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[Mososkenue 110 06paboTke NEPCOHANBHBIX AAHHBIX
[. OG1HME 1100KEHNH

1.1. Hacrosiuiee [lonoxkeHue Mo 006paboTKe MEpPCOHAIBHBIX AaHHBIX (nanee -
Monosenue) Opranuzaunn  (Ha3BAHHE Oprauuzauny)  paspaboraHo B
CcOOTBETCTBHMA € TpyloBbIM KOJEKCOM Poccuiickoil deaepauny, KoncTuTyLHeH
Poccuiickoii ®ezepaitiy, [ paxIaHCKUM  KOICKCOM Poccuiickoit deaepalvu,
deepanbHbIM 3aKOHOM «O6 undopmalti, HHGOPMALMOHHBIX TEXHOJOrUAX K O
samuTe uHdopMaruny, denepanbHbiM 3aKOHOM «O nepcoHAIbHBIX AAHHBIXY,
[pasuiaMu BHYTPEHHEr0 TPYA0BOro pacrnopsijika OpraHn3aLiy.

1.2. Lleas paspaborku [lonoxeHus - onpejeieHne  nopsaika obpaboTku
nepcoHAbHBIX  JaHHBIX paborrukos Opranu3auui W HHBIX cyOBEeKTOB
[EPCOHANBHBIX AAHHDBIX, MEPCOHATLHBIC JaHHbIE KOTOPBIX MoIexkat 06paboTke,
HA OCHOBAHMM TMOJHOMOYHI ONEpaTopa; oGecnedeHue 3aluThl NMpas W cBodOl
yenoBeka ¥ rpakIaHuHa, B T.M4. padoTHuKa Oprannsauuy, npu o6paboTke ero
MepPCOHATBHBIX NAHHBIX, B TOM HHCIC 3aLIATH NPaB Ha HEMPHKOCHOBEHHOCTH
YACTHONM JKW3HHM, JIMYHYIO M CeMEHHYIO TaliHy, @ TaKKe YCTAHOB/ICHNE
OTBETCTBEHHOCTH JIOIDKHOCTHBIX JIMLL, HMMCIOUMX JAOCTYN K MEPCOHANBHBIM
[aHHBIM, 38 HEBBITIOTHEHHE TpeGoBaHHii HOPM, PeryJHpYIOLIHX odpaboTky W
3QUINTY MEPCOHAIBHBIX TAHHbIX.

1.3. TlopsiaoK BBOZA B ACHCTBUE 1 HIMEHCHHA TonoxkeHus.

1.3.1. Hacrosiuiee Tlonoxenue BCTyraer B CHILY ¢ MOMEHT@ €ro YTBEpPKICHHS
renepaibHbIM IHPEKTOPOM Opranu3aiuy 1 AeicTByeT GeccpodHo, 10 3aMEHBI €0
HOBBIM TTOJIOKEHHEM.

1.3.2. Bee uzmenenus B Ionoxenne BHOCATCA IPUKA30OM.

1.4, Bee pabotuukn OpraHusaiii JOMKHBL ObITh O3HAKOMIECHBI C HACTOAIAM
[TonoKeHHEM 1O POCITHCh.

1.5. PeskuM KOH(DUASHLINATBHOCTH NEPCOHATBHBIX JIaHHBIX CHMMAETCA B ciyvasx
X 0BE3THUMBAHMS M 11O HCTEUEHHH 75 JIET CpOKa UX XpaHeHus, Wi NPOJUIEBACTCH
Ha OCHOBAHMM 3AKTIOUEHHS KCMEPTHOH KOMHUCCHH Oprasusaliiy, eciii HHOE HE
ONpE/IeNEHO 3aKOHOM.



II. OcHOBHBIC TOHATHS ¥ COCTaB MNEPCOHAIIBHBIX NAHHBIX pa6OTHI/IKOB

2.1. g nener Hacrosimero [1ooxeHuss UCHoNb3yOTCS CHEAYIOIINE OCHOBHBIE
MOHSATHUSL:

- TIepCOHANBHBIC JaHHBIC pPa0OTHHKA - Jt00as WHPOpPMAIKs, OTHOCAIIASACA K
ONpPENCNICHHOMY WA ONpENSIIeMOMYy Ha OCHOBAaHMHM Takod WHGMOpMauu
paboOTHUKY, B TOM YHCJE €ro paMIlIvs, UMsI, OTYECTBO, TO/I, MECSII, JaTa U MECTO
POXKICHUS, aJpec, CeMelHoe, COIMalbHOE, WMYIIECTBEHHOE TIOJIOXKEHHE,
oOpa3zoBanue, mpodeccus, mOXOmpl, napyras uHbopmarusa, HeoOXxomuMas
paboTOMATEIIO B CBSI3H C TPYIOBBIMHU OTHOIICHUSMU;

