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O Mepax 1o CHHKEHHIO
AOKYMEHTAIHOHHOH HArpy3KH
nmeJarora4eckux paloTHHKOB

B mendx peaiu3aldd MEPONPHUATHN IO CHIKEHHIO H3GBITOYHON JOKYMEHTAIHOHHOM M OTYETHOU
Harpy3Kyd Ha IeIarorudecKux pabOTHHUKOB, PallMOHAIBPHOTO HCIONB30BAHUA pabodero BpeMEHH,
HCKITIOUEHHs IyONMpoBaHMs HH(QOpPMAIMHK, ONTUMHU3AMH BHYTPUIIKOIBHOIO JOKyMEHTO000pOTa,
moBbImeHnsT 3QQEKTUBHOCTH YIPABICHISCKON AEITEIBPHOCTH 00pa3oBaTeNbHOM OpraHu3alyd, a
TaK)Ke BO KCIONHeHWe TpeOOBaHHUH MEHWCTBYIONIEIO 3aKOHOAATEIbCTBA Poccuiickot Denepaiiui B
chepe obpasoBaHusg

I[TPUKA3BIBAIO:

1. OpramuzoBath B 00pa3OBaTENbHON OPraHM3alMA  CHCTCMHYIO paboTy IO CHIDKEHHIO
JOKYMEHTAI[MOHHOH HArpy3KH IEJaroru9ecKuX paboTHUKOB.

1.1. OCHOBHBIMH HAIIPABICHUSIMU PaOOTEI OIPECTUTD:

° COBIIONeHAE YCTAHOBJEHHOTO IlepedHs O0A3aTeIbHOM NOKYMEHTALMH ICAarorndeckux
PpabOTHUKOB;

o HCKTIOYEeHHE  HEoOOCHOBAaHHOTO  TpeOOBaHMSA  JOKYMEHTOB, HE  IIPEIyCMOTPCHHBIX
3aKOHONATEIHCTBOM ¥ JIOKATHHEIMA HOPMATHBHBIME aKTaMA 00pa30BaTe/IbHOM OpraHn3aliii;

. HeIOIYIEeHHe TyOIMPOBAHIS OJHHAX H TEX )K€ CBEICHUH B HECKOTIBKUX JOKyMCHTAX;

° COKpAIleHHe KOTHIECTBA PA3OBBIX U IIOBTOPHEIX 3alPOCOB nHbOpPMALNH;

. yHAGUKAHIO GOPM TOKYMEHTOB;

. HCTIOJB30BAHME HMEIOTIeicsl B 06pa3oBaTebHOl opranusanyuy HHbopmauy 6e3 IOBTOPHOTO
3ampoca €€ y MearorIecKux paboTHUKOB;

o MAKCHMATBHOE HCIIONB30BAHEE BO3MOXKHOCTEH OIEKTPOHHOTO —JOKyMEHTOOOOpoTa M
uH(GOPMAIIMOHHEIX CHCTEM;

® L{eHTPATH3AIAIO [IO/[FOTOBKY CBOIHON CTATHCTIIECKOH 1 aHAIUTHYECKOM HHGOpMaLuy;

. ONTUMU3AIHUIO BHYTPUIIKOIBEHOIO KOHTPOIIS;

. paIFOHATEHOE [IAHUPOBAHHE COBEIIAHNH, 3aCelaHuH K MOHUTOPHHIOB.

2. YTBEpOWTH OCHOBHBIE MPUHIUIBI CHIDKCHASL JOKYMEHTAIMOHHOM HAarpy3Ku IIe[arOrHieCKuX
pabOTHUKOB:

2.1. IlpuHm@n HOpMaTHUBHOH OOOCHOBAaHHOCTH — TpeboBaHUe JOKYyMEHTa JOIDKHO HMETh
COOTBETCTBYIONIEE IPABOBOE, OPTAHU3AIMOHHOE MIIH YIIPABIICHICCKOE OCHOBAHHC.



