue paboTHuKa Ha 00pabOTKY CBOUX MEPCOHATBHBIX
ZasEHLIX JI0/DKHO BKITIOYATH B celsi:

— OauMHIHK0, MMS, OTYECTBO, ajgpec CyObeKTa MEepCOHANbHBIX NAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOLIEr0 €ero JIHYHOCTh, CBEJEHHS O Jare
S547249H VKA3aHHOTO JOKYMEHTa U BbIABILEM €ro OpraHe;

~ mawmveHoBaHue (haMHIHIO, UM, OTYECTBO) U aIpec omepaTropa, Mojay4arouero
coraacue cyObeKTa epCOHaNbHbIX JaHHBIX;

~ weas 00paboTKu NepCOHANBHBIX TaHHBIX,

~ mepedYeHb IEepPCOHAIbHBIX [AHHbIX, Ha 00pabOTKy KOTOPBIX [JAeTcsi COrjiacue
Vv OBEKTa MEePCOHAIbHBIX JaHHBIX;

~ mepedeHb JEWCTBUH C MEPCOHANBHBIMHM JIaHHBIMH, HAa COBEPLIEHHME KOTOPBIX
ZseTcs  corylacMe, OOIEee OIKMCaHHe MCIOIb3YyEMBIX ONEpPaTopoM CIOCO00B
20pab0TKU [ePCOHATBHBIX JaHHbIX;

~ CPOK. B TeUeHHE KOTOPOro JeHCTBYET COTlacHe, a TaKkKe MOPsI0K €ro OT3hIBa.
©Swopma 3as8BlIeHUS O COIIacuM pabOTHMKA Ha 00pabOTKy MEepCOHANBHBIX JAHHBIX
ow B npunoxennu 1 x HactosmeMy [lonoxenuto.

Lad

1 5. Cornacue paboTHHKA He TpeOyeTcs B CASAYIOIUX CIIydasX:

-

! | 06paboTKa MepCOHANBHBIX JaHHBIX OCYLIECTBISAETCA Ha OCHOBaHHWH TpyaoBoro
sosexca PO wnu mHOro ¢eaepaibHOro 3aKOHA, YCTAHABIMBAIOLLEIO €€ IElb,
YCR0BHS TIOJYYEHHS NEPCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, MEpCOHANIbHbIC
ZasEbIe KOTOPBIX MOJUIekKaT o0paboTke, a TaKkiKe ONpPEeIsIOUIEro MOJTHOMOYUS
paboToaTes;

2} obpaboTtka nepconanbﬂ'mx JIaHHBIX OCYIUECTBIISIETCS B LEIAX HCIOJHECHHS
TPYA0BOIO J10r0BOPa;

3 06paboTka MepCOHANBHBIX JAHHBIX OCYLIECTBISAETCS ISl CTATHCTHYSCKHUX HITH
WERIX . HAYYHBIX [eJled Tpd YCIOBHH  00s3aTelnbHOro  00e3IMYHBaHUS
DEPCOHANTBHBIX JAHHBIX;

4) o6paboTKa MepCOHANBHbIX JaHHBIX HEODXO0/MMa JIJIs 3allWThI JKHU3HH, 310POBbA
WaM WHBIX JKM3HEHHO BaXHBIX HHTEpPECOB pPaOOTHHKA, €CIIH IIOJy4YeHHEe ero
COTrTIacHs HEBO3MOXHO.

-

2. [opsiok 00paboTKH, epejaun U XpaHEHHUs TEPCOHANBHBIX IaHHbIX.

3.2.1. Paboraux MBOVY Bummeenxas COILL mpenocrasisieT paboTHHKY OTAeNa
s2apos OpraHu3alliél IOCTOBepHbIE cBelleHHs1 0 cebe. PabOTHHMK OTAena KajpoB
MBOV Bummseseukas COIIl nposepsieT JOCTOBEPHOCTh CBEIEHUH, CBepss
ZamEble, TPEJOCTABIEHHBIE pabOTHUKOM, C HMEIOMMMHCS Yy paboTHuKA
BOKYMEHTaMH.

