YacTtHOoe obpasoBaresibHOE yupexaeHne npodeccMoHanbHoro
obpasoBaHma ABToHIKOJA «Dopcask-ABTO»

Jlupexrtop HOYI1O ABromke

&

[lotokenue

00 00padoOTKe U 3aLUTE NEPCOHATILHbIX JJAHHBIX
PAa0OTHUHKOB

1. O0mwume noJosKeHn s

Hacrosuiee [onokenne ycranasiupaeT nopsiAok fpuema, yuera, coopa, nmomcka, oopadoTKH,
HAKOMJICHMSI M XPaHCHHSI JJOKYMEHTOB, COJAEPIKALIIUX CBEACHUSI, OTHECEHHBIE K MMEPCOHATBHBIM
AanHbiM coTpyiHrKkoB HOY IO Aprowkona «Mopcax-AsToy. [1oa corpyaHukamu
[o/ipazyMeBaroTes Jnua, umerorme rpynosole ornoumeHus ¢ HOYITO ABromkona «PDopcax-
ABTO

1.1. Llean
Hactosiiee | losoxkenne sBisieTcst pa3BUTHEM KOMIUIEKCA Mep, HarpaBJIeHHBIX Ha odecreueHue

3ALUNUTDLI NEPCOHANIbHBIX JaHHBIX, XPAHSILIUXCs Y padoToAaTesIs, MOCPEJACTBOM IIIaHOMEPHBIX
JEHCTBUM 10 COBEPLUCHCTBOBAHUIO OPraHU3alluu TpyJ1a.

1.2. OcHoBanmus
OcHoBanuem Uit pa3padboTKu JaHHOro [log0KeHust IBISIIOTCS:
— Koucerutyuus PO ot 12.12.1993;
— I pynosoi kojaeke PMO Ne 197 — D3 o1 01.02.2002;
— Koaexe PD 00 anmunuctpatuBubix npasonapymenusx Ne 195 — d3 or 30.12.2001 r.;

— Denepanbubiid 3akon Ne 24 — d3 ot 20.02.1995 «O6 nudopmaumn, nHGOPMATHIALUN U
3AUIATE HH()OPMALLHH:

— Yka3 llpesnaenta PDO No 188 or 06.09.1997 «O0 yrBepIKIeHUH MTEPEUHS CBEACHHI]
KOH(DUACHLMAIBLHOIO XapaKkTepa.

1.3. [opsi/tok BBOMA B jeitcTBue [Tonoxkenus o 3ammTe NepcoHaibHbIX JAHHBIX 1 U3MEHEHUH K
HEMY ;



[ [oJ1oKeHHE O 3alluTe MEePCOHabHbIX JAHHBIX H U3MEHEHHS! K HEMY BBOJATCS MIPHUKA30M I10
ooreit nesrensanoct YOVYITO Apronikona «Popcaxk-ABTO» H YTBEPIKAAIOTCS JUPEKTOPOM.
Bce corpy Ky opraiusatiii JIOJKHbL ObITH O3HAKOMJIEHB! 1101 PACHCKY C JJaHHbIM

[ lomoKEHHEM H U3MEHEHHUSIMH K HEMY.

2. llousiTue 1 cocTaB NMEPCOHANLHBLIX JTAHHbIX

[ToJ1 nepcoHaNbHBLIMHE JAHHBIMH COTPYIHMKOB MOHUMAETCs HH(pOpMaLKsl, HEOOX 0 uMast
PadOTOMATE/IO B CBA3ZM C TPYAOBLIMI OTHOLICHHSIMH M Kacaloasicss KOHKPETHOro COTPYAHMKA, a
TAKIKE CBEACHMS O (paKTax. COOBITHIAX U OOCTOITECILCTBAX JKU3HU COTPYIAHHKA, MO3BOJISIOLINE
HAEHTUOULHPOBATL €r0 JIMUHOCTL. | lepconarnbible JaHHbIe BCer/a siBJIsAIOTCs
KOH(MIACHIMAILHON, CTPOro oxXpansaemMoil nudopmannei. K nepcoHalbHbIM AaHHBIM OTHOCHTCSL:

— Bce OnorpauuecKmue CBeeHus COTpYAHUKA;
— o0pas3oBaHHue;

— CIHELHaILHOCTD;

— 3aHuUMaemast J10J7KHOCTD:
— HaJlM4yKue CY IMMOCTEH

— aJIPEC MECTOIKHT €lbCTR a;
— JIOMALUHWKA TeNe(POH:

— COCTAB CEMbIH;

— MECTO padoOThl WK YHeObl WICHOB CEMbU H POJCTBEHHHKOB;

— XapaxTep B3auMm 00;1‘1-10 [HEHWH B CEMbBE;

— pasMep 3apadOTHON MJIATHI:

— COJIEPIKAHKE TPYAOBOIO JIOrOBOpA;

— COCTAaB JICKIAPUPYEMBIX CBEJICHUH O HAJIMUMKM MATEPHAJILHBIX LIEHHOCTEN:

— CcOJIepIKaHue JIeKaapaini, rnojgaBaeMoi B HaJI0roBYIO0 HHCIIEKIUIO!

