NMPUHATO

nesarorMyecknm CoBeTom
MBQY COLL Ne81 n.KOnosckui
Mpotokon Nel ot 28.08.2025

ITosr0:kenne
00 opraHu3anuu padoThl ¢ 3JIeKTPOHHBIM KYPHAJIOM
1. O0mue moJsi0Kenud

1.1. Hactosimee monoxxeHue 06 opranu3ady paboThl ¢ JIEKTPOHHBIM KYpPHAJIOM B
MYHUITUTIATEHOM OIOKETHOM 00I1e00pa3oBaTeIbHOM YUPEXKIECHHH CPENHEH
o6mmeo6pasosarensHO mKone Ne81 m.lOnosckuit (manee — Ilonoxenue) pazpaboTaHo B
cooTBeTCcTBHH ¢ DenepanbHbM 3akoHOM 0T 29.12.2012 No 273-@3 «O6 06pa3oBaHuH B
Poccuiickoit @enepanuu.

1.2. TTosoxeHue OIpeaeNseT mpaBuia paboThl U euHbIe TPeOOBaHUSI I10 BEICHUIO
snekTpoHHOTO0 XypHasia B MBOY COII Ne 81 m.FOnosckuit (nanee — [1Ikona).

1.3. DnekTpoHHBIM XypHaIoM (fanee — 0K) Ha3pIBaeTCs KOMIUIEKC IPOrPaMMHO-alIapaTHEIX
CPEICTB, BKIFOYAIOIIH 0336l TaHHBIX U CPENCTBA JOCTYIA B paboTHI ¢ HUMH (IIPOrpaMMHO-
ammapaTHyIo HHQPaCTPYKTYPY, CEPBUCH HHOOPMAITMOHHOTO B3aUMOIEHCTBHUS).

1.4. DneKTpOHHBIM THEBHUK — paznen DK, mpeAcTaBisromuil co60i HHANBUALYAIH3HPOBAHHYIO
BBIOOPKY JMaHHBIX 13 DK 0 X07e U pe3ynbraTax 00y4eHHss KOHKPETHOIO yUEHHKA.

1.5. DX — cpencTBO HHAMBUAYATHHOTO YUETa PE3YIETATOB OCBOCHUS 00pa3oBaTeIbHBIX
mporpamMM. OH OTHOCHTCS K y4eOHO-IIearornaecKoi TOKYMEeHTallud. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 0053aTeNbHO IS KaxAoro coTpyauuKa I1Ikonsl, B 00g43aHHOCTH
KoToporo BxoauT pabora ¢ D)K. JlocTyn Kk NEPCOHATBHBIM CTPAHUIIAM JHEBHUKA UMEIOT
poauTeNy (3aKOHHBIE IPEACTaBATENHN) o0ydaromerocs, odyJdaromuiics, anMuaucTparys [IIKosr
(mapextop [1IKOIEL, 3aMECTUTENH JUPEKTOPA), YUUTEIIS, KIaCCHBIE PYKOBOIUTEIH;
anMuHUCTpaTop OK.

1.6. ITpuaumnamu paboTs! ¢ XK SBIAIOTCA:

— cobmoieHue mpaB U CBOOO yUaCTHUKOB 00pa30BaTEIIbHBIX OTHOIIIEHHH];

— JIOCTOBEPHOCTD ¥ ITOTHOTa HHpOpMauH, cofepxameiics B 3K

— yanbuKanys TaHHBIX, coaepkamuxcs B DXK, u noxymenTHpoBanHOH nHdopmaryy ITIKosr;
— 3alMTa JaHHBIX, comeprkamuxcs B DX, OT HelmpaBOMEpPHBIX U IPOTUBOIPABHEIX JICHCTBHIA.
1.7. Benenue 3IeKTPOHHBIX (HopM ydeTa 00pa30BaTeIbHON NEATENEHOCTH U PE3YIHTaTOB
ob6pazoBaTenpHoil AestenprocTr (DXK) SBISETCS COCTAaBHOR YacThIO pabOoTEI 10 BEICHUIO
9JIEKTPOHHOTO AoKyMeHTooOopoTa B IlIkoe.

1.8. DX sBisiercs yacTbi0 HHPOPMALMOHHOH crucTeMsbl [1IKoIBL.

1.9. ®yHKIMOHMPOBAHKE H UCHOIb30BaHKUE DK OCYIECTBIAETCS B COOTBETCTBUH C
JCHCTBYIOIINM 3aKOHOAATeNIbCTBOM PD, B ToM uncie PeepanbHbIM 3aKOHOM OT 27.07.2006 Ne
152-®3 «O nepcoHaNbHBIX JaHHBIX».

1.10. OTBeTCTBEHHOCTH 3a QyHKIMOHUpoBaHKe DXK ¥ KOHTPOTIL 38 IPAaBUIBHOCTHIO €T0 BEACHHUS
BO3JIararoTcs Ha aupexropa I1IKoNbl ¥ TEXHHYECKOrO CIEIHaIHCTa. -




2. Hazaauenne 9K

92X ucmonb3yeTcs Iy pEIEHUs CIEAYIOMUX 3a1a4:

2.1. Co3nmaHue/BBOM, CHCTEMATH3AIMS, UCIIOTB30BAHKE U XPaHEHHE JAHHBIX O XOJ€

obpazoBatensHOU AesTenpHOCTH B [IIK0Ne, B TOM ducie 06 yceBaeMOCTH U ITOCEaEMOCTH

yHaIuxcsl.

