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INOJIOKEHHUE
O BEJEHWH 3JIEKTPOHHOTI'O KJIACCHOT'O KYPHAJIA

1. O61me moJroskeHust

1.1 lammoe nonoxenwe paspaGoTaHO HA  OCHOBAHMH JEHCTBYIOIIErO
3aKoHOnaTenscTBa P® 0 Bememmm nokymeHTooGopota u ydyera yueOHO-
NIEaroru4ecKoi IesATeIbHOCTH, B YACTHOCTH:

- @enepainbHOro 3akona Poccnitckol deneparuu Ne 273 - @3 ot 29 nexabps 2012
roga «O6 obpazoBanuu B Poccuiickoi Deneparumny;

- ®enepansHOro 3akoHa Poccmiickoit @enepanuu ot 27 urons 2006 r. N 152-03 «O
NEPCOHAIBHBIX TaHHBIXY);

- ITucema DenepansHoro areHTCTBA MO 0bpazoBarmo 0T 29 o 2009 r. N 17-110
«O6 obecrieyeHHH 3aIIUTEI IIEPCOHAIBLHBIX JAHHBIX);

- IIncema Munucrepersa O6pazosanus u Hayxu P® or 13.08.2002 r. Ne 01-51-
088un «O6 OpraHHU3aIuy HCIIOIB30BaHUs UH(DOpPMaIHOHHBIX U
KOMMYHHKAIHOHHEIX PECYPCOB B 00IE06Pa30BATEIBHEIX YUPEIKICHATX,

- ®enepanpHOro 3ak0Ha Poccuiickoit Deznepanuu ot 27 urois 2006 roma Ne 149-D3
«O6 nHpOpMaIIHK, HHPOPMAIIMOHHEIX TEXHOIOTHSIX H O 3alIuTe UHPOPMAIHHY),




- ITocranoBnenus [IpaBurenscrsa Poccuiickoi ®enepanun ot 01 HOA6ps 2012 1. N
1119 «O6 yrBepxnenuu TpeGoBanuii k 3alliMTe TIEPCOHANIBHBIX NAHHBIX IPH HX
00paboTke B HHPOPMALMOHHEIX CHCTEMAX IIEPCOHAJIBHBIX JJAHHEIX));

- Pacnopsoxenwe IlpaButensctsa PO or 17.12.2009 . Ne 1993 - p «06
yrBepkaeHuM CBOJHOIO TEpeyHs MepBOOYEPETHBIX TOCYIapCTBEHHBIX U
MYHHLMOATBHEIX yCIYT, NPENOCTABISEMBIX OPraHaMH HCTIONHHTEIBHON BIACTH
cydbexToB PO u opramamu mectHoro CaMOYTIPABJICHUS B DJIEKTPOHHOM BHJIE, 4 TaK
KC YCIYT, IPCNOCTABIAEMBIX B JJIEKTPOHHOM BH/IE YUPEIKIECHHAME cyonexToB PO
U MYHHULUITAIEHBIMH YUPEKICHUSMI.

1.2 DnexTpoHHBIM KIaCCHBIM XKypHaioM (manee O)K) HasbIBaeTCAd KOMILIEKC
[IPOTPaMMHBIX CPE/ICTB, BKIKYAIONINI 633y TaHHEIX 1 CpPeACTBa JAOCTYIa H paboTEI
C HEH;

1.3 Jlannoe IlonoxeHme ycramapmuBaeT CIUHBIC TPeOOBAaHHA 110 BEINEHHIO
SJICKTPOHHOTO KJIACCHOTO KypHana (maree — DIIEKTPOHHEIN XypHan) B YOV
«Mesxnynaponras mkona AJUIA TIPUMAy.

1.4 DnexTpoHHBI# KiIaCCHBIH KYpHAT ABIISAETCA TOCY/IapCTBEHHBIM HOPMATHBHO-
(GuHAHCOBEIM HOKYMeEHTOM,

1.5 BeneHue s/eKTPOHHOrO KIaCCHOIO KypHala ABIACTCA 00A3aTENBHBIM IS
aIMHHHCTPATOPA 3JIEKTPOHHOTO KJIACCHOTO JKypHAJIA.

1.6 Tlomnmepsxarne urbopmanmu, XpaHamielcs B 0ase NaHHBIX DIEKTPOHHOTO
KIIACCHOr'0 JKypHana, B aKTyallbHOM COCTOSHHMH ABJIETCS 06I3aTeIIBHEIM.