— MOJUIMHHUKH W KOIMKMH MPHKA30B 110 JIMYHOMY COCTaBY;

— JIMYHBIEC JieNa, JHuYHbIe KapToukH (popma |2) U TPYAOBBIE KHHUIKKK COTPYAHUKOB:
— OCHOBAHHM3I K NpHKa3am Mo JUYHOMY COCTaBY:

— JIeJla, coJiepIKalie MaTtepuasbl Mo NOBLIIEHHIO KBAJIU(PUKALMKA U [TEPENOATOTOBKE
COTPYJIHMKOB. X aTTECTALNM, CYKEOHBIM paccie 0BaHusIM;

— KOIIMK OTHCTOB, HAIIPABIBICMBIC B OPI'dHbl CTATHCTHUKH .



Bce mepcoHabHble JaHHBIE COTPYIHUKA MOJTYJaroTCs y HEFo CaMoro. Eciiu nepcoHalIbHbBIC
MAaHHbIE COTPYAHAKA BO3MOYKHO TOJIyYHTh TOJIBKO Y TPETHEH CTOPOHLIL, TO COTPYAHHE JIOJIKEH
OBITH YBEJOMJIEH 00 ITOM 3apaHee, U 0T HEero JIOJKHO OBIThH I10JIY4eHO MUCbMEHHOE COrIacHe.
PaGoToNATe b A0JKEeH COOOINTEL COTPYAHUKY O LEJIsX, MpearnoaaracMbIx HCTOTHHKAX H
criocofax mosiydeHns nepcoHaIbHbIX AaHHBIX, d TAKIKE O XapakTepe MOIIC/Kallina MOJYHUEHHUIO
[1epCOHATLHBIX JIAHHBIX U ITOCJIEACTBHSX 0TKa3a COTPYAHMKA 1aTh HCbMEHHOC corjlacue Ha ux
MoJIyUEHHE.

He normyckaercs nojaydeHne u 00padoTka nepcoHaIbHIX TaHHBIX COTPYAIHKA O ero
OJMTHYECKUX, PEJIMIHO3HBIX 1 HHBIX YOCHKIEHUSAX U qaCTHOM JKM3HU, a TAKKE O €ro YJICHCTBE B
06IIIECTREHHBIX 00BEAMHEHUAX UK €ro MPO(COIO3HON ACATEILHOCTH, 3d HCKTIOUCHICM
CAYUACH, MPEJYCMOTPEHHBIX 3aKOHOAATCILCTBOM PO.

[P NpUHATHK PELIEHUH OTHOCUTEIbHO COTPYAHHKA Ha OCHOBAHWH €O [MepCoOHAJIbHBIX JTaHHbIX
He JIOTYCKAeTes UCMoJb30BaHHe JAAHHBIX, MTOMYUSHHBIX HCKITIOUHTEIBEHO B PE3YIbTATC HX
ABTOMATH3UPOBAHHOMH 00pabOTKH WK ICKTPOHHOTO MOy CHHA.

B cnyuasix. HEMOCPEACTBEHHO CBA3aHHbIX ¢ BOIMPOCAMH TPYAOBBIX OTHOLIEHUI, B COOTBETCTBUH
co cr. 24 Konctutyunn PDO Bo3MOKHO nojryueHue i 00padoTKa JaHHBIX O 4aCTHOM YKU3HH
COTPY/IHMKA TOJILKO € €ro MUChbMEHHOTO COTJIachsl.

[lakeT ankeTHO-0HorpagHUecKuX i XapakTepU3yIoUUX MaTepHaioB (Aajee [MaKeT) COTPYAHHUKA
hopMHUpYeTCs MOCie U3JaHusl puKasa o €ro npruemMe Ha paboty. [laker 00s3aTe/IbHO COACPIKHUT
Tuanyio kaprouky (popmel T-2, a TaK)Ke MOXKET COACPKATE JIOKYMEHTBI, CONCPIKALINC
MepCOHAIbHBIE JIAHHbBIC COTPYIHKMKA, B MOPSIJIKE, OTPAZKAIOMIEM MPOLECC MpHEMa Ha padoTYy.

