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00 00padoTKe MEPCOHAJIBHBIX JAHHBIX B MYHHIIMIIAJIBHOM OOIKETHOM
o01meoOpa3zoBareIbLHOM yupe:xaeHuu ropoaa Pocroa-na-/[on «llkoaa Ne 6
umenu I'eposi CoBerckoro Corsza Camoxuna H.E.»

l. OO01uMe moJI0KEeH s

1.1. Hacrosmee IlomoxkeHnue mo o0pabOTKe NEPCOHANBHBIX JAaHHBIX (Janee -
[Tonoxenue) MBOY «lllkoma Ne 6» (manee-Opranuzamum) pa3paOOTaHO B
coorBercTBUM ¢ TpynoBsiM komekcoMm Poccuiickonn ®depepannn, Koncturyuuen
Poccuiickonn ®epepaunn, [paxnanckum koxekcom Poccuiickonn ®Penepanuu,
®enepanbHbiM 3akoHOM «O0 uHPOpMaLU, UHOOPMAIMOHHBIX TEXHOJOTHUSX U O
3ammte uHpopmarun», denepanbHbiM 3aKOHOM «O MEPCOHATBHBIX JTAHHBIX),
[IpaBuiiamu BHYTpEHHETO TPYAOBOr0 pacnopsiaka OpraHu3anuu.

1.2. Henp paspaborku [lomoxkeHus - onpeaeieHue mopsaka 00paOOTKH
MEPCOHANBHBIX JIAHHBIX pa0OTHUKOB OpraHm3alid ©W HHBIX CyOBEKTOB
NePCOHAIBHBIX AHHBIX, IEPCOHAIbHBIC JAHHBIE KOTOPBIX MOIEKAT 00padoTKe, Ha
OCHOBAaHUU TOJHOMOYMI omeparopa; oOecrneyeHrue 3alluThl MpaB U CBOOOA
YeloBeKa M TpaxJaaHWHa, B T.4. paboTrHuka OpraHuzamnuu, nmpu oOpabOTKe ero
MEePCOHAIBHBIX JAHHBIX, B TOM YHCJIE 3allUThl MpaB Ha HENPUKOCHOBEHHOCTH
YaCTHOM JKW3HM, JIMYHYIO M CEMEHMHYK0 TalHy, a TakXe YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOUUX JOCTYNl K IE€PCOHAIbHBIM
JAHHBIM, 32 HEBBINOJIHEHUE TPEeOOBAHUI HOPM, PEryJHUPYIOIHUX OOpabOTKy H
3alIUTY EPCOHAIbHBIX TaHHBIX.

1.3. Tlopsinok BBO/A B JieicTBUE U M3MEHEHUs [lonoxkenus.

1.3.1. Hacrosmee IlonoxeHue BCTymaeT B CHIYy C MOMEHTa €ro yTBEPKICHUS
reHepajgbHbIM aupekTopoM OpraHuzanuu U JeHCTBYeT 0€CCPOUHO, 10 3aMEHBI €ro
HOBBIM [lonoxxeHuem.

1.3.2. Bce usmenenus B [lonoxxeHne BHOCATCS IPUKA30M.

1.4. Bce pabotHuku OpraHuzaiuu JOJKHBI ObITh 0O3HAKOMJICHBI C HACTOSIIIUM
[TonoxxeHnem o1 pocuch.

1.5. Pexxum KOHOUIEHIIMATBHOCTH MEPCOHANIBHBIX IAHHBIX CHUMAETCS B CIIy4asx
YX 00€3IMYMBAHUS U TI0O UCTCUCHHUH 75 JIET CPOKa UX XPAHECHMSI, WIIK MPOJIEBACTCS
HA OCHOBAHUHU 3aKIIFOUEHUS SKCIIEPTHON KoMuccun OpraHu3aium, €Ciii HHOE He
OTPEEICHO 3aKOHOM.



II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAJTBbHBIX TaHHBIX paﬁOTHl/IKOB

2.1. nsa ueneit Hacrosmero [lomoxkeHus UCHONB3YIOTCS CIEAYIOUIME OCHOBHBIE
HOHSITHSL:

- NepCOHAJIbHbIEe [JaHHble padoTHHKA - J00ass MHOpMaLuUs, OTHOCALIAsCA K
ONpEICICHHOMY WJIH OIpeAeNsieMOMY Ha OCHOBAHMHM TakKoW HHQpopMaluu
pabOTHUKY, B TOM uuciie ero ¢haMumius, uMs, OTYECTBO, TOJI, MECAI], aTa U MECTO
POXIIEHUsS, aJpec, CEeMEHHOe, COLUaIbHOE, HMYIIECTBEHHOE MOJ0XEHUE,
oOpazoBanue, npodeccus, AOXOAbl, Jpyras wuHboOpManus, HeoOXoaumas
paboTOAATENIO B CBSI3U C TPYJOBBIMU OTHOLIEHUSIMU;