1.7 Tlome3oBarensmu OJIEKTPOHHOTO  KJIACCHOT'O XKypHajla  SBIIAHOTCS:
4IMUHACTPALHS KOJIBI, YIHTEIIs, KJIACCHBIE PYKOBOAMTEIH, YUAIHECS 1 ponuTenu
(3aKOHHEIE NIpeaCTaBUTENN).

1.8 OTBETCTBEHHOCTH 32 COOTBETCTBHE PE3yIbTaTOB y4eTa JEUCTBYIOIUM HOPMaM
H, B HYaCTHOCTH, HACTOALIEMY IIONIOXKEHHIO H JOKATBHLIM aKTaM, HeCeT
pykoBogutens YOV,

1.9 Cpox naunoro IMonoxenus ve orpanuyeH. [Tonoxenue neicTByer 10 IpuHATHS
HOBOTO.

2. 3apaun, pemaemore K
OJNEKTPOHHEBIH JKYPHAN HCIIONB3YETCS IS PELICHHUS CIEIYIOMNX 3a1aY;

2.1 ABTOMaTH3aIMA yY€eTa H KOHTPOIA Iponecca ycrneBaeMOCTH. XpaHEHHUE JaHHBIX
06 ycneBaemocTH;




2.2 BeBox uHoOpManmy, XpaHsmencs B 6ase NaHHBIX, HA OyMa’kHbIH HOCHTEINS,
11t OPOPMITEHHS B BUJIE TOKYMEHTA B COOTBETCTRUM ¢ TpedoBanmsiMu Poccuiickoro
3aKOHOJATEIBCTBRA;

2.3 OHepaTHBHBIﬁ HOCTYII BCEM IIOJIB30BATENIM K OLICHKAaM 3a BECh ICpuoOa BEACHUA
KYypHaia, 110 BCEM IpeaMeram, B nroboe BpEMi,

2.4 TlosbleHHe OOGBEKTHBHOCTH BBICTABJICHILS [IPOMEXYTOYHBIX H HTOTOBBIX
OTMETOK;

2.5 ABTOMaTH3anus CO3MAHUS IIPOMEXYTOUHBIX M UTOTOBBIX OTYETOB YUHTENIEH-
IIPEAMETHHUKOB, KIACCHBIX PYKOBOIUTEIEH 1 aIMHHUCTPAITHY;

2.6 IIpOrHO3MPOBaHKE yCIIEBAEMOCTH OTIENEHEIX YYCHHKOB M KJIACCA B IIEJIOM;

2.7 Undopmuposanue poaurenei u YHAIIHIXCA 9€pe3 HHTEPHET 00 yCIeBaeMoCTH,
JeTei;

2.8 BO3MOXHOCTE HPAMOro OBIICHHUS MEXIY YYHTeIIMH, aJIMHHUCTpAIHEH,
POZUTEIIAMH ¥ y4aIIUMHCS BHE 3aBUCHMOCTH OT X MECTOIIOTOKEHNSL

2.9 Ilospmmenne ponu mH(GOpMATH3AIMY o0pa3oBaHus, opraEmu3amus o0ydenus ¢
HCTIONIb30BaHAEM CETEBBIX 00Pa30BaTENbHBIX PECYPCOB.

2.10 Cosganue ycmoBWif s CeTeBOro B3aUMOJIEUCTBHA BCEX YYaCTHHKOB
00pa3oBaTeILHOr0 Iporecca: TIE1aroros, 00y9arOMXCA U UX POIHTENEH.

3. Ilpasuiia u mopsimok paGorsr ¢ DK

3.1 ITomp30BaTeMM MOMYYAIOT PEKBUZHTEI AocTyna (aKTUBALHMOHHBIH ko) k DK B
CIICIYIONIEM TOPSIKE:

- YuHTens, KIacCHBIE DPYKOBOXHTENH, AOIMHHHCTPANUS TONYYalOT PEKBH3UTEHI
AOCTyNa y aAMHHHCTPATOPA 3JIE€KTPOHHOTO XKy pHAJIA;

= POlII’ITeHH U  yJyamuecs NOJIY49al0T PEKBH3UTHI AOCTyIla Yy KJAaCCHOIO
PYKOBOOHUTEIIA,

3.2 Bce mnomp3oBaTenm 371eKTPOHHOrO XYpHala HECYT OTBETCTBEHHOCTH 34
COXpaHHOCTB CBOMX NEPCOHAIBHEIX PEKBH3UTOB HOCTYIIA.