2.2. Opopmitenue urdopmarun, Xpassmeiics B 6a3e JaHHBIX, B BUAE JOKYMEHTa Ha OyMaKHOM

HOCHTEJIE.

2.3. O6ecrieyenne OMepaTUBHOrO JOCTYIIA POJUTENEH (3aKOHHBIX IIPECTABUTEIIEH)

obyugaromierocs,obyuatormerocs, anmuaucTpanr [kons! (nupexropa [Ikomnel, 3amecTuTeneit

JTUPEKTOPA), YIUTENEH, KITACCHBIX PYKOBOAWUTENIEH K OTMETKAM 3a BECh IIEPHOJI BEICHUSA
KypHaJIa II0 BCEM IIpeAMETaM B JTF000€ BpeMs.

2.4. ABTOMATH3AIMs CO3MAHMSI OTYCTHON TOKYMEHTALMN YIUTENEN U aMUHUCTPALUH.

2.5. CoeBpeMenHOe HHOOPMUPOBAHKE POAUTENECH (3aKOHHBIX IIPEJICTABUTENIEH) IO BOIIPOCAM

YCIIEBaeMOCTH, WHAWBUIYAIbHBIX PE3YJIHTATOB H IIOCEIIAEMOCTH HX JETEH.

2.6. MubopMupoBaHUE yJaluxcs 0 X0/1e 00pa30BaTeNbHON AEATEILHOCTH IIOCPENCTBOM
nagHeIx B OXK.

2.7. KouTpois 3a peau3anueii 06pa3oBaTeIbHBIX IPOrpaMM, B TOM YHUCIIE YUET:

— IIPOBEACHHBIX 3aHATUH;

— IOMAIITHIX 3aJaHHH U 00beMa Harpy3Ku Ha 00ydaroIuXcs;

— PE3yNIBTaTOB OCBOSHUS 00pa30BaTEeIBHON IPOTPaMME] yUaluMHCs (yCIIEBAEMOCTB);

— TIOCEIaeMOCTH 3aHATHH yJaluMucs;

— TAHAMUKH YCIIEBAEMOCTH yJallluXCs;

— peanu3anuy 06pa3oBaTENbHON IPOrPAMMBL.

3. IIpaBuaa pa6orsl ¢ K

3.1. Benenue DX o6s13aTenbHO IS KAXXAOT0 IIe1arora, KIacCHOIO PyKOBOIUTEIL, a TAKKE TEX
paboTtHukoB 1Kokl B 4bK GYHKITHOHATIBHEIE 0053aHHOCTH 3TO BKJIIOYEHO.

3.2. Iloaepikanue B aKTyaJIbHOM COCTOSIHUY HH(OopMaIuy, xpassmelics B 6ase qanubx 9K,
SIBIISIETCS 0053aTEIBHBIM.

3.3. Vuer peanusanui 06pa3oBaTe/IbHBIX IPOTPaMM H OCYIIECTBICHHs 00pa3oBaTeIbHON
JeSTEIBHOCTH BEJIETCS BCEMH IearorudeckuMu paborHukamu [IIkomsr.

3.4. PacmipenenieHre 3aHITHH 110 IpeIMeTaM U 3aKpEIUIEHUE UX 38 YUUTEIAMHU OCYIIECTBIIACTCS
Ha OCHOBaHWH y4eOHOTO IIaHa U paclpeieNieHus IeAarornyecKor Harpy3KH.

3.5. Beox B O)K mat mpoBeIeHUs 3aHATHH B COOTBETCTBUHY C PaclIMCaHUEM 3aHATHH, TEM YPOKOB,
3aJJaHHBIX JOMAIIHUX 3aJaHui, OTMETOK 00YJarONIIXCs U CBECHUH 00 OTCYTCTBHH yJallHXCs
Ha ypOKaX OCYIIECTBIISETCS yUUTEISIMU €XKEIHEBHO.

3.6. I1Ikoma rapaHTHPYET YYAIIUMCSI X UX POAUTEISIM (3aKOHHEIM IPECTaBUTEILIM)
BO3MOJKHOCTE OMEPATUBHO MOTy4aTh HHGOPMAIUIO O TEKYIIEH YCIEBAEMOCTH U IIOCEIACMOCTH
yuarerocs gepe3 OK.

3.7. ITpu Benenun XK KaxapM menaroroM (yIuTeIeM) JOKHO COOIoaaThes eAMH000pasme
3aII0JIHEHHUS KYPHAIOB B YaCTH TEM MIPOBEICHHBIX YPOKOB (B COOTBETCTBHH C pabodeh
IIPOTPaMMO# 1O MIPEIMETY), BEICTABIEHHBIX OTMETOK, IIPOILYCKOB YPOKOB ¥ 3aITUCEH O
JIOMAIITHEM 33JaHUH.

3.9. ITonp3osatensm DX 3amperraercs nepenaBaTh CBOM IEPCOHATBHEIE PEKBU3HUTHI JOCTYIIA K
9X npyrum munam.

3.10. Corpynuukam [1Ikosbl 3anpemmaeTcs JomycKaTh ydamuxcs Ilkomsr k padote ¢ XK.

4. l'IpaBn.]Ia BEACHHUSA y4de€Ta YCIIEBACMOCTH H MOCEMAECMOCTH yIaIUXCH



4.1. Pabora yuuTens 10 BEICHUIO NaHHBIX TEKYIIEH YCIEBAEMOCTH YUYAIErocs OCYIIEeCTBIIETCS
B pazzeine «KitaccHEIN xKypHaI». :

4.2. YuuTens B COOTBETCTBUM C pacIMCaHUEM 3aHATUM BHOCUT B DK crenyromye naHHbIe: TEMY
YpOKa; OTCYTCTBHE y4aIIUXCs; OTMETKU y4allUXCs;, JOMaITHEE 3aaHue.

