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IHOJOXKEHUE
O MIPABUWJIAX MMOJIB30BAHUS BUBJIMOTEKON MYHULOUITAJIBHOT'O BIOIKETHOI'O
OBIIEOBPA3OBATEJIBHOT' O YUYPEXJIEHMU ST rorogA POCTOBA - HA - JIOHY
«'NUMHA3US Ne 14»

1. O0mme moJ10KeHUs

1.1. TlpaBuiia [10JIb30BaHUA OoubIoTEeKON MYHUIIMTIAIEHOTO OIOIKETHOTO
obmeoOpaszoBarensHOro yupexkaeHus « umuaazus Ne 14»y» (nanee — [IpaBuia) ycTaHaBIMBarOT
o0muiA HOPSIIOK OpraHH3aLuH 00CITy)KMBaHHS NOJIb30BaTeNeH (untaTenei)
O6ubnmmorekn MyHUIUITATHLHOTO O0/KETHOTO 0011e00pa30BaTENILHOTO YUPEKICHUS

«I'mmuazus Ne 14y (nanee — 6nOIMOTEKa, OpraHu3aIusl).

1.2. bubnmoTeka opraHu3anu GyHKIIHOHUPYET B COOTBETCTBUH C 3aKOHOJIATEIHCTBOM PD u
MOJIOKEHUEM O OMOIHOTEKE.

1.3. Pexum paGotsl Oubnuorexu: ¢ 9:30 no 17:00 Oe3 mnepepriBa, BBIXOJHOM J€Hb —
BOCKPECEHbE, CAHUTAPHBIN JIEHb — MOCIECIHUI MOHENENbHUK MeCsIa, METOJUYECKUI JeHb —
TPEThs ISITHALIA MECSIIA.

2. Ilopsanok perucTpanuy mojab3oBartesnei

2.1. 3anuce ydamuxcs 0Opa30BaTENbHOW OpraHu3alid B OMOIHMOTEKY MPOU3ZBOAUTCS TIO
CIIMCOYHOMY COCTaBYy KJlacca B WHIWBUAYAIBHOM TOPSAKE, NEeNarorndecKuxX W HWHBIX
paOOTHHKOB 00pa30BaTENIbHOM OpraHM3aluy, pojauTeNneil (MHBIX 3aKOHHBIX IpeICTaBUTENeH)
YUaIIUXCS — 110 TTaCIopTYy.

2.2. llepepeructpanus noiab3oBarenaei OMOIMOTEKH TPOU3BOIUTCS €KETOTHO.

2.3. JIoKyMEHTOM, TMOJTBEPXKIAIONIUM TIPaBO TOJb30BAaHUS OWOJMOTEKOU, SBISIETCS
YUTATENLCKUN POPMYILSP.

2.4. Yurarenbckuil GopMmynsp QUKCUpYET IaTy BbIJaud IOJIb30BATENI0 JOKYMEHTOB U3
¢doHa OUOTMOTEKH U UX BO3BPALICHUS B OUOINOTEKY.

3. llopsaaok MoIb30BaAHUS A00HEMEHTOM

3.1. Tlonb3oBaTenu MMEIOT MPABO MOJIYYHTh HA JIOM W3 MHOTOTOMHBIX HM3JaHHWi He Oolee
JIBYX TOKYMEHTOB OJTHOBPEMEHHO.

3.2. MakcuMalnbHbI€ CPOKH TMOJIb30BaHUS JOKYMEHTAMM:

. y4eOHUKH, yuyeOHbIe MocoOus — ydeOHbIH roJ;
o Hay4HO-TIONYJISIpHAsi, TO3HABATENIbHAS, XY10KECTBEHHAs TUTEpaTypa — MECHIL;
o MEepUOINYECKUE N3AaHU, U3JaHUs MOBBIIIEHHOTO cripoca — 15 nHei.

3.3. VYuacTtHukM 00pa30BaTENBHOTO TMpOIEcCa MOTYT TPOMJIUTH CPOK TMOJIb30BAHUSA
JIOKYMEHTaMHU, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENEH.

4. Ilopsinok padoThl B YUTAJIBLHOM 3aj1e

4.1. DHUMKIONEIWH, CIPAaBOYHUKH, DPEIKUE, ICHHbIE M HMEIOIIHECS B €AMHCTBEHHOM
OK3CMINIAPEC JOKYMCHTBI BBIAAOTCA TOJIBKO JJISA pa6OTBI B UUTAJIbBHOM 3aJIC.