- 00pa0oTka mepcOHAJIBbHBIX JAHHBIX - cOOp, cUCTeMaTH3allus, HAKOIUICHHE,
XpaHEHHUE, YTOUYHEHHUE (oOHOBIEHHE, M3MEHEHUE), HCIIOJIL30BaHUE,
pactpocTpaHeHue (B TOM 4YHCJE TMepenada), o0e3nuyuBaHue, OJOKUPOBAHUE,
YHUYTOXKEHHE IEPCOHANBHBIX JJAHHBIX PAOOTHUKOB OpraHu3aiuu;

-  KOH(QUIEHIHUAIBHOCTH TMEPCOHAJBHBIX [aHHBIX - 00s3aTeNbHOE  JJIA
COOJIIOJICHUsI HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYUBIIErO JOCTYN K
NEePCOHAIBHBIM ~ JJAHHBIM  paOOTHUKOB, TpeOOBaHWE HE  JOMYCKaTh  MX
pacnpocTpaHeHusi 6e3 coriacus paOOTHUKA WU MHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocTpaHeHHe TNEepPCOHAJbHBIX JAaHHBIX - JICHCTBUS, HANpaBJICHHbIE Ha
nepegayy MEepCOHAIbHBIX JaHHBIX pPAaOOTHUKOB OMNPENEICHHOMY KpPYry JIHI]
(mepenavya mepcoOHANBHBIX JAHHBIX) WM HA O3HAKOMJIEHHWE C MEPCOHAIBHBIMU
JAHHBIMA ~HEOTPAHUYEHHOr0 Kpyra Jidil, B TOM 4HCJI€e OOHapoJIOBaHUE
MEPCOHATBHBIX JIAHHBIX PAa0OTHHUKOB B CPEACTBAX MAacCOBOW HWH(OpMAIINH,
pasmenieHue B MH(DOPMAIIMOHHO-TEICKOMMYHUKAIMOHHBIX  CETAX WU
MPEOCTAaBIECHUE JIOCTyNa K TMEPCOHAIbHBIM JaHHBIM PAOOTHUKOB KaKUM-JIHOO
UHBIM CIIOCOOOM;

-  HCHOJIb30BAHWE TEPCOHAJBHBIX JIAHHBIX - JieHcTBUS  (omeparuu) C
NEPCOHAIBHBIMU JTAHHBIMHU, COBEPIIAEMBIE JTOKHOCTHBIM JInlloM OpraHu3aluy B
HEISX TPUHATUS PEIICHWH WIM COBEPIIEHUS HHBIX JEUCTBUM, TMOPOXKIAIOIINX
IOPUINIECKHIE TIOCIEACTBUAS B OTHONICHWHW DPAOOTHUKOB JTHMOO WHBIM 00pa3om
3aTparuBaroIIUX UX MpaBa v CBOOOIbI WK TIpaBa U CBOOOIbI IPYTUX JIUIL;

- OJIOKHpPOBaHME TMEPCOHAJBHBIX JAHHBIX - BPEMEHHOE IMpeKpaiieHue coopa,
CUCTEMATHU3allNM, HAKOIUIEHUS, UCIIOIb30BaHUs, PACIPOCTPAHEHUSI MTEPCOHATBHBIX
JTAHHBIX paOOTHUKOB, B TOM YHCJIE X MEepeayu;

- YHUYTOKEHHE MEePCOHAJBLHBIX JAHHBIX - JCHCTBUS, B PE3YIbTAT€ KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJIEp’)KaHUE  TEPCOHAIBHBIX  JIAaHHBIX B
WH(OPMAIIMOHHONW CHUCTEME MEPCOHANIBHBIX JIAHHBIX Pa0OTHUKOB WIH B PE3yJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUalbHbIE HOCUTENM MEPCOHAIBHBIX JAaHHBIX
PabOTHHUKOB;

- 00€e3JIMYMBAHUE TEPCOHAJIBHBIX JAHHBIX - JICHCTBUS, B PE3YyJbTAaTe KOTOPBIX
HEBO3MOXHO OTPEACIUTh MPUHAICKHOCTh EPCOHATBHBIX JTAHHBIX KOHKPETHOMY
pabOTHUKY;

- 00IIeI0CTyNHbIE MEePCOHAJIbHbIC JAaHHbIE - MEPCOHAIbHBIE JaHHbIE, OCTYII
HEOTPaHMYEHHOI'0 KPYra JIMI] K KOTOPBHIM MPEOCTaBICH C corjiacusi pabOTHUKA WU
Ha KOTOpbI€ B COOTBETCTBUM C (perepalibHbIMM 3aKOHAMH HE PaCIpOCTpaHSETCS
TpeOoBaHue COOIIOICHNS] KOHPUACHITUATBHOCTH.

- uHopManusa - cBeJeHUs (COOOIICHUS, JaHHbIE) HE3aBUCUMO OT (OpMbI HX



HpEICTaBICHHUS.

