Paccmotpeno u

PEKOMEHIOBAHO K YTBEPIKICHHUIO
IEarOrH9eCKUM COBETOM
mpotokon Nel ot 28.08.2025

IIOJIOKEHHUE
0 CHHUKeHWH JOKYMeHTAIHOHHOM Harpy3KH neJarorudeckux pa00oTHHKOB

1. O0mue moJI0KeHAS

1.1. Hacrosmiee [TonoxkeHne O CHIDKEHUH NOKYMEHTAIIMOHHOM HAarpy3KH II€arorn4ecKux pabOTHUKOB
(maree — IlomoxkeHHWe) OIpeNeNsieT LeNd, 3aJady, NPUHIAIE, NOPSOOK OPraHH3allud X KOHTPOJLA
paboTEl IO COKpamICHUIO HEOOOCHOBAaHHOM NOKYMEHTAIlMOHHOM M OTYETHOM HArpy3kd pabOTHHKOB
00pa3oBaTeIbHOM OpraHu3aIii.

1.2. Tlomoxenue pa3paboTaHO B MENIX PAlHOHAIBPHOTO WCIONB30BaHUS pabodero BpeMEHH
IIeIarOTHIECKUX PabOTHHUKOB, OOECIEUeHUsT IIPUOPHUTETa HENOCPEACTBEHHOW IIeJarorM4ecKoH
JESITebHOCTH, HCKJIIOUeHHs HEOOOCHOBAHHOTO NyONMMpOBAaHUS CBEINCHMH M ONTHMH3ALUA
BHYTPHIIKOJIBHOTO JIOKYyMEHTOO00POTA. ‘ '

1.3. TITonoxenue pacpoCTPaHIETCs Ha MEJarornIecKux pabOTHUKOB 00pa3oBaTeNbHOM OpraHu3aiuy, a
TAaK)K€ Ha pPYKOBOIWTENEH ¥ WHBIX pabOTHHKOB B YacTH OpraHM3allUd JTOKYMEHTO00O0poTa,
bopMupOBaHUS 3aPOCOB WHGOPMALIUH U OTOTOBKY OTYETHBIX MAaTEPHAJIOB.

1.4. TTono)xeHue MpUMEHSIETCS ¢ yIETOM AeHCTBYIOMIET0 3aKkoHOiaTeNnbcTBa Poceniickod Penepanuu B
chepe obpa3oBaHMs, HOPMATHBHBIX IIPAaBOBEIX aKTOB  (helepallbHOIO, PErHMOHANBHOIO H
MYHHUITUIIATBHOTO YPOBHS, pETYIHPYIOMHX JAEATENPHOCTh O0pa3oBaTelbHBIX OpraHu3aludl |
MEarOrMYecKuX pabOTHHKOB, a TaKKe JIOKATBHEIX HOPMAaTHBHEIX aKTOB 00pa3oBaTENbHOH
OpraHu3aIvy.

1.5. Ilpu mpuMeHEHUM HACTOAMIETO [10MOKEHUS YIUTHIBAETCS YCTaHOBIEHHBIN (henepanbHbli IepeueHb
JOKYMEHTOB, ITOJTOTOBKA KOTOPBIX OCYIIECTBILIETCS MIeIarornIecKuMU paObOTHUKAMHU IIPH peali3alui
OCHOBHEIX 00111€00pa30BaTeIbHBIX IIPOTPAMM M UHBIX 00Pa30BaTEIbHEIX IPOrPaMM.

1.6. Hacrosmee IlonokeHne He OTMEHSET OO0S3aTENBHYIO JOKYMEHTALMIO, IIPEXYyCMOTPEHHYIO
3aKOHOHATeNbCcTBOM Poccuiickoit ®emepanvu, w He 0cBOOOXKmaeT pPaOOTHHKOB OT BBINOHEHHS
YCTaHOBJICHHBIX HOPMAaTHBHEIMHU IIPABOBBIMH aKTaMK 00s3aHHOCTEH.

1.7. Ecix HOpPMAaTHBHBIM IIPaBOBEIM aKTOM YCTaHOBJIEHA OOS3aHHOCTb BENEHHS OIPEAEIEHHOTO
JIOKYMEHTa, COOTBETCTBYIOIIEee TpeOOBaHUE COXpAHSETCS HE3aBHCHMO OT IIOJIOKEHHM HACTOSIIETO
TTomoxenus.



