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IlITaTHoe pacniucanue
00pa3oBaTeJbHOM OPraHu3aNuu

IHopsiaok pa3pad0OTKM U YTBEPKACHUS INTATHOI'O0 PACITUCAHUA
MYHUIUNAJIBHOTO OKOAKEeTHOT0 00111e00pa30BaTeJIbHOI0 YUpPeKIeHUsA
ropoaa PocroBa-na-Jlony «I'umuazus Ne 25
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1. O0ume noJi0kKeHUs

1.1. IlratHoe pacmucaHue SBISETCS JOKYMEHTOM, OTPAKAIOIMM CTPYKTYpy M IITaTr
yapexaeHus. [log mraTHbIM pacnucaHreM MOHUMAIOT YTBEPHKIAEMbl PYKOBOAUTEIEM MEpEeYeHb
HAaNMEHOBAHHUH JTOJDKHOCTEH TMOCTOSHHBIX COTPYIHUKOB C yKa3aHHWEM KOJHMYECTBA OJHOMMEHHBIX
JOJDKHOCTEH (BaKaHCHI) U pa3MEepPOB JTOJKHOCTHBIX OKJTAJIOB.

1.2. ®opma mraTHOTO pacmucaHus YTBEpXKACHA mocTaHoBIeHueM ['ockomcrara Poccuu ot
05.01.2004 Ne 1 «OO0 yrBepkaeHHU YHUPUITUPOBAHHBIX (POPM MEPBUYHON YIETHOU TOKYMEHTAI[UH
0 y4eTy TpyAa M ero omiaTtel». [IyHKTOM 2 TOCTaHOBJIEHUS YCTaHOBJIEHO, 4To ¢opma Ne T-3
OPUMEHSETCSI  OpPraHU3AlMSMH, OCYIICCTBISIONMMH  JEATeNbHOCTh Ha Tepputopun P,
HE3aBHCUMO OT OpMBbI COOCTBEHHOCTH.

1.3. CocTaB M YHCICHHOCTh PAOOTHHKOB 3aBUCAT OT BHJa O0OPa30BATCIIEHOTO YUPEKICHUS,
YHclia KJAcCOB, YMCIEHHOCTH OOYJaIOUMXCs, peaTn3yeMbIX O0Ie00pa3oBaTeIbHBIX MPOrPaMM,
HaJIU4Us CTPYKTYPHBIX TOJIpa3ieiIeHH.

14. TIlpm ycTaHOBJICHWH HAWMEHOBAaHUHN JOHDKHOCTEH CIIEIyeT PYKOBOJCTBOBATHCS
CJIEYFOIIIMMU HOPMATUBHBIMH IPAaBOBBIMH aKTaMu: EMHBIM KBATH(PUKAITMOHHBIM CITPABOYHHKOM
JMOJDKHOCTEH  pPYKOBOJMTENEH, CHENHATMCTOB H  Cciaykanmx, pazgen «KBamudukanmoHHbie
XapaKTepUCTUKH  JIOJDKHOCTEM  pa0OTHUKOB  OOpa3oBaHUSA»,  YTBEPKICHHBIM  MPUKA30M
Mun3znpasconpazputus P® ot 26.08.2010 Ne 761 u; OOmEpOCCHICKHM KIacCHPUKATOPOM
npodeccuii  paboumx, JODKHOCTEH CHOyKalWX M Tapu(pHBIX pa3psaoB, YTBEPKICHHBIM
nocraHoBieHneM 7 T'occranmapra Poccum ot 26.12. 1994 Ne 367; KpanudukanuoHHBIM
CIIPaBOYHHUKOM JIOJDKHOCTEH PYKOBOJWTENEH, CIICIUAIMCTOB U APYTHX CIIYXKAIMX, YTBEPKICHHBIM
nocraHoBieHnneM Muntpyna Poccun ot 21.08.1998 Ne 37; Enunbim Tapu@HO-KBaTU (UKAITTOHHBIM
crpaBoYHUKOM pabor u mpodeccuit padounx (ETKC), yTrBep>KIEHHBIM MOCTaHOBJICHHEM



[MpaBuTenscTBa PO ot 31.10.2002 Ne 787; mocranoBnerueM [IpaButenscrBa PO ot 21.02.2022 Ne
225 "O6 yTBep)KII€HHMH HOMEHKIATYPhl OJDKHOCTEH IMEeIarorn4eckuX paOOTHUKOB OpraHHU3aIlUi,
OCYIIECTBIISIONIMX 00pazoBaTeIbHYIO JIeSITEIIbHOCTb, JOJDKHOCTEH pPYKOBOJUTENEH
00pazoBaTeNbHBIX OpraHu3aIui'".

