4

IIpunoocenue x npuxazy

om27,09.2024 Ne 215

MYHHUIHIIAJIBHOE BIOJ)KETHOE OBIIEOBPA30OBATEJILHOE

YYPEXJIEHUE 'OPOJA POCTOBA-HA-IOHY
«I'UMHA3HUSA Nel4» (MBOY «THMHA3USIN:14»)

NPUHSITO YTBEP)KI[EHO

pemeHneM o61ero cobpanns paGOTHUKOB r(/
MBOY «I'umHazus Ne 14» Hupextop JI;, ‘ 1%33' o e
(mpoToxon ot 27.09.2024 Ne 2) IpHKas3 Io MBO¥ ‘ g : %)

oT 27.09.2024 Ne §

MOPAAOK
YBEJOMJIEHUS PABOTOJATEJIS O ®AKTAX OFPAIIIEHUS B IEJISIX
CKJIOHEHUSI PABOTHHKA
K COBEPHIEHUIO KOPPYIIIMOHHBIX IPABOHAPYIIEHUN A
IMOPAIOK PACCMOTPEHUS TAKUX COOBIIEHUM

I. O01mHe moJIoXKeHHS

1.1. Hacrosmmii Ilopsaok yBegoMieHus paborongarens o (béuc'rax oOpalneHus B
ueasx cxnoHeHus pabotHuka MDbBOY «l'mmHasus Ne 14» Kk coBepmeHHio
KOppYNLIMOHHBIX NMpaBOHapyIUeHHWH (Janee COOTBETCTBEHHO — Ilopsamok, paGoTHuK,
rMMHa3Hs), pa3paboTaH B COOTBETCTBHH €O crarthel 11.1 denepanbHoOro 3akoxna ot 25
nexabps 2008 r. Ne 273-03 "O npoTHBOAECHCTBHH KOPPYNIHUH" U periiaMeHTHpYET
NpoLEeAypy yBeIoMJIeHUs paborojarens O ¢akrax oOpallleHHs B LENAX CKIOHEHHS
pabOTHHKA I'MMHA3WH K COBEPLICHHIO KOPPYIUHOHHBIX IIPaBOHApYLIEHHH, a TaKXe
pErucTpaldyd TaKOro YBeIOMJICHUS U OpraHH3allMH MPOBEPKH COACPXKALIUXCS B HEM
CBEJICHUM.

1.2. O6s3aHHOCTh yBeaoMIATh paboroparens 000 Bcex ciaydasx oOpaleHus
KaKUX-JIM0O0 JIMI[ B LENAX CKJIOHEHHSN pabOTHHUKA K COBEPIIECHHUIO KOPPYMIIHOHHBIX
NpaBOHAPYIIEHHWH, 32 HCKIIIOYEHHEM CJTyYaeB, KOr/a 110 JaHHBIM (pakTaM IpoBeIeHa
WJIHM IIPOBOJAMTCS MPOBEpKa, Bo3djiaraercsa Ha paboTHUKa.,

1.3. PaGoTHHMK, KOTOpOMY CTaj0 H3BECTHO O (pakTe oOpallleHHsd K HHBIM
paGOTHHKAM B CBA3H C HCMIOJHEHHUEM JJOJDKHOCTHEIX 00513aHHOCTEH KaKUX-11O00 JIHL B
LeNAX CKIOHEHHSA PabOTHHKOB K COBEPIIECHHIO KOPPYNLMOHHBIX INpaBOHApYLICHHH,
BIIpaBe yBEAOMIISATE 00 3TOM JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 38 NMPOQUIAKTHKY
KOPPYNUMOHHBIX M MHBIX TMpaBOHApyUIEHUH B THMHa3sWH, B COOTBETCTBHH C
HacToAWMM Ilopsiakom.

1.4. YBenoMnenue o ¢akrax obpallleHHS B LEIAX CKJIOHCHHUA K COBEPLICHHIO



COBEPLICHMIO  KOPPYNUHOHHDBIX
[IPABOHAPYIEHMH mnyTeM nepenaum yBeOMJIEHUS AOIDKHOCTHOMY  JuLLy,

OTBETCTBEHHOMY 3a pa6GoTy mno n
NPAaBOHAPYUWICHUH B TI'MMHa3UK

3) Bce H3BECTHEIE CBEACHUS O JHIIE,
KOPPYIUHOHHOTO IIPAaBOHAPYILIEHHUS:

4) CyIIHOCTh IIPEIONIaraeMoro KOPPYNLIMOHHOTO NIPaBOHAPYILEHHS;