2. llenn u 3amaun

2.1. Meanto nacrosmero Ilooxenns ABJIAETCH

co3faHne B 06pa3oBaTENbHON OpPraHW3al[i¥ YCIOBHU JUII CHCTEMHOIO CHHKEHHS HEOOOCHOBAHHOH
JOKYMEHTAIHOHHON HArpy3KH Ha [eJaroTHYeCKHX PabOTHHKOB M BBICBOOOKIEHUs pabodero BpeMeHH
UL HETTOCPEICTBEHHOM 00pa3oBaTeIbHOH B BOCIIUTATENBHON NeATEIEHOCTH.

2.2. OCHOBHBIMH 3a1a9aMH ABJIAOTCH:

2.2.1. BEIABIICHHE M UCKITIOUEHHE TyOIUpPYIOMEH TOKYMEHTAIINH,

2.2.2. HefOMyIIeHre He0OOCHOBAHHOTO YBEINYCHHS KOMIECTBA OTIETOB 1 TabIIuLL;
2.2.3. coKpaIeHne KOJTHIECTBA PA3OBEIX 3aIPOCOB HH(DOPMAIIHH;

2.2.4. HCKITIOUEHHE IOBTOPHOTO MPENIOCTABICHHUS yiKe HMEIOIIMXCs B IIKOJIE CBEICHHH;
2.2.5. yaudukamus GopM JOKYMEHTOB,;

2.2.6. COBEPIIEHCTBOBAHUE IIEKTPOHHOTO JOKYMEHTO000POTE;

2.2.7. onTMHU3aNus BHYTPUIIKOJIBHOIO KOHTPOJIA,

2.2.8. panuoHaIbHOE INTAHAPOBAHHE MOHUTOPHUHIOB;

2.2.9. CHUKEHME BPEMEHHEIX 3aTpaT IIeIaroru4eCKux pabOTHUKOB Ha MOATOTOBKY aJIMHUHUCTPATHBHON
OT4ETHOCTH;

2.2.10. noBsimenne 3O GEKTUBHOCTH YIIPABICHIECKHUX PEIICHHUH;

2.2.11. co3manue Ipo3pagHoi CHCTEMEI GOPMUPOBAHMS U MIPEOCTABICHIUS OTIETHOCTH.

3. OcHOBHBbIE IPHHIHIIBI

Pa6oTa 10 CHIKEHMIO JOKYMEHTAMOHHON HAarpy3KH OCHOBEIBAETCS HA CIAYIOMUX IPHHITHIIAX.

3.1. lIppHUOAT 3aKOHHOCTH

JloKyMeHTaMOHHas Harpy3ka GopMupyeTes ¢ yIETOM JEeHCTBYIOMMX HOPMAaTHBHBIX IIPABOBBIX AKTOB.

3.2. IpuHIHI HOPMATHBHOH 000CHOBAHHOCTH

Kaxmoe 00s3aTeNpHOE Tp€6OBaHI/I€ 0 IIOATrOTOBKE JOKYMEHTa OJDKHO HMCTh COOTBCTCTBYIOIIEE
HOPMaTHBHOE, JIOKAJIbHOC HIIH 00BLEKTHRHOE YIIPaBIICHYECKOE OCHOBAHHC.

3.3. IlpuHUHD HEOOXOMUMOCTH

JlokyMeHT GOpMHpYETCS TOTBKO B CIIydae, eCiH CoIepyKamascs B HEM HHQOpMaNus HeodXommma il
pealn3alii 0OPa3OBATENBHOIO IPOLECCa, BHIIOMHEHHsS HOPMATUBHOTO TPeOOBaHHS, KOHTPOILL 6o
IPUHATUS YIIPABIEHIECKOTO PENICHHUS.



3.4. IIppHIHAT OTHOKPATHOT0 BHECEHHS HH(OPMALIHH

OfHU M Te XKe CBEIEHHs II0 BO3MOXKHOCTH BHOCSTCS ONUH pa3 U HCIOIB3YIOTCS IS Pa3THIHBIX
yIIpaBIeHIECKHX Henel 6e3 moBTopHOro coopa.

3.5. lIpuHOEN HeAOMymeHHs Xy0IapoBanus

He pomyckaeTcss IapajulelbHOS BEIEHHE HECKONBKUX JOKYMEHTOB, COACPYKAIlUX ONMHAKOBBIC HIIHA
CYIECTBEHHO COBIIAAIONIAE CBENEHNUS, €CIU COOTBETCTBYIOMAs YIPaBIeHIECKas 3a1a4a MOXKeT OBITh
perIeHa OJHIM JOKYMEHTOM.

3.6. Ilpuauun yHApHUKaANHA

JIyist OMHOTHUITHEIX TIPOIIECCOB UCIOMB3YIOTCS €AUHEIE HOPMEI TOKYMEHTOB.