4.2. IOKyMeHTBI, IpeHa3HAYCHHbIE JUI1 PAa0OThl B YUTAIBHOM 3aJI€, Ha JIOM HE BBIAAIOTCS.




5. Ilopsinok padoThl ¢ KOMIBIOTEPOM, PACIOJIOKEHHBIM B OH0JIMOTEeKe

5.1. PaboTta ¢ KOMNBIOTEPOM YYacCTHHKaMH OOpa30BaTENIbHOTO Mpoliecca MPOU3BOAUTCA IO
rpaduKy, yTBEpKICHHOMY PYKOBOAMUTEIEM 00pa30BaTeIbHON OpraHU3alli, U B MPUCYTCTBUH
paboTHHKA OMOJIUOTEKH.

5.2. Paspemaercs pabora 3a OJHUM MEPCOHATBHBIM KOMIIBIOTEPOM HE Oojee IBYX
YeJI0BEK OJIHOBPEMEHHO.

5.3. Tlo Bcem BompocaM moucKa HH(popManmuu B ceTd HTEepHET NOIb30BaTENb JOJIKEH
oOpamaThCsi K paOOTHUKY OMOITMOTEKH.

5.4. 3anpenraercs oOpalieHue K IaTHeIM pecypcam cetu MHTepHer.

6. IIpaBa n 0013aHHOCTH MOJIL30BaTE el

6.1. [Tonp3oBaTenu OUOIMOTEKH UMEIOT TIPABO:

6.1.1. [TomyyaTs moaHyr0 MHGOPMAIUIO O cOcTaBe OMOIMOTEYHOrO (hoHIa, MHPOPMAITMOHHBIX
pecypcax 1 IpeaoCTaBIsieMbIX OMOIMOTEKON yCIryTax.

6.1.2. [Tonp30BaThCs CIpaBOYHO-OMOTHMOrpadUUSCKUM aNmmapaToM OMOINOTEKH.

6.1.3. [Tomy4yaTh KOHCYJIBTAITMOHHYIO TTOMOIIb B TIOUCKE M BEIOOPE HCTOUHUKOB MH()OPMAIIHH.
6.1.4. TlonyyaTh BO BPEMEHHOE I10JIb30BaHHE Ha AOOHEMEHTE M B YHUTAJILHOM 3aJie TeyaTHbIE
W3JIaHNS, ayAHOBU3YaJIbHBIE IOKYMEHTHI M JPYTUe HCTOYHUKU HH()OPMAITIH.

6.1.5. IIpoaneBaTb CpOK MOJIB30BaHUS JOKYMEHTAMH.

6.1.6. Ilomyuare Temaruueckue, (akrorpaduyecKkue, yTOUHSIONME W OuOIMOrpaduvecKue
CIpaBKH Ha OCHOBE (hoHa OUOINOTEKH.

6.1. 7. IlomyyaTh KOHCYJIBTALMOHHYIO IIOMOIIb B paboTe ¢ nH(popMaLrell Ha HETPaJUIIMOHHBIX
HOCHUTEJISX MPH M0JIb30BaHUU 3JIEKTPOHHBIM U UHBIM 000PY/10BaHHEM.

6.1.8. Y4acTBOBaTh B MEPOIIPHSTHUSAXK, TPOBOTUMBIX OHMOIHOTEKOH.

6.1.9. Ilonp3oBaTbcs IIATHBIMHM YCIYraMH, INPEIOCTABISEMbIMH OHOIMOTEKOH, COTIacHO
yCTaBy OpraHM3aluyd M TOJIOKEHUIO O IJIATHBIX YCIyraX, YTBEPXKJICHHOMY PYKOBOJIUTEIIEM
OpraHu3aIMH.

6.1.10. O6pamaTses 171 pa3penieHnusi KOH(QIUKTHON CUTyallud K pyKOBOJUTEI0 OpraHU3aluu.
6.2. [Tonp3oBarenu 6MOAMOTEKHN 0OSI3aHbI:

6.2.1. CobmroiaTh ipaBuIa MOJb30BaHUS OMOIUOTEKOM.

6.2.2. bepexHO OTHOCUTBCS K TPOU3BEACHUSAM TeyaTH (He BBIPbIBATh U HE 3aru0aTh CTPaHMIIbI,
HE JIeNaTh B KHUTAX MOAYEPKUBAHUH, IIOMETOK), UHBIM JJOKYMEHTaM Ha pa3iIMYHBIX HOCHTEISIX,
000pyI0BaHUIO, MHBEHTApIO.

6.2.3. IlomnepxuBaTh NOPSAJOK PpPacCTAaHOBKM JOKYMEHTOB B  OTKPBITOM JOCTYIIE
OUOINOTEKH, PACHIOJIOKEHUS KapTOUEK B KaTaJlorax U KapTOTeKax.

