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IHo0:xeHue

0 MePHOAUYECKOM KPATKOBPEMEHHOM Je:KYpPCTBe MeJarorudeckux
Pa0OTHUKOB B OPraHU3aLHU B IEPHO/I 0CYLLECTBJIEeHUS 00pa30BaTeILHOIO
npouecca, KOTopbie NpH HEOOXOAMMOCTH OPraHU3yIOTCS B LeJsIX
NMOATOTOBKH K IIPOBEJACHUIO 3AHATHI, HA0I10/1eHNUSI 32 BBINIOJIHEHHEM
peskuMa THSA 00yYaroIMMUCsH, o0ecreyeHus NOPSAKA U JUCHHUILIMHBI B
TedyeHHe y4eOHOro BpeMeHHU, B TOM YHCJe BO BpeMsl lepepbIBOB MKy
3aHATHUSMH, YCTAHABJIMBAEMbIX JJIf1 OTAbIXa 00y4aIOIMXCS Pa3JIUYHON
CcTeneHW AaKTUBHOCTH, PHMeMAa UMM MU IIH
MYHHIUNIAJBHOTO 0I0/KETHOT0 0011e00pa30BaTEIbHOTO YUpe:Ke HUsl
ropoaa PocroBa-na-lony «I'umuazus Ne 25
umeHu I'epost CoBerckoro Corw3za Opunmenko H.H.»

1. O6ume nosnoxeHust

1.1. Hacrosmee IlonoxkeHue 0 TEPUOJUYECKOM  KPAaTKOBPEMEHHOM  JEKYpPCTBE
Nearorn4eckuX pabOTHUKOB B OpraHM3allMd B IE€PHOJ] OCYIIECTBJICHUS 0Opa30BaTEIbHOTO
mpoliecca, KOTOpble MPU HEOOXOAMMOCTH OPraHU3yIOTCS B LESIX MOJATOTOBKM K MPOBEICHUIO
3aHSTUM, HAOMIOJEHUs 3a BBINOJHEHUEM pexuMa JHS oOydarolmMMHCs, oOecredeHUs] MopsKa
U JUCUMIUIMHBI B TEYCHHE Y4eOHOro BpPEMEHH, B TOM YHCIIE BO BpEMs IEPEPHIBOB MEKIY
3aHATUSAMH, YCTAHABIMBAEMBIX Ui OTAbIXa OOYYAIOUMXCS pa3IMYHON CTENEeHH AaKTUBHOCTH,
npuemMa MM nunm (ganee - llonoxenue) ompenenseT NOPSAOK OpraHU3allMU JEKypCTBa B
oOpa3zoBaTenbHON opranuzanuu. llomoxkeHue paszpabotaHo B cooTBeTCTBUM DenepanbHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O0 obpazoBanuu B Poccuiickoit ®@exneparuny,
®enepanbapiM 3akoHOM oT 06 mapra 2006 1. Ne35-®D3 «O mpoTHBOACHCTBHU TEPPOPHUIMY» |
npukaza MwunoOpHayku Poccum ot 11.05.2016 Ne 536 "OO6 yrBepxknmenun OcoOeHHOCTEH
pexumMa pabodyero BpPEMEHM U BPEMEHU OTAbIXa MEJarorM4eckuX W HMHBIX PaOOTHHKOB
OpraHu3alui, OCYIIECTBISIONMX O00pa3oBaTeNbHYIO JEATENIbHOCTD"; YcTaBa 00pa3zoBaTeNIbHOMN
OpraHu3allii, JIOKAJIBHBIX aKTOB oOOpa3oBarenbHON opranmsanuu.l.2. Omara OexypcTBa
[I€1arOroB MPOU3BOJUTCS W3 CTUMYIHpPYIOIEro (oHIa 3apaOOTHON IJIAThl B COOTBETCTBUU C
KputepusMu pacrpenencHus. Dopmoill cornacus TEAAroroB  SBISETCS O3HAKOMIIGHHUE IO
MOJAINKCH C TpaUKOM JIEXKYpPCTBA.