3.7. Hpuanun nugpoBH3aluH

IIpy HAIMYHH TEXHHIECKOH BO3MOKHOCTH M COOTBETCTBYIOMIETO IPABOBOIO OCHOBAHUS IIPEAIOITEHHE
OTIA&TCs DIEKTPOHHOMY MPENCTABICHHIO U 00paboTke HHOPMAIIKH.

3.8. [IpuHUHD MHHAMAJIBHOM J0CTATOYHOCTH
O65EM 3ampariBacMoil HHGOPMAIUU JOIDKEH COOTBETCTBOBATH e €€ IIOTyICHHU.
3.9. [IpuHIHI PANHOHAILHOI0 HCIO0IL30BAHMS Pa004yero BpeMeHH

Opranmzanns JOKyMeHToOoO0OpoTa He JO/DKHA HEOOOCHOBAHHO IPEISTCTBOBATH  BHIIONHEHHUIO
[eJaTOTHYECKAMHI PaOOTHUKAMH OCHOBHBIX TPYJOBBIX (DYHKIIHH.

4. Buapl J0OKyMEHTANHOHHOM HArpy3KH

4.1. B obpasoBaTenbHOl OpraHM3anvi IOKyMEHTAIMOHHAS Harpyska IIEJarorudecKuX pPabOTHHKOB
MOYKET BKJIFOUATh:

o 00S3aTETBHYIO JOKYMEHTAIUIO;

e JIOKYMEHTAILHIO, IPELYCMOTPEHHYIO JOKAJILHEIME HOPMATHBHBIMU aKTAMHU;
e JOKYMEHTHI BHYTPUIIKOIBHOIO KOHTPOILS,

e  aHAIUTHYCCKUE MATEPHAIIBL;

e MOHHTOPHWHIOBBIE MATEPUAIIEI;

e DPa30BBIC YIIPABICHYECKUE 3aMIPOCEI;

e uHGMOPMAIHIO 110 BHEMIHUM 3aIpoCcaM;

e JIOKYMEHTBHI METOAWIECKOH paboTel;

e JIOKYMEHTHI BOCIHUTATEIIFHON paboTH;

e JIOKYMEHTHI TPOPHUIAKTHIECKOH paboTEL;

e UHBIE MAaTEPUAJIbI, CBSI3aHHBIE C BEIIIOITHEHUEM TPYAOBEIX 00S3aHHOCTEH.

4.2. Bce MOMOTHUTENBHBIE HOPMEI JOKYMEHTAIIUH [IOIEKAT OLICHKE Ha IIPEIMET HX HEOOXOIUMOCTH.
4.3. BpeneHue HOBOM (OpPMBI JOKYMEHTa HE JODKHO aBTOMAaTHYECKH O3Ha4aTh BBEICHHE

JOTIONTHATEIIFHON IOKYMEHTAIIMOHHON HArPY3KH, €CII HeOOXOIMMBIE CBEIEHHUS MOTYT OBITh BKIIFOUCHBI
B YK€ CYIIIECTBYIOIIUHA JOKYMEHT. '



S. Ilopsinox BBeieHUSI HOBOI TOKYMEHTAIIAH

5.1. Ilepen BBeneHHEM HOBOI (OPMBI JOKYMEHTA OTBETCTBEHHOE JIOJKHOCTHOE JIMIIO OIPEICIIIET:

1. memns JOKyMEHTa;

2. HOpPMAaTHBHOE WU YIPaBIEHYECKOE OCHOBAHUE;

3. Kpyr paOOTHUKOB, OOS3aHHEIX €T0 3aIOHSITE;

4. TEepUOOUIHOCTS;

5. CpOK IIpENCTaBICHHUS;

6. MECTO XpaHEHUS;

7. CpOK XpaHEHUS;

8. cnocob mpeaocTaBIeHHUS;

9. BO3MOYKHOCTb MOTYYEHHS HHGOOPMAINU U3 yKEe UMEIONUXCS HCTOYHUKOB;
10. HaTM9Me aHAJIOTUYHON JOKYMEHTAIUH.

5.2. IIpu HanuYuw aHATOTHYHOU (OPMBI B IIEPBYIO OUEPEb PACCMATPUBAETCS BO3MOYKHOCTD:

e ¢ UCIIOIBL30BAHUS,

e H3MCHEHHS,

e  paCHIMpPEHHs;

e 0OBEIUHEHUS C HOBOH HOPMOI;
e OTMEHEHI OHOH U3 dpopm.