- JOKYMEHTHPOBaHHass HWH{popManus - 3aQUKCUpOBaHHAs HA MaTepUAIbHOM
HOCHUTEJE  IyTeM  JOKYMEHTHUpOBaHUs  HWHPoOpManus C  PEKBU3UTAMH,
MO3BOJISIOIIUMH  ONPEACNINTh TaKyl0 HMHQOpPMALUI0 WIM €€ MaTepHuaIbHbIN
HOCHTEIIb.

2.2. B cocraB mNepcOHaNbHBIX JaHHBIX pPAOOTHUKOB OpraHu3aluv BXOMAST
JOKYMEHTBI, CojeprKaliue WH(DOPMAIUI0 O MAaCIOPTHBIX JaHHBIX, OOpa30BAHMH,
OTHOILIEHUU K BOMHCKOM OOS3aHHOCTH, CEMEHHOM MOJI0KEHUH, MECTE >KUTENbCTBA,
COCTOSIHMM 3/I0pPOBbS, @ TAKXKE O MPEABbIIYIINX MECTaX UX padbOTHl.

2.3. KomIulekC TOKyMEHTOB, COIPOBOXKAAIOUIMN Mpouecc o(GopMIIEHUS TPYIOBBIX
OTHOILIEHUH paboTHHKa B OpraHu3alyy pu ero npueme, NepeBojie U yBOJIbHEHUU.
2.3.1. Uudopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUIEHUH Ha padoTy B
Opranuzanuio, JODKHa HMMETh JIOKyMeHTaldbHylo ¢opmy. Ilpu 3akimroueHuu
TPYAOBOTO JOrOBOpa B COOTBETCTBHM cO CT. 65 TpymoBoro komekca Poccuiickoii
denepanuu JUIO, TOCTYMAOIIEE HA padoTy, MPEIbIBISIET pabOTOIATEINIO:

- IaCHOPT WM UHOU JOKYMEHT, YAOCTOBEPSAIOIIUN JTUYHOCTD;

- TPYAOBYIO KHIKKY, 3a HCKJIIOYEHUEM CJIy4aeB, KOrja TpPYAOBOW JIOrOBOP
3aKJIIOYaeTCsl BIEpBbIE WIM pPaOOTHUK TNOCTymaeT Ha paboTy Ha YCIOBHUSX
COBMECTHUTENBCTBA, IMOO TPY0Basi KHWXKKA Yy paOOTHUKA OTCYTCTBYET B CBSA3H C €€
yTpaTOH WM MO APYTUM MPUINHAM;

- CTPax0BOE CBUJETENBCTBO I'OCYJAPCTBEHHOIO IIEHCUOHHOI'O CTPAaXOBAHMS;

- TOKYMEHTBI BOMHCKOI'O Y4eTa - JIJIsl BOEHHOOOSI3aHHbIX M JIUL, TOJJIEKAIINX
BOMHCKOMY YYETY;

- JOKYMEHT 00 o00pa3oBaHMM, O KBaJu(UKAIMU WIM HAIMYUKA CIEUUaTIbHBIX
3HAHMI - MpU MOCTYIUIEHUH Ha padoTy, TpeOyIOUIyl0 CIEHHATbHBIX 3HAHUM WIH
CHELMATIbHON MOJITOTOBKH;

- cBUzIeTeNbCTBO O npucBoeHnn MHH (pu ero Hanuuum y paboTHUKA).

2.3.2. Ilpu odopmiennn pabotHuka B OpraHuzanyio paOOTHUKOM OTeNa KaJpoB
3anonHsercss yHuuuupoanHas ¢opma T-2 «JIuuHas kapTtouka pabOTHHKa», B
KOTOPOW OTpa)KaloTCs CJCAYIOMHNE aHKETHbIe W Ouorpaduyeckue JgaHHBIC
paboTHUKA:

- obmme cBenenHus (P.M.O. paGoTHuKa, [naTta pOXKIAEHUS, MECTO POXKIEHUA,
IpaXJaHCTBO, oOpa3oBaHue, mpodeccus, CTaK paldOThl, COCTOSHHE B Opake,
NacHOpPTHBIE JIaHHBIE);

- CBEJICHHS O BOMHCKOM YYETE;

- JaHHbIE O IpUEME Ha padoTy;

B nanpHeliiem B JIMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUSI O TIEPEBO/IaX Ha JIPYTyio paboTy;

- CBEJICHUS 00 aTTecTaluy;

- CBEJICHHS O TIOBBILIECHUN KBATH(PUKALINH;

- CBeZIeHUs O IPO(eCCUOHATIbHON MEPENOATrOTOBKE;

- CBEJIEHU O Harpajax (IOOLIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBEIIEHUS 00 OTITyCKaXx;

- CBEJICHUSI O COLMAJIbHBIX FapAHTHUSAX;

- CBEJICHHS O MECTE )KUTENIbCTBA U KOHTAKTHBIX Tele(POHAX.