Bce 10KYMEHTHI XPaHsITC B MANKax B ajl(paBUTHOM MOPAIKE pamMuIMi COTPYAHHKOB.

[TakeT rornosHsAeTCs Ha NPOTSKEHHH BCEH TPYAOBOH JI€ATEIbHOCTH COTPYIHIKA B JTAHHO
oprammzanuu. Mamenenns, BHOCUMbIC B KapTOUKY T-2. 10J1’KHBI OBITH MOJATBEPIKIAECHDI
COOTBETCTBYIOLMMH JIOKYMEHTAMH (HAMpUMEp, KOMKS CBHACTCILCTBA O opake).

CoTpyAHHK OT/Iea KapOB, OTBETCTBEHHbIH 3a AOKYMCHTAIIMOHHOC oOecreueHne KajapoBOoH
eATE/IbHOCTH. IPUHUMAET OT IPUHUMAEMOr0 Ha paboTy COTPYAHHKA JOKYMCHTBL, IPOBEPAC]

[MOJHOTY HX 3AMOJHEHHS U TIPABUIBHOCTH YKA3bIBACMBIX CBEJICHHH B COOTBETCTBHH C
pebLIBICHHLIMH JTOKYMCHTAMH.

[Tos1 6;10KMpOBAHUEM TIEPCOHAIBHBIX JIAHHBIX MOHUMAETCA BPEMCHHOC TMIPEKPAICHHC orepanm
1o ux o0padoTke 1o TpedoBaHuIo CyObeKTa NEPCOHANBHDBIX JTaHHBIX MPH BBIABICHHN UM
HE0CTOBEPHOCTH 00pabaThHIBAEMBIX CBEICHHH HIIH HEMPABOMEPHBIX JCHCTBUH B OTHOLICHHH
ero JaHHBIX.

[1pu 06paboTKe NepCoOHANBHBIX JaHHBIX COTPYJAHHKOB PaOOTOAATEN b B JIHIIE [‘eHepasibHOTO
IUPEKTOpA BIIPABE OMPEIeNsTh CrocoObl 00padOTKH, JOKYMEHTHPOBAHHA, XPAHCHHA U 3ATHTL]

MepcoOHAILHBIX JanHbIX coTpyanukos 3AO «!!» na baze COBPEMCHHBIX HHG(pOpPMAlHOHHBIX
TEXHOJIOTMH.

CoTpyIHUK 00s13aH:

— [fepe/laBath PaBGOTOAATEIIO HITH €r0 MPEACTABUTEIIIO KOMIIIEKC N0CTOBCPHBIX,

TOKYMEHT ll[‘)OHElHHi JIX TIEPCOHANIbHBIX JAHHBIX, COCTAB KOTOPLIX YCTAHOBJICH TpynoBeIM
konekcom PP: -



— QHKEeTa;
— KOITUH JJOKYMEHTOB 00 00pa3oBaHMH;

— pPe3yJbTaThl MEAUIIMHCKOTO 00¢/Ie/I0BaHMS Ha MIPEAMET TOAHOCTH K OCYLIECTBIICHHIO
TPYJIOBbIX 00SI3aHHOCTEH

— ¢ororpaduu U HHBIE CBEJIEHUs, OTHOCANIMECS K MEPCOHAIBHBIM AaHHBIM COTPY/IHAKA.

YV Ka3aHHble JOKYMEHTBI SIBISIOTCS KOH()HIAEHUHATBHBIMH, XOTS, YHATBIBAsK HX MAaCCOBOCTD 1
eAMHOE MECTO 0OPabOTKH U XPAHEHHUS! - COOTBETCTBYIOIIMI IPU() OrPaHUUCHUS HA HUX HE
CTABUTCSL.

Pesxum KOH(GUIEHIHATBLHOCTH TIEPCOHANTBHBIX JTAHHBIX CHUMACTCsI B CJTyHastX 00e3TMYUBAHUS
MJTH 10 UCTEYEeHUHM 75 JIET CPOKa XpaHEeHHUs, €CJIM HHOE HE OMPE/ILIEHO 3aKOHOM.

CoBCTREHHMKOM HH(MOPMALHOHHBIX PECYPCOB (MEPCOHATBHBIX JAHHBIX) — SBJSETCS CYOBEKT, B
1OJTHOM 00bEMe peaTu3yIONTHN MOJIHOMOYHS BJIaJACHHUSI, TTOJIL30BAHUS, PACTIOPSIKCHUS STUMH
pecypcamu. DTo JI000H rpaX/aHiH, K JIHYHOCTH KOTOPOro OTHOCATCs COOTBETCTBYIOIIHE
[lepCcoHAILHBIE JAHHBIE, H KOTOPBI BCTYIMTHI (CTal COTPYAHNKOM ) HITH H3BABUII JKEJTaHHC
BCTYIHUTL B TPYJI0BBIC OTHOIIEHUs ¢ paboToaaresieM. CyObeKT NEPCOHANIBHBIX TAHHBIX
CAMOCTOSITEJILHO pelaeT BOMpOC rnepegaud padoToaaTe/to CBOUX MEPCOHATbHBIX TaHHBIX.