3.3 KimaccHble pykoBoguTeH CBOCBPEMCHHO CIEIAT 38 aKTYaIbHOCTBHIO JAHHEIX 00
YYaIIUXCs.

3.4 AIMHHHCTPATOp 3]IEKTPOHHOIO KypHala aKKypaTHO M CBOEBPEMEHHO
SaIIOJIHACT JaHHBIE 00 yCIIeBaeMOCTH yJYaIHXcs.

3.5 3amectutens ampekTopa MmKOmE mo YBP OCYLIECTBISACT NEPHUOTUYECKUN
KOHTPOIB Ha/l BEACHUEM DJIEKTPOHHOTO XKypHAaJIa.




3.6 PogutemsiM yuammxcs AOCTYIIHA [t mpocMoTpa uHGOpMAamus 06
YCIICBACMOCTH W PACIHCAHUN TONBKO CBOErO PeOEHKA, a Tarke UHDOPMAIHS O
COOBITHSIX IIKOJBI KaK BHYTPH KIIACCA, TAK K obmrero xapakrepa.

3.7 B 1-2 kmaccax ouenku B BNIEKTPOHHEIA XYPHAN 110 YYe6HBIM IpeaMeTaM He
CTaBSITCA.

4. ®yHKIHOHATIBLHBIE 0653aHHOCTH cnenuanucToB YOY mo 3anoanennio K
4.1. AnmunucTparop SJIEKTPOHHOTO XypHaia B YOV

4.1.1 Pa3pabartsIBaet, COBMECTHO ¢ 4IMHHHCTPALMEH IIKOMIBL, HOPMATHBHYIO Gasy
1o Begexuio DK

4.1.2 ObecneunBaer mpaso AOCTyIla pasiIU4HBIM KAaTErOpHsM IIOIh30BaTelel Ha
yposae HOY;

4.1.3 O6ecneunnaer GyHKIHOHMpOBaHHE cHCTEMET B HOV;

4.1.4 Pasmemaer ccruiky B DK IIKOIBHOrO caiita ISl 03HAKOMIICHHS C
HOPMATHBHO — IPABOBBIMH TOKYMEHTaMH 110 BefieHHI0 K, HUHCTPYKIHIO 10 paboTe
¢ X mnsa ygenukos, pogureneit (3aKOHHBIX IIPELICTaBUTEIIEH), [1€1arOroB.

4.1.5 Opranmsyer Bmempenne DK B YOV 3 COOTBETCTBHH ¢ HH(popmaruet,
TOIy9EHHOH OT 3aMECTHTENs AUPEKTOPa 10 YBP, BBOAUT B cHCTeMy mepedens
KIIACCOB, CBENCHUS O KJIACCHBIX PYKOBOIMTENIX, CIHCOK YUHTEIEH IS KaXIOro
Kyacca, pesxiuM paboTEI IKOMIBI B TEKYIIEM yaeGHOM TOJy, pacIHCaHHue;

4.1.6 Benér MOHHTOPHHT HCIIONBE30BAHMS CHCTEMEL aIMHAHHUCTPALUEH, KJIaCCHBIMH
PYKOBOJIUTEIAMH, YUHTEIIAMH,
4.1.7 BBOZHT HOBEHIX MOMB30BaTENCH B CHCTEMY.

4.1.8 KoHcynerupyer monbsosatencii DK OCHOBHBIM ITpHEMaM paboTHl ¢
IIPOrPaMMHBIM KOMILIEKCOM,

4.1.9 TlpemocraBiseT pexBH3HTHI moctyma Kk OXK anMuHHCTpammu mIkossl,
YHHUTCIIAM, KITACCHBIM PYKOBOJHUTEIAM (/IS YUSHHKOB U HX ponuTenei).

