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MHOJOXEHME
O BUBJIMOTEKE MYHUIIMTTAJIBHOI'O BIO/’KETHOT'O OBHIEOBPA3OBATEJIBHOI'O
YYPEXKJIEHUA I'OPOJA POCTOBA - HA - JOHY «(I'MMHA3USA Ne 14»

1. O01mme moJI0KeHus

1.1. Hactosiiee moyiokeHHE periiaMeHTHpPYeT AesTeNbHOCTh O0nbnuorekn MBOY «'umHazus
Ne 14y (manee — oOpa3oBarenbHasi OPraHU3AIIHS).

1.2. Hacrosmee monoxeHue pa3zpaboTaHo B coorBercTBUH ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6OpazoBanun B Poccuiickoit @Pexnepanun», MIpUKa30M
Munkynastypsl  Poccum ot 08.10.2012 Ne 1077 «OG6 yrBepxknenuun Ilopsinka ydera
JOKYMEHTOB, BXOJISIIIIMX B COCTAaB OMOIMOTEYHOTrO (POHIa» C yIeTOM muchMa MUHOOpa3oBaHHS
Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM TMOJOXKEHUU O OUOIUOTEKE
00111e00pa3oBaTeNIbHOTO YUpexkaeHuss», Metoanueckux pexkomenmanuii ®I'BHY «HIIb um.
K.J. Ymmackoro» ot 31.05.2017.

1.3. bubnmoreka sBISE€TCS CTPYKTYPHBIM MOJpPA3JCICHHEM 00pa30BaTEIbHOM OpraHU3AINH,
CO3/IaHHBIM B LEJsIX oOecleyeHus MpaBa YYaCTHMKOB OOpa30BaTENbHOrO TMpollecca Ha
OecraTHOE MOJIb30BaHue ONOIMOTEYHO-MH(POPMAIIMOHHBIMH PECYPCAMH.

1.4. Tlopstok MOMB30BaHUsI UCTOYHUKAMU HHGOPMAIUH, IEPEYSHb OCHOBHBIX YCIYT U YCIOBHS
UX MPEIOCTABICHUS OIPEAEISIOTCS HACTOSIIMM IOJIOKEHHEM O OMOJIMOTEeKe U TNpaBUIaMH
MOJIb30BaHUA ~ OMONMOTEKOW,  YTBEPKIECHHBIMU  PYKOBOAMTENEM  00pa30BaTeIbHOM
OpraHM3alHH.

1.5. Opranuzanusa oOCIyKUBaHHUS YYACTHHKOB 00pa3oBaTEeNbHOTO Mpollecca MPOU3BOIUTCS B
COOTBETCTBUU C TMPaBWJIAMH TEXHHUKH OE€30MAaCHOCTH U TMPOTHUBOMOKAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMH TPEOOBAHUSIMHU.

2. Hean, 3axaun, pyHKIUM OMOTHOTEKH

2.1. llenu OuOIMOTEKN COOTBETCTBYIOT LIESIM 00pa30BaTeIbHON OpraHU3aluy U BKIIOYAIOT B
cebs B TOM uucie: popmupoBaHue OOLIEH KyIbTYpbl JIMYHOCTH OOYYarOIIMXCS HAa OCHOBE
YCBOCHHSI 00s3aTEPHOIO MHHHMMYMa COJAep)KaHusi 00I11eo0pa3oBaTeNbHbIX MPOrpamMM, HX
amanTanusg K OKM3HM B OOIIECTBE, CO3JaHWE OCHOBBI JUIi OCO3HAaHHOTO BEIOOpa U
MOCTIeIYIOIIEr0 OCBOEHHUS MPO(pECCHOHATBHBIX 00pa30BaTENbHBIX MPOrpaMM, BOCIHTAaHUE
IPaXIaHCTBEHHOCTH, TPYAOIIOOWs, YBaXCHHs K TpaBaM M CBOOOJaM 4YeJoBeKa, JIOOBH K
OKpy>Katoieit npupoae, Poaune, cembe, opMHUpPOBaHUE 310pOBOTO 00pa3a KHU3HH.