4.3. Yunutens BHOCUT B DK y4ETHYIO 3aHKCh O IPOBEICHHOM 3aHATUH 110 (PaKTy B ICHb
npoBeneHus. [ [pon3BOANTE 3aIlCh YPOKOB 3apaHee HEAOIyCTHMO. '

4.4, Vuurenb, 3aMEHSIONIH OTCYTCTBYIOIIET0 YIUTENs, Ha BpeMs (aTy) 3aMEeHBI IT0IyJdaeT
nmoctyn K 3XK Ha cTpaHUIle OTCYTCTBYIOLIETO YUUTEIS U 3all0NHSET €r0 B YCTaHOBJIEHHOM
IIOPsIAKE.

4.5. Y4eT pe3yIbTaToOB YCIIEBAEMOCTH YUAIIUXCS:

— pe3ysbTaThl Y4eOHOH NesITeIbHOCTH OIIEHUBAIOTCS HA OCHOBAHHWHU YCTHBIX OTBETOB
(BBICTYIUIEHHH) ydaIuxcs, TUCbMEHHBIX paboT, IPaKTUHECKON NEATEIIBHOCTH yJaIliXCs;

— OTMETKH 32 YCTHBIC W MUCEMEHHBIC OTBETHI BBICTABIIIFOTCS B KOJIOHKY 3a TO YHCIIO, KOIIa
npoBoIuiIack paboTa;

— B KJIETKaX JJI1 OTMETOK YUHUTETh UMEET IIPABO 3aIMUCHIBATH TOIBKO OJIUH U3 CIEAYIOIINX
CHMBOJIIOB: «2», «3», «4», «5», «H», «b», «¥». OT™MeTKy «1» (€IUHHITY) HE BHICTABIIIOT.
JIOITyCTHMO CTaBHTh HECKOJIBKO OTMETOK B OJHY Tpady(Ipy MpOBEJeHUH TUCbMEHHBIX paboT 1o
PYCCKOMY SI3BIKY.);

— IIPU KOHTPOJIHBIX MEPOTIPHUATHSX, IPOBOAUMBIX YIUTEIEM B COOTBETCTBHU C TEMATHYECKUAM
IUTAHUPOBAHHEM, 00SI3aTEIBHBIM yCIOBAEM IIPOBEACHUS KOHTPOJIS ABJISIETCS BBICTABICHUE
OTMETOK BCEM YYaIllMCs, IIPHCYTCTBYIOINUM Ha ypoKe (MCKIIFodas Cilydad, KOrja ydamuics
JIOJITOE BPEMsI OTCYTCTBOBAJI 10 YBAKUTEIBHOM NMpUUKHE (HAIlpUMep, 110 O0JIE3HH),
MTOITBEPKICHHOM COOTBETCTBYIOIMUMH TOKYMEHTaMHU);

— OTMETKH BBICTABJIAIOTCA B rpade TOro JHS, KOTIa IPOBOAXIAck faHHas paboTa;

— OTMETKH 3a MACHhMEHHYIO paboTy IPOCTaBILIIOTCS B CPOK HE Honee Tpex pabodux AHEH ¢
MOMEHTA €€ HaTUCaHWsl yJauMHUcs. VICKITFOUeHIe COCTaBIISIIOT MACEMEHHEIE PaboTHI 110
PYCCKOMY SI3BIKY,OIIEHKY 32 KOTOpPEIE JOIYCTUMO BEICTABHUTE B CPOK He Oomee 6 qHEH ¢ MOMEHTa
€e HaIuCaHus;

— BpeMs, 32 KOTOPOE YUaIIHUCs TOJKEH JTUKBUIUPOBATE 3aJ0DKEHHOCTD, HE IIPEBBIIIAET OJHOM
yueOHOU HelIe)M IIPH YCIIOBUH IPUCYTCTBUS yuarnerocs B IlIkone, B TedeHue KOTOpOH
pEe3yJIbTaThl OLIEHMBAHIS OTCPOYEHHBIX 3aJaHUH NOTDKHEL OBITh BRICTABIICHBI yauTeleM B D)K.
4.6. YUeT moCcemaeMOCTH yIaIuxCs:

— yUUTeNh 00s3aH Ha KaXXIOM YPOKE OTMEYaTh OTCYTCTBYIOIIMX Y4aIluXCs;

— MIPH OTCYTCTBUH YUAIEToCs Ha YPOKE YUUTENb IPOCTABIIIET B CIIyYae HEBBLICHEHHOM
npuurHEl «Hy,Ipe 0TCYTCTBUE 110 GONE3HU yUUTENh IPOCTAaBILIET «b»,IIpH OTCYTCTBHUH 110
YBAXKUTEIBHOHN MIPUUMHE — « Y »}

— yYaIuecs, IMEIOIIHe MEIUIMHCKYIO CIIPaBKY 00 0CBOOOXKIEHHUH OT QH3MIECKHUX HArPY30K,
JOJDKHEBI IIPHCYTCTBOBATE Ha YPOKaX (QH3MUECKOR KYIbTYpBI M BBIIOIHATE HHAUBUIYaIbHBIC
3aIaHUS.