15. B cmydae ecnm B IITaTHOM pAacliCaHUM HWMEIOTCS BakaHTHBIE (HE 3aHATHIC
KOHKPETHBIMH PaOOTHHKAMH) JOJKHOCTH M B OJrkaiilliee BpeMsi He TUIAHUPYETCS WX 3aMeIlieHue
UM, Ha00OpOT, HEOOXOAMMO BHECTH HOBBIE TOJKHOCTH, MPOU3BOJIUTCS M3MEHEHHUE IITaTHOTO
pactimcanus. J[ist 3TOTO M3MaeTCs MpUKa3 M0 OCHOBHOM JesTebHOCTH «O BHECEHWH W3MEHEHUN B
IITaTHOE pacluCcaHue», B KOTOPOM YKa3bIBACTCS, BBOJATCS WM YIPA3AHSIOTCS JOJDKHOCTH, a
TalKe CTPYKTYpHOE MOJIpa3/ielieHre, K KOTOPOMY OHa OTHOCHUTCS, HAaMMEHOBAHUE JOJDKHOCTH,
KOJIMYECTBO IUTATHBIX €AMHUL, OKIag W HanbaBku. Kak mpaBuio, U3MEHEHUS OTpa)xkaroTcs B
JIOTIOJIHEHUN K CYIIECTBYIOIIEMY IITaTHOMY pacliCaHWIO, cocTaBieHHOM 1o ¢opme Ne T-3 u
COJiepKallleM TOJBKO CBEACHHMS O BHOBb BBEACHHBIX JOJDKHOCTSAX. Ecmm  u3MeHeHHs
MHOTOYHMCJIEHHBI COCTaBJISIeTCd HOBOE ITaTHOe pacmucaHue. KonuuecTBO M3MEHEHUM MITaTHOIO
pacnucaHus B TEYCHHE ToJla HE OTPaHUUYSHO MPABOBBIMA HOPMaMH, €T0 MOKHO MEHSTH IO Mepe
HEOOXOMMOCTH.

1.6. B cootBerctBuH ¢ 1. 4 4. 3 ct1. 28 DenepanbHoro 3akoHa Ne 273-D3 «O06 oOpazoBaHUH
B Poccumiickoit  ®enepanun»  yCTAHOBJIEHHE  CTPYKTYPhl  VIPABIEHHUS  JEATEIbHOCTHIO
00pa3oBaTENBbHOTO  YUPEKICHHS, INTATHOTO pAacHUCaHHS, paclpenesieHue  JIOJDKHOCTHBIX
00513aHHOCTEH OTHOCUTCS K KOMIIETEHLIUHU 00pa30BaTEIbHOTO YUPEXKACHUS.

1.7. Vr1BepkaaeT mIraTHOE paclucaHue oOpa30BaTEIbHOW OpraHU3allu PYKOBOIUTEINb
o0Opa3oBaTeIbHON OpraHu3alui.

1.8. Ilpu ¢dopmMupoOBaHUM IITATHOTO pACMUCAHUS W PACHPEICICHUH JOKHOCTHBIX
00s13aHHOCTEH CclieyeT MCIOJIb30BaTh HOPMATHUBHBIN METO]l MJIAHUPOBAHUS, KOTOPBIH OMUpaETCs
Ha y4eT (JMHAHCOBBIX CPEACTB MO (POHIY OIUIATHI TPyJa Ha BCEX OIO/PKETHBIX YPOBHSIX.

1.9. YnucneHHOCTh paOOTHUKOB 3aBUCUT OT BHJa 00pa30BaTEIbHOW OpTraHHU3AIUU, PEKUMA
ero paboThl, KOTMYECTBA 00yJarOIMXcs, Y4E€OHBIX TPYII (KIacCOB).