1.3. JexypctBo 1o 00pa3oBaTeNbHOW  OpraHU3allMd  OpPraHU3yeTCs C  LEJbI0
NpPEAOTBPAILICHUSI BO3MOXHBIX JUBEPCUOHHBIX AaKTOB, YCHJIGHHSI OXpaHbl 00pa30BaTEIbHOU
OpraHu3alluy, TMOJJEPKaHUS AUCIHUILUIMHBI, MOpSaKka M NPEAYNpeKIeHUs TpaBMaTU3Ma B
o0pazoBaTeNbHON OpTraHU3aIUH.

1.4. OcHoBHBIE 33/1aUu JIEKYPCTBA IO 00PA30BATEIHLHON OpraHU3aIllNM .

- IpUBJICYCHUE OOYyJaIONMXCS K CaMOYIpaBIEHHUIO 00pa3oBaTeNbHOW OpraHU3aIuei;

- BOCIIUTaHUE y O0ydaroumxcsi OepekKHOr0 OTHOIICHUS K HMIKOJBHOMY HMYIIECTBY;

- BOCHHUTaHWE Yy OOyJalOUMXCsd TpPaBWJI W HOPM TIOBEACHUS B OOIIECTBEHHBIX
VUPEKICHUSIX;

- BOCIIUTaHUE Yy 00ydaronmxcsi MOTPEOHOCTH K COOMIOACHHUIO HOPM JMYHOW TUTHEHBI.

1.5. Hacrosimee IlonmoskeHue packpbIBaeT MOPSAAOK, OOS3aHHOCTH, MpaBa M OPTaHU3AIMIO
JEKYPHOU CITYKOBI JIHS, B COCTaB KOTOPOW BXOJST:

- KIIACCHBIM PYKOBOJUTENb JIEXKYPHOIO KIacca,

- I&KYpHBIM KJacc,

- ICKYpPHBI aJMHHUCTPATOP,

- IC)KYpHBI y4YUTEIb,

- ISKYpHBIN yJanmics.

2. Opranu3anusi U HANpaBJeHNUe AeSATeTbHOCTH

2.1. JlexxypcTBO B 00pa3oBaTEeIbHON OpraHU3aIl[MU OCYILECTBIIAETCS OOydarolmmucs 2-
11 x1accoB B COOTBETCTBUHU C TpaUKOM JEXKYpCTBA.

2.2. KnaccHbli  pYKOBOAMTENb JEKYPHOTO Kilacca OCYIIECTBISIET — PYKOBOJICTBO,
OpraHU3aIMI0, KOHTPOJIb BBHITIOJHEHHS OOS3aHHOCTEH IEKYPHBIX, paclpeAemseT ACKYPHBIX IO
[I0CTaM, Ha3HA4aeT OTBETCTBEHHOIO JIEKYPHOTO.

2.3. JlexXypHBIH KIIacC OCYIIECTBIISIET JEKYPCTBO B 00pa3oBaTENbHOM YUPEXKICHHH B
TEUEHUE HEJENH.

2.4. OOyyaronmmecs ASKYypHOTO Kiacca OO0s3aHbl HMETh OTJIMYUTENbHBIE 3HAKHU.
OTIUUUTENbHBIA 3HAK — OTO MOBs3KA WM OCWmK. Belpk COmepXUT clieayronme NaHHBIC:
Hexypubiii, ®amunus, Nms.

2.5. JlexypHblii KIacc HadMHAeT HENeNbHOE JEXKYPCTBO C BBOJHOW JUHEWKH B
noHenenpbHUK 3a 20 MuUHYT A0 Havama | ypoka. Bo Bce ocTaiibHBIC AHW Hayalo JASXKYypCTBa 3a
20 MuHyT no Hayasa | ypoka um 20 MHUHYT 1O OKOHYAHMIO IIOCIEAHEIO YpPOKa CONNIACHO
pacnucaHus JeXypHOro ximacca. Ha nuHelike nOexXypHBIM aIMHUHUCTPAaTOp M KIACCHBIE
PYKOBOJHUTENN JEXKYPHBIX KIACCOB MHCTPYKTUPYIOT NEXKYPHBIX 00 OOS3aHHOCTAX U MpaBax.