5.3. He momyckaeTcs BBEAEHHE HOBOM TaOIIHIIBI HITH OTYETA TONBKO C IIENBIO MOTydeHHs HHQOPMAIUH,
KOTOpast yXKe COJEPXKUATCS B IPYTOM JTOKYMEHTE.

5.4, Tlpy OpUHATHA PEIICHUs O BBEICHHWH JOIOIHUTENbHON (GOPMBI JOKYMEHTa PYKOBOAMTEND HJIA
OTBETCTBEHHOE [IOJUKHOCTHOE JIHIO MO/DKHO OIPENeNUTh KOHKPETHYIO YIIPaBIEHYECKYIO IENb €€
HCIIOTE30BaHHUSL.

5.5. IIpx OTCYTCTBHH TaKOH IeNH BBEJCHIE JOTIOTHUTEIFHON (GOPMBI HE OCYIMIECTBIIAETCA.

6. Ilopsimok paboThI ¢ pa30BBIMH 3alIPOCAMH

6.1. Pa3oBerit 3ampoc HHGOPMAIHH Y IIeAarorndeckoro paboTHUKA JOIDKEH CONEPIKaTh:

e IIEJB;

¢  KOHKPETHHIH TepedeHb HeoOXOMUMBIX CBEICHNH;
e (opmy IperocTaBIEHU;

e CpOK;

e OTBETCTBEHHOTO 3a cOO0D;

e OCHOBaHHE 3aIpoca.

6.2. Tlepen HampaBJIeHHEM 3aIIpOCa OTBETCTBEHHOE JIUIIO IIPOBEPSAET HATHIHNE HEOOXOUMBIX CBEICHUMU!

e B DJIGKTPOHHOM JKYypHAJIE;

e B JICUCTBYIOIUX IIJIAHAX;

e B IIpUKa3ax;

e B IIPOTOKOJIAX;

e B paHee IPEJCTaBICHHEIX OTYETaX;
¢ B HH(POPMANMOHHBIX CUCTEMAX;

e B WHBIX JOKYMEHTAaxX IIKOMIEL



6.3. Ecnm cBemeHMs yXe HMEIOTCS B PACIOPSUKEHHH O0pa3oBaTebHOM OpraHW3alldHd, MOBTOPHEIH
3aIpoC  [EJarory He OCYNIECTBISIETCS, KpPOME CJIydaeB, KOTAa I[OBTOPHOE IPEIOCTABICHUE
IPEeyCMOTPEHO HOPMATUBHBIMHU TPeOOBAHUAME HITM HEOOXOIMMO IS KOHKPETHOM MIPOLEAYPEL.

6.4. Ilpun HEOOXOMMMOCTH HONydIeHUs HH(QOPMAINH 110 HECKONBKHM CBSI3aHHBIM BOTIPOCAM 3aIpoc 110
BO3MOXHOCTH (OPMHPYETCS B eIUHOM hopme.

6.5. CuctemMaTHdeCKre Pa30BhIe 3aIPOCH], IMEIONIHE TOBTOPSIOIIKICS XapaKTep, MOAJIEKAT aHaIH3y Ha
IpeIMEeT BKJIIOYEHHUS COOTBETCTBYIOMmEH HMHQOpPMAIMH B €IUHBIA IUIAHOBBIA MOHUTOPHHT JIHOO

CYIIECTBYIONIYIO (HOPMY JOKYMEHTA.

7. EnnHbiil peecTp 10KyMeHTAIIHA

7.1. B obpa3oBaTenpHOM oOpraHuzamuu QopMupyercs PeecTp MOKyMeHTAaIWMH MeXaroragecKux
PaGoOTHUKOB.

7.2. PeecTp pekoMeHIyeTCs BECTH IO hopMme:

Kro Cpoxk Mecro
Joxymen Ilepuoguunoc OcHoBaHH P Ananornud Pemenn
No 3amoJiHse IpeaocTaBJieH XpaHEHH
T Th e pie popMbI €
T as a1

7.3. B peectpe oTIETBHO BEIIEISIOTCS:

e JIOKYMEHTHI, 00sI3aTeNbHbIE B COOTBETCTBUH C 3aKOHOIATENECTBOM;
e JIOKYMEHTEHI, YCTaHOBJIEHHbIE JJOKATHHBIMH aKTaMU;

e JIOKyMEHTEI, HCIIONIE3yEeMbIE IJIsI BHYTPEHHETO YIIPAaBIICHHUS;

e BpEMEHHbIE MOHUTOPHHTOBBIE HOPMEI;

e pa30oBBIE POPMEL.