-
b



S22 B cootsBerctBUH cO CT. 86, 1. 14 TK P® B nensx obecredeHus npas H

caofon wenoseka W rpaxnaHuHa aupekrop MBOY Bummeseuxas COII
\Paforonarens) M ero IMpeNCcTaBHUTENH NpH 0O0paboTKe MepCOHANbHBIX AAHHBIX
pefoTERKA J0/DKHBI COONMIONATh ClleAyroIuye obuue TpeGoBaHus:

S22 -1 OO6pabotka MNEpPCOHANBHBIX HAHHBIX MOXET  OCYIIECTBIATHCH
BCRONHTENBHO B Ienax  oOecrieueHus COOMIOAEHHA 3aKOHOB M MHBIX
SOOMETHBHBIX TPAaBOBBIX aKTOB, COJEHCTBUS pabOTHHUKAM B TPYAOYCTPOMCTBE,
WiwsmesEMM M IIPOJABHXKEHHMHM mo ciyxbe, obecrneueHuss nu4HOM 6e30MacHOCTH
PUCOTHMKOB, KOHTPOJISI KOIMYECTBA M KauecTBa BBIMONHAEMOH paboThl |
SecneseH s COXPaAaHHOCTH UMYIIECTBA.

> B e Bo ]

3 . Ilpu onpemeneHun obbeMa U  colepKaHUs, 0OpabaThIBAEMBIX
SescosansHBIX  JaHHBIX  PaboTtojarens  JOMKEH — pyKOBOACTBOBATHCA
S oscraryimein  Poccwiickoit ®epepaunu, TpynoBeiM KkoaekcoM PoccHHCKoM
D nepauni U MHBIMU (e/lepalIbHBIMH 3aKOHAMH.

5223 Ilpu mUpMHATHH pellleHui, 3aTparvBaloIIMX MHTepechl pabOTHHKA,
Faforozarenh HE HMMEET IpaBa OCHOBBIBATHCS HA IEPCOHANIBHBIX JIAHHBIX
PeSoTENEA, MOMYYEHHBIX HCKIIOYUTENBHO B pe3y/IbTaTe X aBTOMaTH3MPOBAHHOM
WpaSOTKH WK JIEKTPOHHOTO MOJTY4YEHHUS.

5114 3aummra NEPCOHATBHBIX [aHHbIX pa0OTHMKAa OT HENPaBOMEPHOrO HX
WCmOIE30BaHUS WK yTpaThl oOecnevynBaercs PaboronareneM 3a CUeT €ro CpesCcTB

3 DopsaKe, YCTAaHOBJIGHHOM (ellepajibHbIM 3aKOHOM.

2225 PaboTHMKM M WX TMpPENCTABUTENH IOKHBI OBITH O3HAKOMJIEHBI IMOJ
secowcxy ¢ pokymentamu MBOY Bummnesenxas COILL, ycraHaBiHBarolIMMH
Sops 0k 00paboTKM MePCOHATBHEIX JaHHBIX pAOOTHUKOB, a TaKXKe 00 MX IpaBax u
WEEEEHHOCTAX B 9TOM 001aCTH.

2216 Bo Bcex ciaydasx OTKa3 paOOTHHKa OT CBOHMX IpaB Ha COXpaHEHHE H
STy TalHBI HEIEHCTBUTEIEH.

IV. llepenaya 1 XxpaHeHHe NEePCOHATBHBIX TAHHBIX

£ 1 [llpu nepenade NepcOHANBHBIX JaHHBIX paboTHMKa Paboronarens OkKeH
Lo m0aaTh ceayolue TpeOoBaHuUs:

41 1. He coobmaTh nepcoHalbHble IaHHBIE pabOTHHKA TpeThed CTOpoHe Oe3
IWCEMEHHOIO corjacHs paGOTHHKAa, 3a MCKIKOYEHHEM CliydaeB, KOrja »3To
Se00X0IMMO B LeNIAX MPeaYNPeXIeHUs YIPo3bl KHU3HU U 310pPOBBIO pabOTHHKA, a
TasEe B CIydasX, YCTAHOBJIEHHBIX (ejepalbHbIM 3aKOHOM.