2. HopmaTuBHBIEe KaTeropuu padoTHUKOB

2.1. B wmmrare oOpa3oBaresibHOM OpraHM3allMy IPEeIyCMaTPUBAIOT YEThIpe HOPMATHUBHbBIE
KaTeropuu pabOTHUKOB.

- K aJIMHHHCTPAaTUBHOMY TIEPCOHATY OTHOCST: PYKOBOIUTENS 0Opa3oBaTEIbHOTO
YUPESKICHUS, €T0 3aMECTUTEIA, [NIABHOTO OyXrajiTepa, 3aBelyloIiero OubInoTeKoi;

- K MeJarori4eckoMy MepCcOHANTy OTHOCST: YYUTENsl, BOCIUTATENs, MeAarora-mcuxosora,
yautens-aedekTonora, IMpernojaBareins, mnpemnoaaBarens-opranuzaropa (OBX, ponpussiBHON
MOJTOTOBKHM ), PYKOBOJIUTENS (PU3MUECKOr0 BOCIUTAHUS, MacTepa MPOU3BOJCTBEHHOIO OOYy4YEeHHS,
KOHIIEpTMENCTEpa, MY3BIKATBHOTO PYKOBOJUTENS, KIACCHOTO BOCIHUTATENs, COIHAIBHOIO
mejarora, —Iearora-OpraHM3aTropa, Iefarora JIOTOJHUTENBFHOTO  O00pa3oBaHUs, TpeHepa-
nperogaBarens (BKIOYas CTapIiero), MHCTPYKTOpa IO TPyAy, HWHCTPYKTOpa MO (DM3HUYECKOM
KYJIBTYpE.

- K YyueOHO-BCIIOMOTaTeJIbHOMY IEPCOHAy OTHOCST IICHMXO0JIOTa, CTapllero BOXKaToro,
Oyxrairepa, OMOIMOTEKApsi, OpraHU3aTOpa AKCKYPCHUM, aKKOMIAHHATOpa, METUIIMHCKYIO CECTpY,
JOKYMEHTOBE/Ia, TEXHUKA [10 PEMOHTY aIllaparypsl, JabopaHTa (BKIt0Yasi CTapliero),

- CceKpeTapsi, kKaccupa (BKII0Yasi CTapuiero), JeI0MpOr3BOINTENs], 3aBX03a.

- K KaTeropu# OOCITY)KMBAIONIHI MTePCOHAI OTHOCAT PAOOTHUKOB 110 JOJDKHOCTSIM: pabouero
0 KOMILIEKCHOMY OOCTY)KHBAHHUIO M PEMOHTY 3JIaHUH, BOAWUTENS aBTOMOOWIIS, MEXaHUKa II0



PEMOHTY HIBEWHOro oOOpydOBaHMS, pabOYero Mo CTHUPKE M PEMOHTY CIELOACKIbI, ciecaps-
CaHTEXHHMKa, MAlMHHUCTa (Koyerapa) KOTEIbHOM, omepaTopa KOTEJIbHOM, omeparopa TEIIOBOTO
NyHKTa, TapAepoOlmKa, HCTONHMKA, Tpy3uMKa, JBOPHUKA, CaJ0BHUKA, CTOpOXKa, Kouerapa,
JJIEKTpUKA, TOACOOHOTO paboyero, BO3UMKA, KIAJOBIMKA, YOOpIMKA MPOM3BOJCTBEHHBIX H
CITy)KeOHBIX TTOMEIICHHH, med-moBapa, mosapa.

2.2. He nomyckaercsi BB€ZICHHE B 00pa30BaTENbHOM OpraHu3aluy J0JKHOCTEH, 10 KOTOPhIM
OTCYTCTBYIOT TapHu(hHO-KBATU(DUKALIMOHHBIE XapaKTEPUCTUKH.

2.3. Pacuer mmaTHOW YHCIEHHOCTH pPAaOOTHUKOB 0Opa30BaTENbHONW OpTraHU3alUN
HAUYMHACTCS C ONMPEICTCHHS KOJIWYECTBA CTABOK IEJarornyeckoro rmepcoHala, MpUuxoIsIerocs Ha
OJIHY y4eOHYI0 rpynmy (KIacc): OHO PaBHO OOIIEMY YUCIO Y4eOHBIX YacOB B HEIENIO MO KaKIOU
y4eOHOM TpyImIie, IEICHHOMY Ha YCTaHOBJICHHYIO HOpPMY Y4eOHOW Harpy3ku IMperojaBaTesiei
JaHHOTO O00Opa3oBaTeNbHOW oOpraHu3anui. Pacdyer KOMMYeCTBAa IEJArorM4ecKuX CTaBOK,
OpUXOAAIMXCA Ha OJUH Ki1acc (Kypc), OCYIIECTBISIETCS Ha OCHOBE ba3ucHOro yyeOHOro miaHa
00pa3oBaTenbHON OpraHu3alui.