2.2. TIpHHIMI OJHOKDPATHOTO IPENOCTaBIEHH WHGOPMAIWH — CBEACHHUS, YK€ HMCIOMMCCT B
06pa3oBaTENbHOM OpraHU3allkHy, IOBTOPHO Y MEaroru4eckoro paboTHMKA HE 3alpalliBaiOTCs, €CIH
HeoOXOMUMOCTh UX IIOBTOPHOT'O IIPEAOCTABICHHU IIPSIMO HE yCTaHOBJICHA.

2.3. IlpuHOEO HelOWyIieHWs XyOIMpOBaHMS — HE [OMYCKACTCS OXHOBPEMCHHOE BCICHHC
HECKONBKAX JIOKYMEHTOB, COINEP)KAIMX OJMHAKOBBIE JIMOO CYIIECTBEHHO COBIAIAIOMIME CBEICHHAL,
€C/IM TIOCTABIICHHAS YIIPaBIEHYecKas 3a1ada MOKeT OBITh PElIeHa IOCPENCTBOM OJHOTO JOKYMEHTA.

2.4. TIpuHrun 1enecoobpasHOCTH — KaXbIH JOKYMEHT MOJDKCH HMETh OIpEeNeNEHHYI0 1IEb |
JCIIOB30BATHCS IS PELICHHS KOHKPETHOH 06pas0BaTebHOM Ml yIIPABICHICCKON 3a/atH.

2.5. Tlpurnun yHAGHUKAIHE — MPU HAIMIUHA HECKOTBKAX OFHOTHITHBIX GOpM HCHONB3YIOTCS €AUHBIC
IIKOJIbHBIE (POPMEL

2.6. Tpuamun nudpoBoro KCHONE30BAHKS NaHHBIX — NPA HATMIHH MHQOPMAINK B 3IEKTPOHHBIX
CHCTEMAX He JOIYCKAeTCs e HeoBGOCHOBAHHOE IIOBTOPHOE BHECEHHE B OYMAXHbIE TaOITHIIBL

3. BaMeCTHTENIO UPEKTOpa M0 yaeGHO-BOCIIATATEIbHO! paboTe, Xapebuno#t B.H..:
3.1. TIpOBECTH HHBEHTAPH3AIHIO JOKYMEHTAIUH, 3aII0IHACMOH MEAarOTMICCKAMH paboTHUKAMH.

3.2. ChopMupoBaTh peecTp JOKYMEHTAIMH IEIarOrnIeCKix pabOTHHUKOB C yKa3aHHEM:!

° Ha¥MEHOBaHU JOKYMEHTA,

. KaTeropuu pabOTHHUKOB, 3aIIONHSIOMIX JOKYMEHT;

. IIEPHOTIMTIHOCTH;

. CpOKa IIPeCTaBIECHHS;

. OCHOBAHUSI TOATOTOBKH;

. OTBETCTBEHHOTO 3a cO0D;

. MecTa XpPaHEHH,

. BO3MOKHOCTH HCIIOB30BAHMS yiKe UMeIoIeiicsa HHpOpMaIH;
. HAJIMYYs AHAJIOTHYHBIX JOKYMEHTOB.

3.3. TIpe/cTaBUTh TIPEIOKCEHIS 10 HCKIIOYCHIIO, 00BETHHERHAIO 00 ONTHMHU3AIMH TyOIHPYIOMIMX
dbopm.

4. TIpwt IOATOTOBKE YIPABICHYECKUX 3aMPOCOB [IpPeIBApUTEIBHO IIPOBEPSATH HAIMIHC He0OXO0IMMBIX
CBeJeHUH B:

. 3IIEKTPOHHOM JKyPHAJIE;

. [IpHKa3ax;

. IPOTOKONIAX;

® mragax paboTsl;

. paHee MPeICTaBIEHHBIX TOKYMCHTAX;

° nHGbOPMAIIMOHHBIX CHCTEMAX 00pa30BaTe/IbHON Oprafnu3alii;
. HHDBIX UMEIONTUXCS B MIKOJIE HCTOYHUKAX HHOPMALIUH.