4.7. OdopmieHue TeMBI ypOKa:

— paboTa yuuTess [0 BEICHUIO Y4eTa BEIOIHEHUS y4eOHBIX IIPOrpaMM U IIPOBEICHHBIX
3aHATHH OCYIIECTBIIETCS B paszeie « [eMbl ypoKOB U 3aJaHus»;

— y4ynTes b BHOCHT B DK y4eTHYIO 3aIiCh O TeMe ypoKa 10 GakTy B A€Hb IIPOBEIACHMUS,

— yueTHast 3amuchk B O)K TOIKHA COOTBETCTBOBATh TeEME IPONUAECHHOTO HA YPOKE MaTepuaa.
4.8. JlomarHee 3a/1aHuE:

— yunTens BHOCHT B DK HHOpManyio 0 JOMAaITHEM 3aJaHUH B JI€HDL IIPOBEICHHUS 3aHSTHS,

— B rpade «JlomamnHee 3amanue» GUKCUPYET COepKaHue 3aJaHus, CTPaHUIIBI, HOMepa 3a/1ad 1
yIpaKHEHHUH ¢ OTpaKCHHEM CIIeHH(UKH goMaInHei paboTe! (IOBTOPHUTS..., COCTABUTB ILJIaH,
TabJIHIly, BOIPOCH! U T. 11.);



— oopMIISeT TOMAITHEE 3a/IlaHAe TBOPUESCKOTO XapakTepa, HallpuMep, CIellaTh pUCYHKH,
HalucaTh COYMHEHHE, B rpade «JloMamHee 3aganuey ciuexyrommM obpasoM: « TBopueckoe
3aJlaHue: BBITIOJTHUTH PACYHOK K CKa3Ke. ..,

— BHOCHUT 3anuck «MHmuBuayansaoe 3aganue» B rpady «/lomariHee 3axanuey, €Ciu Mpeaaract
yYalMcs HHANBAAYTBHBIC 3aIaH;

— He 3aJaeT JoMalllHee 3aaHue [10Ce KOHTPOIBHBIX MEPOIPUITHI, Ha KAHHUKYJTBL.

4.9. BeicTaBIeHHE HTOTOBBIX OTMETOK:

— B KOHIIE OTYETHBIX [IEPHUOJIOB YUUTEIh BEICTABIIIET OTMETKH YUAIIAMCS 32 YETBEPTh,
IIOJIyTOZTHE, TOM B CPOKH, ONlpeliesieHHbIe AupekTopoM [1Ikouel, HO He mo3HEE YeM 3a JBa JTHS
JI0 OKOHYaHUS yueOHOTO Ieproia;

— 7151 OOBEKTUBHOM aTTeCcTally 00yJarOIUXCS 38 YETBEPTh YUUTENb 0053aH BBICTABHTH B DK
He MEHee TpeX OTMETOK, a JJI aTTeCTaI[UH 3a IIOJIyTOIue — He MEHEE IISTH OTMETOK ¢
00s13aTeIbHBIM YUE€TOM KadecTBa 3HAaHUHU 00yJaromuxcs 110 MUCbMEHHBIM, J1a00paTOpHEIM U
IPaKTHYECKUM paboTaMm.

S. @yHKIUH ¥ 1esITeJIbHOCTH MoJib3oBaTesaeid IK

5.1. Ilomp3oBaremssmu DK ABISFOTCS:

— agmuaUcTparys [komsr: qupextop LLIkomel, 3aMecTUTEH TUPEKTOPA,;

— IeIaroTy;

— KJIACCHBIE PYKOBOJIUTEIH;

— pucneTydep 00pa3oBaTeIbHON ACSITEIBHOCTH,

— agMuaHCTpaTop OXK;

— pabOTHUKH MEeIUITMHCKON Ciry:k0bI I1IK0IbI;

5.2. Yyamuecs U UX pOAUTENH (3aKOHHBIE IIPEACTABUTEIH) SIBIISIFOTCS MTOJIB30BATEIISIMHA
3JIEKTPOHHOTO JTHEBHUKA.

5.3. 3amectutens nupekropa llIkome! mo yueOHO-BocIUTaTEILHOM padoTe:

— OCYIIECTBIAET HENIOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOM paboThI 1Mo BeneHuo DXK;

— II0 OKOHYAaHUHX y4eOHOTO0 rojia MOIy4daeT y aAMUHUCTpaTopa Komuu DK Ha 37eKTPOHHOM
HOCUTENEC HHPOPMAIIH — OIITUYESCKOM JTUCKE;

— IPOBEPEHHEIE Ha paboTocriocoOHOCTH TBEPIbIe Komun DK 3amedaTriBacT B KOHBEPTHI,
3aBepseT HOAMUCEIO, pacIIu(QPOBKOH MOMIHCH U JaTOMH;

— OCYIIIECTBIIAET KOHTPOJIb 33 CBOEBPEMEHHOCTHIO OTPa)KEHUS B JKypHAJIE pACITUCAHUS ¥ YIETOM
3aMEeIIEHHBIX U IPONYIIEHHBIX YPOKOB (3aHATHIA).

