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1. O01mme moJI0KeHus
1.1. Hacrosmue IIpaBuna monp30BaHUS OUOIHOTEKOW pa3paboTaHbl B COOTBETCTBHHU C
[TonoxxenuneMm o 6ubmmorexke MBOY «Illkoma No109».
1.2. IlpaBwia mONB30BaHUS OWUOIMOTEKOM — IOKYMEHT, (DUKCHUPYIOIIMN B3aWMOOTHOIICHUS
MOJIB30BATeNsl ¢ OMOIMOTEKOW M ONPENeNIOMmUi OO TOPSIIOK OpPraHU3aluu 00CTyKUBAHUS
M0JIb30BaTeNeH, MOPAIOK JocTyma K hoHaaM OHOIMOTeK, IpaBa U 0053aHHOCTH MOJIb30BaTENIEH U
OMOTNOTEKH.
1.3. IIpaBo cBOGOHOTO M OECIIIIATHOTO MOJIH30BaHUS OMOJIMOTEKON MMEIOT YJaIIHecs U Tearoru
u apyrue padotauku OV, a Takke poAUTeNH yJaluxcs.
1.4. K ycnayram monp30BaTeNneld MpeAoCTaBISIFOTCS: (OHA Y4eOHOU, XyI0KEeCTBEHHOM,
CIIPaBOYHOM, HAy4HO-IIONYJIPHOM JMUTEPATYpPhl I YYalUXCA; METOJMYECKOW, HAay4dHO-
Ne1arornyeckKoi, CipaBOYHOM JTUTEPaTyphI IS IPEnoJaBaTesei:

— KHUTH, IEPUOJUYECKHE U3/IaHuUsl, BUACO3AINCH, YIIEKTPOHHBIE 0a3bl IaHHBIX U IPYTHE;

— copaBo4HO-OMOnHMorpaduueckuid  ammapar:  Karajord, KapTOTeKH,  CIPaBOYHO-

oubnuorpaduueckuii GoHA, peKOMEHATENbHbIE CIIUCKH JTUTEPATYyPhL;

— HMHIUBHUAYaJbHBIE, TPYIIIOBBIE M MAacCOBBIE (POPMBI pabOTHI C TIOJIH30BATEISIMH.
1.5. bubnuoTeka oOCTyKUBAET MOIb30BATEINCH!

— Ha aboHeMeHTe (BbIa4ya IPOU3BEACHUH IeYaTu Ha JI0M);

— B YHTaJIBHOM 3ajie, IJI€ MOJIb30BaTeNid paboTaloT ¢ JOKyMEHTaMH, KOTOpPBIE HA JIOM HE

BBIJIAIOTCS;

— ToiydeHue y4eOHOI IuTepaTyphbl BO BpEMEHHOE MOJIb30BaHUE U3 APYTUX OUOIHOTEK.

1.6. Pesxxum paboter 6ubmmotexu ¢ 9.00 1o 17.30 gacos. (mepepsiB Ha 06ex ¢ 13.00 mo 13.30).

2. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH MOJIb30BaTeJIei

2.1. [Tonp30BaTeh UMEET MPABO:
[Tonb30BaThCs ClIeIyIOMMMH OECIIATHBIMUA OMOINOTEYHO-NH(DOPMALIMOHHBIMU YCIyraMu:

— UMeTb CBOOOAHBIA JOCTyn K OMONIMOTEYHBIM (poHAaM M HMHGOPMALUK Ha Pa3IUYHBIX
HOCHUTEJISIX;

— TOJIydYaTh JOKyMEHTHI BO BPEMEHHOE MOJIb30BaHue U3 GpoHaa OMOIMOTEKH;

— TMOJIyYaTh KOHCYJbTAllUM U MPAKTHYECKYIO IMOMOIUIb B MOMCKE M BBIOOpE MPOU3BENCHUN
neyaTH U APYruxX UCTOUHUKOB MH(OpMaIum;