2.3.3. B otnene kagpoB Opranu3anuy CO3JAI0TCA U XPAHATCS CIEIYIOIINE TPYIIIbI
JOKYMEHTOB, COJEpKalllue JaHHble O pa0OTHHKAX B €IUHUYHOM WJIH CBOJHOM



BUJIE:
2.3.3.1. JloKyMeHTBI, COAEp>Kallue MEpPCOHANIbHbIE JaHHble PaOOTHUKOB
(KOMITJIEKCHI JIOKYMEHTOB, COMPOBOXKIAIOIINE Mporecc O(GOpMIECHUS TPYAOBBIX
OTHOLIEHUH TIpU npHeMe Ha paldoTy, MEpeBOAE, YBOJIbHEHMM; KOMILIEKC
MaTEpUaIoB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEIEHUIO COOECENOBAHUN C
KaHIM/1aTOM Ha JIOJKHOCTD; MOAJIMHHUKY U KOTIMU MTPUKA30B 110 JINYHOMY COCTaBY;
JUYHbIE JIefa U TPYJIOBblE KHMKKU PAOOTHUKOB; J€la, COAEpKallue OCHOBAHUS K
OpHUKa3y 0O JUYHOMY COCTaBy; Jela, COAEpKallue MaTepuaibl aTTeCTalud
pabOTHHUKOB; CIIy>)KEOHBIX pAacCiIeOBaHUM; CHPaBOYHO-WH(POPMALMOHHBIA OaHK
JAHHBIX MO NEepcoHany (KapTOTEKH, >KypHaJIbl); MOJJIMHHUKYA U KOIMH OTYETHBIX,
AHAINTHYECKUMX M  CIPABOYHBIX MAaTEpPUAIOB, IIE€PEAABAEMBIX PYKOBOJCTBY
Opranuzanum, pyKOBOJUTENSIM CTPYKTYPHBIX MOAPA3JCICHUM; KOMUU OTYETOB,
HaIlpaBJISIEMBIX B TOCYAApPCTBEHHBIE OpraHbl CTATHUCTUKH, HAJIOTOBBIE MHCIEKIIHH,
BBIIIECTOSIUE OPraHbl YIPABICHUS U IPYTUE YUPEKICHUSA ).

ITI. Coop, 00padoTKa U 3a1IUTA MEPCOHATBHBIX TAHHBIX

3.1. [Topsaok nonyyeHus NePCOHATbHBIX JAHHBIX.

3.1.1. Bce nepconanbHble AaHHbIE paOoTHUKAa OpraHu3anuu cieAyer Mmojaydarb y
Hero camoro. Ecnu nepcoHanbHble TaHHbIE pa0OTHHKA BO3MOKHO MOIYYHUTh TOJIBKO
y TPEThEel CTOPOHBI, TO PAOOTHUK JOHKEH OBITh YBEOMIJIEH 00 3TOM 3apaHee U OT
HEro JIOJDKHO OBITh TIOJYYEHO MHCbMEHHOE coriacue. JOMKHOCTHOE JIMIIO
paboromarenss JIOJDKHO — COOOmUTh  paboTHuKy OpraHuzanmuu O  IEJsX,
NpenoiaraéMbIX UCTOYHMKAX U CMOCO0axX MOJYyYeHUs MEePCOHABHBIX JIaHHBIX, a
TaKKE€ O XapakTepe MOIeKANMX [OJIYYEHUIO MEPCOHAIBHBIX JAHHBIX U
MOCJIEJICTBUAX OTKa3a pabOTHHKA J1aTh MUCbMEHHOE COTJIacue Ha UX MOyYeHHE.
3.1.2. Paboronarens He MMEET IpaBa MOJy4aThb U 0OpabaThIBaTh MEPCOHAIbHbBIE
naHHble  paborHuka ~ OpraHuzalud O  €r0  pacoBOM,  HAIMOHAJILHOMN
NPUHAJICKHOCTH, TMOJUTUYECKUX B3IJIAJIAX, PEIUTHO3HBIX WM  (PUIOCOPCKHUX
yOeXKIEHUSIX, COCTOSSHUM  3JIOPOBbS, HMHTUMHOW JKM3HU. B  ciyuyasx,
HEMOCPEJCTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIICHU, B COOTBETCTBUU
co ct. 24 Koncruryuuu Poccuiickoit denepanuu padboTonarens BIpaBe NOaydaTh U
00pabaTpiBaTh JAHHBIE O YACTHOM KM3HH PaOOTHHKA TOJBKO C €ro MUCHMEHHOTO
coriacusi.