4.1.10 OcymiecTBiseT cBsA3b co CITy:k00/ TEXHHUECKON MOMIepIKKH paspaboTunka
XK.

4.2. lupexrop:

4.2.1 PaspabatsiBaer u YTBEPXKIIACT HOPMATHBHYIO M HHYIO JOKyMeHTanuo OV 1o
BeneHnio DXK.

4.2.2 Ha3Ha4yaeT COTPYOHHKOB INKOIBI Ha UCIIONHCHHA 00s3aHHOCTEH B
COOTBETCTBHMH C JAHHBIM IOJI0XKEHUEM.



4.2.3 Co3zpmaer Bce HEOOXOIUMEIE YCJIOBHS UL BHEAPEHUS ¥ 00ecreyenus paGoTsr
SJIEKTPOHHOrO JXypHaja B y4e0HO-BOCIIMTATEIBHOM IpoLecCeE W Mpolecce
YIIPaBIEHHUA IIKOIOH,

4.2.4 OcymecTBiser KOHTPOIB 3a Beneruem DK,
4.3. KnaccHslif pyKoBOUTE b

4.3.1 KoHTponupyer BEICTaBICHHE aIMUHHCTPATOPOM JJIEKTPOHHOIO JKypHalia
OLCHOK ywamumcs Knacca. B cmydyae mapymenus aIMHHHCTPATOPOM CBOMX
obs3anHOCTElH HHDOPMUpPYeT 3amMecTHTEIs nupexTopa mo YBP.

4.3.2 CucremaTuyeckn uHbOpMUpYeT poxwTenei o pasBUTHE Yy4aIlerocs, €ro
AOCTHXCHHUSX YEPE3 IPOCMOTP 3IEKTPOHHOTO JHEBHUKA.

4.3.3 Coobmraer aIMHHHCTPATOPY IK 0 HEOOXOXUMOCTH BBOJA NAHHBIX YYEHHKA B
CHCTEMY (T10 IPHOBITUH HOBOTO YYCHHUKA) UIH yIaleHuH (II0CIe ero BBEIOBITHS).

4.3.4 BrIBepsieT NPaBHILHOCTH AHKETHEIX AaHHBIX 00 YYECHHKAX M MX POIUTENISX.
Perynspro, e pexe ommoro pasa s MECsL, MPOBEPSIET U3MEHEHHE (DaKTUUECKHX
AAHHBIX U IIPH HATHYMH TAKUX H3MEHCHUM BHOCHT COOTBETCTBYIOIIHE [IOIPABKH.

4.3.5 IIpenocTaBiseT peKBU3UTEI AOCTyna pomuTeNsaM u obyvaroniumes OV k DK
H OCYIIECTBIIAET HX KOHTPOIb HOCTYIIA.

4.3.6 Bener MOHHTOPUHT HCIIOIB30BAHMS CUCTEMBI YUAITUMUCS U HX POOHUTEIAMH,

4.3.7 Tlomygaer CBOCBPEMEHHYIO KOHCYNIBTALUIO Y anmuaHCcTpaTopa 2K mo
BONPOCaM pabOTHI € 3IEKTPOHHBIM XKYPHAIOM.

4.3.8 Kareropmaecku 3anpemaercs AOITYCKATh yYaIUXCs K paboTe C 9IeKTPOHHEIM
KyPHAIIOM TIOJ{ IOTHHOM H I1apOJIEM KIIACCHOTO PYKOBOIHTEJIS.

4.4. 3amectuTens qupexTopa mo YBP:

4.4.1 IlpenocraBiseT CHHCKH KIaccoB (kontmHreHTa YOY) ¥ crmcok YUHTEIeH
anrMuHECTpaTopy 32K B cpok 10 5 ceHTsabps kaxmoro roxa.

4.4.2 Tlepemaer anMUHKCTpaTopy OXK mHGOpPMAanMio s BHeCeHMS TEKYIIHX
H3MCHEHHH 110 COCTaBY KOHTHHI€HTA YJaIlHXCH, YYHUTENCH U T.]1. (€XXEHEIENBHO).

4.4.3 CoBMecCTHO ¢ ApyruMu aIMHHUCTPATHBHEIMH COTPYIHHKAMH pa3pabaTeIBaeT
HOpMaTuBHYI0 0ady y4eGHOro mpomecca mwisi Bemerus XK A4 pasMElICHHAS Ha
carite HOYV.