4.1. He momyckaTh MOBTOPHOIO 3alpoca MHGOpMALMH, KOTOpas yXe HMESTCI B 06pa3oBaTeNbHOM
OpraHW3alliy, 3a HCKIOYCHHEM CIydacs, KOraa €& IIOBTOPHOE INpEICTABICHHE HEOOXOAUMO B
COOTBETCTBHE C HOPMATHBHBEIMHA TPeOOBAHUAMHY JIMOO IS BBITOHCHAS KOHKPETHOM yIpaBIeHIECKOH

IPOIETYPEL.



42. ObecnednTh coriacoBaHue (HOpM M CONEPHKAHMSA PErYJSPHON OTIETHOCTH MEAAarOruucCKHX
pabOTHUKOB.

4.3, VICKTIOUMTH NPAKTHKY HATPABIEHHS IEIarormdecKuM pabOTHHKAM HECKONBKHX OTACIHHBIX
3ampoCOB IO OHOMY BOIIPOCY, €CIH HEOOXOJUMEIC CBEJICHMS MOTYT OBITH MOJIYYEHB! TOCPENCTBOM
OIHOTO 000OMEHRHOrO 3a1Ipoca.

4.4. He ycTaHARITMBaTh ICAATOTMYECKAM PabOTHHKAM IOTIOJHATEIBHEIC dopmbr oT4ETHOCTH G€3
IIpeBAPUTETHHOTO OIpEIECNe s NeMH, HeOOXOMMMOCTH M NOpSKa HCIOJIb30BAHI OTy9aeMOR
rHpOpManUH.

5. PykoBOIWTENSIM METOTHIECKUX OO BEUHEHHH:

5.1. Vlcrionb30BaTh YIBEPKISHHEIE eUHBIE HOPMBI IIAHOB, IIPOTOKONOB, aHAMMTAICCKIX CIIPaBOK M
OTYETHRIX MaTEPHAJIOB.

5.2. He JOIIyCKaTh COCTaBJICHHA HECKOJIBKUX JOKYMECHTOB IIO OJHOMY MEPOIIPUATHIO, CCJIH OJHUH
JOKYMCHT ITO3BOJIICT IIOATBEPOUTH (baKT €T0 IPOBEICHUA U CONCPIKHUT H606XOJII/IMBIe CBCIOCHUSI.

5.3. IIpencTaBmsaTh IPEIIOKEHNS aIMIHUACTPAIMH 110 COKPAIICHHIO IyOMUpyYIOIEeH JOKYMECHTAIIH.
6. KiacCHBIM pyKOBOIHUTEIISIM:
6.1. Vlcrosb30BaTh yTBEPKAEHHEIE 00pa3oBaTeIbHON oprauuzaryeil GopMel TOKyMEHTAIMH.

6.2. He oCyIIecTBISITH MHOTOKPATHOE BHECEHHE OJTHUX U TEX XKE CBEICHUM B pa3/IMIHEIC TaOMUIE U
OTYETHI.

6.3. Ilpy Hamuuuu HEOOXOAMMOK HHGbOpMAanu# B JOKYMEHTAX MIKOJIEI HCIONL3OBATE e Oe3
MOBTOPHOTO cOopa y OOYYarOIMXCS ¥ POJMTENeH, €CIH MHOE HE YCTAHOBICHO HOPMATHBHEIMH

TpeOOBAHUAMH.

6.4. CBOeBpeMEeHHO HHQOPMHPOBATh 3aMECTUTEII TUPEKTOpa O CIydasx NyOupOBaHUS OTIETHOCTH
I HEOBOCHOBAHHOIO YBETHUEHHUS KONMIECTBA 3alIPAIIBAEMBIX CBE/ICHUH.