7.4. PeecTp mepecMaTpuBacTCsS HE pPeKe OJHOTO pa3a B IOJl, & TaKKe IIPU U3MEHEHWH HOPMAaTHUBHBIX
TpeOOoBaHUH.

7.5. OTBETCTBEHHBEIM 3a BeIEHHWE peecTpa SBIETCS 3aMECTHTENb JHUpeKTopa 10 yd4eOHOo-
BOCITUTATENbHOHR padoTe.

8. JlokyMeHTANAS eJarorn4ecKux paboTHAKOB

8.1. Ilemarormueckuwe pabOTHHKH BeXyT OOSM3aTENBHYIO JOKYMEHTAllUI0O B COOTBETCTBHH C
3aKOHONATENLCTBOM — Poccuiickoit  ®emepanmmd ©W  JIOKATGHBIMH —~ HOPMATUBHBIMH — aKTaMH
00pa3oBaTeIbHOM OpraHu3aIii.

8.2. Ilemarormueckuit pa6OTHHK HC IOJDKCH IIOBTOPHO MIPEOOCTaBJIATH CBEICHUS, KOTOPBIC YKC
HMCIOTCS B PacCIlOpsKCHUUA OﬁpaBOBaTeHLHOfI OpraHm3anuyd, €CJIK HWHOE HE IPEAyCMOTPEHO
HOpMaTHBHBIMHI Tpe6OBaHI/I$IMI/I.

8.3. Ilpu mocTymIeHHH JOTIOTHATEFHOTO 3aIIpoca eAarornaeckuii paboTHHK BIIPABE YTOYHUTE:

e  IIEJIb 3AIIPOCa;

e CpOK;

e (opMy IIpenOCTaBICHNUS;
e  OTBETCTBEHHOE JIUIIO;



e OCHOBaHHE HEOOXOAUMOCTH IIpEOOCTaBIICHUA I/IH(l)OpMaIII/II/I.

8.4. Ecnu memarormdeckuii paOOTHHK CYMTACT, YTO 3alpammBacMas HH(opMalus yKe HMEETCs B
MIKOJIe, OH HHGOPMHPYET 00 S5TOM COOTBETCTBYIOLIETO 3aMECTUTEILA THPEKTOPA.

8.5. B cnyuae BeIBICHHS IyOmupyrommx GOpM IIefarorudeckuii pabOTHHK BIIpaBe BHECTH
npeioxkeHne 06 uX 06 beAUHEHNH JIH00 HCKITFOUCHHUH.

9. OnTHMH3aNUsA BHYTPHIIKOJILHOI0 KOHTPOJISA

9.1. IMnaumposanme BIIIK ocymecTBisfercs ¢ y4€TOM INPHHIMIE MHHAMAIBHOM [OCTATOYHOCTH
JIOKYMEHTOB.

9.2. IIpu IpPOBEJEHHH OJHOTO KOHTPOJIBLHOIO MEPOIPHATHS HE CIENyeT TpedOoBaTh OT Iexarora
HECKONBKO JOKYMEHTOB, TIOATBEPKNAIONMX OMMH M TOT e (aKT, eci Takod (akT MOXKeT OBITh

TIOITBEPKAEH OJIHUM JOKYMEHTOM MM JAHHBIMH HH(OPMAIMOHHON CHCTEMEL.

9.3. Pe3ynpTaThl paHee IPOBEAEHHOTO KOHTPONIA MOTYT HCIONB30BATBCS IPH IHMOCIEAYIOIIEM
IUTAaHUPOBAHUH, €CJTA OHU COXPAHSIOT aKTyaJlbHOCTb.

9.4. KOHTpOJIbHbIE MEPOTIPUSATHS TOIDKHBI HIMETh KOHKPETHYIO LIeJIb ¥ 3aBEPIIaThCS YIPABICHICCKUM
BBIBOJIOM JTHOO PEIICHUEM.

9.5. He momyckaercst IpOBeeHIEe MOHUTOPHHIOB U IIPOBEPOK, PE3yIbTaTEl KOTOPBIX HE HCIIOIB3YFOTCH
B YIIPaBICHYECKOH NEeATEIEHOCTH.

10. AmaTdTHYECKHE COIPABKH H OTYETHI

10.1. AHaIUTHYECKHE CIPABKH JOJDKHEL COIEP/KATh TONBKO HH(POPMAIHIO, HEOOXOIUMYO JULT aHAIH3a
BOTIPOCA W IPUHATHUS PEIICHHU.