2.2. 3amauamMu OMOIMOTEKH 00pa30BaTEIHLHON OPTaHU3aIlUHN SBIISTFOTCS:

. o0ecrieyeHne Y4acTHHUKOB 00Opa30BaTeNIbHOTO Mpollecca JOCTYNOM K HH(pOpMaluy,
3HAaHUSM, WJESM, KYJIbTYPHBIM LIEHHOCTSIM IIOCPEJICTBOM HCIOJIb30BaHUS OUOIMOTEYHO-
MH(POPMAIMOHHBIX PECYpCOB 00pa30BaTEILHON OpraHU3AIHH;

. IIpUBJICYECHUE o0yJaromuxcs K CHCTEMATUIECKOMY YTEHUIO y4eOHOIH,
XYI0’)KECTBEHHOW, HAYYHO-TIONYJIIPHOU JINTEPATYPHI;
. COJIeHiCTBHE PAa3BUTHUIO TIO3HABATEILHBIX HHTEPECOB U CIIOCOOHOCTEN 00yYaroImuxcs;

. o0y4eHre OCHOBaM OMOIHOTEeYHO-OuOIMorpadnuecKoil TpaMOTHOCTH;




. CONICHCTBUE TEAArorM4ecKuM pabOTHHKaAM B MOAOOpPE HAYYHO-METOIUYECKON
JTUTEepaTyphl, UHHOPMUPOBAHKUE O HOBBIX MOCTYIICHUSX B OMOINOTEUHBIH HOH;

. COBEPIICHCTBOBAHUE MPEAOCTABISIEMBIX OHOIMOTEKON yCIyr Ha OCHOBE BHEAPEHUS
HOBBIX UH()OPMAIIMOHHBIX TEXHOJIOTHM M KOMIBIOTEPU3AUN OMOINOTEYHO-UH(DOPMALIMOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOI OUOTMOTEUHON CPEbl.

2.3. bubnuoTeka BBITIOJIHSCT CIeAyIoIHe (yHKIIUN:

2.3.1. ®opmupyer ¢oHI OUOIMOTCUHO-UH(POPMAIIMOHHBIX PECYPCOB 00pa30BATEILHOM
OpraHu3alyu:

. KOMIUIEKTYeT OCHOBHOM  (OHI  y4yeOHBIMH, XYHOKECTBEHHBIMH, HAay4HBIMHU,
CIIPaBOYHBIMU, II€JATOrMYECKUMHU U HAy4YHO-TIOIYJIAPHBIMU JOKYMEHTAMU;
. y4acTBYeT B KOMIUICKTOBAHUHU CHEUMAIU3UPOBAHHOTO (POHAA YU4eOHMKAMU W3 YHUCIIa

BXOJSIIUX B (elepaabHbli TepedyeHb y4eOHUKOB, JOMYIICHHBIX K HCIOJIb30BAHUIO IIPH
pealiM3alii  MMEIONUX TOCYIApPCTBEHHYIO aKKPEIUTAIMI0 O00pa30BaTEeIbHBIX IPOrpaMMm
HAYaJbHOTO OOIIEr0, OCHOBHOIO OOIIEro, cpeaHero ooOmero oOpa3oBaHHs, W YYEOHBIMH
MOCOOMSMHU, JTOMYIICHHBIMU K UCTIOJIB30BAHUIO NP PeaTH3allii yKa3aHHBIX 00pa30BaTEIbHBIX
POTrpamMM;

. aKKyMyJIMpyeT (OHJ TOKYMEHTOB, CO3JaBAacMbIX B 0Opa30BaTCIILHON OpraHW3aIlluu
(myOnukanuii 1 padoT megaroroB 0Opa3oBaTeNbHON OpraHU3aluy, JTYYIINX HAyYHBIX padoT U
pedeparoB ydammxcs 1 1p.);

. OCYIIECTBIISIET Pa3MeIleHUE, OPraHU3aINI0 U COXPAaHHOCTh IOKYMEHTOB;

. OpraHM3yeT MW  BeAET  CIpaBOYHO-OMOIMOrpauuecKuil  ammapar:  KaTajloTu
(andaBUTHBIA, CHUCTEMATHYECKUIl), KapTOTEKH (CHCTEMAaTHYECKYl) KapTOTEKy CTareid,
TEMaTUYEeCKHEe KApTOTEKH), DJJICKTPOHHBIA KaTajor, 0a3pl JaHHBIX IO MPOQIIIIO
00pa3oBaTeILHON OPraHU3aAIIH.