- 00paboTKa TMEpPCOHANBHBIX JaHHBIX - CcOOp, CHUCTEMaTW3amus, HaKOIUICHHUE,
XpaHEHHUE, YTOYHEHHE (oOHOBIICHHE, HM3MEHCHHE), HCIIOJIb30BaHHUE,
pacrpocTpaHeHde (B TOM 4YHCIIe Iepefaya), oOe3IMYMBaHue, OJOKHPOBAHHUE,
YHUYTO)XEHHUE TTePCOHATBHBIX JIAHHBIX PAaOOTHUKOB OpraHu3aliu;

- KOH(PUAESHIINATILHOCTh MEPCOHATBHBIX JAHHBIX - 0053aTEIbHOE JJI1 COOIOACHUS
HAa3HAYCHHOTO OTBETCTBCHHOI'O JIHMIIA, IOJYYUBIIETO JOCTYI K II€PCOHAIbLHBIM
JIAaHHBIM PaOOTHHUKOB, TpeOOBaHME HE JOMYCKaTh HX pacupocTpaHeHHs 0e3
coriacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHWS;

- pacmpoCTpaHCHHE IIEPCOHAIBHBIX JaHHBIX - JCHCTBHS, HaIpaBJIICHHbIC Ha
nepeaady IEpPCOHANBHBIX JIAHHBIX PAOOTHUKOB ONPEACIICHHOMY KPYTry JIHIL
(mepemada TmepcoHAIBHBIX JAHHBIX) WM HAa O3HAKOMJICHHE C TIEPCOHAIBHBIMHU
JAHHBIMM ~HEOTPAaHWYCHHOTO Kpyra JIMI, B TOM 4YHCJI€ OOHapoJOBaHHUE
MEePCOHAIBHBIX JaHHBIX PAOOTHHMKOB B CPEJICTBAX MACCOBOM HWH(pOpMaIIuH,
pasmenieHie B MH(OPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX ~ CETAX  WIIH
MPEIOCTaBIICHNE MIOCTYMa K TIEPCOHATLHBIM JaHHBIM PaOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

- WUCIOJb30BaHUE TMEPCOHANBHBIX  JAHHBIX -  JAcedcTBUS  (omepamuu) ¢
MEePCOHAIBHBIMU JAHHBIMHU, COBEpILIaeMbI€ JOJKHOCTHBIM JIMIIoM OpraHu3anuu B
LEJISIX IPUHATUA PELICHUM WM COBEPIICHUS HHBIX ACHUCTBUN, MOPOXKIAIOLINX
IOPUUYECKUE TIOCJIE/ICTBUSI B OTHOIIEHWU PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparuBaloIIUX UX MpaBa v CBOOOIBI WK TIpaBa U CBOOOIBI IPYTUX JIUIL;

- OJIOKMpOBaHHE TMEPCOHAIBHBIX JIaHHBIX - BPEMEHHOE IpeKpalieHue coopa,
CUCTEMaTHU3AlIMH, HAKOIUJICHUS!, UCTIOIb30BaHUS, PACHIPOCTPAHEHUS TEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YMCJIE UX MEpEauH;

- YHUYTOXXCHUE TEPCOHANIBHBIX JIAaHHBIX - JEHCTBUSA, B pe3yjibTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TEPCOHAIBHBIX  JaHHBIX B
WH(OPMAITMOHHON CHCTEME MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB WJIH B PE3YJIbTATE
KOTOPBIX YHUYTOXKAIOTCSI MaTepUalbHbIE HOCUTETH TIEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB;

- o0e3nMYnBaHUE TEPCOHANBHBIX JaHHBIX - JCHCTBHS, B pPE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPECNUTh MPUHAIIC)KHOCTh IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;



- 0OIIEAOCTYMHBIE TEePCOHANBHBIC JaHHBIC - TMEPCOHATbHBIC HAaHHBIE, TOCTYI
HEOTPAHWYCHHOTO KpyTra JIUI[ K KOTOPHIM IPEIOCTaBIIEH C COTJIacus paOOTHHKA
WIM Ha KOTOPhIE B COOTBETCTBHH C (emepadbHBIMH 3aKOHAMH  HE
pacnpocTpaHsieTcs: TpeboBaHUe COOIOICHNUS KOH(PUACHITNATHHOCTH.

- uHbopmalus - cBeJeHUs (CoOOIIeHUs, TaHHBIC) HE3aBUCUMO OT (OPMBI HX
IIPEICTABICHUS.

- JIOKyMEHTUPOBaHHas WH(poOpManus - 3a(QUKCHUPOBAHHAS HA MaTePHATLHOM
HOCHUTEJIC  IyTeM  JOKyMEHTHUPOBaHHMS  HWHGpOpMAmus C  PEKBH3UTAMH,
MO3BOJISIONIMMA  OTIPEJEIUTh TAaKyl0 HWHGOPMANHMIO WIA €€ MaTepPHAIbHBIN
HOCHTEIb.