2.6. B koHIle AHS HOEXKYypHBIE CHIAIOT CBOM IIOCTHI B YHCTOTE W MOPSJIKE KIACCHOMY
PYKOBOAMUTENIO U JEKYPHOMY aJIMUHUCTPATOPY.

3. [IpaBa u 00SI3aHHOCTH JIeKYPHBIX

3.1. O0s13aHHOCTH KJIACCHOTO PYKOBOIHUTEJIS JIEKYPHOTO KIacca.

3.1.1. KnaccHblif pyKOBOAMTENb AEKYPHOTO Kiacca OO0s3aH:

- npuObITh Ha AeXypcTBO 3a 20 MHUHYT JO Hayaja ypoKa, YTOUHHTh Y JEKYypHOTO
aJIMIHUCTPATOpPa TMOPSIOK JCKYPCTBa,

- BCTPETUTh U  TPOUHCTPYKTHUPOBATH  JEKYPHBIX  YYCHUKOB, BBIAATH UM
OTO3HABATENbHBIN OelK «/leKypHBIii»,

- pacCTaBUTh JCKYPHBIX yYaNMXCAd HaA TIOCTBI M  OCYIICCTBJIATH KOHTPOJb 3



BBIIIOJJHEHUEM CBOUX OOS3aHHOCTEH JEKYpPHBIMH Y4CHUKAMU;

- ONEpaTHBHO pearupoBaTh HA BCE MPOM3OIIECAIIME MPOCTYNKH MPOTUB YCTAHOBJICHHBIX
[IpaBun BHYTpEeHHEro pacmopsjka IIKOJIBI CO CTOPOHBI OOy4aro LM XCs;

- Ha3HA4YMTh OTBETCTBEHHOIO y4alllerocs 3a JEeKypcTBO Kiacca. J[00KHUTh 00 OKOHYaHUU
JeKYpCTBA  ACKYPHOMY QJMHUHHUCTPATOPY JHYHO JHOO TOPYYUTh OTBETCTBEHHOMY 3a
JIEKYPCTBO ydyaIleMycCs;

- (ukcupoBaTb HapyIleHUs B OSJEKTPOHHOH (opMe HapylleHMH W 3aMeyaHuil WU
nepeaaBatb HHPOPMALHIO JEKYPHOMY aJIMHUHHUCTPATOPY;

- TpH YPEe3BBIUANHBIX CUTYAIMSX WIM HECUYACTHBIX CIy4asx JEHCTBOBATH IO YKa3aHHIO
JIeKYpPHOTO aJAMUHMCTPATOpA.

3.1.2. KimaccHBIN PyKOBOJUTEN b JIKYPHOIO KiIacca MMEET IMPaBo:

- B TIpeaenax CBOEH KOMIIETEHIIMM CaMOCTOATENFHO OTAaBaTh  PACHOPSHKEHUS
yJammcs;

- 3ampalMBaTh Yy KIACCHBIX pPYKOBOJIUTENEH W JpyruX [eJaroroB CBEAECHUsS 00
00yJaro M xcsi;

- oOpam@Thcsl 3a MOMOIIBIO K JISKYPHOMY aIMUHHCTPATOPY.

3.2. O053aHHOCTH JSKYPHOTO yUUTEIS

JlexypHbIil yauTenb oOs3aH:

- puOBITH Ha JSKYpCTBO 3a 20 MUHYT 10 Hadaia ypoka.