— 110 OKOHYaHUH y4eOHOTr0 rojia KOHTPOJIUPYET pacleyuaTKy faHHBIX DX ¢ pesynbratamMu
00yd4erus B yueOHOM rofy (MTOTOBEIMH OTMETKaMH) IO KJlaccaM M MPaBUIIBHOCTh UX

o OopMIIEHHSI KITACCHBIMHU PYKOBOIUTEIISIMH;

— HHGOPMUPYET IENaroroB O BELIBICHHBIX OMMOKaX, JOMYIIEHHBIX UMH TIpH pabote ¢ DXK;
— OCYIIECTBIIIET KOHTPOIb 3a peanmzanuedt ®I'OC HOO, OO0 u COO; 3a BBITOJTHEHHEM
y4eOHBIX ITAHOB; IPOTHO3UPOBAHUEM X014, PA3BUTHS U PE3YIIBTATOB 00Pa30BaATEILHOM
IEATENBHOCTH 10 KJIaccaM; IPaBHIIbHOCTHIO BefeHMs OJK; CBOEBPEMEHHOCTRIO OTPAXKEHUS B
XKypHaJIE paclliCaHus; 3all0JTHEHUEM JKypHaJia IIelar0raMH; CBOEBPEMEHHOCTHIO BBICTABIICHHS
OTMETOK U Pe3y/IbTaTOB 3aHATHI; HAIIOIHAEMOCTHIO OTMETOK; OTPAKSHHEM IOCEIIAeMOCTH
3aHATHH; CBOEBPEMEHHBIM 3all0THEHUEM pa3fiesia JOMaITHUX 3a/IaHuil; COOTBETCTBHEM
JOMAIITHUX 3a/laHuH TpeOOBaHUSM II0 COJEPKAHUIO U 00BEMY.

5.6. Yuutens (megarorudeckuit paboTHUK):

— otpaxaeT B DK xox o6pa3oBaTebHON JeATEIPHOCTH B COOTBETCTBUH ¢ 00Pa30BaATENBbHOM
IporpaMMoii i y4eOHBIM ILIaHOM;

— €KEIHEBHO BHOCHUT B JKypHAJI CBEACHU O 3aHATHIX IO MPSAMETY (TeMaX ypOKOB, 3aJaHHbIX
JIOMAITHUX 3aJaHHIX );



— olleHHBaeT 3QPEKTUBHOCTD U PE3YABTATHBHOCTD O0YUEHHUS YUAIUXCs II0 IpeaMeTy (Kypey,
IIporpamMMe), yYATBIBas OCBOSHUE 3HAHUH, OBJIaJICHHEe YMEHUSIMH, Pa3BUTHE OIIBITA TBOPUECKOH
JEATENBHOCTH, TI03HABATENIFHOIO HHTEPECca yHalluxCs;

— BHOCHUT JJaHHBIE 00 YCIIE€BAEMOCTH yJalllXCsl, CBOEBPEMEHHO MIPOCTABIISAET MOJTyICHHEIC
YUEHHKaMU OTMETKH, B TOM YHCJIE YETBEPTHEIE (IIOJIYTOAOBEIE) U FOJIOBEIE;

— OTMETKH 3a NIACEMEHHBIE paOOThI BEICTABISIET B CPOKHU, IIPEYCMOTPEHHBIC HOPMaMH HX
IIPOBEPKH, HO HE NIO3/IHEE TPEX JHEH ¢ MOMEHTa NMPOBeIeHUs paboThI( 3a UCKIIFOUCHHUEM
MMACHMEHHBIX PaboT MO PYCCKOMY SI3BIKY);

— 3aHOCHUT CBOEBPEMEHHO JaHHBIE O IIOCEIIaeMOCTH YUAIUXCs, BBITOJTHEHUH TOMAITHIX
3aJlaHui;

— 3anonHAeT DK Kak 3aMeInaroii yauTenb (BBOIUT NaHHBIE O IIPOBEICHHOM YPOKE) B
YCTaHOBJIEHHOM ITOPSAKE IIPU OCYIECTBICHUHN 3aMEHEI.

5.7. KnaccHble pyKOBOIUTEIH:

— KOHTPOJHMPYIOT aKTyaJIbHOCTh HHQOPMAITIH 00 ydaIrmmuxcsi, pOAUTENSX U CITUCKAaX CBOETO
KJ1acca ¥ HHQOPMHUPYIOT JUCTETIepa 00pa30BaTENIHHOTO YUPEKICHUS O IFOOBIX H3MEHEHUSIX,
BHECEHHEIX B KYpHAT,;

— aHAJM3UPYIOT YCIIEBAEMOCTD U ITOCEIIAEMOCTh YPOKOB YUaITHMHUCS CBOETO KJIacca;

— KOHTPOJIHPYIOT CBOEBPEMEHHOCTD 3all0THEHUS U BHECEHHUS IIearoraMu TaHHBIX 00
YCIIEBAEMOCTH U ITOCEIIAEMOCTH yUaIUXCs CBOero Kiacca B DK

— UHPOPMHUPYIOT POIUTENEH 00 YCIIEeBAEMOCTH U TIOCEIIAEMOCTH JIETEH OCPEICTBOM OTYETOB,
chOopMHUPOBAHHEIX Ha OCHOBE AaHHBEIX OJK, B TOM WHCIIE O 3allpocaM POAUTENICH;

— 3HAKOMSIT y4aIuXcs U UX poAuTeNel ¢ HOpMaTUBHBIMHU TOKYMEHTAMH, JIOKATbHBIMU aKTaMU U
UHCTPYKLIUSIMH, PErTaAMEHTUPYIOIUMH MTOPSIOK UCTIOB30BaHUS DK

— IIPEIOCTABISIIOT IO OKOHYAHUY KaXKI0M YETBEPTH 3aMECTUTENIO IUPEKTOPA IO yueHHO-
BOCITUTATENEHOU paboTe 0TUETHI 00 YCIIEBaEMOCTH U IMOCEIIaeMOCTH yUaluXcs Kiiacca;

— OpPraHu3yIOT OIEPAaTHBHOE B3aUMOAEUCTBHE MEKIY YUaIIUMICS KJIacca, UX POAUTEIIMHU
(3aKOHHBIMHU IIpE/ICTABUTENAMHY ), aaMuHuICcTparueit [11kons! u negaroramu ¢ momomeo 9K

— KOHTPOJMPYIOT €XEAHEBHO PETUCTPALIXIO (DaKTa IPUCYTCTBHS/OTCYTCTBHS yUaIIerocs Ha
3aHATHUSIX.