2.4. OCOOCHHOCTH B COCTAaBJICHUHW IITATHOTO PACIMCaHUs OOYCIOBIICHBI TakKe PEKUMOM
yaeOHBIX 3aHATUH. Tak, Npu NpoBeAeHHWM 3aHATHN OOydJalOIMXCs BO BTOpYIO (BHEYpOuHas
NeSITeIbHOCTh, JOMOJHUTENbHOE 00pa3oBaHWe H T.A.), JOMOJHUTEIBHO YCTaHABIMBAIOTCA
JOJDKHOCTH  YOOPIIMKOB CITY)KEOHBIX TIOMEIICHHWI M3 pacuera: HOpMa youpaeMou rrompand Ha |
craBky paboyero paBHa 500 kB. M. KonmuecTBO TakuX CTAaBOK OIpeneNseTcs KaK pe3ylbTar
JIeTICHUS] COBOKYITHOM IIJIOLAM 00pa3oBaTelbHOI OpraHu3aluy, noiexaneil yoopke (Ha OCHOBE
TEXHUYECKOTO Tacmopra oOpa3oBaTENbHON OpraHu3aliM), Ha HOPMY YOMpaeMo#l IOy Ha
OJIHOTO paboyero.

2.5. JIns coctaBiieHUs TapU(HBIX CIIUCKOB B 00pa30BaTENIbHOM YUPEXKIEHUHU CO3JAI0TCS
TapudHas aTTecTallMOHHAs KOMHCCUSI U OKCIEpPTHas KOMHCCHS HJsl OIpeAeseHus Aomjar 3a
HeONaronpusATHBIE YCIOBHUS PabOThL. Bce pesynabTaThl AEATeNbHOCTH KOMHCCHI O(QOpPMIISIOTCS
MPHUKA30M TUPEKTOpa 00pa3oBaTeIbHON OpraHU3aIUH.

2.6. TunoBble mITaThl 00pa30BATENbHON OpraHU3alliU, YTBEP)KIECHHbBIE TOCYAaPCTBEHHBIMU
OopraHaMu yIpaBJIeHHS 00pa3oBaHUs, HOCAT peKOMEHIaTeNnbHbIM Xapakrep. [losTomy TpebGoBath
BBITIOJTHEHUSI PEKOMEHJAM HE HMEIOT NMpaBO HU 00pa30oBaTEIbHOE YUPEKICHHE, HH OpPTaHbI
yIpaBJIeHUsI 00pa30BaAHHEM.

2.7. OOpa3oBartenbHas opraHu3anus (PopMUPYET CBOE INTaTHOE PACIHCAHHUE B Tpeaesiax
CpPEZCTB, BBIJICIIEHHBIX €My 110 YCTAaHOBJIEHHBIM HOPMaM, a TaKkke BBOJIIIO B IITATHOE PACITHCAHHE
BMECTO OJJHUX JOJDKHOCTEH, IPEYCMOTPEHHBIX TUIIOBBIMY IITaTaMU, JPYyTUe.

2.8. OOpazoBarenbHass OpraHu3alllsl MOXKET COJIEP’KaTh HEKOTOphIE JOJDKHOCTH 3a CUET
CPENCTB, MOJYICHHBIX OT IOPUANYCCKIX U (PU3HMIECKUX JIUIT JIMOO 32 CYET JOXOJ0B OT COOCTBEHHOU
JIeSTEIIbHOCTH.

2.9. Opranbl ympaBieHHs o00pa3oBaHMEM HE BIIpaBe O00s3bIBaTh O00Pa30BaTEIBHYIO
OpTraHU3aIUI0 TIPUBOIUTH CBOM IITATHBIC PACITUCAHMS K COOTBETCTBYIOIIMM THITOBBIM IITATaM A
WHBIM HOpPMaTHBaM, €CIIM YUYPEKICHHE HE BBIXOAMUT 3a MPEACIBbl CPEACTB, BBIICICHHBIX €My TI0
(pMHAHCOBBIM HOPMaM.
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