O6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboTomarenem
BO3MOKHA TOJIBKO C UX COTJIacus JUO0 0€3 UX COIIachsl B CIECAYIONIUX CIydasx:

- IEPCOHAJIbHBIE IAHHBIE SABJISIOTCS OOUIEAOCTYITHBIMU;

- TEpCOHANIbHBIE JAHHBIE OTHOCATCA K COCTOSHMIO 3/10pOBbS pPaOOTHHKA U HX
o0paboTka HeoOXoauMa JUIsl 3allUThl €r0 KU3HH, 3/I0POBbSI WM UHBIX KU3HEHHO
BAKHBIX HMHTEPECOB JMOO >KW3HU, 3J0pPOBbSI WM HHBIX KWU3HEHHO Ba)KHBIX
UHTEPECOB JIPYTUX JIUI] U TIOTy4YeHHE COTJIacusi paOOTHUKA HEBO3MOXKHO;

- 10 TpeOOBaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B Clydasx,
PEyCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

3.1.3. PaGoronatensb BrpaBe 00padaThIBaTh MEPCOHAIBHBIC TaHHBIE pA0OTHUKOB
TOJIBKO C UX TUCBMEHHOI'O COrJIacusl.

3.1.4. [IucbmenHoe cornacue pabOTHUKA Ha 00pabOTKy CBOUX MEPCOHATBHBIX
JAHHBIX JOJDKHO BKJIIOYATh B CEOS:



- (Qamuinio, UM, OTYECTBO, aJIpeC CYObEKTa MEPCOHAIBHBIX JaHHBIX, HOMEpP
OCHOBHOTI'0 JIOKYMEHTA, YI0CTOBEPSIOILIEr0 €ro JIMYHOCTh, CBEJEHUS O JaTe BbIAAUU
YKa3aHHOI'O JIOKYMEHTA U BBIJABILIEM €r0 OpraHe;

- HauMeHOBaHHe ((paMUINIO, UM, OTUYECTBO) W aJpec olepaTopa, MOJy4aroliero
corjacue CyObeKkTa NepCOHANIbHBIX JaHHBIX;

- 11e71b 00pa0OTKH MEPCOHATBHBIX JaHHBIX;

- TepeyYeHb MEPCOHAIBHBIX JIAHHBIX, HA OOpPa0OTKY KOTOPBIX dAETCSl COTrJacue
CyOBeKTa MepCOHAbHBIX IAHHBIX;

- TepeYeHb JEHUCTBUM C TEPCOHANBHBIMU JIaHHBIMH, Ha COBEPIIECHUE KOTOPBIX
JaeTcs corjacue, o0Inee OMHCAHME HCIONb3yEeMbIX OIMEpaTopoM CIOCOOOB
00pabOTKH MEePCOHANBHBIX TAHHBIX;

- CPOK, B TEUEHHE KOTOPOI'0 IEUCTBYET COrJIacHue, a TAKKe MOPSIA0K ero OT3bIBa.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIONINX CIydasx:

1) oOpaboTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS HAa OCHOBAHUM TpPYy0OBOIO
kopekca P® wnu wmHOro (emepanbHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ b,
YCIIOBUA TOJYYEHHUSI MEPCOHAIBHBIX JIAHHBIX U KPYTI CYOBEKTOB, MEPCOHATHHBIE
JaHHBbIE KOTOPBIX MOAJIEkKAT O00pabOTKe, a TaKXKe OINPEAENAIONIero MOIHOMOYUS
paboromarerns;

2) o0paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B ILENAX HCIOJHEHUS
TPYZAOBOIO JI0rOBOPA;

3) oOpaboTka MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS /Ui CTATUCTUYECKUX HIIU
WHBIX HAyYHBIX LIeJIeH MPU YCIOBUU 0053aTEIBHOTO 00€3IMYMBaHUs TEPCOHATIBHBIX
JTAaHHBIX;

4) o0paboTKa MEepCOHATBHBIX JaHHBIX HEOOXOAMMA JJIsl 3aIUThI JKU3HU, 370POBbSI
WIM WHBIX >KU3HEHHO BAXHBIX HWHTEPECOB paOOTHHKA, €CIU TIOJYyYEHHE €ro
corjacusi HEBO3MOXKHO.

3.2. ITopsinok oOpabOTKH, Nepeaayu U XpaHEHUs MePCOHATbHBIX TaHHBIX.

3.2.1. PaGoramk OpraHuzamnuu MOpeAoCTaBiIseT pabOTHUKY oOTaela KaJpoB
Opranuzanuu JIOCTOBEpHbIE CBeJeHusi o cebe. PaboTHUK oTnena KaapoB
Opranuzanu  TpoBEpsieT  JOCTOBEPHOCTh  CBEJICHHM,  CBepsis  JIaHHBIE,
peoCcTaBIeHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS y paOOTHHKA IOKYMEHTaAMHU.