2.3.2. OcymectBiser auddepeHmpoBaHHoe OMOINOTEYHO-UH(POPMAITMOHHOE 00CTYKUBaHUE

oOyJaronuxcsi:
. MpeloCcTaBIIAeT UH(OPMALIMOHHBIE PECYPChI HAa PA3IIMYHBIX HOCUTEISIX;
. OpraHusyer oOOyYeHHE HaBbIKAM HE3aBHCUMOTO OWMOJIMOTEYHOTO IMOJB30BATEIs |

notpeOuTesnst HHPOPMALHHU, COEHCTBYET HHTETPAIIMN KOMIUIEKCA 3HAHUI, YMEHHUI W HaBBIKOB
paloThI ¢ KHUTOM U HHpOpMaLIKeH;

. OKa3bIBaeT WH(MOPMAIIMOHHYIO TIOJJICP)KKY B pEIICHUH 3a1ad, BO3HUKAIOIINX B
nporecce yueOHoH, caMo00pa3oBaTeIbHOM U JJOCYTOBOM JIEATETbHOCTH 00YyYaIOIINXCS;

. OpTraHU3yeT MAacCOBbIE MEPOIPHSTHS, OPHUEHTUPOBAHHBIE HAa pa3BUTHE OOIIEH U
YUTATENICKOM KYJIbTYphl IUYHOCTH;

. COZICMCTBYET TENarormdeckuM pabOTHHKaM B OpPraHM3alUMU  00pa30BaTEIHHOTO
nporecca 1 Jocyra 00y4aronuxcs.

2.3.3. OcymectBiser auddepeHmpoBaHHOe ONOINOTEUHO-UH(POPMAITMOHHOE 00CTyKUBaHUE
Me1arOrMYecKMX pabOTHUKOB:

. BBISIBJISIET MH(POPMAIMOHHBIE TOTPEOHOCTH M YJOBJIETBOPSIET 3alpOChl, CBA3aHHBIE C
o0y4eHHeM, BOCIIUTAHHEM O0YUaIOIINXC;

. CONeHCTBYeT  MpO(EecCHOHAIbHONM  KOMIETEHLIMH  [EJaroroB,  MOBBILICHUIO
KBaJTM(HUKAIMY, TPOBEICHHUIO aTTECTAIIH;

. OCYIIECTBIISIET TeKylee uHpopMupoBanue (aHU uHOOpMAIMU, 0030pbI HOBBIX
MOCTYIUJICHUH U MyOIMKanui);

. CHOCOOCTBYET MPOBEACHUIO 3aHATHI 10 (GOPMUPOBAHUIO UH(DOPMAIIMOHHONW KYJIbTYpPbI

oOyuaromuxcsi, sBiseTcs 0a30i A TPOBEACHHS MPAKTUYECKUX 3aHATUNH 10 paboTe ¢
WH(POPMAIIMOHHBIMH PECYpCaMH.

2.3.4. Ocymectusier nuddepeHnpoBaHHOe OUOTMOTEYHO-NHPOPMAITMOHHOE OOCITY)KHBaHHE
poauTenel (3aKOHHBIX MPEICTABUTENEH ) 00 yJIarOIITIXCS:

. YIIOBJIETBOPSIET 3alpoChl MOJb30BaTeNed U MH(POPMHUPYET O HOBBIX MOCTYIUICHUSAX B
OMOINOTEKY;



o KOHCYJIBTHUPYET IO BOINpPOCAaM OpraHU3alUl CEMEMHOr0 YTEHHUs, 3HAKOMHUT C
nH(popManuen 1Mo BOCIUTaHUIO JIETEH;
o KOHCYJIBTUPYET 10 BOMPOCAM YIEOHBIX U3JAHUH ISl 00yJarOIIHXCSI.