5) €rocob CKJIOHEHHUS K COBEPLIEHHIO KOPPYIIIIHOHHOIO IIPABOHAPYIICHUS;

6) nmara, Mecro, BpemMs CKIOHEHHS K COBEPLICHHIO KOPPYMIMOHHOIO
[IpaBOHAPYIIECHHUS,

7)  oOCTOATENBbCTBA  CKIIOHEHHI K COBEPIICHUIO  KOPPYNIMOHHOIO
IIpaBOHAPYIIECHHS,

§) IOMONHHUTENBHEIE MMEIOIHECS MO (GAKTy CKIOHEHHS K COBEPIIECHHIO
KOPPYNUHXOHHOIO IIPaBOHAPYIIEHUH TOKYMEHTEL.

YBegoMIIEHHE JOKHO OBITH JIMYHO MOAIHUCAHO PabOTHHKOM C yKa3aHWeM ATkl
€ro COCTaBJICHHA.
1.7 K yBEeIOMIEHHMIO T@pUJIAraloTCi BCE HMEIOILHECS MaTepHAaIkI,

NOATBEPXKAAIOLIHE 00CTOATENLCTBA 0OpaIeHHs K pabOTHHKY B LENAX CKJIOHEHUS €ro
K COBEPIICHHIO KOPPYNIIHOHHBIX IIPaBOHAPYIIIEHHUH,

1.8. B cooTBercTBUU co cTaThel 9 PenepannHoro 3akoHa ot 25.12.2008 N 273-
O3 "O nporuBoseHCTBUM KOpPpYNIMH" HEBBHINONHEHHE PaGOTHHKOM TpeGoBaHMil
Ilopsnka sBnsercs npaBOHapylIeHHEM, BJIEKYIIHM €ro yBOJNBHEHHE JIHGO

NpUBJICYCHHUE €ro K MHBIM BHAAM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOAATeNbCTBOM Poccuiickon Menepaliuu.

CKIIOHAKIIEM K COBCPIICHUIO

I1. IIpnem u perncrpanus yseaoM/ieHnii

2.1, JlomKHOCTHOe JIMLIO, OTBETCTBEHHOe 3a paboTy No NpoGUIAKTHKE

KOPPYILUOHHBIX W HMHBIX NpPaBOHapyLIeHWH, BeJeT NPHEM, PErucTpaluio H y4eT
MMOCTYTIUBLIUX YBEAOMIICHHH, oOecrieyuBaeT KOH(PHUIECHIHANBHOCTD U COXPaHHOCTE



JaHHBIX, ITOJIyYEHHBIX OT pabOTHUKA, CKIIOHAEMOI0 K COBEPIIEHHIO KOPPYITLIHOHHOTO
NIPaBOHAPYLIECHMS, & TAK)KE HECET NEPCOHAIbLHYIO OTBETCTBEHHOCTh B COOTBETCTBUH €
3aKOHOAATENbCTBOM Poccuitickoit denepauu 3a pasrialieHHE I1Ody4YEHHBIX
CBEEHUM.

2.2. YBenoOMIleHHE PETHCTPUPYETCA B XKYpHaJle PErHCTpallM¥ YBEAOMIIECHHH O
¢axTax obpauleHus B LeNIX CKIOHEHHS pabOTHHKA K COBEPIICHUIO KOPPYILIMOHHBIX
npaBoHapymeHu (nanee - Xypnan) (npunoxenne Ne 2 k Hacrosuemy Ilopaaky).
XypHajn JomkeH OBITH 3aperHCTPUPOBaH, INPOLIMT, NPOHYMEPOBaH M 3aBepeH
I€YaTHIO U MMOANHKCHIO OTBETCTBEHHOTr0 3a paboTy o npoduIakTHKE KOPPYILIHOHHBIX
M HHBIX NpaBOHApymeHun nuua. B XypHan BHOCHTCA 3allMCh O perucTpalMOHHOM
HOMEPE yBEJOMJICHH, 1aT€ H BPEMEHU PETUCTPALIUH YBEIOMJIEHH S, PaMHIINH, HMEHH,
OTYECTBE paOOTHHKA, MpPEJCTABUBLIET0 YBEAOMJIEHHE, KpaTKOM COAEpXaHHUH
YBEOOMIICHHUS, KOJHYECTBE JIUCTOB YBEAOMIIEHUS, (aMHIHH, HMEHH, OTYECTBE
paboTHHKA, 3apEerHCTPHPOBABIIErO YBEAOMIIEHHE, U €T0 MOATUCH.