41 2 He coobumark MepcoHalbHble NaHHbIE Pa0OTHHKA B KOMMEPUYECKHX LIEJSIX
Se3 ero nucbMeHHoro cornacus. O6paboTka MepcoHaNBHBIX JaHHBIX Pa0OTHUKOB
# wensx MPOJBIDKEHHS TOBApOB, paboT, YCIYr Ha PhIHKE MyTeM OCYLIECTBICHHSA
SPEMEIX KOHTAKTOB C TMTOTEHIHAIBHBIM NIOTPEOHUTENIEM C IOMOLIBIO CPEJICTB CBA3M
JomveKaeTcs TOJBKO € ero IIpeABapUTe/IbHOIO COrIacusl.

413 llpenynpefuTh JML, MOTyYUBIIHX IEPCOHAIbHbIE IaHHbIE PabOTHHKA, O
TOM. 9TO 3TH JAHHBIE MOTYT ObITh MCTIONB30BAHBI JIMIIb B LIEJIAX, A1 KOTOPBIX OHHU
coobmensl, 1 TpeGoBaTh OT JTHX JIMI NOATBEPKIEHHS TOrO, YTO 3TO IPABUIIO

6



lwua. MONYYMBIIME TePCOHANBHbIC JaHHBIE PabOTHHKA, O0s3aHbI
pemwM CeKPETHOCTH (KoH(uaeHumanbHocTn). JlaHHO® [NonoxeHue He
“7cs Ha 00OMeH nepcoHaNbHEIME JaHHBIMU paGOTHUKOB B MOPsJKe,
SenepaibHBIMH 3aKOHAMH. s '
=a%TH Mepeaauy NepcOHANbHBIX IaHHBIX PaGOTHHUKOB B Npeaenax
-senxas COILI B cooTBeTcTBHH ¢ HacTosMM IlonoxeHneM.
smsats JOCTYN K TEPCOHAIBHBIM JAHHBIM PabOTHHKOB TOJIBKO
S WOAHOMOYEHHBIM JIMIAM, NPH 3TOM yKa3aHHbIE JIMIA 0JDKHEI HMETh
T5 TONBKO Te MEPCOHANbHBIE JaHHBIE pabOTHUKA, KOTOpPBIE

4 17% BBINOJHEHUS] KOHKPETHOH QyHKIMH.

. seepamwmBaTh MHGOPMALMIO O COCTOSHMM 3/10pOBbS PabOTHHKA, 3a
 Tex CBeJCHMH, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
ﬁo'rﬂmcom TPYHOBOH (QYHKIIHH.

- [lesesasars  [epcoHaNbHbIE . JaHHBIE pa0OTHHKA — IPEACTaBUTENSM
& mops/Ke, YCTAHOBIEHHOM TpYyIOBBIM KOJIEKCOM Poccuiickoit
¥ OrpaHW4uBaTh 3Ty MH(MOPMALHUIO TOJIBKO TeMH TIepPCOHATbHBIMU
pefoTHHKA, KOTOpHIE HEOOXOAMMBI JUIs BBINONHEHHS yKa3aHHBEIMHA
snsv WX QYHKIMH.

¥ WCMONb30BAHUE MIEPCOHAIILHEIX JaHHBIX pa0OTHUKOB!