- OCYILECTBJISITh PEXHUM MPOBETPUBAHMS HA JIECCTHUUHBIX IPOEMaxX M peKpealusx;

- OCYILECTBJISITh KOHTPOJIb 3a TEMIIEPATYPHBIM PEXHUMOM,

- Ha TepeMeHax IMpPOBEPSATh COCTOSHUE IIKOJBHBIX KOPHIOPOB, XOJJIOB, TYaJIETOB,
CIOPTUBHBIX U aKTOBBIX 3aJIOB, JIECTHHI], BBICTABOK U CTEHJIOB;

- He JIONyCKaTh Y4YalllMMCs COBEPILEHUS IPOCTYIKOB HPOTHB YCTaHOBJIEHHBIX [IpaBui
BHYTPEHHETO pacrmopsiika (OpYM HMMYIIECTB a, NPEHEOPEKUTENBHOTO OTHOIICHHS K
BHEUIHEMY BHIY, HEOCTOHHOIO MOBEACHUS U T.1.);

- ONEepaTMBHO pearupoBaTh Ha BCE CiIydal COBEPLICHHMS MPOCTYNIKOB IPOTUB
YCTaHOBJIEHHBIX [IpaBui BHYTpEHHEro pacnopsjika;

- (uKcHpOBaTh HapyIIEeHWs B OSJEKTPOHHOH (opMe HapyIleHHH W 3aMeuaHuil WU
nepenaBarb MHPOPMALMIO JEKYPHOMY aJIMHHUCTPATOPY;

- IpHU 4Ype3BbIYANHBIX CUTYyallUsX WJIM HECUACTHBIX CIIydasx JCHCTBOBATh MO YKa3aHHIO
JeKYPHOTO aJMHHHCTPATOPA.

3.3. lexypHblii yduTenb MMEET IPaBo:

- B IpeAenax CcBOeH KOMIIETEHIIMM CaMOCTOATENIBHO OTAABaTh  PACHOPSKEHUS
yJanmmcs;

- 3ampammBaTh Yy KIACCHBIX PYKOBOJMTENCH M Jpyr WX II€JaroroB CBEJICHHUS 00
oOyJaronm xcs;

- oOpam@Thcs 3a TMOMONBIO K JGKYPHOMY KIACCHOMY PYKOBOAMTENIO, JCKYPHOMY
aJIMUHUCTPATOPY.

3.4. IlpaBa 1 003aHHOCTU JIEKYPHOI'O aIMHHHUCTpPATOpPa

3.4.1.JIexxypHBIil  aAIMUHHCTPATOP O00s3aH:

- mpuOBITH Ha NeKypcTBO exenHeBHO B 07.30. Oxonvanue aexypcrsa B 18.30;

- TepeA HayaJoM 3aHATHM TNPOBEPUTH OOpa30BATEIbHOE YUPEXKIECHHUE HaA MpeIMeT
COOTBETCTBUsI 0€30I1aCHOCTH YCJIOBMM, B cCllydae HEOOXOJMMOCTH 3allucaThb B 3JIEKTPOHHOMH
dopMe BBISBICHHBIE HapyIICHUS W 3aMeYaHus,



- OCYILIECTBJIATH KOHTPOJb 3a paboTO# rapaepoda, CTOJOBOM.

- KOHTPOJHMPOBATh O€30MacHOE 3aBepllicHHWE Y4eOHOro Mpoliecca B Kilaccax (Haluuyue
COIIPOBOX/ICHUSI YUUTENs TOCJE MOCIETHETO YPOKa);

- Ha IIepeMeHax OCYIIECTBJISATh KOHTPOJb 3a OpraHU3alMedl NMUTaHUs ydalpXxcs;

- ONEpaTUBHO pearupoBaTb Ha BCE Clydal HEJOOPOCOBECTHOIO OTHOLIEHUS K
UMYILIECTBY OOpasoBareibHOro yupexnaeHus. Ilpm mnomydenun wuHdopManum o mopuye
UMYIIeCTBa OOYYaIONMMCS HEMEUICHHO TMPOBEPSATh €€ M B CiIydae MOATBEPXKIACHHUS COOOIMTH
JTUpPEKTOpy MKoJbl. OOecrneynTh BBI30B pOAUTENCH 00ydaromerocs, MPUYMHHUBLIETO YIIEPO;