10.2. PexomenyeMas CTpYKTypa aHAIMTHYECKOHN CIIPaBKH:

1. ocHoBanue;

2. Telb;

3. aHamM3 GaKTHIECKOIO COCTOSHHS,
4. BLISBIEHHBIC IPOOIIEMBL;

5. BBIBOJHI,

6. TpPEIIOKECHUS;

7.

IIPUJIOKCHUA IIPU HCO6XOJII/IMOCTI/I.

10.3. He pekoMeHIyeTcs BKIIOUATh B QHAINTHIECKYIO CIPaBKy Oomblne OOBEMEL nHbOpMAaLUH,
KOTOpast He UCTIONB3YETCS AJLA IPHHATHS PEIICHS.

10.4. JInist THIIOBBIX BOIIPOCOB HUCIOIB3YIOTCS YHEGHIMPOBAHHBIE QOPMBI aHATHTHYECKHX CIIPABOK.

11. MoHHTOpPHHTH

11.1. MOHHTOPHHT HpPOBOJMTCS NpPY HATHIMH OOBEKTHBHOH HEOOXOINMMOCTH  IMOJTyYEHHS
CHCTEMATH3UPOBAHHOU HH(OPMAIIHH.



11.2. Ilpu pa3paboTke MOHHTOPUHTA OIIPEAEIIAIOTC:

e IIEIIb;
e IIOKa3aTENH;
o IIEPHON;

e HUCTOYHHUKY WHPOpMANUH,

e OTBETCTBEHHEIC JIHIIA,;

e crocob 00paboTKy JaHHBIX;

e  IIPEAIOJIaraeMoe YIIPaBICHIECKOE PEIICHHE.

11.3. KonnuecTBo moxaszarteleil JOMKHO COOTBETCTBOBATE L€l MOHUTOPHHTA.

11.4. He pomyckaeTcs BKIIOYEHHE IIOKa3aTeNledl HMCKIIOYUTEIBHO pajd yBEIMYCHUSA o0néMa
OTYETHOCTH.

11.5. Ilpu mpoBeIeHMH MOBTOPHOTO MOHHMTOPHMHIA HCIIONB3YIOTCS PAaHES MOTy4CHHBIC NAaHHBIC, €CIH
OHHM aKTyaJIbHEL

12. DaeKTpOHHBIA JOKYMeHT0000pOT

12.1. B 06pa3oBaTensHOH opranu3amuu GOpMUPYETCs SNEKTPOHHBIN 6aHK yHHQUIMPOBAHHEX GOpM.
12.2. B anektponHOM GaHKE MOTYyT pa3MeIaThbCs:

e (GOpMEI OTIETOB;

o  AHATHTUYIECKUE CIIPABKHU;
e MOHHTOPHWHTH;

e  TIPOTOKOJIH;

e IUIAHE

e  TaOJIHIEL,

e  HHCTPYKIIUH;

e 00pas3Irel 3aOIHEHH.

12.3. OTBETCTBEHHEIM 3@ aKTYaJbHOCTh 3TEKTPOHHOrO 0OaHKa sIBJSIETCS 3aMECTUTENH AHPEKTOpa TIO
BOCIHUTATEILHON M yueOHO-BOCIHTATEIFHOHA paboTe.

12.4. Ycrapepmme GOpMBl MOMIEXKAT yOAICHHIO H3 pabodero pmocryma JimbOO MapKMPOBKE Kak
HEaKTyaJIbHBIE.

12.5. He nomyckaeTcs OJHOBPEMEHHOE HCIIONB30BAHHEE HECKONBKUX Pa3IMYHBIX BEPCHH OJHOH M TOH
7K€ IIKOIBHOM (hopMBI 63 COOTBETCTBYIOIIETO OCHOBAHHSL.

13. Kasiennappb 0T4€THOCTH

13.1. B o6pazoBarensHOM opranu3anuy hopMHpPYETCs eIUHbIH KaleHIaph PEryIPHOH OTIETHOCTH.
13.2. B xaeniape yKka3blBarOTC:

e HaNMCHOBaHHE OTYETA,
e OTBETCTBCHHBIH,

e TIEpUOL;

e CpPOK;

e (dopma;



e II0Iy4arelib.

13.3. BremnaHOBEIE 3ampOCHl HE JMOJDKHBI Ge3 HEeOOXOMMMOCTH HapymlaTh yCTAHOBJICHHBIN rpadux
paboTHI MeAarormaeckux pabOTHHKOB.

13.4. Tlpu HamW9uu BO3MOKHOCTH HECKONBKO 3alpOCOB OJHOM TEMAaTHYECKON HAIPaBICHHOCTH
00BEqUHAIOTCS B OJIUH.

14. PaGoTa ¢ BHeITHAMH 3alIpOCaAMH

14.1. BremHHe 3ampochl, MOCTYHNAIOMKHE B  00pa30BaTEIbHYIO  OPraHU3aIMIO,  IOAJIEKAT
IpeBApPUTEEHON 00paboTKe aIMUHUCTPAIIUEH.