6.2.4. Tlonp30BaTbCsi IMEHHBIMH M CIIPABOYHBIMH JOKYMEHTaMH TOJBKO B TIOMEIICHUH
OUOINOTEKH.

6.2.5. Ilpu mnonydeHMH JOKYMEHTOB YyOeAUTbCcs B OTCYTCTBUU JePEKTOB, a MpU HX
oOHapy>KeHUH MPOUH(POPMUPOBaTh 00 3TOM paboTHHKa OuOIMOTEeKH. OTBETCTBEHHOCTH 3a
oOHapyxeHHBIC Je(EKTHI B C/IaBAEMBIX JOKYMEHTaX HECET MOCJIECIHUN MOIh30BaTEb.

6.2.6. PacniicbIBaThCs B YMTATENLCKOM (DOPMYIISIpE 32 KaX/Ibli MOTyYEHHbIH JOKYMEHT.

6.2.7. BosBpamarhe u3gaHus B OHOIMOTEKY B YCTaHOBJIEHHBIE CPOKH, B TOM 4YHUCIE IO
UCTEYCHUH CPOKa OOYUEHHUs WM pabOThl B OpraHU3alHH.

6.2.8. 3aMeHATh TOKYMEHTHI OMOIMOTEKU B Cy4yae UX YTPaThl WM MOPYH UM PaBHOLEHHBIMU
1100 KOMIIEHCUPOBaTh yIIepd B pa3Mepe, YCTAaHOBJIEHHOM NpaBWIAMU IOJIb30BAHUSA
O1OIMOTEKOM.

7. lIpaBa n 00513aHHOCTH OUOJIMOTEKHN

7.1. bubnuoTteka B CBOEH NEATETLHOCTH O0OECIIEUMBACT peaM3allMI0 TPaB TOJb30BATENICH,
YCTaHOBJIEHHBIX pazaenoM 6 ITpasuil.

7.2. bubnmoTreka 00CITy)KMBAET MOJIB30BaTENIe B COOTBETCTBUH ¢ [looxenneM o 6ubmmoTeke
u IIpaBunamu.

7.3. bubnuoreka ob6s13aHa:



. nHGOPMHUPOBATh TOJb30BaTENE 000 BCEX BUAAX NPEAOCTABISAEMBIX OHOIMOTEKON

YCIyT;
. 00eCTeYnTh MOJIB30BATEISIM BO3MOXKHOCTH IOJIb30BAaHMs BCeMHU (POHAAMU OUOINOTEKH;
. 00ecneunTh BBICOKYIO KYJIBTYPY OOCITY)KUBAaHHS — OKa3bIBaTh IOJIB30BATENSIM ITOMOIIb

B BBIOOpE HEOOXOAMMBIX IMPOU3BEINCHUN IMEYaTh M JAPYIHMX MaTepUalIoB, MPOBOJS YCTHBIC
KOHCYJIbTAIMH, TIPEIOCTABISASI B HMX IMOJb30BAaHHE KATAJIOTH, KapTOTEKH M HHbBIE (OPMBI
WH(GOPMHUPOBAHUS, OpPraHU3YS KHIDKHBIE BBICTaBKH, OuOinorpaduueckue 0030pbl, JHU
UHOPMAIMY U APYTHE MEPOIPUSITHS;

. OCYIIIECTBISTh TIOCTOSHHBIA KOHTPOJIb 32 BO3BpALICHHUEM B OHMOIHMOTEKY BBIJAHHBIX
KHUT, IPYTrUX MaTepUajioB;

. CO3/aBaTh W TMOJAJIEPKUBATh B OMOIMOTEKE KOMMOPTHBIE YCIOBHUS JUisi PabOTHI
IOJIL30BaTEIIeH.

8. OTBeTCTBEHHOCTD MOJIL30BaTe /1€l OM0JIMOTEKH

8.1. Bo3memienue mnonb3oBarensiMu yiiepba gomyckaercs B (opMe 3aMeHbl YTepSHHOTO
JIOKYMEHTA PaBHOILICHHBIM JIMOO TyTeM JCHEKHOW komneHcanuu. [lpm mpueme neHer or
M0JIb30BaTeNIC B3aMEH YTEPSHHBIX KHUI WM APYTUX JOKYMEHTOB COCTAaBJISETCS MPUXOIHBIN
OpJIep U MOJIH30BATEIIO BHIJAETCS KBUTAHIIMS YCTAaHOBJICHHOTO 00pasiia.

8.2. Ilpu BO3MemIeHHH TOJb30BaTENEM yliepOa CTOMMOCTh YTPAu€HHBIX JTOKYMEHTOB
YCTAHABJIMBAECTCS  OKCIEPTHOM KOMHCCHEHM IO OLEHKE JOKYMEHTOB, HAa3HAYE€HHOMU
MIPUKA30M PYKOBOJUTEINS OpraHU3aIUu.