5.8. Jlucnetuep 06pa3oBaTENBHOTO YUPEKICHHUS:

— BBOJUT U KOHTPOJIUPYET aKTyalbHOCTh NaHHBIX yuamuxcs [konsr (©. Y. O., rox poxaenus,
I10JI, KOHTaKTHBIE TAaHHEIE, T00aBIeHHe (GU3NIECKOTO0 JIAIA B TPYIITY « Y YCHUKH ), Ha3HAYCHHE
YYETHBIX JaHHBIX JUI1 BXOJa B 3JIEKTPOHHBIN NHEBHUK) (pasaen DK « Y4eHUKH»);

— BBOJWT U KOHTPOJIUPYET aKTYILHOCTE NaHHBIX O POJUTENIIX (3aKOHHBIX IPEICTABUTENAX)
yaamuxcs (®. WM. O., ctenens poJcTBa, KOHTaKTHBIE TaHHEIE, [o0aBiIeHne GU3NIECKOro JIHia B
rpynny «Ponutenuy, mpuBsizka poauTelis K Mpoduiio YIeH!Ka, Ha3HaUeHHE YUETHBIX JaHHBIX
JUTsI BXOZa B DIEKTPOHHBIA THEBHUK) (pasaensl DXK: « Du3udeckre IUIay, « Y 9eHUKH»);

— BBOJUT U KOHTPOJIUPYET aKTYaAIbHOCTD JAHHBIX O ABM)KEHUU ydamuxcs (paszen 9K
«[TprKasbl 0 MBHKEHUSIX KOHTHHTEHTAY), SIEKTPOHHBINA IIEPEBO/] YUAIIMXCS U3 KJlacca/TPyIIIbL B
KJIacc/TPYyTITy Ha OCHOBaHWH MpHKa30B qupekropa [1Ikomsr;

— dpopmupyet B DX crmcku kinaccoB (pasnen K «Kimacce);

— dopmupyet B DK crimcku yueOHBIX TpyII B paMKax Kiacca/mapaiend (pazzgen DK «pymmsl
o0ydeHus»), OTpakaeT U3MEHEHUsI B CIIMCKaX IPYII (3a4KCIICHUE, BEIOBITHE, IIEPEBO]
YHaIIAXCA);

— Ha3HAYaeT yuHTeNeH 10 IpeaMeTaM JUIsl KayKIOoro Kacca/TPYIIbl B COOTBETCTBHH € y4eOHBIM
pacnucaHueM;

— HACTpaHBaeT CXeMBI 00yUeHUS I Ha9aTbHOM, OCHOBHOM U cpeanel mKoms! (pasmen DK
«['paduk 0OydeHUA»): CIIUCOK U3YIaEMbIX TUCHUIUINH (TIPEIMETOB) AJI KaXKIO0Tr0
KJIacca/TPyIIbL, IEPHO 00y9IeHN, IEPHO ATTECTAIlHN, KAHUKYIIBI, y1eOHasS HENEIs, IEPEHOCH
IIPa3IHUKOB,;

— dopmupyet B DK CIHCOK KITACCHBIX PYKOBOJIUTENEH 1 KOHTPOIHPYET aKTyaIbHOCTh AaHHBIX
(paznmen DX «HazHaueHne KIIaCCHBIX PyKOBOIHUTENIEH»);



— BBOJIUT JaHHEBIe U popMupyeT B D)K OCHOBHOE B CKOPPEKTHPOBAHHBIE PACIMCAHUS 3aHATHH Ha
yaeOHBIH epuo (YeTBEPTS, moryroaue, ron) (pasaen DK «Pacnucanue 3aHATARY). '

5.9. Anmunuctpartop IXK:

— 3aKPBIBACT MPEIBIIYINi yaeOHBIN T0/l, OTKPBIBAET HOBBIM y4eOHEBIH rof (yCTaHOBKa/IIEPEBO
B HOBEIA y4eOHbIH rox — pasmen XK «Hactpoiika mporpamMmery, moapasaen « Texymui yqeGHbIi
TOI»);

— HasHadaeT monb3osateneit DK, To ecTh HaJesIeT IpaBaMy J0CTYIIa IPH OTKPEITHHA HOBOTO
y4eOHOTO To/Ia B COOTBETCTBUY C yUeOHBIM INIAHOM, PACIIUCAHUEM, IPUKa3aMH JUPEKTOPa
IIIxompr;

— ycTaHaBIUBaeT paciucanue 3B0HKOB (pasnen DX «Pacnucanue 3BOHKOBY);

— IIPEIOCTABIISIET JIOTHHBL B ITApOIH JuIs focTyma kK OXK (nHeBHHKY) (pasmen DK «Pusudeckue
TULAY);

— obecreunBaeT B3auMoiericTBre 3)K U CMEKHBIX CUCTEM, BBIIONHAET PE3EPBHOE KOMMUPOBAHUE
JAHHBIX;

— KOHCYJIbTHPYET mojip3oBareneit 92K mo BompocaM paboThl ¢ HUAM;