3. Opranuszanus AesiTeJJbHOCTH OMOJIHOTEeKH

3.1. OOmee pYKOBOJICTBO [IEATEIBHOCTHIO OHOJIMOTEKH OCYIIECTBISET pPYKOBOIHMTENb
00pa3oBaTEeLHON OPTaHU3aAIHH.

3.2.  HenocpencTBeHHOE  PYKOBOJCTBO  OMOJMOTEKOM  OCYIIECTBJSICT  3aBEIYIOLIUMA
OMOIMOTEKOM, KOTOPBIN Ha3HAYAETCSl PyKOBOIUTEIIEM 00pa30BaTeIbHOW OPTraHU3aIiH.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B MpeZesiaX CBOCH KOMIIETCHIIUHU 32
OpTraHU3aIMI0 U PE3YJIbTAThI ACATEIBHOCTA OMOINOTEKH.

3.4. 3aemyromuii OubOMMOTEKOH  pa3pabaThiBaeT W NPEACTABISECT  PYKOBOIHUTEIIO
00pa3oBaTeIbHON OpPTaHU3aIMK Ha YTBEPKICHUE CIICTYIONINE JOKYMEHTHI:

. MOJIOKEHHE 0 OMOJIMOTEKE, ITPaBUIIa TIOJIb30BAHUS OMOITNOTEKOM;
. TMIOJIOXKEHUE O MJIATHBIX YCIyTrax OuOIMOTEKH;

. TJTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.

3.5. B cocraB OMOJIMOTEKN BXOIUT:

. a0OHEMEHT;

. YHUTAJIbHBIN 341,

. OTJIeNT YICOHUKOB;

. otzen nHHOPMAIMOHHO-0NOIHOorpaduIecKoil paboThI;

. GOHI W CHEIWATU3UPOBAHHBIN 3all PabOTBI C MYJIbTUMEAMMHBIMH W CETEBBIMH
JOKYMEHTaMU;

. MeraTeKa.

3.6. bubnuoredyHo-uH(popMaIMOHHOE OOCITYKMBAHHE OCYIIECTBISIETCS B COOTBETCTBUU C
IIaHaMu paboThl OUOIMOTEKH U PEKUMOM PabOThl 00Pa30BATEIHLHON OpraHU3aIUH.

3.7. bubnuoTeka BHpaBe NPEOCTABIATH IUIaTHbIE OMOIMOTEYHO-UH(POPMALMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX OINPEENSIETCS YCTaBOM 00pa30BaTeIbHON OpraHU3aIlHH.

3.8. Pexxum paboThl OMOIMOTEKH ONpeesieTcsl 3aBeyIOUMM OUOINOTEKOM C yI4eTOM pexnmMa
paboTel 0Opa3oBaTenbHON opranu3anuu. OIUH pa3 B MecsI] IpeAycMaTpUBaeTCs CaHUTapHBIM
JIeHb, B KOTOPBIH 00CITy’)KHBaHUE M0JIb30BaTENEH HE MPOU3BOIUTCS.

4. Y4er nocrynJieHusi U BbIOBITHS JOKYMEHTOB Oub/uoTedHoro gponaa

4.1. IIpueM 10KyMeHTOB B (hOH]T OMOINOTEKN BKIIFOYAET CIEYIOIUE ONepaIiu:

. CBEpKa TIIOCTYIUIGHHH C TIEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKIaJHas, akT),
BKJIFOYAOIIUM CIIMCOK MOCTYNUBIINX JOKYMEHTOB;

. COCTaBJI€HHE  IEpPBUYHOIO  YYETHOTO  JOKYMEHTa s  MOCTyIUIeHHH — 6e3
COIIPOBOJIUTENEHON TOKYMEHTAIIUH;

. perucrpanusi NOCTYNMBIIUX JOKYMEHTOB B PErHCTpax CyMMapHOIO, IpYyNIOBOTO U
unguBuayansHoro yuera (FOCT  7.0.93-2015 «bubnuoteunsiii  ¢oun. TexHomorus
(bopMUPOBaHUS).