7. Y CTaHOBUTH OPSLOK PabOTHI C JOMOMHUTEIBHEIME 3aIPOCaMK HE(QOPMAITHIH.

7.1. Pa3oBeie 3ampocsl K IIeIaroruaeCKuM pabOTHUKAM JOJDKHBI COAEPKATh:

. LIENTb 3aIpOCa;

. nepeyeHs TpeOyeMBIX CBEICHHUH;

. CPOK TIPeIOCTaBIICHHUS,

. OTBETCTBEHHOE JIHIIO;

. dbopMy MpenocTaBIeH S HHPOPMAIIUH.

7.2. Tlepen HampaBlIEHHEM 3alpoca OTBETCTBEHHOCS JIHIO 00s3aHO yOeIUTBCS B OTCYTCTBHH
He0OX0IuMOH HH(POPMAIUH B HIMEIONMIUXCS HCTOYHHKAX.

7.3. He [oIycKaTh HATIPABIICHHS IIEJAarOrMYecKuM paCOTHHKaM 3alPOCOB, COACPHKAMMX CBEACHUAL,
KOTOpLIE y)Ke UMEIOTCs Yy HHUIMATOPa 3anpoca.

7.4. Tlpu Ha YUl HECKONBKHX BOIPOCOB OJIHOTO HAIPABICHHA CBCICHIA 3ampamuBaTe 10
BO3MOYKHOCTH B eUHON Gopme.



8. YTBepauTh €AMHbIN KaJeHAAph PETYSPHON OTIETHOCTH HENArOTHICCKIX pabOTHUKOB.
9. ONTHMHU3UPOBATh BHY TPUIIKOIBHBIA KOHTPOIB.

3aMecTUTeSIM TUPEKTOpa IpH Iutanuposanny BIIK:

9.1. HCKITIOUATh MEPONPHATHS, HE HMEIOLIIIE KOHKPETHO! YIIPaBICHIECKOH ey,

9.2. He JIOITYCKaThb OJHOBPEMCHHOTO IIPOBCACHHUA HECKOJIBKUX IIpOouCayp, HaIIpaBJICHHBIX Ha
TIIOJIy4CHUE OTUHAKOBBIX CBﬁﬂCHHﬁ;

9.3. ucmnonap30BaTh PE3YyIBTAThI paHCC HpOBeI[éHHOTO KOHTPOJIA,

9.4. COKpamaTh KOJWYECTBO IOKYMEHTOB, TpeOYeMBIX OT IEJaroros IO PE3yIbTaTaM OJIHOTO
KOHTPONBHOTO MEPOIIPHSATHUS, 10 HEOOXOUMOTO MUHEMYMA.

10. ONTHMHU3HPOBATH AHAIUTHIECKYIO OTIETHOCTD.

VYV CcTaHOBUTE, 9TO aHAIUTHYIECKAs CIIpaBKa JOJDKHA coJZiepKaTh TOJIBKO CBEACHMUA, HeoOXOauMEBIE IJIA:

. OLIEHKM COCTOSIHUS BOIIPOCA;

. BEISBJIEHUS TIPOOTIEMEL;

. aHaJIu3a IPUIMH;

. IPUHSTHS YIIPABIEHYECKOTO PEIICHHUS;
° OIpezeneHNs KOHKPETHBIX Mep.

He fomyckaTh TOATOTOBKM OOBEMHBIX —AHAIMTHYCCKAX MATEPUAllOB HCKIIOIHTEIBHO UL
(hOPMANBEHOTO MOATBEPIKICHHA TPOBENEHHON PabOTHL.

11. Opra#u30BaTh MOHUTOPHHT JOKYMEHTAIOHHOH HarPy3KH [€/{arormaeckux pabOTHUKOB.

[TpoBecTH MOHMTODHHT:

° TIepPBHYHBIN — CEHTAOPE—OKTAODE;
. [IPOMEKYTOIHBIA — SHBAPb;
o UTOTOBBIA — Mai.