14.2. Tlepen mopy4eHreM Iearory INoArOTOBKHM HH(POPMAIIUH OLPE/CIIeTCs:
e HAJINYKE COOTBETCTBYIONIMX CBEACHUH B IMIKOJIE;
e BO3MOMKHOCTB IIPENOCTABIEHN HHGOPMAIMH Ha OCHOBAHUH Y)KE& NMEIOIUXCS JOKYMEHTOB;
e HeOOXOIMMOCTH YIacTUs IIE1arora;

e CPOK BBIITOITHCHUSI.

14.3. He pomyckaercs aBTOMATHYECKOE IIEPEHANpPaBICHHE KaXJOro  BHEMIHETO  3ampoca
HEMIOCPEICTBEHHO MeIarorHIecKoMy PabOTHUKY 6e3 IpeaBapUTEFHOrO aHAIN3a aMAHUCTPAIIHCH.

14.4. IIpu Hanuuuu HEOOXOIUMBIX CBEIEHMH B aIMWHUCTpAIMH [OJTOTOBKA OTBETA OCYMIECTBIACTC
HEHTPATM30BAHHO.

15. OTBETCTBEHHOCTD JOKHOCTHBIX JIHIY

15.1. JIomKHOCTHBIE Julla 00pa30BaTeNbHOM OpraHu3aliy HECyT OTBETCTBEHHOCTH 3a OpPTaHU3allMIo
JTOKyMEHTO060pOTa B IIpe/ieiaX CBOUX JOMKHOCTHEIX O0S3aHHOCTEH.

15.2. Tlpu opMHUpPOBAHHH HOBOTO OTYETA MM TAOTHIEI OTBETCTBEHHOE JHMLO JOIDKHO OOECTICYHTH
060CHOBAHHOCTL HEOOXOIUMOCTH COOTBETCTBYIOMIErO JOKYMEHTA.

15.3. PYKOBOIMTENM CTPYKTYypHBIX IIOAPA3HENEHHH W METOIMYECKHX OOBCAMHEHHH HECYT
OTBETCTBEHHOCTD 3 HEIONYIMIEHHe HeOO0CHOBAHHOTO AyOTHPOBAHHs JOKYMEHTAlMH B IPe/esax CBOCH

KOMIICTCHIIUH.

15.4. Tleparornyeckue pabOTHHKK HECYT OTBETCTBEHHOCTE 33 CBOEBPEMEHHOE M JIOCTOBEPHOE BENICHNE
00s3aTeIbHON JOKyMEHTALlUH.

16. MonuTopuur peannsanud Ilonoxenus

16.1. KonTpons peanu3allud HACTOAMETO IIONOKCHHUsI OCYMIECTBIACT IHPEKTOP 00pa3oBaTEIbHON
OpraHu3alUu.

16.2. MOHUTOPHHT IPOBOAKTCS HE PexkKe TPEX pa3 B yIeOHBIA O
e  CeHTIOPP—OKTAODB;
e SIHBAph;

e MaH.

16.3. ITpu MOHUTOPHHTE OLIEHUBAIOTCS:



BbazoBoe IIpomexyTouHoe Hrorosoe
3HaYeHHue 3HaYeHHe 3HaYeHHe

Ilokazartean

KonmgecTBo peryisipHbIx 0T4ETOB
KonunuecTBO pa3oBhIX 3aIIpOCOB
Konugectro nybmupyromux dhopMm
KomraecTBO yHEGUIIUPOBAHHEIX (opMm
KompraecTBO 271€KTPOHHBIX GopM

Cpennee BpeEMs Ha TIOATOTOBKY
OTYETHOCTH

KomraectBO 0OTMEBEHHEIX GopM
KonuuecTBo 00beAMHEHHEIX HOPM

Homns [1eJ]aroroB, OTMEYAIOIIHX
HM30BITOYHYIO Harpy3Ky

16.4. PGBYJIBTaTBI MOHHUTOpPHHIA pPacCMaTpHUBAIOTCA Ha COBCIIAHAH [IPH JNHUPCKTOPE, 3aCCIaHNH
METOIUYECKOTO COBETA UJIH IIEAAaroru4eCKoro CoBETa.