4.2. Ilpyu TONMOMHEHMHM OCHOBHOTO OuOIMOTEUYHOro (oHIAa HEOOXOAMMO COOII0IaTh
TpeboBanusi denepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUHU
HKCTPEMHUCTCKON NesATeTbHOCTH». JIOKYMEHTBI, BKJIIOUYEHHBIE B IMEPEYEHb IKCTPEMHCTCKUX
MaTepuasoB, MIPHUOOPETATh 3allPeIleHO, TPH BBISBIEHUHU UX B (OHJIE — U3BIMATh U3 JOCTYTIA.
4.3. Yyer u 06paboTKa TOKYMEHTOB OMOIMOTEYHOT0 (poHA.

4.3.1. Yyer u oOpaboTka JOKYMEHTOB OCHOBHOTO (DOH/JA OCYILIECTBIISIETCS MHAWBUIYaIbHBIM
cnocoboM. CBefeHHs O TOCTYNHMBIIMX TI€YAaTHBIX JOKyMEHTax BHocATCS B «KHury
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».

[TocTynuBOIMM JTOKYMEHTaM TPHCBAMBAIOT WHAMBHUIYaIbHBI PErHCTPAlMOHHBIA HOMEp
(MVHBEHTapHBIA HOMEpP WJIM WHOW 3HAaK, NMPHUHATHIA B KauyecTBE PErMCTPALMOHHOTO HOMEpA,
CHCTEMHBIN HOMEp JJIs 3JICKTPOHHBIX JIOKYMEHTOB) M HIH(p XpaHEHUSI.



Perucrpanmonnsie HOMepa M IUGPBH OTMEUYAIOT B pPETHCTpaxX HMHIMBHIYaJIbHOTO Yydera
JOKYMEHTOB — MHBEHTAPHON KHUTIE, KApTOTEKE PErMCTPaLlUU Ia3eT, )KypHAJIOB, yUeTHOU Oa3e
JTAHHBIX.

Bee »sk3eMIuisipsl NpUHATBHIX W3JaHMK mtemnentororcs. lllremnens ¢ HauMeHOBaHHEM
00pa3oBaTeNbHON OpPraHU3alMK JIOJDKEH OBITh NPAMOYTOJIBHOM (OpPMBI, pa3MepoM He
6onbire yeM 1,54 cm.

[ITemmens cTaBUTCS Ha 000POTE THUTYIBHOTO JHCTA (MIPH OTCYTCTBUU TUTYJIBHOTO JIUCTa — HA
IIEepBOI CTpaHMIEe TEKCTa I0J] 3arjlaBueM), Ha 17-i cTpaHuIle MOJ TEKCTOM B JIEBOM HI)KHEM
yIIIy U Ha 000poTe Kakaoro mpuiokeHus. Ha Opouropax u KypHajgax IITEMIIENb CTaBUTCS
TOJIBKO Ha O0JIOXKKE WJIM Ha NEPBOM CTPaHMILIE TEKCTa.

CocrtaB 0cHOBHOTO (poHAA (PUKCUPYETCS B KAPTOYHOM aji(paBUTHOM KaTajore, B 3JIEKTPOHHOM
0Oas3e JaHHBIX OMOJIMOTEKH.

43.2. Yuer m o0paboTka crenuain3upoBaHHoro ¢ouaa. Cnenuanu3upoBaHHBIA (HOHI
YUUTBIBACTCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIMOTEYHOr0 (hOHA.

Y4er NOKyMEHTOB CIELHAIU3UPOBAHHOTO (DOHAA, KaK MHOIOIK3EMIUIIPHOM JIUTEPaTyphl,
OCYILECTBIISICTCS IPYIIIOBBIM CIIOCOOOM U oTpakaercs B «KHUre cymMmapHOro ydera y4eOHOTO
(doHIa» M B KAPTOTEKE PETUCTPATMOHHBIX KAPTOUCK.