4.4.4 Dopmupyer pacnmcanue 3aHITHH O KllaccaM, Y4YHTEIAM H KaOuHETaM B
Hagane y4eOHoro romga. Ilpu HEOGXOAMMOCTH NPOBOJUT KOPPEKTHPOBKY
pacnucanusa. ObecneunBaeT TaHHLIMH aaMHHHCTpaTopa DK,



4.4.5 Tlonygaer or amMuHEMcTpaTopa 3K cBOeBpeMeHHYIO HHIABHIYaTBHYO
KOHCYIIBTALMIO 110 BOIIPOCaM pabOThI C IMEKTPOHHEIM KYPHAIOM.

4.4.6 Ompenmenser TOYKH SKCITyatanuM OXK (B cioydae HeZOCTaTOUHOM
TCXHUYECKOH OcHameHHOcTH YOY),

4.4.7 OcymecTBiser exeHemTeTbHEL KOHTPOIIb 332 paboTOH COTPYOHHKOB MO
BeIeHU0 DK

- AKTHBHOCTB aZIMHHUCTPATOPA 3JIEKTPOHHOTO XKYpPHAIIA B pabote ¢ DXK;
- HanonasemocTts TEKYLIHX OLCHOK;

- AKTHBHOCTS poguTeseii u yJamuxcs B pabore ¢ DX,

3. BoICTaB/IeHHe HTOrOBBIX OIIEHOK

5.1 Urorossle oT™MeTKH YHAIIMXCS 32 YETBEPTh, HOIYTOAUE, TON MOKHEI GBITE
000CHOBAHEL.

52 Jlns oGbekTHBHOH arTecTaruu oby4aronmxcs 3a YCTBEPTh M MOJYTOLUE
HEOOXOMMO HalMYHe KOJHMYeCTBa OLCHOK B YCTAHOBIEHHOM MOPANKE ¢
O0s3aTENBHEIM yYEeTOM KauyecTBa 3HAH oOyuarommxcs 1o ITHCEMEHHEIM,
NabopaTOPHEIM U HPAKTHYECKHM paboram. 310 ocobeHHO BakHO cobmoaaTs 1o
TakuM MpPeIMeTaM, KaK PYCCKHH fA3BIK, IHTepaTypa, MaTeMaTHKa, OKPYKaFOLTHi
MHD, (usuka, xumus. VITOroBas oTMeTka 10 3THM [IPEAMETaM BEHICTABILAETCS B
COOTBETCTBHH C TPeOOBAHHUIMH.

5.3 Ilpu BEICTAB/IEHUM YETBEPTHEIX, HIOJIyTOLOBBIX, I'OJJOBBIX, HTOTOBBIX OTMETOK HE
HAOIIyCKACTCA 3alUCH «H/a». B cTydyae 0TCYTCTBUA TeKymuX 0TMETOK 10 IpEaMETY
u3-32 60Ne3HN 06YYaromerocs Wiy mo HHOMH IPUYHUHE PEKOMEHIYETCS NPOIUTE
CPOKH 00yYeHHs DaHHOro O6ydaromerocs c IocIenyromen cuadeif Tekymero
Marepuana B (opMme 3adera, SK3aMEHA MM HHOI Apyroi ¢opmel. B cryuae
HaJIAIUs y 00y4aromerocs CupaBKH O MeAUIIHHCKOM IPYIIE 3J0POBbA HA YPOKAax
(busmuecKoll KymBTYpHI OLEHMBAIOTCS IIOJIOKUTEIIBHO TEOPETHYECKHAE 3HAHUS IO
NIPENIMETY. 3aUCh OCB.» B KYpHAIE He JIOIIyCKaeTcsl,

5.4 WUTOroBele OTMETKH BBRICTaBIIIOTCSA HE MO3JHEC 2-X [IHEH T0 OKOHYAHMS
y4ebHoTO nepuoaa.

6. Koutpoas u xpanenue

6.1 Hupexrop YOV, samecturenn mo y4eOHO-BOCIIHTATENBHOH  pabore,
ammuarcTpaTop XK obecneunsaror 6ecnepetoiinoe (ysxouonuposanne DK,

6.2 B xoHIIE Ka)IO¥ HCTBEPTH, ITOIYTOAHS YAEIAECTCS BHUMAaHHE 00heKTUBHOCTH
BRICTaBJICHHBIX TEKYIIHX M HTOTOBBIX OLICHOK, HATHYHIO KOHTPOJIBHBIX M TEKYILHX
IIPOBEPOYHBIX PaboT.