3.2.2. B coorBerctBuM co ct. 86, ria. 14 TK P® B nensax obecrnedeHus mpaB U
cBOOOJ dYeloBeKa W TpaXJIaHWHA TEHEpaIbHBI aupekrop OpraHuzanuu
(Paboromarens) u ero mpeAcTaBUTENH MpU O0O0paOOTKE MEPCOHATBHBIX JaHHBIX
paboTHUKA TOJDKHBI COOTIOATh CASMYIoNne 00ue TpeOOBaHNS:

3.2.2.1. OOpaboTka TEPCOHANBHBIX  JIAHHBIX  MOXET  OCYIIECTBIISITHCS
UCKIIIOUUTEILHO B  LENAX OOECHeueHUs COOJIOJICHUS 3aKOHOB U HWHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, COACHCTBUS PAOOTHUKAM B TPYAOYCTPOWCTBE,
OOy4eHHM M TPOJABWXKEHHHM MO Ciayx0e, obecredeHus JHMYHOM Oe30MacHOCTH
pa0OTHUKOB, KOHTPOJISI KOJWYECTBA M KAueCcTBa BBIMOJHAEMON pabdOThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeneneHun oO0beMa U cojaepxkaHusi, 00padaThIBaEMbIX
NepCOHAIBHBIX JTaHHBIX PaboTonaTens qomKeH pyKoBOACTBOBaThCs KoHcTUTyIMEH
Poccuiickonn @enepaunu, TpyanosiM koaekcoM Poccuiickor denepanuu U MHBIMU
denepanbHBIMU 3aKOHAMH.

3.2.2.3. Tlpu npuHATHU pEUICHUHN, 3aTPArvBaIOIIMX HWHTEpPEChl PabOTHUKA,
PaGoromatenr He uWMeEeT TpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX



paboTHHKA, TONYYEHHBIX HCKIIOYUTENHHO B PE3yJbTaTe MX aBTOMATHU3HPOBAHHOMN
00pabOTKH UJTU AJIEKTPOHHOTO TOJYUECHHUS.

3.2.2.4. 3ammra NEPCOHAIBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX
UCIIOJIb30BaHUsl WK yTpaThl oOecrieunBaercs PaboTonarenem 3a cyeT ero cpeicTs
B MOPSIZIKE, YCTAHOBICHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaGoTHUKM ¥ HX MPEACTABUTENH JOHKHBI OBITh O3HAKOMIICHBI O]
pacnmcKy ¢ JokyMeHTaMu OpraHu3ainy, yCTaHaBIUBAIOIIMMHE TOPSI0K 00paboTKH
NePCOHATBHBIX JAHHBIX PAOOTHUKOB, a TAKXKe 00 UX MpaBax U 00SI3aHHOCTSIX B 3TOU
o0JacTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IIpaB HAa COXpPAaHEHUE U
3alUTY TaWHbI HEJICUCTBUTEIIEH.