Ha xaxoe HauMeHOBaHUE JOKYMEHTOB CIIEIUAIM3UPOBAHHOIO (DOHJIA 3aBOAUTCS OTIENIbHAs
yueTHas Kaprouka. Kaproukm c OubOmmorpadm4eckuM ONHMCAaHUEM W3JAaHUuN y4eOHUKOB
paccTaBiIAIOTCS B YYETHYIO KapTOTEKY 110 KjlaccaM, a BHYTPHU KJIaccoB — o andaButy paMuinnii
aBTOpOB WM 3ariaBuil. [l KOHTpOJS 3a COXPAHHOCTBIO YYETHBIX KapTOYEK OHU
peructpupyorces B «KypHasie perucTpaluy y4eTHbIX KapTOdeK Y4eOHUKOB.

Texauueckas 00paboTKa TOKYMEHTOB IPEAYCMAaTPUBACT CICAYIOUINE OTEPAIIHN:

. IPOCTABJICHUE HA KaXJIOM JOKYMEHTE wITeMnesss OUOJMOTEKH B COOTBETCTBHM C
MyHKTOM 4.3.1 HaCTOAIIEro MOJOKEHUS;

. YCTaHOBJICHHE CPEJICTB 3aIMUThI OT yTpaThl (MArHUTHBIA aTUYUK, paJlo-yuIl, UHOH BU]
MapKUPOBKH);

. M3TOTOBJIEHHE U MPUKpEIUIEHHE K JTOKYMEHTY nacnopTa yyeOHuka. [lacopt yyeOHuKa
MIPUKJIEUBAETCS HA MOCIEIHEN CTpaHULle yueOHMKaA. 3anoaHAETCs IPU Bbl1aye YUTATEIIIO.

VYder crnenuain3upoBaHHOTO (OHJA MpelycMaTpUBaeT OTPAXKEHUE €ro COCTaBa B CIIPABOYHO-
oubnuorpaduyueckom ammapare OMOIUOTEKH, B TOM YHCIIE B AJICKTPOHHOM 0a3e JTaHHBIX.

4.4. BoiObITHE TOKYyMEHTOB OMOIMOTEUHOTrO (POHTA.

4.4.1. IlpyuyuHsbl, IO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEJECH W3 COCTaBa OMOIMOTEYHOTO
¢oHIa, BKIIOYAIOT B TOM 4YHCJIE BETXOCTb, AE€()EKTHOCTh, YCTApEJIOCTh IO COJAEP’KaHMIO,
yrpary. UckirodeHue aoKkymMeHTa W3 OMOIMOTEYHOro (OHJa TMPOBOJUTCS HA OCHOBAHUHU
aHaJM3a cocTaBa OMOIMOTEYHOrO (POHA U PE3YJIBTATOB €r0 MPOBEPKH.

4.4.2. Ilon BETXOCTBIO JNOKYMEHTAa IOHUMAIOT pPE3YNbTAT €CTECTBEHHOI'O CTapeHUs WU
($u3n4IeCcKOro U3HOCa JOKYMEHTA.

4.43. Tlon nepexkTHOCTbIO JOKYMEHTAa IMOHUMAIOT YacTHYHYI0 WIM TOJHYK yTpaTy
HKCIUTYaTAIMOHHBIX KaueCTB JOKYMEHTA B PE3y/IbTaTe BHELIHETO BO3ACHCTBUS.

4.4.4. Tlog ycTapenoCThiO MO COACPKAHUIO TMOHUMAIOT IMOTEPI0 AKTYadbHOCTH TEMAaTHKH,
MOJTBEPKIAEMYIO  OTCYTCTBHEM  CIpoca  4YMTaTeneil,  HeBOCTPeOOBAaHHOCTHIO B
nepepacipeesIeHUy U pealn3aiu.

4.4.5. Tlox yrpatoil TOKyMeHTa MOHUMAIOT €r0 OTCYTCTBHE B (POHJIe OMOIMOTEKN IO TPUIMHAM
MOTEepH, XUILEHUs, OEICTBUN CTUXUITHOIO, TEXHOT€HHOIO (B TOM YHCIIE XaKepCKOM aTaku U
HEBOCCTAaHOBUMOTI'O COOSI 3JIEKTPOHHOTO O00OPYAOBaHMs) WM COLMAJIBHOIO XapakTepa, I10
HEYCTaHOBJIEHHOW IPUYHHE.