JlepakareneM mepcoHaIbHBIX JaHHBIX ABJISETCSl padOTOAATE b, KOTOPOMY COTPY/THHK
TOOPOBOJILHO TEPEIaeT BO Ba/IeHHe CBOM NEPCOHAIBHBIC JaHHbIe. PaboToaTesb BhINOTHICT
DYHKIMIO BJIAICHNS YTHMH JaHHBIMH M 00/1a1acT MOJTHOMOMHAMH PACOPSHKCHUS HMH B
[pejesiax. YCTaHOBJCHHBIX 3aKOHOAATEILCTBOM.

[TpaBa 1 063aHHOCTH pabOTOIATEIIS B TPYIOBBIX OTHOLIEHUAX OCYIECTBISIOTCS (PU3HUECKHM
TUIIOM, YIIOJHOMOUYEHHBIM paboToaaTeneM. Y KkazanHble npasa i 00sS3aHHOCTH OH MOKET
J1eJIErNPOBATE HHYKECTOSLIIMM PYKOBOAUTENISIM — CBOUM 3aMECTHTEIISAM, DYKOBOJAUTEIISAM
CTPYKTYPHBIX IToapaziesienuii, paborta KOTOPBIX TpedyeT 3HaHHs NEPCOHATLHDLIX AaHHBIX
PAOOTHUKOB MJIH CBsI3aHa ¢ 00pabOTKOH STHX JIAHHBIX.

[ToTpebuTeasmu (MoJp30BATENISIMH) MEPCOHANBHBIX JAHHBIX ABJIAIOTCS IOPHIAHYECKHC 1
huznueckue nna, obpararoimecs K COOCTBEHHUKY HITH JIEPYKATENIO NePCOHANBLHbIX JIaHHBIX 3a
MOJIYUEHHEM HEOOXOMMMbIX CBEJICHUH U MOJIB3YIOLIHECS HMH O€3 npaBa nepeiavun u
pasrijiameHus.

< |

3. Hpununnbr 00padoOTKN NEPCOHATBHBIX TAHHBIX

O0paboTKa MmepcoHaNbHBIX JTAHHBIX BKJIIOYAET B Ce0st HX MOJTYyUYCHHE. XPAHCHHE,
KOMOMHHpOBAIHE, TIepeavy. a TAKKe aKTyaIu3aluio, OJJOKHPOBAHHE, 3alLUTY, YHHUYTOKCHHUE.

[Tonyuenne, xpaHeHne, KOMOMHUPOBAHKE, ITEpeiada WIIH JTI000e APYroe UCIoJIb30BaHHE
[IEPCOHAILHBIX JAHHBIX COTPYAHUKA MOYKET OCYIIECTBISITLCS HCKIIFOUMTEIBHO B LEJISIX
obecrieyeHust COOIIONEHNS 3aKOHOB H HHBIX HOPMATUBHBIX IIPABOBBLIX aKTOB, COACHCTBUSI
PaOOTHHKAM B TPYJOYCTPOHCTBE, QOYUEHUH U MPOABHIKEHHH 10 CITYKOe. odecnieueHust JIMUHOMU
0e30MacHOCTH COTPYAHHKOB, KOHTPOJIS KOJIMUECTBA H KAUECTBA BBIMOIHAEMOH padOThI 1
obecreueHus COXPAHHOCTH UMYIIECTBA. |
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— CBOEBPEMEHHO co00LaTh paboToAaTe/io 00 H3MCHEHHH CBOUX MEPCOHATILHBIX JIAHHBIX.
CoTpyAHUK UMEET IMPaBo Ha:
— [OJIHYIO HH(OPMALLHIO O CBOUX [IEPCOHAJIBHBIX JAHHBIX 1 00padboTKe ITUX AaHHbIX:

— cBOGOMHbIL OecruiaTHbI JOCTYIT K CBOUM MEPCOHAJILHBIM JIAHHBIM, BKJIIOUAs HPABO Hd
moJiydeHHe KoMuii o000l 3amuen, CoAepIKaled MePCOHAIBHBIC TaHHBIC COTPpYAHMKA, 3a
HCKJTIOUEHHEM CITYUaeB, MPeayCMOTPEHHLIX 3aKOHOAATCILCTBOM Pd;