— TpOAJIEBATh CPOK IOJIb30BAHUS JOKYMEHTAMHU B YCTAaHOBIIEHHOM IOPSIJIKE;

— ToJy4yaTh Y4€OHUKH U KHUTU MO0 OMOIMOTEYHOMY a0OHEMEHTY;

— TI0JIb30BaThCs CIPABOYHO-OMOIMOTpapUUECKUM anmapaToM: KaTaJloraMi U KapToTeKaMu
Ha TPAJUIMOHHBIX U 3JIEKTPOHHBIX HOCUTENSX;

— TI0JIb30BAaThCs CIIPABOYHO-OMOIMOrpaduueckuM 1 HH(POPMAIMOHHBIM 00CTYKUBAHUEM;

— Tmony4yaTh OuOIMoTeuHO-OMbOIMorpaduueckre W WHPOPMAIMOHHBIC 3HAHUWS, HABBIKA H
YMEHUS CAMOCTOSITENILHOTO TI0JIb30BaHUs OUOINOTEKOM, KHUTOH, nHpOopMaLuei;

— TPUHHUMAThH YYaCTHE B MEPOINPUSATHUSIX, TPOBOAUMBIX OUOINOTEKOI;

— OKa3bIBaTh MIPAKTUYECKYIO TOMOIIb OUOINOTEKE;

— TpeboBaTh COOOCHNE KOH(PUICHIIMATBHOCTH TaHHBIX O HEM U MEepeyHe YUTAEMBIX UM
MaTepHasos;

— oOxayioBaTh JEHUCTBUS OMOIMOTEYHBIX pPAOOTHUKOB, YIIEMJISIONIMX €ro TMmpasa, y
nupektopa OVY.



2.2. ITonp3oBarens 00s3aH:

co0Jr01aTh MpaBuiIa MOJIb30BAHUS OMOJIMOTEKOM;

OepeXHO OTHOCHTHCS K KHUTaM, KypHAJlaM M ydeOHHKaM, IMOJY4YeHHBIM u3 (oHma
OuOMoTekH (He JeIaTh B HUX MOMETOK, HE BBIPBHIBATh CTPAHMIL U T. [I.), 000PYI0BAHUIO,
WHBEHTAPIO;

BO3BpAaIIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

HE BBIHOCUTH JIOKYMEHTHI M3 OMOJMOTEKH, €CIIM OHM HE 3alMCaHbl B YUTATEIHCKOM
dbopmysipe;

co0r01aTh B OMOIMOTEKE THUIIMHY U TTOPSJIOK;

MI0JIb30BATHCS IICHHBIMH U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B UUTAIILHOM 3aJI¢;

IPY TOJTYYEHUH TOKYMEHTOB U3 OMOINOTEYHOTO (POHIAa IPOCMOTPETH UX B OMOIHOTEKE U
B cliyuae oOHapykeHus 1e()eKTOB COOOIUTh 00 3TOM OHOIMOTEKAPIO, KOTOPBIA CHEIAeT
Ha HUX COOTBETCTBYIOIIYIO IIOMETKY;

pacnuchIBaThCS B KHWOKHOM (OpMYJISipe 3a KaKIOe TOIy4eHHOe H3JaHue (Kpome
yuamuxcs 1-4 kiaccoB);

[P yTpaTe U HEYMBINUICHHON MOpYe JJOKYMEHTOB 3aMEHUTh TAKUMH K€ JIMOO KOTUSMU
WIH U3JAHUSMU, NPU3HAHHBIMA OWOJIMOTCYHBIME PaOOTHHKAMU paBHOIICHHBIMH. [Ipu
HEBO3MOXKHOCTH 3aMEHBI BO3MECTHUTh PEATbHYIO PHIHOYHYIO CTOUMOCTD HU3JIaHUS;

HE HapylIaTh MOPSIOK PACCTAHOBKH JOKYMEHTOB B ()OHIEC OTKPBHITOTO JIOCTYIIA;

HE BBIHUMATh KapTOUEK M3 KAaTaJIOTOB U KapTOTEK;

MOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOM M0 UCTEYCHUU CPOKa OOYYCHHUS WM paObOThI B
00111€00pa30BaTEILHOM YUPEIKICHUU.