- B Cly4ae MOJY4E€HHUS OOYy4aroUMMCS TpaBMbl IMPOBOAUT IIOJHOE PACCIEI0BAaHUE
HECYACTHOTO CiIy4ass COBMECTHO C COLHMANBHBIM II€JaroroM U MeAaroroM-IcuXoJoToM;

- B Clydae OTCYICTBHSl Yy4HTeNls IO HpuuuHe O0JIe3HH, KOMAHAUPOBKA U T.I.
OpraHu30BaTh Oe30macHoe IMpeObIBaHME Klacca B ILKOJIE;

- CIeAuTh 3a COOMIOIEHMEM NPOTHUBOMOXKAPHBIX, CAaHUTAapHbIX HOPM, MpPaBUI U
AHTUTEPPOPUCTUYECKON 3alMIIEHHOCTH YUPEXKJICHUS;

-  KOHTPOJHMPOBAaTh BXOJ W BBIXOJ YYAIMXCS COMJIACHO PpACIHCAHHUIO YPOKOB,
BHEYPOUHOH JESATEIBHOCTH, MPOTPaMM JOMOIHUTEIFHOTO 00pa3oBaHus;

- ©XeIHEeBHO, M0 OKOHYAaHUU JEeKypCTBa MPOBEPUTH COCTOSHUE 3/aHUs, 3aMeYaHUs IO
JEKYPCTBY OCTaBJISATh B MUCBMEHHOM BUJE JIEKTPOHHON (opMe HapylleHUH U 3aMEeYaHUuid;

- B KOHIE HEAEIBHOIO JEXKYpPCTBa MJaeT OICHKY JeXKYpCTBAa JACKYPHOTO YUHUTEIS U
Kj1acca.

3.4.2. JlexxypHblii aJMUHHUCTPATOP HMEET IMPaBoO:

- B TIpeaerax CBOEH KOMIIETEHIIMM CaMOCTOATENIFHO OTAABAaTh  PACHOPSHKCHUS
nejaroraM M 00y4aroIm McCs;

- 3ampanmBaTh Yy KIACCHBIX PYKOBOAMTENEH U JpyruX mefarorax cBeaeHus o0
0o0yJaoIMXcsl U UX POAMUTENSAX (3AKOHHBIX MPEACTAaBUTENAX);

- TpUITAIATh POJUTENeH (3aKOHHBIX TpPEACTaBUTENEH) OOyJalOUMXCs € YyKazaHHEeM
NPUYHHBI BHI30BA,;

- JenaTh CJIOBECHBIE 3aMEuYaHus ydalMMmcs WM (UKCHPOBATh 3aMEUaHUsl B JTHEBHUKE
yJauerocs;

- TpeANpUHUMATh WHbIE JACUCTBUS, HampaBlIeHHble Ha oOecliedeHue Oe30MacHOCTH
YUpeXICHUS] M YUaCTHUKOB 00pa30BaTENbHBIX OTHOIICHHI.

3.5. O0s3aHHOCTH JIEKYPHBIX YUAIIAXCS

3.5.1. O6s3aHHOCTH JEXKYPHOTO IO KIacCy.

- IeXypHbIE HA3HAYAIOTCSI B COOTBETCTBUU C TpaUKOM JEKypcTBa IO KIaccy;

- TIOMOTAIOT TENarory IMOATOTOBUTH KIAacC Ui ypOKa, MPOU3BOIAT IOCHIIBHYIO YOOPKY
KJIACCHOTO TTOMEIICHHUS;

- BO BpeMsl MEepeMEeHbl MPOBETPUBAIOT KJIacc, MOMOTAIOT YYUTENIO Pa3BECUTh Y4EOHBIH
MaTepuain Ajs CIEAYIOLIET0 YpOoKa, pa3fgaroT TeTpaad IO MpockOe yduTess.