— OIPEJIEICHHE CBOUX NpeACTaBUTEICH I 3alUThl CBOUX EPCOHAIBHBIX JAHHBIX,

— JIOCTYII K OTHOCSIIIUMCS K HEMY MEIHLMHCKIM JlaHH bIM C TTOMOIIBIO MEIUILIMHCKOTO
CrenManucTa rno cBoemMy BbI0OpY:

— rpeGoBaHne 00 HCKIIIOUEHNH WIIH HCIPABJICHUH HEBEPHBIX I HCIMOJIHLIR [NepCcoOHAILHLIX
NAHHDBIX. 4 TAKIKE JaHHbIX, 00padoTaHHbIX ¢ HAPYIICHHUEM tpeboBanuid. 1lpu orKase
PabOTOAAaTEIsl HCKIIIOUNTE HIIH HCITPABUTE MEPCOHAILHDIC TAHHDIE COTPYAHUKA OH UMECT IPaBo
3asIBUTH B MHCLMEHHOH Gpopme paboTosaTenio 0 CBOEM HecorjaacH ¢ COOTBETCTBYIOLLIMM
06OCHOBAHHEM TaKoro Hecorsacus. IlepcoHanbHble JaHHBIE OLEHOYHOTO XapaKkTepd COTPY AHHK
UMEET [1PaBO JIOMOJHUTD 3asBICHUEM, BRIPAKAIOUHNM €O COOCTBEHHYIO TOUKY 3PCHHSL:

— tpeboBanue 00 U3BELLEHHH PAadOTOAATENIEM BCEX JTHLL, KOTOPBIM PaAHCE OBUTH COOOLIEHD]
HEBEPHbIE UJIM HEIOJIHbIE NEPCOHAIbHBIC JAHHBIC COTPY/IHNKA, 000 BCEX MPOMU3BECHHBIX B HUX
HCKJTIOUEHUSIX, UCTIPABIICHUAX UJIH JOINOJTHEHH X,

— 0GKANOBAHNE B CY/1JTFOOBLIX HENPABOMEPHBIX JACHCTBUH 1T OC3ACHCTBHS paboToaaresist Mpu
0OpaboTKe 1 3alUTe ero NepCcoHaIbHbLIN TaHHBIX.

4, JlocTyn K nepecoHaibHbIM AaHHbLIM

[lepcoHabHble JanHbIe 100POBOJILHO MEPEAaloTes COTPYAHHKOM HEMOCPEACTBEHHO JIePIKATENIO
YTUX JaHHBIX | noTpeduressy BuyTprn HOVYIIO Aprouikona «Popcak-ABT0O» UCKIIIOUUTEIBHO
U1st 00pabOTKK M HUCITOJIB30BaHUsl B padoTe.

l.il-lEllllllllﬁ nocTyrn. K ynceny MmaccoBbiX norpeduTenei nepeoHaibHbIX JdHHBIX BHC HOVIIO Aprtolukoia
<<(I')()1.'_)C£:l}1{-/-\ BTO» MOYKHO OTHECTH IFOCYAAPCTBEHHbIC 1 HErOCYAapCTBCHHDBIC PYHKUHOHATBHBIC
CTPYKRTYPbI:

— HaJIOTOBbLIC MHCITCKIIHUH,

— [NPpaBOOXPAHUTCIIBHBIC OP 'dHbl.

— Opravbl CTATHCTHKHA:

— CTPAxXOBLIC areHTCTBA;

— BOEHKOMATLIL.

— OPI'dHbI COLMAJIBHOTO CTPaxoOBaH K3,

£

— [EHCHOHHbIE (POH/DL; -



— MOJAPa3ICACHH MYHHUMITATBHBIX OPraHoB YIpaBJieHusl.

Buyrpennuii qocryn. Bayrpu HOYIIO Aprotkona «Popca-ABTO»K paspsiiy l'iL)T‘pe.6141“eI1'e'1”fl
[1EPCOHAIBHBIX JAHHBIX OTHOCIATCs COTPYAHNKH (DYHKIHOHAIBHBIX CTPYKTYPHBIX
[MOApa3AeCcHUH, KOTOPLIM ITH JaHHble HEOOXOAUMBI JUIsl BBINOJIHCHHS HOJDKHOCTHBIX
00SI3aHHOCTEH:

— HavaJIbHUK OTACJIda KalPOB,

— COTPYJAHUKH OyXralTepuu:;

i

— HAYaJbHUKH CTPYKTYPHBIX MOAPA3ICICHUH,

[Tocsie yBoNbHEHMST IOKYMEHTHI 110 JIMYHOMY COCTaBY MEPEAatOTCs Ha XpaHEHHE.