2.2. B coctaB mNepcOHAIbHBIX JaHHBIX pPaOOTHUKOB OpraHuzanuud BXOJST
JIOKYMEHTBI, COJepKalie MHPOPMAIMIO O MACTOPTHBIX JAaHHBIX, 00pa30BaHUH,
OTHOIIEHUHU K BOMHCKOM 00sS3aHHOCTU, CEMEMHOM IOJI0KEHUHU, MECTE KUTEIHCTRA,
COCTOSIHUH 3/I0POBbS, a TAKXKE O MPEABIAYIIUX MECTaX UX paOOTHI.

2.3. Kommieke JOKYMEHTOB, COMPOBOXKAAIONINN Mporecc 0hOpMIICHUS TPYAOBBIX
OTHOIIIEHHUH paboTHHKa B OpraHu3aiuu Mpu ero npueme, nepeBojic U yBOJIbHEHUHU.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUICHHH Ha padoTy B
Opranuzanuio, JI0JDKHA HMETh JOKYMEHTalbHylo ¢opMmy. Ilpu 3akmoueHuu
TPYAOBOrO AOTOBOpa B COOTBETCTBUU CO cT. 65 TpynoBoro koaekca Poccuiickoi
denepaunu IO, NOCTYMAOIIEE Ha padoTy, MPEABSABIAET padOTOAATENIO:

- HaCrnopT uin WHOM JOKYMCHT, YI[OCTOBCPHIOH_II/Iﬁ JIUYHOCTD,

- TPYIOBYIO KHIXKY, 32 MCKJIIOYEHHUEM CIIy4yaeB, KOIJa TPYIOBOM JIOrOBOP
3aKJII0YaeTCsl BIEpPBble WIM PAOOTHUK TNOCTyMaeT Ha paboTy Ha YCIOBHUSAX
COBMECTUTENBCTBA, JTMO0 TPYI0Bask KHUXKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€
YTPAaTOM WM 110 APYTHM NPUYUHAM;

- CTPaxoOBOC CBUACTCILCTBO I'OCYAAPCTBCHHOI'O IICHCUOHHOT'O CTPAXOBAHUA;

- JIOKYMEHTbl BOMHCKOI'O ydYeTa - JJIi BOEHHOOOS3aHHBIX W JIHL, MOJJIEKAIIUX
BOMHCKOMY YYETY;

- JIOKyMEHT 00 00pa30BaHMM, O KBAIM(UKAIUA WM HAJTUYHH CICIHATBHBIX
3HAHUH - TIPHU MOCTYILNICHUH Ha paboTy, TPEOYIONIYIO CICHHAIBHBIX 3HAHUW WU
crneuaabHOM MOATOTOBKH;

- cBuzieTenbeTBO O npucBoennu MHH (mipu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu oopmnennn padotHruka B OpraHu3aiuio pabOTHUKOM OTJeNa KaJpoB
3amonHseTcss yHudumuposannas ¢opma T-2 «JIuunas kapTouka paOOTHHKa», B
KOTOPOW OTpaKaroTCsl CIENYIONMe aHKeTHbIe W Ouorpaduyueckre JTaHHbBIE
paOoTHHKA:

- obmme cBeneHus (@.M.0. paboTHuKa, naTa POXKICHHS, MECTO POXKICHUS,
IpaXJIaHCTBO, OOpa3zoBaHue, mnpodeccus, cTaxx padOThl, COCTOSHHE B Opake,
NacTIOPTHBIC TaHHEIC);



- CBEJICHMSI O BOUHCKOM YUETE;
- IaHHbIEC O TIPUEME Ha PadoTYy;

B nanpHeiem B IMUHYIO KAPTOUKY BHOCSATCS:

- CBEJICHMSI O TIEPEeBO/IaX Ha JAPYTYI0 paboTy;

- CBEJICHMS 00 aTTECTAIUH;

- CBEJICHMS O MTOBBIIICHUH KBaTU(UKAIIIY;

- CBEJICHUSI O MTPOQPECCUOHATILHOM NIEPETOrOTOBKE;

- CBeJICHU O Harpaaax (MOOIIPEHHUSIX ), TIOYETHBIX 3BAHUSIX;
- CBEJICHHI 00 OTITyCKaX;

- CBEJICHUSI O COITMAIbHBIX TapaHTHUSX;

- CBEJICHHSI O MECTE KHUTEIIbCTBA M KOHTAKTHBIX TelePOHaX.

2.3.3. B otnene kaapoB Opranu3anuu CO3Ja0TCS U XPAHSTCS CIEAYIOLIUE TPYIIbI
JIOKyMEHTOB, COJEpIKalllie JIaHHbIE O paOOTHUKAaX B €IWHUYHOM WM CBOJHOM
BUJIE:

2.3.3.1. JIoKyMeHTBI, COJep’Kalllie IePCOHAIbHBIC JaHHBIE PAOOTHHUKOB
(KOMIIEKChI JOKYMEHTOB, COIPOBOXIAOIIHE Iporiecc OhOpMIICHHS TPYIO0BBIX
OTHOIIICHHUH MpH npueme Ha padboTy, IepeBojie, YBOJIbHEHUY;