IV. llepenaya u XxpaHeHHe NEPCOHAIBHBIX JAHHbIX
4.1. Ilpu mnepemade NEpPCOHANBHBIX JAaHHBIX paboTHUKa PaboTomarens HOJKEH
COOII0IaTh ClEeyIoIUE TPEOOBAHNUSA:
4.1.1. He cooOmaTte mnepcoHaldbHbIE JIaHHbIE pPaOOTHUKAa TPEThell CTOpoHE 0e3
NUCBMEHHOIO corjacusi pa0OTHHKA, 3a UCKIIOYEHHWEM CIIy4aeB, KOrja 3To
HEOOXOAMMO B LIETSAX NMPEAYNPEXKIECHUS YrpO3bl )KU3HU U 370POBbI0 paOOTHHKA, a
TaK)Ke B CIy4asiX, yCTAHOBJIEHHBIX (heJiepaibHbIM 3aKOHOM.
4.1.2. He coobmarh mepcoHanbHbIe JaHHbIE pAOOTHHMKA B KOMMEPYECKUX LEIIX 0e3
ero nmucbMeHHOro coryacus. O0paboTka MEPCOHATBHBIX JAHHBIX PAOOTHUKOB B
LEesIX NPOABMKEHUST TOBApOB, PabOT, YyCIyr Ha pPBIHKE IMYTEM OCYIECTBIEHUS
NPSIMBIX KOHTAKTOB C MOTEHIIMAIBHBIM MOTPEOUTENEM C MOMOILBIO CPEACTB CBS3H
JIOIYCKAETCsI TOIBKO C €ro MpeIBAPUTEIHLHOrO COracusl.
4.1.3. [Ipenynpenuts Jull, MTOJTYYUBIINX MEPCOHANIbHBIC TaHHBIE pa0OTHUKA, O TOM,
YTO 3TU JIaHHbIE MOTYT OBITh MCMOJB30BAHBI JIUIIb B HENSAX, JJs KOTOPHIX OHU
COOOIIEeHbI, U TpeOOBaTh OT ATUX JHUI MOATBEPKIECHHSI TOrO, YTO 3TO MPABUIIO
cobmoneno. Jluna, moayyuBIIME NEPCOHANBHBIE JlaHHbIE PAOOTHUKA, OO0s3aHBI
coOJII0/IaTh PEXUM CEKpeTHOCTU (KOoHUIeHIMaIbHOCTH). JlanHoe [lonoxxeHue He
pacmnpocTpaHsieTcsi Ha OOMEH MEepPCOHAIbHBIMHU JTaHHBIMH PAaOOTHHKOB B TOPSIKE,
YCTaHOBJIEHHOM (eZiepaIbHBIMU 3aKOHAMH.
4.1.4. OcyuiecTBisATh Neperayy NEpPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB B Ipejeax
Opranu3zanuu B COOTBETCTBUM ¢ HacTosmuM [lomoxeHuem.
4.1.5. PaspemaTh AOCTYIl K TIEPCOHAIBHBIM JAaHHBIM PAaOOTHUKOB TOJBKO
CHELUAIbHO YIOJIHOMOYEHHBIM JIMLAM, MPU 3TOM YKa3aHHbIE JIMLA JOJIKHBI UMETh
OpaBO TOJydYaTh TOJBKO TE€ TIEPCOHAIbHBIE JaHHbIE pa0OTHHKA, KOTOpbIE
HEOOXOJIMMBI J1JIs BHITOJIHEHUSI KOHKPETHOU (DYHKIIMH.
4.1.6. He 3ampammuBarth WHGOPMAIMIO O COCTOSHUHM 3J0pPOBbS pabOOTHHKA, 3a
UCKJIIOUEHHUEM TeX CBEJEHUM, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUS PA0OOTHUKOM TPYAOBOU (DYHKIIMH.
4.1.7. TlepemaBatb TEpPCOHANbHBIE JaHHbIE pPaOOTHUKA MPEICTABUTEISM
pabOTHUKOB B TOpSJIKE, YCTAaHOBJIEHHOM TpynoBbIM KojaekcoM Pocculickoit
denepanvi, U OTPAHUYMBATH ATy HHPOPMAIUIO TOJBKO TEMH MEPCOHAIBHBIMU
JaHHBIMM PaOOTHHKA, KOTOpbIe HEOOXOIMMBI ISl BBIIIOJIHEHUS] YKa3aHHBIMU
MPEACTABUTENIAMU X (DYHKIIMH.
4.2. XpaHeHue U UCIOJIb30BaHUE NEPCOHANIBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepconanbHble 1aHHbIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OTIEINE



KaJIpOB.
4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOJIUTH
nanpHeWyr0o o0pabOTKy W mepenaBaThCsl Ha XpaHEHHWE KaK Ha OyMaKHBIX
HOCHUTENSIX, TaK M B DJIGKTPOHHOM BHUJE - JIOKAJIbHOW KOMIIBIOTEPHOW CETU H
KOoMIIbIOTepHOM nporpamme «1C: 3apmiata u Kagpsi».

4.3. Ilpu nonyyeHuu MepCOHAIbHBIX JAHHBIX HE OT paOOTHHKA (32 MCKIIOUYEHHUEM
CJIy4aeB, €ClId IEpPCOHANbHbIE JAaHHbIE OBLIM MPENOCTaBI€Hbl PabOTONATENIO0 Ha
OCHOBaHUM (eJepaJIbHOr0 3aKOHAa WJIM €CJIM TEePCOHAJbHBIE JAaHHBIC SBISIOTCA
o01Ie0CTYTHBIMHM) paboTonaTe b A0 Hadajga oOOpabOTKH TaKUX MEPCOHAIBHBIX
JTAHHBIX 00s3aH MPEIOCTABUTh PAOOTHUKY CIEIYIONIYI0 HH()OPMAITHIO:

- HauMeHoBaHue ((aMuIKs, UMs, OTYECTBO) U aJpec oIepaTopa HiIn ero
MPeICTaBUTEIS,

- es1b 00pabOTKU MEPCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHMUE;

- TIpeInoiaraeMple TOJIh30BaTENN EPCOHATBHBIX JaHHBIX;

- yCTaHOBJICHHbIE HacTOS MM DeeparbHpIM 3aKOHOM MpaBa CyObeKTa
NEePCOHATBHBIX JaHHBIX.