4.4.6. Ilpouecc HCKIIOYEHUS IOKYMEHTOB U3 (oHOa OMOIMOTEKHM OCYLIECTBISETCS B
cooTBeTcTBUM C IlopsakoM ydera JOKYMEHTOB, BXOJSIIMX B cocTaB OMOIMOTE4YHOro (oHna,
YTBEPKACHHBIM NpukazoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POH/IA TPOU3BOAUTCS B PE3YJIBTATE UX CIIMCAHUS
KOMHCCHEH, CO3JaHHON PYKOBOAMTEIEM 00pa30BaTEIbHOW OPraHU3aIIH.



4.4.8. VYTunuzanus CHHCAaHHBIX JOKYMEHTOB OMONMMOTEYHOro (oHAAa MNPOU3BOAUTCA B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoit denepann.

5. [IpoBepka J10KYMeHTOB OU0JIMOTEYHOr0 (pOHIA

5.1. IlnanoBas mpoBepka JTOKYyMEHTOB OMOIMOTEUHOTO (DOHAA MPOBOJIUTCS C MEPUOTUUHOCTHIO
OIMH pa3 B IAThJIET HAa OCHOBAaHMM TpaduKa IMPOBEPKH, YTBEPKICHHOTO 3aBEIYyIOIIUM
O1OIMOTEKOM.

5.2. BHemnaHoBas TpoOBEpKa JOKYMEHTOB OHOIMOTEYHOTO (OHIAa MPOUZBOIUTCS B
0053aTeTIbHOM TOPSJIKE:

. IIPU OCTYIUICHUU HOBBIX IOKYMEHTOB B (DOH;

. IIPU BBISIBIICHUH (DAKTOB XUILEHUS, 3JI0YIIOTPEOICHHS UM [TOPYH JOKYMEHTOB;

. B CIy4yae CTUXUHHOro O€ICTBHUS, IOXKapa WM JAPYTUX YPE3BbIYAWHBIX CUTYaLUH,
BBI3BAHHBIX OKCTPEMAJILHBIMU YCIOBUSIMU;

. IIpY peopraHu3aliiy UK JUKBUIALUU 00pa30BaTelIbHON OpraHu3aluy.

5.3. Ilo uroram mpoBepkH 3aBeayrolui OuOIMOTEKOW cocTaBisieT akT. Ecium Kakue-To
JOKYMEHTBI OTCYTCTBYIOT II0 HEYCTAaHOBJICHHOW NPHYMHE, TO K aKTy IPUKIAABIBACTCI HX
CIIMCOK, B KOTOPOM (DPMKCUPYIOTCS CBEACHUS O KOJIMYECTBE JOKyMEHTOB OMOIMoTeyHoro Gonia
B HAJMYMHU U KOJNYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCIIE IO HEYCTAaHOBJICHHOU
IIpuurHe. B akTe Taxke ykazbIBa€TCsl HOMED U JjaTa akTa MpeabLAyIIeld IPOBEPKH.

5.4. IIpoBepka OMOIMOTEYHOTO (POHIA HA HAIMYKE JOKYMEHTOB, BKIIIOUCHHBIX B (peepaibHbIi
CIIMCOK  ASKCTPEMHUCTCKUX MaTepuajoB, ONYOJMKOBAHHBIA Ha oQUUUAIBHOM  caiiTe
MunucrepctBa octuunn Poccniickoin @enepannu, TpoOBOAUTCSA B COOTBETCTBUH C OTACIIBHBIM
JIOKAJIbHBIM aKTOM 00pa3oBaTeIbHON OpraHu3aluu.

5.5. Ilpu BbIBIEHMM B IpOLECCE IPOBEPKH (POHJIA OTCYTCTBYIOLIUX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAQHOBJICHHMsI BMHOBHBIX JMII YOBITKM IO HEAOCTayaM CIHUCHIBAIOTCS B
COOTBETCTBHUH C JIEUCTBYIOIINM 3aKOHOAATEIBCTBOM.