B x0/1¢ MOHUTOPHHIA H3YIHUTh:

KOJIMUECTBO PETYIISAPHBIX OTYETOB;

KOJIMYECTBO Pa30BBIX 3AIIPOCOB;

KOJIMYECTBO JyOIHPYIONIHX JOKYMEHTOB;

cpezHee BpeMs Ha MOATrOTOBKY OTYETHOCTH;

KOJIMYECTBO 3IEKTPOHHBIX QOpM;

KONMIECTBO OTMEHEHHBIX WM 00BeIMHEHHEX HopM;
MHEHHE [eJarornieckux pabOTHUKOB,;

HaIMuKe TOBTOPHBIX 3aIlPOCOB OAHHAKOBOH HHpOpMAIIHHL.
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12. 3amecturemo mupektopa mo YBP , Xapebuno#t B.H, mo pesyiabTaTaM MOHUTOPHHIA IIPOBECTH
AHKETHPOBAHFE NIeJArOTHYECKAX PACOTHHKOB I10 BOIPOCY JAOKYMCHTAIIMOHHO! Harpy3KH.

13. He jomycKaTh BKIIOYEHHS B JIOKATBHBIE aKThI 00pa3oBaTeNIbHON OpraHU3aliii He0OOCHOBaHHBIX
TpeGOBAHMH O MOATOTOBKE IENArOTMYECKMMU PabOTHUKAMK TOTMOTHUTEIBHEIX OT4&TOB, TaOIUIl U
CIIPaBOK.

[Ipu pa3paboTKe HOBBIX JIOKAIBHBIX AKTOB IPETyCMaTPHUBAaTh TOIBKO TE GopMBI TOKyMEHTAIIWH,
KOTOpHIE HEOOXOMMMBI [ PEali3allui COOTBETCTBYIOMICH YIIPaBIIEHYECKOl MM 00pa30BaTeIbHON

TIPOIIE Y PHIL.

14. Apvuauctparmur MBOY COIII Ne81 m.IOnosckuit Ipu MOATOTOBKE MPHKa30B, pacnopsDKEHHUH,
TOpydeHHl W 3alpOCOB YYUTHIBAThH HEOOXOTMMOCTR DAlMOHAIBHOIO HCIOB30BAHM pabodgero
BpPEMEHH I1eIarOTHIECKIX PaOOTHUKOB.

15. PesymbTaTsl paGoTh! IO CHIDKEHUIO TOKYMEHTAlIMOHHOH Harpy3ki pacCMOTPETh:

e Ha COBEIIAHMH TIpU AupekTope — B ssHBape 2027 roza;
. Ha 3aceIaHuH MeIarorIeckoro coeta — 1o uroram 2026-2027 y4eOHOTro roja.

16. ITo mroram 2026-2027 y4eGHOTO Toj@ IOATOTOBHTH AHAIMTAYSCKHH OTIET O peaH3aluy
HACTOSINETO MpUKa3a ¢ yKa3aHueM:

. IPOBEIEHHBIX MEPOIPUSATHI;

. BBIABJIEHHBIX IPOOIIEM;

o KOJIMYECTBA ONTHMHU3UPOBAHHEIX HOPM;

. KOJIMYeCcTBa OTMEHEHHBIX 00 00BeTUHEHHEBIX JOKYMEHTOB;
. MUHAMUKH KOJIMYECTBa 3allpOCOB;
o PE3yJIBTATOB aHKETUPOBAHHUSI IIE/IarOTOB;

o MpeIOKEHUH Ha 2027-2028 yueOHEIHi rox.

17. KoHTpOJIb 38 HCTIOTHEHHEM HACTOSIIETO IPHKa3a OCTaBILIIOo 3a coboif.
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