— ocymectaisieT ammuaucTprpoBanue DX (pasmen XK «AIMUHACTPUPOBAHHUEY);

— pa3rpaHUYMBACT [IpaBa JAOCTYyIIa II0JIB30BATEIEH B COOTBETCTBUH C LIEJIAMHU ¥ 3a7a4aMu
o0pazoBaTenbHOM AesTeIbHOCTH U yueOHO# Harpy3ku negaroros (pasaen 9K «Hactpoiika
[IOJIb30BATENeH U IIpaBy);

— BBOJWT ¥ KOHTPOJIMPYET aKTYyaIbHOCTh JAHHBIX O MIEAarorn4ecKux coTpyaHuKax [IIKosL:
mpreM Ha paboTy, yBOJIbHEHHUE, IEPEBO, HA3HAUEHHE JOIDKHOCTH (OCHOBHOM H 11O
COBMECTHUTENBCTBY), IpUBs3Ka K rpymne « Corpynauku» (pasznensl DK « PuzpdecKue Iunay,
«IIpuem Ha paboTy», «YBonbHEHHEY, «Kanposble nepeMemenusy», « COTpy JHUKH);CITUCKA
coTpyaHUKOB IIIKOJIBI, X TOJKHOCTH, B TOM YHCIIE pyKoBoAuTeNeH, rpaduk paboThl (pa3messl
9K «Iloapazmenenusy, «JJomkaocTiy, «I'paduku paboTsI»).

5.10. PaboTHuKH MeqUIUHCKOR CITyKObI I1TKOIIBL:

— 3aIIOJTHSIOT B Havajie y4eGHOro roja pasnei «JIMCToK 300poBhsy;

— 00eceYrnBaOT aKTYaIbHOCTh NaHHBIX pazzena DK «JIucTok 3M0poBha» B TEUEHHE roJa.

5.11. Cekperaph OCYIIECTBIIAET GOPMUPOBAHUE IPUKA30B O JABIKSHUH yJaIluXcs (3a4hCIeHue,
BEIOLITHE, OKOHYAHIE y4eObl, IEPEBO B IPYTOH KIIacc/TpyIny).

5.13. Vuamuecs 1Kol ¥ uX poAUTeNH (3aKOHHBIE IPEICTABUTENN) UMEIOT CIIEAYIOIIHE
BO3MOXXHOCTH IIPH IIOJTB30BAHUHU AJIEKTPOHHBIM JTHEBHUKOM:

— TIOJYYaroT HHPOPMAIUIO O TOMAIIHUX 3aJaHUAX;

— [OJYYaloT JaHHEIE 00 yCIeBaeMOCTH 00yJaromuXcs (BBICTABICHHBIX OTMETKAX).

6. IIpaBa moan3oBaTtesieii K

6.1. Bee momp3oBatens XK HUMEIOT ITpaBO UCIOIB30BATh €I0 B €KEAHEBHOM PEKHUME.
VcKkIroueHHeM ABISETCS MPOBEICHNE TEXHUUECKUX paboT, KOTOPEIE MOTYT IIPOBOTUTHCS B CPOK
He 60Jee CYyTOK C yBEIOMIICHIEM [IOIb30BaTeNell 3a HeJIeNo 10 Hayasa paborT.

6.2. KiaccHble pyKOBOIUTEN HMEIOT IIPaBO HHGOPMUPOBATH POJHUTENEH O COCTOSAHHN
YCIIEBAEMOCTH ¥ TIOCEIIAEMOCTH HX JCTEH depe3 OTUETH], COPMHUPOBAHHEBIE HA OCHOBE TaHHbIX
9X, 1o HeoOXOIUMOCTH.

7. OTBeTCTBEHHOCTDH HoJib3oBaTeseil JK

7.1. Bce momp30BaTENH HECYT OTBETCTBEHHOCTE:

— 3a HapylIeHke TpeboBanni OeepalbHOro 3aKkoHa 0T 27.07.2006 No 152-03 «O
MIEPCOHATBHBIX JaHHBIX»;

— pasryalieHHe CBOUX YUETHBIX JAHHBIX (JIOTHH, IapOlb);




— HapyleHue TpeOoBaHUH HOPMATUBHBIX ITPABOBEIX JJOKYMEHTOB, B TOM YHCIIE TOKAIBHBIX
aKTOB H

WHCTPYKIUH, OTpeAeSIOMUX IOPSA0K Uconb3oBanus DK B COOTBETCTBHH C
3aK0HOaTeNbCTBOM PO.

7.2. Qupextop LIIKonbl HeceT OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE YTBEPXKICHUE YUEOHBIX
IIJIAHOB, [IJIaHA PACIIPEeIEICHHUS NTeJarOTHIeCKON Harpy3Ky U Y4eOHOTO paciucaHusl.