2.3. Ilocne perucrpauuu yseaomienus B XKypHae 3anonHseTcs TaIOH, KOTOPBIH
COCTOMT M3 ABYX YaCTEH: TAJIOHA-KOPEILIKA U TAJIOHA-yBeAOMIIeHHA (TpuiokeHHe Ne 3
K HacTosimemy llopsaaky). PaboTHuUKy BbImaeTcs mox pocnuch TaJIOH-YBELOMIIEHHE C
YKa3aHHeM JaHHBIX O JIMIle, IIPUHSBIIEM YBEIOMIJIEHHE, NaThl M BPEMEHH €ro
PErucTpanuy, a TAIOH-KOPELIOK OCTAETCH Y JOIKHOCTHOTO JIMI(A, OTBETCTBEHHOrO 34
paboTy 1o npo¢HIaKkTHKe KOPPYNUHOHHBIX M HHEIX IIPABOHAPYLIEHHIA.

B cnydae ecnu yBemoMieHHe MNOCTYNMHIO II0 IOYTE, TANOH-YBEIOMIICHHE
HalpaBjgeTCs pabOTHUKY, HaNpaBHBIIEMY YBEAOMIIEHHE, [0 IOYTE 3aKa3HBIM
IIUCHMOM.

OTKa3 B perUCTpaliy yBEIOMIIEHHS, a TAIOKe HEBbIJAYa TaJlOHA-yYBEIOMIICHHUS HE
IOy CKarOTCH.

I11. Opranu3auus NnpoBepKH coaepPHxKALIUXCS
B YBEAOMJICHHAX CBeACHHH

3.1. 3aperucTpHpOBaHHOE YBEIOMJICHHE B TOT € JeHb IepefaeTcs Ha

paccMOTpeHUe pabOTOJATEINIO HITH JIMLLY, €70 3aMeIaloLIEMY, I IPHHATHUSA pPeLIEHUS
06 opraHu3aluu NPOBEPKU COAEPKAIIHUXCA B HEM CBEIeHHIA.

3.2. PaboTomaTenb Mo pe3ynbTaTaM pPacCMOTPEHMS YBENOMJIEHHS IIPUHUMAET
pelieHre 00 OpraHH3alMH NPOBEPKH COAEPXKALIUXCH B YBEJOMJIEHHH CBENEHHHN M
Ha3Ha4YaeT OTBETCTBEHHOC 3a NpPOBEJEHHE MNPOBEPKHM (akTa OGpallleHHS B LeNsX
CKIOHEHHMsT pPabOTHHKA K COBEPIICHHIO KOPPYMIMOHHBIX [IpaBOHAPYLIEHHUH
JOJIXKHOCTHOE JIUIIO.

3.3. OpraHu3alus IPOBEPKH CBEJEHHH O (akTaX CKIIOHEHHS pabOTHHKA K
COBCPUICHHIO KOPPYNUHUOHHBIX MNpPaBOHAPYLIEHHWH HIH O CTaBIIMX H3BECTHBIMU
¢akTax oOpalleHHs K WHBIM PabOTHHKAM C aHAJTOTHYHOM IIEJIBIO OCYIUECTBIAETCA
AOJDKHOCTHBIM JIMLIOM THMHA3WH, OTBETCTBEHHBIM 3a paboTy mo npoduirakTHKe
KOPPYNLUHOHHEIX U UHBIX ITIPaBOHAPYLIEHWH BO B3aUMOIEHCTBHH.

IIpy npoBepenun [IPOBEPKH MNPEACTABIECHHBIX CBEAEHUH MOJDKHOCTHOE JIHLO,
OTBETCTBEHHOC 3a paboTy MO NpoUIAKTHKE KOPPYMIMOHHBIX M  HHEIX
NpaBOHApyIIEHWH, BIIpase;

- TIPOBOAUTE Oecesbl ¢ paGOTHUKOM, NMOAABUIMM YBEAOMIECHHE (YKa3aHHBIM B



yBEIOMJICHUH);

- mony4yarb OT pabOTHMKA I[IOSCHEHHs IO CBEACHHIM, M3J10)KEHHBIM B
yBEIOMIICHUH;

- ¥3y4aTh Npe/cTaB/IeHHble pabOTHUKaM MaTepHAJIbI,

- oNTyyaTh MHGOPMALIKIO N0 00CTOATELCTBAM, YKa3aHHbIM B yBEOMJICHHH, ¥
APYTHX (U3HYECKHX JIML ITOCPEACTBOM IMPOBEACHNA Gecel M IMpeACTaBIEHHUSA C HX
corjlacusi MUCHMEHHBIX ITOSCHEHUH H IOKYMEHTOB;

- COBEplIEHHMS HHBIX JEHCTBHH WU MEpOTIpUATHH, MpeAyCMOTPEHHBIX
IEeHCTBYIOINM 3aKOHOATEIbCTBOM, BEIOMCTBEHHBIMHU U JIOKATbHBIMH aKTaMH.