KOMILIEKC MaTepUAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO;
IIPOBEICHUIO COOECeIOBaHUM C KaHIUAATOM Ha JOJIKHOCTD;
MOUTMHHUKY M KOIUHU MPUKA30B M0 JTUYHOMY COCTaRBY;

JUYHBIC JIeJIa U TPYIOBbIE KHUKKHA PAOOTHUKOB,

JieJia, CoJIeprKalle OCHOBAaHHMS K MPUKa3y 0 JUYHOMY COCTaBy;
7iena, coiepKaliie MaTepualbl aTTecTalud pabOTHUKOB;

CIIyKEOHBIX paccleOBaHMi; CIPaBOYHO-UH(POPMAIMOHHBIN OaHK JaHHBIX II0
nepcoHany (KapTOTEKH, )KypHaIbl);

NO/JIMHHUKM M KONHMHM OTYETHBIX, AHAIUTHYECKUX W CIPABOYHBIX MAaTEPHUAJIOB,
nepeaBaeMbpiX pyKoBoACTBY OpraHuzaluy, pPYKOBOJIUTEISIM CTPYKTYPHBIX
NOJIpa3/ieNIeHu; KOMUU OTYETOB, HANPABISIEMBIX B TOCYJAapPCTBEHHBIE OPTaHbI
CTaTUCTUKH, HAJIOTOBbIE UHCIIEKI[UH, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U APyTrHe
YUPEKACHUS).

2.3.3.2. JlokymeHTaIusi M0 OpTaHu3aIlliid padOThl CTPYKTYPHBIX MOApPA3ACIICHUN
(MOJIOXKEHUS O CTPYKTYPHBIX TMOJPA3ICICHUIX, JOJKHOCTHBIE WHCTPYKIIUU
pabOTHUKOB, TPHUKA3bl, PACIOPSDKCHMS, yKa3aHUs PyKOBojaAcTBa Opranu3aiivn);
JOKYMEHTHI 110 TUIAHUPOBAHUIO, YUETYy, aHAIU3y U OTUYETHOCTU B 4acTH pabOThI C
nepcoHaiom OpraHu3aiuu.



III. C6op, 0O6paboTKa U 3amIuTa NEPCOHATBHBIX JTAHHBIX
3.1. [lopsnok mony4eHus NepCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepconanbHbie NaHHble paO0oTHUKAa OpraHu3aluy ciaeayeT MoiaydyaTh y
Hero camoro. Eciu mepcoHalibHbIE JTaHHbIE Pa0OTHHKA, BO3MOXKHO, IMOJIYYUTH
TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEJOMIJIEH 00 3TOM
3apaHee M OT HEero JIOJHKHO OBITh MOJTYYeHO MUCbMEHHOE cornacue. JJomKHOCTHOe
JuIo paboTojaTens AOJKHO COOOmUTh paboTHUKY OpraHuzanuu o UeisX,
MIPEANOaraéMplX UCTOYHUKAX M CIOCO0aX MOJIyUYeHUs MEPCOHAIBHBIX JaHHBIX, a
TaKXK€ O XapakTepe MOJJIeKalIMX TMOJYYEHUIO TEPCOHANBHBIX JIaHHBIX U
TOCNIECTBUSAX OTKa3a pabOTHHKA JaTh MMCHMEHHOE COrlache Ha MX noaydeHneld,
3.1.2. Pabotonarens HE UMEET MpaBa MOJy4aTh U 0OpadaThIBaTh MEPCOHAILHBIC
JaHHble  paboTHMka  OpraHm3alid O  €ro  pacoBOM,  HaIMOHAJIBLHOU
MPUHAJJICKHOCTH, TMOJUTUYECKUX B3MISAaX, PEJMTHO3HBIX WM (Puiocodckux
yOXKIIEHUAX, COCTOSIHUM  3JI0POBbs, HMHTUMHOM Ku3HM. B  chydasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C  BONPOCAMH  TPYJIOBBIX OTHOUIEHUW, B
cootBeTcTBUM cO CT. 24 Kouctutyuuu Poccuiickoit ®deneparuu paboTogaTeNb
BIIPaBE MOJyyYaTh U 00pabaThIBaTh JAHHBIE O YACTHOM KM3HU PAOOTHUKA TOJIBKO C
€ro MUCbMEHHOIO COTJIACHSL.

OOpaboTka yKa3aHHBIX TEPCOHAJIBHBIX JAaHHBIX PAOOTHUKOB paboTomaTeaeM
BO3MO>KHA TOJIBKO C UX cOrjiacusi Ju00 0€3 UX COrjacus B CICAYIOMIMNX CIydasx:

- ICPCOHAJILHBIC JAHHBIC ABJIAIOTCA O6H.IGI[OCTYHHI>IMI/I;

- TIEPCOHAIBHBIC JaHHBIC OTHOCSATCS K COCTOSHHIO 370pOBbsl PaOOTHHKA W HX
00paboTka HeoOXoauMa IS 3alUThl €r0 KU3HH, 3/I0POBbS WJIM UHBIX KU3HECHHO
BOKHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WM HWHBIX JKU3HCHHO BaKHBIX
WHTEPECOB JIPYTUX JIUIT U TIOJYICHHE COTIIACHsI paOOTHHKA HEBO3MOXHO;

- N0 TpeOOBaHUIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHOB B ClydasXx,
peyCMOTPEHHBIX (heJiepaabHbIM 3aKOHOM.