7.3. 3aMECTHTEND NUPEKTOPA [0 y4eOHO-BOCIIUTATEIbHON paboTe HECET OTBETCTBEHHOCTE:

— 33 CBOEBPEMEHHOCTH HOPMHUPOBaHUS yUeOHBIX IITAHOB, IIIAHA PACTIPEACIICHUS
[IeJarOrMuecKoy Harpy3Ky U y4eOHOTO pacluCaHus;

— pacriedaTKy COOTBETCTBYIOIUX pa3zenoB DK B koHIle yuebHOTO rofa U ux odopMIIeHHE.
7.4. AnmuHACTpaTOop DX HECET OTBETCTBEHHOCTh:

— 3a becniepeboitnoe pyuknuonupoanre XK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;

— HAIOJHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX paboTHHKOB [IIKOmIEL

7.5. Texuudeckuli CieuanucT U aAMUHUCTpaTop IK HECYT OTBETCTBEHHOCTE:!

— 3a CBOEBpEMEHHOe coxpaHeHue Konwi DK Ha 3JeKTPOHHOM HOCHTENE HH(pOpMaluu
(oTITHYECKOM JIUCKE) U paclievaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISIX;

— cooTBeTCTBUE yueTHBIX 3anuceit DK dakram peanmmzanuu o6pazoBaTeIbHOM NESTENFHOCTH;
— IPAaBUJIBHOCTBIO UCIIONIb30BaHUs JK.

7.6. Yuutens (Ilearoru) HeCyT OTBETCTBEHHOCTD:

— 33 CBOEBPEMEHHOCTh BHECEHHUS, IOCTOBEPHOCTD U aKTYaILHOCTh JaHHBIX 00 YCIIEBAEMOCTH U
MOCEIAEMOCTH yUaIUXC; '

— eXXEIHEBHOE 3amonHenne JK;

— YCTpaHEHHE BBIIBICHHBIX OIMMOOK Ipy BeneHuH IXK;

— COXPaHHOCTh CBOUX PEKBHU3UTOB AOCTYTIA, UCKITIOYAIOIIYIO TOAKIIOUEHHE IOCTOPOHHUX.
7.7. KimaccHbIe pyKOBOAMTEH HECYT OTBETCTBEHHOCTD:

— 33 CBOCBPEMEHHOCTh BHECEHHUSI, TOCTOBEPHOCTD U aKTyaJIbHOCTh JaHHBIX 00 yCIIEBa€MOCTH U

MIOCEIAaeMOCTH yUaIIuXCs;

— IOCTOBEPHOCTH U aKTyaTbHOCTh CITUCKOB Kilacca U HHQOpMAaNKU 00 yJalmuxcs | UX
pomutersx (@. U. O., Homep TenedoHa, aapec 3JIeKTPOHHOM IOYTHI);

— CBOEBpEeMEHHOE HH(POPMUPOBaHNE POAUTENEH O COCTOSIHUK YCIIEBAEMOCTH U IIOCEINAEMOCTH
ux gered nocpencteom DX

— IPeNOCTaBIICHAE 110 OKOHYAHUH yUeOHBIX YeTBEPTEH (MOIYTOIUH/TONa) 3aMECTUTEITIO
JIUPEKTOpa 0 YIeOHO-BOCIUTATEIEHON paboTe 0TYETOB 00 yCIIEBAEMOCTH U IIOCEIAaEMOCTH
ydamuxcs Kiacca.

7.8. JucneTtdep 06pa3oBaTeIBLHOrO YUPEKISHNUS HECET OTBETCTBEHHOCTD 38 CBOEBPEMEHHBIN
BBOJI U IIOJIEp)KaHUE B aKTYaIbHOM COCTOSIHUM JaHHBIX ydamuxcs [IIkomsl, pacniucanue
3aHSATHIH, OTpakKeHHe IBIDKEHUS yUaIluXcs, BEICHNE )KypHalla 3aMeH, aKTyaJIbHOCTh OTYETA I10
3aIT0THEHUIO JXypHaja [eAaroraMu.

7.9. PaboTHuKH MeTUIIUHCKOM Ciryk0bI [1IK0NBI HECYT OTBETCTBEHHOCTD 38 CBOEBPEMEHHOCTE
3aIroTHEHus pa3aena «JIHCTOK 30pOBESI» U aKTYalIbHOCTh JaHHBIX B HEM.

7.10. CrienuaiucT KaapoBoi Ciry kOBl HECET OTBETCTBEHHOCTD 3a BHECEHUE U KOHTPOJIb 32
aKTyaJbHOCTBIO IJAHHEBIX O COTPYIHHUKAX, yJaCTBYIOIIMX B 00pa30BaTeIbHOHN NeATENLHOCTH.

8. OTueTHBIE MePHOALI K XpaHeHHe HHopManun
8.1. OTYeTHI 110 YCIIEBAEMOCTH U ITOCEIIAEMOCTH CO3IAr0TCS B KOHIIE YETBEPTH, IOIyTOAUS U

yaebHOro roza.
8.2. Otuet o 3amnonHerud DK 1 HaKOIIISIEMOCTH OTMETOK CO31aeTCs €KEMECIUHO.



8.4. Ilo oxoH4aHKH y4eGHOTO rofia PACIEUaThIBAIOTCA M IPOIIHBAIOTCS TONBKO CBOIHBIE
BEIIOMOCTH U CBeZlcHUA 00 00ydatomuxcs xiacca B 9XK , MpomHypoBEIBAIOTCSA, ONICYATHIBAIOTCS
U CHAIOTCSI B apXUB JJIs1 XPAaHEHHs B YCTAHOBICHHOM MOPSIKE.

8.5. Ilo oxonyanum y4e6HOTO roja monHast Bepcrst JJK mepeHoCUTCs Ha 3eKTPOHHBLE HOCHTENS
MH(QOPMALNH — OITHICCKUH IUCK, ONIEYATHIBAETCS, 3aBEPAETCS O IIIHCHI0 3aMECTUTENS
JUPEKTOpA M0 yueOGHO-BOCIHTATENBHOM paboTe i pacinipoBKOH MOITHCH H XPAHUTCA B
apXWBE B YCTaHOBJICHHOM IOPSIKE.