3. O0s3aHHOCTH ONOJINOTEKH

3.1. bubnnoreka o0s13ana;

oOecnieunTh O€CIUIaTHBIM AOCTYNn K OMONIMOTEYHBbIM (OHAAM U OECIUIaTHYIO BbIIAYy
JIOKYMEHTOB BO BPEMEHHOE I0JIb30BAHHUE;

o0ecreynTh ONEepaTUBHOE M KAUECTBEHHOE OOCIIy)KMBAaHME I0JIb30BaTENCH ¢ Y4ETOM HX
3aIpoCoB;

CBOEBPEMEHHO  MHGOPMHUPOBATH  Mojb3oBaTenell 000  BCeX  HOBBIX  BHJAX
IIPEIOCTABIISIEMBIX YCIIYT;

IPEJOCTABIIATh B I0JIb30BAaHHE KaTaJOI'M, KapTOTEKH, 3JEKTPOHHbIE O0a3bl JaHHBIX,
OCYIIECTBIIATh Apyrue GopMbl ONOINOTEUHOTO HHPOPMUPOBAHUS;

u3y4yaThb OTPEOHOCTHU MOJIb30BaTeNIel B 00pa3oBaTeabHON HH(OPMAIIHH;

o0ecnevnTh MoJIb30BaTeIe TOKyMEHTaMU B KaHUKYIISIPHOE BpeMsi;

MIPOBOAMTH B HayaJle y4eOHOr 0 Tojia eXKEroAHYIO MepeperucTpalfio nojab30BaTeIei;
00eCreynTh COXPaHHOCTh M PallMOHAIBLHOE UCIIOIb30BaHUE OMOINOTEYHBIX (POH/IOB;
IPOBOJUTH MEJIKHIM PEMOHT KHUT, IPUBJIEKast K 3TOH paboTe akTUB OMOIMOTEKH;
Croco0CTBOBATh (POPMUPOBAHNIO OUOTMOTEKH KaK IEHTpa pabOThI C KHUTOM;

BECTH YCTHYI0 M HArJSIIHYI0 MacCOBO-MH(OPMALMOHHYIO pPabOTy; OpPraHHM30BBIBATH
BBICTaBKH, OuOnnorpaduyeckue 0030pbl, JIUTEpPATypHbIE Beuepa, WUIPbl, MPa3gHUKU U
JIpYyTrue MepOIpHUSITHS;

co3/1aBaTh KOM(OPTHBIE YCIOBUS JUIsl pabOThI MOJIb30BaTENCH;

o0ecneynThb y100HBINH peXUM paboThl OMOIMOTEKH;



— OTYUTHBIBATHCA O CBOGI>'I HCATCIIBHOCTU B COOTBCTCTBUU C HOJIO)KGHI/IGM 0 6H6HHOT€K€
nepen agMuHucTpanuei OV,

4. Ilopsaaok moib30BaHUS OUOJIMOTEKOMI

4.1. 3anuce oOyyaromuxcsi 001eo0pa3oBaTeIbHOTO YUPEKICHUS B OMOIHOTEKY MPOU3BOIUTCS
[0 CIIMCOYHOMY COCTaBy Kjacca B HMHIMBUAYAJIBHOM TOPSJIKE, MEAArOTHUYECKUX W JIPYTruX
pabotHukoB OV, ponuteneil (MHBIX 3aKOHHBIX MTPEICTABUTENEH) 00YJaIOUIMXCS 110 TACOPTY;
4.2. Yurarenbckuil popMymsip sIBISIETCS JOKYMEHTOM, MOATBEPKIAIOIINM IPABO MOJIb30BAHHS
OMOINOTEKO;