3.1.3. PaGotonmarens BrpaBe oOpadaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JTaHHBIX TOJDKHO BKITIOUATH B CEOS:

- (amwimo, UMs, OTYECTBO, aapec CyOBhEKTa TMEPCOHAIBHBIX IaHHBIX, HOMEp
OCHOBHOI'0 JIOKYMEHTA, YJOCTOBEPSIOLIErTO €ro JWYHOCThb, CBEICHUA O JaTe
BBIJIAYM YKa3aHHOTO JOKYMEHTA Y BBIIABLIEM €I0 OPraHe;

- HauMeHoBaHue ((haMuInIo, UMs, OTUYECTBO) U aJpec omepaTopa, MOoJydaroilero
corjlacue cyObeKTa MepCOHAIBHBIX JaHHBIX;

- 11e7Tb 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- TepeyYeHb TMEePCOHAIBHBIX JTaHHBIX, HA O00pPabOTKY KOTOPBIX JAETCs COTjacue
CyOBeKTa MepCOHABHBIX TaHHBIX;



- IIEpEYCHb JECUCTBUM C NEPCOHAIBHBIMU JAHHBIMHM, HAa COBEPLICHUE KOTOPBIX
JaeTcsl corjacue, oOIee OMUCaHHe MCIOJIb3YEMBIX OINEpaTOpoOM CHOCOOOB
00pabOTKM MEPCOHATBHBIX TAHHBIX;

- CPOK, B TCUCHUC KOTOPOTO HeﬁCTByeT COrjiacue, a TakKKC IopsAJ0K €0 OT3bIBA.

CDopMa 3asBJICHHUS O COTI'JIaCHH pa6OTHI/IKa Ha o6pa60TKy IMCPCOHAJIBHBIX AAHHBIX
CM. B IIPUJTIOKCHHUHA I x HAaCTOAIICMY [TonoxeHuto.

3.1.5. Cornacue pabOTHUKA HE TPEOYETCs B CIAEAYIOUIUX CIyYasX:

1) 06paboTKa MmepcoHaNbHBIX JAaHHBIX OCYIICCTBIIICTCS Ha OCHOBaHHK Tpym0BOTO
Kogekca P® wmimu mHOro (eaepaibHOro 3aKOHA, YCTAHABIMBAIOIIEIO €€ IICIb,
YCIIOBUS IOJIyYEHHUs MMEPCOHATIbHBIX JaHHBIX U KPYr CyOBEKTOB, MEPCOHAJIbHBIC
JAHHBIC KOTOPBIX IOJIC)KAT 0O0pabOTKE, a TaKKe ONPEICIIAIOMICT0 MOJTHOMOYUS
paboTomarens;

2) 00paboTKa MEPCOHATBHBIX AaHHBIX OCYIIECTBISICTCS B ILEIAX HCIOJIHEHUS
TPYZIOBOTO JOTOBOPA;

3) 06pa60TKa IICPCOHAJIBHBIX JAHHBIX OCYIICCTBIIACTCA I CTATUCTUYCCKHUX HJIN
HWHBIX HAaY4YHBIX ueneﬁ IIpHu YCI0BHUH 00513aTeILHOrO 00e3TMYNBaHMS
IICPCOHAJIBHBIX TAaHHBIX,

4) oOpaboTKa MEPCOHATBHBIX JAaHHBIX HEOOXOAUMA JIJIS 3AIUTHI )KU3HH, 3J0POBbS
WM WHBIX >XU3HCHHO BaXXHBIX HHTEPECOB pPAOOTHWKA, €CIHM IOJYyYCHHE €Tro
corjacusi HEBO3MOKHO.

3.2. Tlopsimox 0OpabOTKH, Mepeay U XPaHSHUS TEPCOHATBHBIX JaHHBIX.

3.2.1. PabGotHuk OpraHuzanuyd TMpeaocTaBisieT pabOTHUKY OTAeNa KaJpoB
Opranuzainuu J0CTOBEpHBbIE cBeneHus o cebe. PaboTHMK oTmena Kaapos
OpraHu3anuu ~ TpoBepseT  JOCTOBEPHOCTh  CBEACHWM, CBEpss  JIaHHEIE,
MPEIOCTaBICHHBIC PAOOTHIUKOM, C UMCIOIITUMUCS Y paOOTHHUKA JOKYMEHTAMH.