LHBIC JaHHbIE paOOTHUKOB 00pabaThIBAIOTCA U XPaHATCSA B OTACTIE

JLHBIE JAHHBIE PaGOTHUKOB MOTYT OBITh TOJY4eHBI, MPOXOAHTH
» 00paloTKy W mnepeaaBaTbCsi Ha XPaHGHHE Kak Ha OyMa’KHBIX
T2 ¥ B SJEKTPOHHOM BHJIE — JIOKaTbHOH KOMIIBIOTEPHOH CeTH u

i nporpamme «1C: 3apruiata 1 Kaapbb.

% SOTyEeHHH NIEPCOHANBHBIX JaHHBIX He OT PabOTHHMKA (32 MCKIOUCHHEM
. e NepCOHaVIbHblE JaHHbIE ObUIH Npe0CTaBICHbI paboTomaTeno Ha
$eaepaibHOTO 3aKOHa WIM €CNH MEPCOHAIbHBIE JAHHBIC ABJIAIOTCA
savu) paboTozatens 10 Hadana oOpabOTKH TaKHX NEPCOHANBHBIX
% IPeZIOCTaBUTh PaDOTHUKY CIIEAYIOLIYIO HHGOPMALHIO:

asme ((pamuamsi, WUMS, OTYECTBO) M ajpec oOneparopa HiIH €ro
_'?" SOTEH NepCOHATBHBIX JaHHBIX M €€ [IPaBOBOE OCHOBAHHE,

I >MBI€ 0J1B30BATENU MEPCOHANBHBIX IaHHBIX;
cesmpie  HacToSmuM DefepanbHBIM 3aKOHOM TpaBa CyOBeKTa

X JaHHBIX.

V. locTyn K MepcoHa/IbHBIM JaHHBIM pabOTHHKOB
) 30CTYTa K NEPCOHANLHBIM IAHHBIM PAOOTHHKOB MMEIOT:
» MBOYVY Bummnesenkas COLLL

31 OT/eN1a KaJpoB;
w Oyxranarepuu,



1% CTPYKTYPHBIX MMOJpa3fieNeHuid 10 HaIlpaBJIEHUIO JEATENLHOCTH

SOEAT5HBIM TaHHBIM TOJIBKO PaDOTHUKOB CBOETO MOAPA3eIeHuU ).
MBOVY Bummnesenkast COILI umeer rpaso:

TE JOCTYN K CBOMM MEPCOHANBbHbIM JaHHBIM U O3HAKOMIIEHHE C
npaso Ha Oe3BO3Me3HOe MOJIydyeHHe KOMUi 11000H 3amHcH,
mepcoHaTbHbIe JaHHBIE paGOTHUKA.

Te oT PaGoronarens yTOUHEHHUS, UCKIIOUEHHS WJIHM HCIPABIEHHUA
MESEDHBIX, YCTapeBILIMX, HEJOCTOBEPHbIX, HE3aKOHHO IOJYyYeHHBIX
yumx HeoOxoaumbIMu A7t PaboTonartesisi nepcoHaIbHBIX JaHHBIX.
ats o1 PabGoronarens
© 7HIax, KOTOpble MMEIOT JOCTYN K TepPCOHANbHBIM JaHHBIM HJIA
woEeT OBITh IPEOCTABIIEH TaKOH JOCTYTI,
oOpabaThiBaeMbIX NIEPCOHATBHBIX JAHHBIX W UCTOYHMK MX IIOJIyYEHHS;

SOTKH IePCOHANBHBIX JIAHHBIX, B TOM YHCJIE CPOKH HX XpaHeHus;

O TOM, Kakue IOpUIMYEcKHe TIOCNeACTBHS i CyOBeKkTa
X JaHHBIX MOXET TOBJIeYb 3a co00H 06paboTKa ero MmepcoHaNIbHBIX

Tpefosats u3BemeHus PaGoTtonareneM Bcex JiMll, KOTOPhIM paHee ObLIA
HEBEpHbIC HIIM HETONHBIE TMepcoHanbHbIE JaHHBle, 000 Beex
SREHHBIX B HUX UCKJIIOYEHHUSX, UCTIPABICHHUSX HITH JOTTOMHEHHSAX.