3.4. TIpoBepka CBefeHUH, COAEpXAIIUXCAd B YBEJOMIICHHUH, OCYILIECTBIIAETCA
NOJKHOCTHBIM JIMIIOM T'HMHa3WH, OTBETCTBECHHBIM 32 paboTy MO NPOQHUIAKTHKE
KOPPYTIMOHHBIX M HHBIX NPaBOHAPYIICHHH, B IIpe/iellaX CBOUX [IOJIHOMOYHUHU B CPOXK,
He mpeBblaromuii 10 qHEH ¢ OaTel perMcTpaluMu yBEAOMICHHA B Kypnane. Ilo
OKOHYaHUH MPOBEPKH MaTepHallbl IPOBEPKH BMECTE C NpHIaracMbIMu NOKyMEHTaMH
TIPEeACTABIAIOTCA JOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 paboTy IO NPOQHIAKTHKE
KOPPYIMIMOHHBIX U HHBIX IIPaBOHAPYILICHHUH, paGoToHaTEeNIO MM €ro NpeACTaBUTeIIO
JUIS IPUHATHS pelleHns 06 oOpalleHuH B MPaBOOXPaHUTENBHBIC OpTaHbl.

3.5. JIOMKHOCTHOE JIHI[0, OTBETCTBEHHOC 32 pabory 10 MpPOQHIAKTHKE
KOPPYNLMOHHBIX H HHBIX IpaBOHApyIUEHUH, B TeyeHHe 7 JHEH YBEAOMILTIOT
paGOTHHKA, HANPABHBIIETO YBEJOMIICHHUE, O IPUHATOM PELICHHH.



[Ipunoxenne Ne 1

K [lopsinky yBenomnenus
paboronarens o Gpakrak
oOpallieHHs B LIEIAX CKIIOHEHHS
pabOTHHKA K COBEPIIEHHIO

~ KOpPYNIMOHHBIX NMPABOHAPYIIECHUH

PexoMeHmyemplit obpasenn

PyxoBoguTenio opraHn3auuu
(AOMKHOCTB, HAUMEHOBAHHE OPTraHH3ALIHH)

OoT

(bamunus, UM, OTYECTBO, AOKHOCTb, KOHTAKTHBIN TenedoH)

YBeaomiienue
0 hakTe OOpamenHHs B HeJAX CKJIOHEHHs PaG0THHKA K COBEPIIEHHIO
KODPPYNIHOHHBIX IPABOHAPYINEHH

Hacrogmum yBenomiisiio, 4ro:

1)

(omucaHue 0OCTOATENBCTB, IPH KOTOPHIX CTAIO M3BECTHO O CIIydasx oOpaIieHus
K paOOTHHKY B CBSI3H C HCIIOJITHEHUEM

i e -~

A ——— vl

UM JIOJDKHOCTHBIX 00sA3aHHOCTEH KaKUX-THO0O JIUII B HEJISIX CKJIIOHEHUS
€ro K COBEPIICHHIO KOPPYNLIHOHHBIX

———

npaBoﬁapymeHuﬁ)

(naTa, MECTO, BpeMs)
2)

(moapoOHbIE CBEACHHUS O KOPPYNIHOHHBIX IPABOHAPYIIEHUSX, KOTOPEIE

J0JDKEeH ObLT 6B COBEPIIUTE paOOTHHK IO NPOChOe 0OpaTHBLIMXCS JIHLI)
3)

(Bce M3BECTHBIE CBEICHHUS O (U3UYECKOM (FIOPUIHYECKOM) JIULIE, CKIIOHSIOMEM
K KOppPYIUHOHHOMY IIpaBOHAPYILIECHHUIO)

4)

(crmoco6 H 06CTOATENBLCTBA CKIOHEHHS K KOPPYNIIHOHHOMY NPaBOHAPYIIEHHIO,
a Takxe nHpopManus o0 oTkaze

(cornacuy) pabOTHHKA IPHHATH NMPEIOKEHUE JIMLA O COBEPIICHUN KOPPYTIIHOHHOIO
IPaBOHAPYLIECHHA)

(moxmuce) (MHULHAIE! U haMUIIus)

(nara)

Perucrpanus: No or" " | 20 T,
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