3.2.2. B coorBerctBUU co cT. 86, 1. 14 TK P® B nensix obecneyeHus npas u
cBOOO/ UeJIoBeKa W TpakJaHWHA TeHepalbHbIM aupexktop OpraHuzanuu
(Paboromarenb) W ero mpeicTaBUTEIM MpU 0O0paOOTKE MEPCOHAIBHBIX JTaHHBIX
pabOTHHKA TOJKHBI COOIIOATh CIEAYIOLIUE 00IIre TpeOOBaHUS:

3.2.2.1. OOpaboTka TEpPCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENFHO B LENsAX oOecrnedeHus: COOMIOAEHUST 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJIEWUCTBHS PAOOTHUKAM B TPYJOYCTPOICTBE,
oOyyeHHH W TPOABMIKEHUHM TO CIyk0e, oOecredeHus JUYHON Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJIA KOJMYECTBA M KauecTBa BBIMOJHIEMON paboOThl U
oOecreyeHus: COXpaHHOCTH UMYILECTBA.

3.22.2. Tlpm onpeneneHun oObeMa U coiepkaHusd, o0O0padaThIBaeMbIX
MEPCOHAIBHBIX  JAHHBIX PaGoTonarens JOJDKEH  PYKOBOJICTBOBATHCS
Koncturynuenn Poccuiickonn @Penepaunun, TpyaoBeiM KoaekcoM Poccuiickoi
denepanuv ¥ UHBIMH (PeaepaTbHBIMU 3aKOHAMHU.



3.2.2.3. Ilpu nOpuHATAU peUIeHUM, 3aTparvuBalIIMX HHTEPEChl PpabOTHHUKA,
PaGoTomaTenr He WMeEET TpaBa OCHOBBIBATHCS HA IEPCOHATBHBIX JaHHBIX
pabOTHUKA, MOTYUYCHHBIX UCKJIIOYUTEIBHO B PE3YJIbTAaTe€ X aBTOMATU3UPOBAHHON
00pabOTKM WM AIEKTPOHHOTO MOTYYCHHUS.

3.2.2.4. 3ammuTa TEPCOHANBHBIX JaHHBIX PAOOTHWKA OT HEMPABOMEPHOTO WX
WCITOJIb30BAHUS WM YTPaThl oOecnieunBaeTcsi PaboTomarenem 3a c4eT ero cpeacTB
B TIOPSIZIKE, YCTAHOBJICHHOM (peIepaIbHBIM 3aKOHOM.

3.2.2.5. PaOoTHUKM W HX TPEACTABUTENIU JOJKHBI OBITb O3HAKOMIICHBI IO
pacniucky ¢ JokyMeHTamu OpraHuzaliy, YyCTaHABIMBAIOIIUMU MOPSIOK
00pabOTKH MEepPCOHAIBHBIX JIAHHBIX PAOOTHUKOB, a TakXke 00 uX IMpaBax H
00s13aHHOCTSIX B 3TOM 001aCTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHHKa OT CBOMX IPaB Ha COXpPAHCHHE H
3alUTy TalHbl HEACHCTBUTEIICH.

IV. Hepez[aqa " XpaHCHUC IICPCOHAJIBHBIX TAaHHBIX

4.1. Tlpu mepenaye TMEPCOHAIBHBIX IaHHBIX paboTHUKAa Paboromarens HOKEH
COOIII0IaTh CIeayIoNe TPeOOBAHNUS:

4.1.1. He cooOmaTe mepcoHalbHBIC IaHHBIE PAOOTHHKA TPEThEM CTOpoHE Oe€3
MMMUCBMEHHOTO COTJIacus pa0OTHHWKA, 3a HWCKIIOYCHHEM CIIydaeB, KOT/a 3TO
HEOOXOMMO B TIEIISIX TPEIyIPEKISHUS YTPO3bl KU3HHA U 30POBBI0 pabOTHHKA, a
TaKke B CIydasiX, YCTAHOBJICHHBIX (heliepaIbHbIM 3aKOHOM.

4.1.2. He cooOmiath nmepcoHadbHbIE JaHHBIE PAOOTHHKA B KOMMEPUYECKUX IEISIX
6e3 ero nucbMeHHOro cornacusi. O6paboTka MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
B IIEJISIX TIPOJBIIKEHUS TOBApOB, padOT, YCIyT Ha PHIHKE MYTEM OCYIICCTBICHUS
MPSAMBIX KOHTAaKTOB C IMOTEHIIUATLHBIM IMOTPEOUTENIEM C TIOMOIIBIO CPEJICTB CBSI3U
JIOTTYCKAeTCs TOJIBKO C €ro MPeIBApUTEILHOTO COTTIACHsI.

4.1.3. TlpenynpenuTs JHIl, MOTYYUBIIUX IMEPCOHANbHBIC TaHHBIE PaOOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh UCTIOJIB30BAHbI JIUIIIb B IEJIAX, AJIs1 KOTOPHIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMII MOJITBEPXKIACHUS TOTO, YTO ITO MPABHIIO
cobmoneHo. Jluma, moyydHMBIIME TEPCOHANBHBIE JTaHHbIE PaOOTHHKA, OOS3aHBI
COOJTIOZIaTh PEXKUM CeKpeTHocTH (KoHbuaeHImanbHocTh). Jlannoe [Tonoxxenue He
pacnpocTpaHseTcss Ha 0OMEH MEePCOHAIBHBIMU JTAHHBIMU PAOOTHUKOB B MOPSKE,
YCTaHOBJICHHOM (pesiepaibHbIMH 3aKOHAMU.