6.3 PesynsTaThl npoBepku XK 3aMecturenem AUPEKTOPA OIKOJIBI JOBOMSTCS 10
CBCACHHUS yIHUTENCH U KIACCHBIX PYKOBOIHUTENC.

6.4 Illkomna obecneynBaer XpaHeHue:
- KYPHAJIOB yCIICBAEMOCTH 00YYaIOIINXCS Ha SIEKTPOHHBIX HOCHTE/ISX — 5 JIET.
7. OT4yeTHBIE IEPHOMDbI

7.1 OTYeT 0 aKTHBHOCTH MOIB30BATE/IEH pH paboTte ¢ DNEKTPOHHBIM XKypHaIOM
CO3MaETCA OAMH Pa3 B UETBEPTE.

7.2 OT4eTs Mo ycmeBaeMocTH u Ka4eCTBY O0y4eHHs CO3MAITCS 0 OKOHYAHHH
K&K0H YeTBEPTH, IOTYTOHS, B KOHIIE TOIa.

8. IIpaBa M 0TBeTCTBEHHOCTD 10/Ib30BaTE Tei]

8.1 Bce monmp3oBaten wumeror [IpaBO Ha CBOCBPEMEHHEIC KOHCYJIBTALIHU 10
BoIlpocaM paboTel ¢ XK.

8.2 Ilonb3oBatenn HMerOT MpaBo KocTyma Kk K €XKEIHEBHO M KPYTIIOCYTOYHO,

8.3 Anmunuctparop DX umeer IpaBo 3anonHATe DK Ha ypoke B kaOuHeTe WK B
CICHMATEHO OTBEJICHHBIX MeCTaX (YYHUTENbCKO).

8.4 AZIMUHHCTDATOD HECeT OTBETCTBEHHOCTS 33 CKEJHCBHOE H JOCTOBEPHOE
3aII0JIHCHUE OLEHOK 00yYarommxcs.

8.5 Knaccuble pykoBomutenu HECYT OTBETCTBCHHOCTH 32 aKTYalbHOCTH CIIHCKOB
KITacCoB U HH(pOpManuy 06 06yJaromuxcs 1 ux ponuTensx.

8.6 OTBeTCTBEHHOE JHMIO, HA3HAYECHHOE IIPUKAa30M  JIHPEKTOpa, HECET
OTBETCTBEHHOCTD 38 TEXHHYECKOE (yHKIHOHEpOBanue DK,

8.7 Bce MoIB30BaTENN HECYT OTBETCTBEHHOCTD 34 COXPaHHOCTb CBOMX PEKBU3HTOB
JIOCTYIIa,

9. Ilpenocraiienne ycayrn HH(OpMHUpPOBaHUs 00yUaAOIUXCH H UX poauTesei
(3aKoHHBIX NpeacTaBuTeIeH) 0 pesyabTaTax o0ydeHus gepe3 K

9.1 Ilpu BeeHHY yUeTa YCIEeBAEMOCTH C ucTonb3oBanueM 2K o0yuarommmces u ux
POAMTENAM  (3aKOHHBIM — [PEJCTABUTEISIM)  o0OeCIeunBACTCS BO3MOXHOCTB
OIICPATHBHOIO MONY4YeHHs WHOpMauuu Ge3 obpaumieHns K corpyaHukam QY
(aBTOMAaTHYECKH).

9.2 Pexomenpyercs HH(OPMHUPOBATE 00yYArOMMXCA U HX pomuTenel (3aKOHHBIX
NPEACTAaBUTENEH) O MPOrHO3€ WX HTOrOBOL YCIEIIHOCTH O0ydJarommuxcs 3a
OTYETHBIH EPHON (4ETBEPTH, IOTYTOMKE, roxn).




9.3 MWadopmanus o6 wurorosom OLICHUBAaHUH JOJDKHA OBITH

oOyvaromumest u ux poAHTENAM (3aKOHHBIM IPEACTABUTENISAM)
TIOCJI€ IIOJIyYEHHS PE3YIILTATOR,

JIOCTYITHA
HE IT03XE CYTOK