rf
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5. llepenava nepcoHaJbLHBIX AHHDBIX

[Tpu niepeaye nepecoHanbHbIX JAHHBIX COTPYAHMKA PadOTOAATENb AOYKEH COOMOAATE
creayroume TpedboBaHus:

Ilepenayua Buemnemy norpedoMTe/10:

— riepejiava nepecoHanbHbIX JJAHHBIX OT JAepIKaTesis WK ero rnpeicTaBUTeIeH BHEIIHEMY
NOTPEOUTENIO MOYKET JIONYCKATLCS B MUHUMAILHBIX 00BeMax U TOJBLKO B LEJISX BhITOTHCH !
33144, COOTBETCTBYIOIMX O0OBEKTHBHOM MpruunHe cOopa 3THX JaHHBIX:

— TIPH Nepeade nepcoHanbHbIX JaHHbIX COTPYAHUKA NOTPEOUTENSAM (B TOM YUCIIE U B
kommepueckux welsx) 3a npeaesb HOYITO Aprotikona «Popeax-ABTo» paboTojaTe/b He
NOJIKEH COO0UIaTh 9TH JaHHbIE TPETheH CTOpoHE 0€3 MHCLMEHHOr0 Corjiacus COTPYAHHKA, 34
MCKJIIOUEHMEM CITYUaen, KOraa 970 HeOOX0AMMO B LEJSIX MPEAYIPEIKACHUST YTPO3bl JKH3HH 1
3/J0POBLIO COTPYAHUKA UITH B ClyUasX, YCTAHOBIECHHBIX (pelepalibHbIM 3aKOHOM;

— OTBETHI HA MMPABOMEPHBIC TTHCHEMEHHBIE 3aPOChl APYTUX (PUPM, YUPEKAECHHH U OpraHu3aiini
JAIOTCSE C paspeLtens JIPeKTopa U TOILKO B NHCbMEHHOMN (popMe 1 B TOM 00BEMe, KOTOPBIK
MO3BOJISCT HE pasriaiarh U3JIMILHUAE 00bEM MEPCOHANILHBLIX CBEACHHH

— HE JIONYCKAETCs OTBEUATH HA BONPOCHL. CBI3AHHBIE ¢ Mepejadei NepcoHanbHol HHpOPMaLiy
o rejiepony uitn (hakcy:

— 110 BO3MOIKHOCTH TMEPCOHAJIbHBIC JAdHHBIC 00E3JIMYUBAIOTCS.

[lepeiaua sruyTpentemy rnorpeduresno. Padboroaresib BlipaBe pasperuarsh J0CTYI K
[EPCOHANBHBIM JIaHHbLIM COTPYAHHKOB.

damura nepcoHaAibHbIX JTAHHBLIX

[ [0/t yrpo30# Wit OMacHOCTLIO YTPATEI NEPCOHAIBHBIX JAaHHBIX TOHUMAETCI CAHHUYHOE HIIH
KOMITJIEKCHOE, pPeallbHOE MJIK NOTEHIMANLHOE, aKTHBHOE MIIM NAaCcCHBHOC MPOSIBICHHE
3JIOYMBIIIEHHBIX BO3MOKHOCTEH BHEIIHNX MJIM BHYTPEHHHUX HCTOUHHKOB YI'PO3bl CO34aBaTh
HeONaronpusTHbie COOLITHS, OKA3bLIBATL JAECTAOMIITU3HPYIOLIEE BO3JICHCTBUE HA 3ALLIMIIAEM YIO
HHDOPMALLHLO. 1



Prck vrpo3sl 11006IM HHPOPMALMOHHBIM PECYPCamM CO3at0T CTUXHHHBIC OC/ICTBHA,
HKCTPEMAIBHBIC CUTYALHH, TEPPOPUCTHUECKUE JICHCTBUS. aBAPHH TEXHUYCCKHX CPCACTB U
TUHIIT CBS3H, JAPYTHE 00BLEKTUBHbLIE 00OCTOATEbCTBRA, @ TAKIKE 3aMHTCPECOBAHHBIC 1
HEe3aUHTCPECOBAHHbIE B BOSHUKHOBEHUHU YIPO3bI JIMLIA.