4.1.4. OcyiiecTBIATh Mepeady MepCcoHaANbHBIX JaHHBIX PA0OOTHUKOB B Mpeesiax
Opranuzanuu B COOTBETCTBUH ¢ HacTosiuM [lomoxxeHueMm.

4.1.5. Pazpematrp g0CcTynm K TEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJBKO
CIIELIMAJIbHO YIIOJJHOMOYEHHBIM JIMLAM, ITPYA 3TOM YKa3aHHBIE JIULA JOJKHBI UMETh
MpaBo TMOJy4YaTh TOJBKO TE TMEPCOHAIbHBIC JaHHBIE PAOOTHUKA, KOTOPHIC
HEO0OXOMMBI JTSI BBIMTOJTHEHUSI KOHKPETHON (yHKITUU.



4.1.6. He 3anmpammBath HMH(MOPMAIMIO O COCTOSHHM 37I0POBbs pabOTHHKA, 32
UCKIIIOYCHHEM TEX CBEJIEHUH, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTHU
BBITMIOJIHEHHS pAOOTHUKOM TPYI0BOM (DYyHKIIUH.

4.1.7. [IlepemaBaThb HepCOHAIbHBIE JaHHbIE pPAaOOTHHKA TMPEACTABUTEISIM
pabOTHUKOB B TMOpAIKE, YCTaHOBICHHOM TpynoBeIM KoaekcoM Poccuiickoii
denepanyy, ¥ OTPaHUYMBATH 3Ty HMH(POPMALHUIO TOJBKO TEMHU IEPCOHATBLHBIMU
JaHHBIMH PAaOOTHUKA, KOTOpPhIE HEOOXOIUMBI JJIsl BBINOJHEHUS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX QYHKIIUH.

4.2. XpaHeHHUe U UCIOIb30BaHUE IEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHBbIE pAOOTHUKOB 00pabaThIBAIOTCA M XPAHATCS B OT/IEIE
KaJIpOB.

4.2.2. TlepcoHanbHble JaHHbIE PAaOOTHUKOB MOTYT OBITH IOJYY€HBI, MPOXOAUTH
JalbHENIIYI0 00pa0OTKy UM THepelaBaThCsl Ha XpaHEHHE Kak Ha OyMaKHBIX
HOCUTEISX, TAK U B DJICKTPOHHOM BHJE - JIOKAIBHOW KOMIBIOTEPHOW CETH WU
KOMIIBIOTEpHOU nporpamme «1C: 3apruiata u Kagpbb».

4.3. ITpu moay4eHHUH MEPCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (3a HUCKIIOYCHUEM
CJIyyaeB, €CJIM IepCOHAJbHbIE JaHHbIC ObUIM MPEAOCTaBIEHBI pabdoTOJaTEN0 Ha
OCHOBaHHUU (PeepaIbHOTO 3aKOHA WM €CJIM TEPCOHAJIbHBIC JaHHBIC SIBIISTIOTCS
o01Ie1I0CcTyIHBIMU) paboTofaTe b A0 Hadajla 0OpabOTKH TaKMX IEPCOHABHBIX
JAHHBIX 00s3aH MPEOCTABUTh PAOOTHUKY CJICAYIONIYIO HH(DOPMAIIHIO:

- HauMmeHoBaHue (damuins, HWMs, OTYECTBO) U aApecC omepaTopa WM €ro
MpEeJCTAaBUTEIIS;

- 1eJIb 00pa0OTKHU MEPCOHAIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;
- IIperoJiaraeMble MOJb30BaTENN IEPCOHANBHBIX JaHHbIX;

- ycTaHOBJEHHbIe HactosmM @DenepaibHbIM 3aKOHOM TMpaBa CyObeKTa
MIEPCOHAJIBHBIX TAHHBIX.

V. JocTyn K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB

5.1. TIpaBo noctymna K nmepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- TeHepalibHbIN qupekTop OpraHuzaiuy;

- COTPYAHUKH OTJEJa KaJIPOB;

- COTPYIHUKH OyXTalITEpPUH;

- HAaYaJIbHUK OTJIeJIa PKOHOMHUYECKOM Oe3onacHocTu (MHpopmalus o pakTuaeckom
MeCTe MPOKMUBAHUS U KOHTAKTHBIE TeNe(hOHbI pAOOTHUKOB);

- COTPYAHUKH cekpeTapuara (mHopManus o pakTHIeCKOM MECTe MPOKUBAHUS U
KOHTaKTHBIC TeJIe()OHBI PAOOTHUKOB);

- HAYaJIbHUK OT/EJIa BHYTPEHHErO0 KOHTPOJS (JAOCTYI K MEPCOHAIbHBIM JaHHBIM
PabOTHHUKOB B XOJI€ TUIAHOBBIX MPOBEPOK);



- PYKOBOJWTENH CTPYKTYPHBIX IMOJPA3CICHUH IO HAIpPAaBICHUIO NEATEIHHOCTH
(mocTym K MepCOHATBHBIM JJAHHBIM TOJBKO PAOOTHHUKOB CBOETO MOPA3CIICHHUS ).