V. JJocTyn K nmepCcOHAJbHBIM JAHHBIM PA0OTHUKOB
5.1. IIpaBo goctyna K mepcOHaNbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- TeHepallbHBIN aupekTop Opranu3ammmy;
- COTPYAHUKHU OT/I€TIa KaJIpoB;
- COTPYAHUKH OyXTalnTepuu;
- HaYaJIbHUK OTJIeJIa SKOHOMHUYECKOM Oe3omacHOCTH (MHGopMaIus o GaKTHISCCKOM
MECTE TPOXKUBAHUS U KOHTAKTHBIC TeICPOHBI pAOOTHUKOB);
- COTPYIHUKH cekperapuaTta (MH(popManus 0 (pakTUYECKOM MECTE MPOKUBAHMS U
KOHTaKTHBIE Telle()OHbI pAOOTHUKOB);
- HaYaJbHUK OTZIeJa BHYTPEHHETO KOHTPOJS (IOCTYIT K MEPCOHAIBHBIM JTaHHBIM
PabOTHUKOB B XOJI€ IJIAHOBBIX MPOBEPOK);
- PYKOBOJMTENN CTPYKTYPHBIX MOJPa3JeleHU MO HAMpPaBICHUIO JEATEIbHOCTH
(mOCTyI K MEPCOHANIbHBIM JIAHHBIM TOJBKO PA0OOTHUKOB CBOETO MOPa3/ICICHNUs).
5.2. Pabornuk Opranuzaiyy UMeeT Mpaso:
5.2.1. I[lony4aTs JOCTYIl K CBOMM MEPCOHAIBHBIM JJAHHBIM U O3HAKOMJICHHUE C HUMH,
BKJIFOYAsi IPaBo Ha 0€3BO3ME3HOE MOyUYeHHE KoMK 000 3anucH, coepKaiien
nepcoHaIbHbIE JaHHbIE pA0OTHHKA.
5.2.2. TpeboBarb ot Paboroparensi yroOuyHEHMs, UCKIIOYEHHUS WM HCIPaBICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIIIUX, HEJJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WU
HE ABJISIOMNX HEOOX0UMbIMU 11 PaboTomarens nmepcoHaaIbHbIX JaHHBIX.
5.2.3. Ilonyuars ot Paboronarens
- CBEACHUS O JMIaX, KOTOpPbl€ MMEIOT JIOCTYN K IMEePCOHAIbHBIM JIaHHBIM WU
KOTOPBIM MOXKET OBITh IPEOCTABIEH TAKOU JOCTYTI,
- IepevYeHb 00pabaThIBAEMbIX MEPCOHANBHBIX JAHHBIX U UICTOYHUK UX TOTYyUEHHUS;
- CpOKHU 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YUCJIC CPOKU UX XPAHCHHUS;
- CBEICHUS O TOM, KaKue IOPHUINYECKHUE TTOCIECTBUS I CyOBhEKTa MEPCOHATBHBIX
JAHHBIX MOKET IOBJIEYb 3a CO00M 00paboOTKa ero MepcOHANbHBIX JIAHHBIX.
5.2.3. TpeboBars u3Bemenus PaGoTtomarenem Bcex JHIl, KOTOPHIM paHee ObLIN
COOOIIIEHBl HEBEPHbIE WM HEMOJHBIE TEePCOHANbHBIE JaHHbIE, 000 BCeX
MPOU3BEJCHHBIX B HUX UCKIIOYEHUSAX, UCTIPABIICHUSX WU JOMOJTHCHHUSIX.



O6xanoBaTh B yINOJHOMOYEHHBIH OpraH IO 3alldTe TMpaB CYOBEKTOB
NePCOHAIBHBIX JAHHBIX WM B CyJIeOHOM TOPSJIKE HENPABOMEPHBIC NEHCTBUS WIIN
oe3nericTBus PaboromaTens npu o0pabOTKe U 3aIUTE €ro MePCOHATLHBIX JaHHBIX.
5.3. KommpoBaTh ¥ [eJaTh BBIMHCKHA TICPCOHATBHBIX JaHHBIX pPaOOTHHKA
paspernraercsi UCKIIOUNTEIBHO B CIY)KEOHBIX IENIIX C MUCHbMEHHOTO DPa3pemIeHHUsI
HavaJIbHUKA OTJIeNa KaJpOoB.

5.4. Ilepenaua nHpOPMALIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPU MTUCHMEHHOM
coriacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYUIEHHE HOPM, PeryJIUPYOIUX 00padoTKy H
3aIIUTY MEPCOHATBbHBIX IaHHBIX

6.1. PabotHuku OpraHuzanyy, BUHOBHbIE B HApYLIEHWU HOPM, PErYIUPYIOLIUX
nojyuyeHue, o0pabOTKy M 3allUTy NEPCOHAIBHBIX JAaHHBIX pPAaOOTHHMKA, HECYT
JUCHUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPAXJTAHCKO-NPABOBYIO WIJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaIbHbIMU 3aKOHAMMU.

6.2. I'enepanbHblii nupekTop OpraHuzaluu 3a HapyLICHHUE HOPM, PETYIHPYIOIINX
nojydyeHue, oOpabOTKy M 3alllMTy NEPCOHAJbHBIX JaHHBIX pPAOOTHUKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kogmekca 00
aJIMUHUCTPATUBHBIX IMpaBOHapylieHusix Pocculickoii ®enepaunn, a TakkKe
BO3MeEIIaeT pabOTHUKY YIIepO, MPUUMHEHHBIN HETPaBOMEPHBIM HCIIOJIb30BAHHEM
uHbOpMaINK, cofepKaliel IepcoHaaIbHbIe JaHHbIC pa0OTHHKA.