3auTa NepcoHaIbHBIX JaHHBIX TIPEACTaBISICT OO0 KECTKO perjlaMeHTHPOBAHHbIH
TeXHOIOIMYECKHH MPOoIece, MPeaAyIpesKIaolnid HapyeHne JO0CTYITHOCTH, EJTOCTHOCTH,
JIOCTOBEPHOCTH U KOH(PUACHIIMAILHOCTH MEPCOHATBHBIX JaHHBIX H, B KOHETHOM CUCTC.
00ECTICUNBAOILIMN JI0CTATOUHO HAIEKHYIO O€30MaCHOCTh HH(POPMALUH B ITpoLecce
VIIPABJICHUECKON H NPOU3BOACTBEHHON ACATCALHOCTH MIPEATIPHSATHS.

0.1. « BHYyTpeHHSsIS1 3a10HTAY

OCHOBHBLIM BUHOBHHKOM HECAHKIMOHHUPOBAHHOIO JIOCTYIA K [MTEPCOHATILHBIM JAAHHBIM ABJISICTCS,
KAK TPARKMIIO, NepeoHal, paboTalonuii ¢ JoKyMeHTaM 1 0asaMu AaHHbIX. PeriamMenranns
JIOCTY A NepcoHaia K KOH(PHACHIIMAILHBIM CBEICHHAM, JOKYMEHTaMU U 0a3amMu AaHHbBIX BXOIHT
B YMCJI0 OCHOBHBIX HAMPABJICHHH OPraHU3allMOHHON 3allUThl HH(OPMAIIAK U MpeHa3zHavueHa
U1 pA3rPAHMYEHUsl TOJIHOMOYHH PYKOBOAUTENSAMH 1 CIICLMAIUCTAMU MIPpeAnpusTus. /s
3AUUTH] MEPCOHANLHBIX JIAHHBIX COTPYIHHKOB HEOOXOAUMO COOIIOAATL Psil Mep:

— OrpaHUYEHUe W perjlaMeHTalus cocTaBa CoTpyAHHKOB, (DYHKIIHOHAILHBIC 00sI3aHHOCTH
KOTOPLIX TPEOYIOT KOH(PHUICHIIHATILHBIX 3HAHHH;

— ¢cTporoe u3dupaTeabHoe U 000CHOBAHHOE pacrpeiesieHHe JOKYMEHTOB 1 HH(pOpMallii
MEIKY COTPYAHUKAMH:

— palHoOHAJILHOE pazMeleHne padounX MECT COTPY/IHUKOB, MPH KOTOPOM HCKJIIOHYAIOCH Obl

oz

OECKOHTPOJIBHOE HCITOB30BaAHHE 3alllMIaeMOoi HH(pOpPMaLIHH;

— 3HAHWE COTPYAHUKAMK TPEOOBAHHI HOPMATHBHO — METOAMUYECKHUX JJOKYMEHTORB [0 3alUTE
HH(POPMALIMN 1 COXPAHEHUU TAUHDI:

— HATAYNE HEOOXOMMBIX VCIOBHH B OMEIIeHHH 1151 padOThl ¢ KOH(UAEHIIMAIbHbIMH
JOKYMEHTAMHK M Oa3zaMu JIAHHBIX!

— QrpeJleSIeHNe W perjaMeHTals cocTaBa COTPY/AHUKOB, HMEIOIINUX MPaBo J1I0CTYyIa (BX0/1a) B
MOMEIICHHE, B KOTOPOM HAXOMTCS BLIYHCIIUTEIbHAS TEXHHKA;

— Opranu3anms nopsAKa YHHUTOXKEH U HH(POPMALHK;

— CBOCBPEMEHHOE BBISBJICHUE HAPYLICHHS TPEOOBAHNH pa3pellIUTEeIbHONW CUCTEMBI JIOCTYIIa
COTPYJIHUKAMH MOJpa3ieICHHS;

— BOCMHUTATEIbHAS U PA3BbICHUTE/IbHAs padoTa ¢ COTPYAHUKAMHU 10 1pa3AeIEHHS 10
[IPEIVTIPEIKACHHIO YTPAThI LIEHHBIX CBEACHHUNI NPpH padoTe ¢ KOH(PHUIACHIIHATILHBINH
JIOKYMEHTAMMU;

— HE JIOMYCKAETCs BbIAAYA JUYHbIX JICJI COTPYAHHUKOB Ha padoUure MecTa pyKOBO,IHTECIIEH.
JTuunpie aema MOryT Bbl1aBaThesl HA pab0YKMe MeCTa TOJIbKO | eHepaTlbHOMY IUPEKTOPY, U B
MCKTIOUHTRABHBIX CYUASX. 110 MTUCHMEHHOMY paspelieHnto I enepaibHoro JHpeKTopa,
PYKOBOUTENIO CTPYKTYPHOTO MOAPA3ACICHHSL:




— MePCOHAIBHBIE KOMITBIOTEPHI, B KOTOPBIX COJIEPIKATCS MEPCOHAILHBIE JaHHbIE, JO/KHBI ObITh
3AIMIICHBI TApOISIMH JIOCTYIIA.