5.2. PabotHuk Opranusaiuu UMeeT MpaBo:

5.2.1. HonyanL AJOCTYII K CBOUM IICPCOHAJIBHBIM JAdHHBIM M O3HAKOMJICHUC C
HHUMH, BKIIIOYas IIpaBO Ha 663B03M63,ZIHO€ IMOJIYYCHHUC KOIIUH JTFOOOM 3allicCH,
coz:epxcamef/i ICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBath oT Pabotomarens yTOYHEHHS, MUCKIIOUCHHUS WJIM HCHPaBICHUS
HETIOJIHBIX, HEBEPHBIX, YCTapeBIIMX, HEAOCTOBEPHBIX, HE3AKOHHO IOJYYECHHBIX
WM HE SIBISTIONTUX HEOOXOAMMBIMHY JIJ1si PaboTomaTess mepCcoOHaIbHBIX TaHHBIX.

5.2.3. Ilonyyats oT PaGoTonarens

- CBEICHHs O JHULIAX, KOTOPbIE MMEIOT JOCTYNl K IEPCOHAIBHBIM JAHHBIM WU
KOTOPBIM MOET OBITh MPEOCTABJIECH TAKOUN TOCTYTI,

- HICPCUCHDb O6pa6aTBIBa€MBIX MCPCOHAIBbHBIX AAHHBIX 1 HCTOYHUK HUX IMOJTYUYCHUA,
- CPOKH O6pa6OTKI/I IICPCOHAJIBHBIX NAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHA;

- CBEICHHSI O TOM, KakuWe IOPUIAUYECCKUE TIOCIHEACTBUA JUISI CYOBEKTa
MEePCOHAIBHBIX JAaHHBIX MOXET MOBJIEYhL 3a CO00M 00pabOoTKa ero mepcoHaIbHbIX
JTAHHBIX.

5.2.3. TpeboBats uzBelenus PaboTomarenemM BcexX JUI, KOTOPHIM paHee ObLIH
COOOIICHBl HEBEPHBbIC WM HEMOJHbIE TMEePCOHANIbHBIE JIaHHbIE, 000 BCeX
MPOU3BEJICHHBIX B HUX UCKIIOUEHUAX, UCTIPABJICHUSIX WUJIH JIOTIOJIHCHUSIX.

OOxamoBaTh B yINOJHOMOYEHHBIH OpraH IO 3alluTe TpaB CyOBEKTOB
MEPCOHAIILHBIX JAaHHBIX WJIA B CYJICOHOM IOPSIIKE HEMPABOMEPHBIC NEHCTBUS WU
oeznelictBust Paboronarens mpu oOpabOTKe U 3alUTE €ro MePCOHANBHBIX JaHHBIX.

5.3. KomupoBaTh ¥ JefaTh BBIKUCKK TEPCOHATBHBIX JaHHBIX pPaOOTHHKA
paspeniaeTcsi UCKIIOYUTENIBHO B CIIy)KEOHBIX IESX ¢ MUChMEHHOTO pa3pelieHus
HaydaJIbHUKA OTAENa KaapOB.

5.4. Ilepenaya undopMairiv TpeThel CTOPOHE BO3MOXHA TOJIHKO MTPU MMUCHbMEHHOM
COTJIaCUM PaOOTHHUKOB.

VI. OTBETCTBEHHOCTH 3a HapyIIEHUE HOPM, PETYJIMPYIONIMX 00pabOTKy U 3allUTy
IIEPCOHAIBHBIX TaHHBIX

6.1. PaGoranku OpraHuzanuu, BUHOBHBIC B HApYIICHUU HOPM, PETYJIHPYIOUTUX
noJiydeHue, oOpabOTKy U 3alluTy MEePCOHAIBHBIX JaHHBIX PAOOTHUKA, HECYT
JTUCIUTUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPAXKTAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepabHBIMHA 3aKOHAMHU.

6.2. I'enepanbHblil qupekTop OpraHu3zanuuy 3a HapyLIEHUE HOPM, PETYJIUPYIOLIUX
noyiydyeHue, oOpabOTKy M 3alUTy MEePCOHAIBHBIX JAaHHBIX pPAaOOTHHKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Kopekca 00
aIMUHHCTPATUBHBIX MpaBoHapymeHusax Poccuiickon @enepanun, a Takke



BO3MeEINAeT pabOTHHUKY yIepO, MPUYMHEHHBIN HEPAaBOMEPHBIM HCIIOJIb30BAaHHEM
uHbOpMaIny, cofepxKaliel NepcoHaIbHbIE JaHHbIe PA0OTHHKA.