3.5.2. O0s3aHHOCTH JEXKYPHOTO KIacca IO MKOJe

JlexXypHbIil Kacc NPUXOAUT B IIKOJY Ha YIPEHHIOK JUHEHKy 3a 20 MHHYT 10
Havyana 1 ypoka. CHaroT OEKypCTBO JAEKYPHOMY KIACCHOMY PYKOBOIHUTEIIO.

- JeKypHBIE MO INKOJIE: CIEAAT 33 YHCTOTOW M TIOPSIKOM B IIKOJIC; BBITIOTHSIOT
NOpYYEHUs JESKYPHOTO YUUTENs M aAMUHHUCTPATOPA; COOOIAIOT O HAPYIMTENSAX IUCIUIUIMHBI
NSKYPHOMY YUIUTENI0 U aAMUHUCTPATOPY;

- JIeKypHBIE TIO CTOJIOBOM: CIEIAT 3a YMCTOTOW M TOPSAKOM B CTOJOBOM; MOMOTAIOT



HaKpbIBaTh CTOJIBI JJIsi CBOErO KJIacca;

- HE JONYCKAIOT BBIXOJA M3 CTOJOBOH C MPOAyKTamMH NUTaHUs. s mpUHATHS Mep K
HapyIMTEIsIM Topsiika oOpamaioTcs 3a TMOMONBI0 K JACKYPHOMY YUUTETIO I JeKypHOMY
aJIMUHUCTPATOPY;

3.6. JlexXypHBIi ydammiicss UMEET MpaBo:

- TpeOOBaTh OT JPYrUX ydaumxcs coOmojeHus IIpaBui BHYTpEeHHEro pacrnopska;

- JenaTh 3aMeuyaHus APYruM oOydarolMMCs, €CId MX BHEIHHUN BHJ HE COOTBETCTBYET
MPUHATBIM B 00pa30BaTENbHON OpraHU3alliu TPEOOBAHUSIM K OJICK]IC,

- coobm@arb O (akrax HapymleHUH ~JEKYPHOMY YUUTENIIO WIH  JSKYypHOMY
aJIMUHUCTPATOPY.

4. OTBETCTBEHHOCTD 32 HEMCIOJHEHHE 0013aHHOCTE HEKYPHBIX 110 HIKOJIE
4.1. KOHTpOJIB 3a HCHOJHEHHEM OOs3aHHOCTEH ACKYPHBIX II0 MIKOJIC BO3JIAracTcCs
Ha KIIAaCCHOT'O PYKOBOIAHUTCJIA ACKYPHOI'O Kiacca.

5. Mepbl nooupeHust 3a 100poOCOBECTHOE UCIIOJHEHUE 00513aHHOCTEH J1eKYPHBIX

51. 3a 7n00poCOBECTHOE WCHOJNHEHUE OOA3aHHOCTEH JEKYPHBIX 10 XOJATalCTBY
KITAaCCHOTO PYKOBOJWTEN S, 3aMECTUTEIS JUPEKTOpPA BO3MOXKHBI CIICAYIOIIME MEPHI IMOOIPEHUS:

- 6HaFOl[apHOCTI> POAUTCIIAM B JHCBHHUKC 3a XOPOUICC BOCHUTAHHC Yy CblHA WJIM JOYCPU
OTBETCTBEHHOCTH H TPYAOIIOOUS;

- TpHKa3 JUPEKTOpa 0Opa30BaTENbHOW OpraHW3aliu ¢ OJIaroJapHOCTBIO (C 3aHECEHUEM
B JINYHOE JIETIO);

- s OTIMYMBOMXCS yuuTened (MO  XoAaTalCTBY 3aMECTHUTENS JUPEKTOpa o
BOCITMTATENBHON paboTe) 3a HEmeNo JeKypCTBa MPEIOCTABISICTCS OJWH JIeHb OT/AbIXa B
KaHUKYJSIPHOE BpeMs Ha OCHOBAHHH IPHKa3a JUPEKTOpA.
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