Te B YINOJHOMOYEHHBIH OpPraH MO 3alluTe INpaB CyOBEKTOB

SBIX TaHHBIX WK B CyJeOHOM MOpsiKe HempaBOMEpHbIe ACHCTBUS HITH
vz PaGoronarens npu o6paboTKe M 3allliTe ero NepCOHATbHBIX TaHHBIX.

SomwposBaTh M JleaTh BBINMCKM II€PCOHANBHBIX JaHHBIX paboTHHKA

°% MCKIIOYUTENIBHO B CIIy’K€OHBIX LENSX C MUCBMEHHOTO pa3peLIeHus

2 OT/ena KaJIpoB.

Jepenaga uHdopMaLMU TpeThbel CTOPOHE BO3MOYKHA TOJIBKO MPU MTHCBMEHHOM

=% pabOTHHKOB.

A BETCTBEHHOCTh 32 HapylIeHHe HOPM, peryJHpymomux oopaboTky H
¥TY BEPCOHAIBLHBIX 1aHHBIX
Feforsuxu MBOY Bumnesenxas COILLl, BUHOBHBIE B HapyIIEHHH HOPM,
SOWMX  [I0Jy4yeHue, o0paboTKy M 3allUTy NEepPCOHAIBHBIX JaHHBIX
2. HeCyT QUCLMIUTMHAPHYIO aJMUHUCTPATUBHYIO, IPAXKIaHCKO-IIPABOBYIO
DBHYIO OTBETCTBEHHOCTD B COOTBETCTBUM € (heiepaibHBIMU 3aKOHAMH.
-~ Zspextop MBOVY Bumrneenkas COILI 3a HapyleHHe HOPM, peryTHpYIOIHX
s=me, 00paboTKy M 3allUTy NEepPCOHANBHBIX IaHHBIX pabOTHHKA, HECeT
DaTHBHYIO OTBETCTBEHHOCTh coriacHo c¢T. 5.27 u 5.39 Kopekca 00
DaTHBHBIX IpaBoHapylleHWsX Poccuiickoit ®enepauuu, a TaKxKe
_ susaeT pabOTHHKY yiuepO, MPUYHMHEHHBIH HEeMpaBOMEPHBIM HCIIOIB30BaHUEM
WmBepweaiK, coziepiKaleit mepcoHanbHbIe TaHHbIe PabOTHHUKA.



[Tpunoxenue |

®opmMma 3asiBIeHUs
o corilacuu paboTHHKA
Ha 00paboTKy nepcoHaNbHBIX JaHHBIX

"% PYKOBOJUTES KaJIpOBOH CIykObl OpraHnu3aluu
... HAMMEHOBaHHWe OpraHU3alluN
...MHMIMAIB! ¥ paMUIUs pyKOBOJUTEIIS
3 oT ...(thaMunus, HHUITHATBI 3asIBUTEIA)
. ...JIOMKHOCTh paboTHUKA
- ...HaNMEHOBAHWE CTPYKTYPHOTO MO/pa3/ie/leH s

BJICHHE

2Pa0o nepcoumnmxm 3
wesms/cooOmenus Bamu cBenenuii 060 MHe,
_ > NIepCOHANBHBIX JAaHHBIX). YKa3aTh, OTKy/Ja
%2 TepeNaHbl NMepPCOHANbHbIE JIaHHBIE, C LEIbIO
TEM  [EpCOHANbHBIX  JaHHBIX), ...B  {Qopme
& yerHol (o Tenedony)), B TedueHue ... (ykasath

"5 0TO3BaHO MHO#1 B ITHCBMEHHOH GopMme.

JlaTta ¥ moAmuUCH 3aABUTENSA

Y
.