17. IlpaBa megaroruveckux pabOTHHKOB

ITegarorudeckuii pabOTHUK UMEET IIPABO:

17.1. mony4arh ©HGOPMALIHIO O €U ¥ OCHOBAHMHK JOMOIHUTEIFHOTO 3alIpoca;

17.2. momy4ath yTBepKAEHHBIE QOPMBI TOKYMEHTOB;

17.3. nosry4gars nHGOPMAIIHIO O CPOKAX M IOPAAKE IPEIOCTaBICHIS OTIETHOCTH;

17.4. coobmiaTs aAMUHHACTPAINY O JyOIUPOBAaHUY NOKYMEHTOB;

17.5. BHOCHTE NPEIJIOKEHUS [0 ONTEMU3AINHE JOKYMEHTO000pOTa,;

17.6. urdOpMHUpPOBATH AMIHHUCTPAIHIO O IPE3MEPHON MU MOBTOPSIOMIEHCS OTIETHOCTH;
17.7. 3HAKOMHATBCS ¢ IEHCTBYIOMMM PEECTPOM JOKYMEHTAIHH [IelarOrMIECKHX PaGOTHUKOB.

18. BzauMopaeiicTBHE € IeTarori9eCKUM KOJLJIEKTHBOM

18.1. IlpemnoxeHus IIETArOrHYecKHX PAGOTHMKOB IIO CHIDKEHWIO IOKYMCHTAIMOHHOH HArpy3Ku
paccMaTpHUBarOTCA aAMHUHUCTPAIMEH.

18.2. Iyt BEISBIEHUS IIpOGIeM MOTYT UCIIOIB30BATHCS:
e AHKCTHPOBAHHUE;

e  OIPOCH;
e paboume COBEIIaHMUS;



e 3acelaHMs METOAMUYECKHUX 00bEqUHEHHI;
e  3acelaHus MEeIarorm4eckoro COBETa;
* HHIUBHUAyalbHEIE 00paIIeHus pabOTHUKOB.

18.3. HaubGomee cymecTBeHHEIE NPEMIOKEHHS BKIIOYAIOTCS B IUIAH MEPOIPHATHA [0 CHIKEHHUIO
JOKYMEHTallUOHHOW Harpy3KH.

19. UToroBas onenka 3¢gpdexkTuBHOCTH

19.1. Ilo utoram y4eOGHOIO roja 3aMeCTUTEND JUPEKTOpa 0 y4eOHO-BOCIHUTATEIFHOM paboTe TOTOBUT
AHATATHYECKUH OTYET.

19.2. B otuére oTpaxkaroTcs:

e  BBINIOTHEHHBIE MEPONIPHUSITHS,

e  BBIABIICHHBIE IPOOIEMEL;

e  KOJIMYECTBO ONTUMM3UPOBAHHEIX HOpM;

e KOJIHWYECTBO OOBEAMHEHHBIX JOKYMEHTOB;

e KOJIMYECTBO UCKIIOYEHHBIX AyOnMupyromux Ghopm;
e JWHAMWKa KOJIWYECTBA PA30BELIX 3allPOCOB;

e  pe3yNbTaThl AaHKETHPOBAHUS;

e JWHAMHKA BPEMEHHBIX 3aTpParT;

e IIPEUIOKEHUS Ha CIEAYIOMUN yIeOHbIH ToI.

19.3. Pe3ynpTaTel paboTH PacCMATPUBAIOTCS MIEAArOTMYESCKUM COBETOM.
19.4. ITpyu He06XOAUMOCTH 10 pe3yJIbTaTaM aHaIH3a B HacTosee [1oI0KeHre BHOCITCS H3MEHEHUS.

20. 3axkIr09HATEIbHbIEC IO0JIOKEHUS

20.1. Hacrosmee IlomoxeHHe BCTymaeT B CHIYy C JaTBl €r0 YTBEPHKACHHS TMPHKA30M IUPEKTOpa
06pa3zoBaTenp HON OpraHH3allUH.

20.2. Usmenenus u nomnonHeHHs B [lonoxkeHue BHOCSATCS B MOPSIIKE, YCTAHOBJICHHOM JUISL TIPHHSITHS
JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB 00Pa30BaTeIbHON OpraHM3alliy.

20.3. B cmyyae u3MeHeHMs 3aKOHOHaTeNbCTBAa Poccumiickoit Denepalvu MOJIOKEHHS HACTOSIIETO
[TonmoxeHusT MPUMEHSIOTCS B 9acTH, HE IPOTHBOpeHaleil AeHCTBYIOIIMM HOPMATUBHBEIM IIPABOBBIM
aKTam, 10 BHECEHHUS COOTBETCTBYIONINX U3MEHEHUH.