6.2. «BHenusgs 3ammran

JUtst 3amiThl KOHPUACHIMANBHOM HH(POPMALIMK CO3/1al0TCs 1[eJIeHalpaBIeHHbIC
HeOIaronpusITHHIC VCIIOBHSI U TPYTHONPEOAOTIUMBIC MPEIITCTBUS JUTS JIMIL, MbITAIOIHXCS]
COBEPLINTL HECAHKIIMOHNPOBAHHBIN J0CTYI U OBJIaJeHHe HH(popMmaunen. Llesbro 1 pe3ynsraToM
HECAHKIIMOHUPOBAHHOTO JI0CTY A K HH(DOPMALIMOHHBIM pecypcaM MOKET ObITh HE TOJIBKO
OBJIAICHUE LIEHHBIMH CBEACHHUSIMH H UX HMCMOJIL30BAHHE. HO U UX BHIIOU3MEHEHHE,
VHUUTOREHHE. BHECEHHE BUpYCaA, 110/ IMEHA, (palbCH(PUKaLKUs COAEPKAHNS PEKBU3HTOB
JIOKYMEHTA M JIP.

_—

[[0/1 TOCTOPOHHUM JTHIIOM TIOHUMAETCS JTI000€ JIMIL0, HE UMEIOIIEe HEIOCPEACTBEHHOTO
OTHOLICHHS K JCITCIbHOCTH HPEIITPUATHS, TOCCTUTEINU, COTPYAHUKH JAPYrUX OpraHn3alMoHHbIX
CTPYKTYD. /

[ locTOpOHHME JIMLA HE AOJDKHBI 3HATL pacipejie/ieHue PyHKIH, paboune rnporecehl,
TEXHOJIOTHIO COCTABACHUS, OOPMICHHMS. BEACHHS U XpaHEHHs JJOKYMEHTOB, J1eJ1 U pabounXx
MaTepUaIoB B OTAENE MepcoHasa.

JL1st 32 TRl TEPCOHANTBHBIX JIAHHBIX COTPYAHUKOB HEOOXO/IMMO COOITIOIATEL Pl MeEp:

— MOPSJIOK MPHEMA, YUeTa U KOHTPOJISI ACATEIILHOCTH MOCETHTEIICH:

— [IPONYCKHON PEKUM MPEANTPHITHS:

— NOPSJIOK OXPAHLI TEPPHTOPHH. 3JIAHUA, MOMEUIEHHT, TPAHCIIOPTHBIX CPEJICTB.

7. OTBETCTBEHHOCTD 32 pasrjiamienne KonGuacHunajabHon nugopMauni, CBI3AHHOH ¢
EPCOHATBLHBIMH JAHHBIMI

| [epconanbHas OTBETCTBEHHOCTD — OJIHO M3 IJIABHBIX TPEOOBAHUKW K OpraHu3aiuu
GYHKIIMOHUPOBAHISI CHCTEMBI 3A1LHTHLI EPCOHATBLHON HHMOPMALUH U ABJISICTCS 00513aTE/IbHBIM
yCJIoBHEM obecrieveHUs 2(PPEKTUBHOCTH 3TOH CHCTEMBI.

PYKOBOJM TENL, pa3pelualomnii JOCTYI COTPYAHNKA K KOHPHACHUHAIBHOMY JOKYMEHTY, HECET
NEPCOHATIbHYIO OTBETCTBEHHOCTD 3a JIAHHOE pa3pelliecHHe.

Ka /(LI COTPVIIHHUK NIPEANPHATHS, TOJIYUAIOLMHA sl padoThl KOH(PHACHUMAIbHBIH JOKYMEHT.
HECET C/IMHOMTMYHYIO OTBETCTBEHHOCTD 3a COXPAHHOCTH HOCHTE/IS U KOH(PUACHIIHAIBHOCTE
MH(ODOPMAILHAH.

HapylieHue yeTanoBIEHHOT0 3aKOHOM MOpsi/IKa cOOpa. XpaHEHU s, UCTOJIBL30BAHNUS HIIH
pACpocTpaHeH Ut HHpOPMaKMK O rpaXaaHax (MepcoHalibHLIX JaHHbLIX) BJICYET
JIACLIHTTTHHAPHYIO, aAMHHHCTPATHBHYIO, FPAKIAAHCKO—TIPABOBYIO UJIM YIOJOBHYIO
OTBCTCTBCHHOCTD TPaNIal U IOPHIAHYECKHUX JIHLL.