4.3. Yurarenbckuii Gpopmyisip GUKCHPYET ATy BBIAAYU MOJIH30BATENIO JOKYMEHTOB U3 (OHIA
OMOINOTEKH.

4.4. Tlpu 3anucu moJb30BaTeNb JOJIKEH 03HAKOMUTHLCS € TIPaBUIIaMU MOJIb30BaHUs OMOIMOTEKON
U TIOJITBEPIUTH 0053aTEIbCTBA UX BBIMOJIHEHUS CBOCH MOAMKUCHIO B UUTATEILCKOM (hOpMYyIIspe.
4.5. O6MeH uTepaTypbl MPOU3BOJUTCS N0 TPAPUKy PabOThI OMOIHOTEKH.

5. IMopsinok moJib30BaHUSA A00OHEMEHTOM

5.1. Ilonb30BaTens UMEET PABO B3ATh HA A0OHEMEHTE BO BPEMEHHOE I10JIb30BaHUE HE 00jIee ABYX
JIOKYMEHTOB OJTHOBPEMEHHO.
5.2. MakcuManbHbIe CPOKH TIOTIH30BAHMUS JTOKYMEHTAMH:

— y4eOHHKH, yueOHbIE TOCOOUS - yIeOHBIH TOI;

— Hay4yHO-TIOIYJISIpHbIE, IO3HABATENbHAs, XyJOKECTBEHHAs IUTeparypa - 1 MecslL;

— NepHOAMYECKUE U3JIaHMs, U3/JaHUs OBBIILIEHHOI0 cripoca — 15 qHel.
5.3. [Tonp3oBareny MOTYT NPOJUIUTE CPOK I0JIb30BaHUS JOKYMEHTAMHU, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH.

6. HOpHIlOK MOJIb30BaHUA YUTAJBHBIM 3aJ10M

6.1. JlokyMeHTHI, peTHa3HaYeHHBIC IS pa0OTHI B UNTAILHOM 3aie, Ha JIOM HE BBIIAIOTCSI.

6.2. DHIMKIIOTIEINH, CTIPABOYHUKH, PE/IKHE, [IEHHBIE U MMEIOIIHECS B €JMHCTBEHHOM dK3EMILISIpe
JIOKYMEHTBI BBIAAIOTCS TOJIBKO JIJIsl paOOThI B YUTAJILHOM 3aJI€.

6.3. Uucmo JOKYMEHTOB, BBIABAEMBIX B YHUTAJIHHOM 3aJle, HE OTPaHUYNBACTCA.

7. IlopsaAnok padoThl ¢ KOMIIBIOTEPOM, PACIIOJI0KEHHBIM B OHOIHOTEKE

7.1. Pabota ¢ KOMIBIOTEPOM YYaCTHHUKOB O00pa3oBaTelIbHOIO Ipoliecca IMPOU3BOAUTCS B
HNPUCYTCTBUM COTPYIHHKA OUOITMOTEKH.

7.2. Paszpemraercst paboTa 3a OJHUM IE€PCOHAJIBHBIM KOMIIBIOTEPOM He 0Oojiee JIByX YEJIOBEK
OJIHOBPEMEHHO.

7.3.3anpemntaetcst oOparnieHue k pecypcam HTEepHETa, IpeaararoiuM oriary.

7.4. I1o Bcem Bonpocam noucka nHpopmanuu B MIHTepHeTe 1ob30BaTelNb J0KEH 00palaThes K
pabOTHHUKY OMOIMOTEKH,

7.5. Pabota ¢ KOMIBIOTEPOM TPOM3BOJUTCA COTJIACHO YTBEPXKICHHBIM CAHUTapHO-
TUTUEHUYECKUM TPEOOBAHUSM.



