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Honoxenue
00 nHGOPMAITHOHHO-0MOJIHOTEYHOM LIEHTpe

I. O61me nosnoxxkennst

1.1.MudopManiioHHO -O1OINOTEUHBIH LEHTP co3jaercs Ha 0aze O6ubIMoTeKn
o0meoOpa3oBaTenbHOr0  yupekaeHus (manee OVY) Kak CTPYKTYpHOe HoApas/iesieHHe C
¢byHKIMAMEU cOOpa, AaHATMTUKO-CUHTETUIECKOH 1epepaboTKH U pacpOCTpaHEeHUsI HH(DOpPMAITHH.
1.2. Craryc "UndopmanmonHo-Oubimoreynsiii 1eHtp" (06€3 mpaB HOPUAMYECKOTO JIMIIA)
npucBauBaetcsi ondnuoteke OV npukazom Yupeaurtens B uie gupekropa OY.

1.3. B cBoeit pearenbHoctH HWHpopmannonHo-6mbauoreunsii  nentp (mamee  WBILI)
pykoBojcTByercss Yka3amu Ilpesmpenrta Poccum, 3axkonamu "OO0 oOpazoBanum', "O
ondamoreuynom paese', "O0 uHpopmanuu, uHpopmMaTuzanuu M 3ammre MHpopmanun',
HOPMATHBHBIMH W  PETJAMEHTHUPYIOIIUMHU JOKyMEHTaMu MmuHHCTepcTBa 00pa3oBaHus,
pPETHOHANBHBIX W MECTHBIX OpPTraHOB yIpaBlieHHs oOpazoBaHus, YcTaBoM u IIpaBuimamu
BHYTpeHHero TpynoBoro pacnopsaka OV u Ionoxenuem 06 NUBLI.

I1. OcnoBubie 3anaun UBL]
2.1. Opranuzaius 10CcTyna K “HQOpPMaIIHH.
2.2. OOecrnieueHune y4eOHO-BOCIUTATEIBHOTO TMpollecca Y4eOHBIMM W BCHOMOTaTEIbHBIMU
JTOKYMEHTaMHu ¥ UHQOPMAIIMOHHOW MPOyKIIUEH.
2.3. Co3nanue B 0011€00pa30BaTeIbHOM YUPEXKIACHUH WH(OPMALMOHHO-OMOIUOTEYHON Cpelibl
KaKk cdepbl BOCIMUTAaHWUS U O0Opa3oBaHUs CO CHEIUAIBHBIMH  OHMONMOTEYHBIMH U
MH(OPMALMOHHBIMU CPEICTBAMHU.
2.4. ®opmupoBaHUe WHPOPMAITMOHHOTO MUPOBO33PEHUS IITKOJIHFHUKOB W TPOJIBIKCHHUE 3HAHUH
U yMEHHH 1o WH(pOpMalMOHHOMY camooOecreueHn0 ydeOHOH, TpodeccHoHaTbHON M MHOU
MO03HABATEIbHOMN 1€ATEIbHOCTH.
2.5. dopmMupoBaHUe TIOJIUTUKH nH(}OPMAITMOHHO-O0NOIHOTEYHOTO obecrieueHust
00111600pa30BaTEIHHOTO YUPEKICHUSI.

I11. ®ynxuun UBL]
3.1. ®@opmupyem unpopmauyuonnvie u OudGNUOMeEUHO-OUOIUOZPAPUUECKUE pecypChbl
0011e00pa30BaTEIBLHOIO YUPEKICHHS KaK €AMHbIN CIPaBOYHO-UH(OPMALMOHHBIN (OH]I.
3.1.1. Kommuekryer emunblii ¢oua MBIl ydeOHBIMH, HayYHO-TIONYJISAPHBIMH, HAYYHBIMH,
XYIOKECTBEHHBIMU JIOKYMEHTaMH JUIsl y4allluXCs U IMeJaroroB Ha TPAAULMOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSAX UH(pOpMALIHH.
3.1.2. Tlomonusier QoHIBI 32 CUET ABTOMATU3MPOBAHHBIX HMH(POPMAIMOHHBIX PECYPCOB CETH
Wntepuer, 6a3 1 0aHKOB JAHHBIX APYTUX YUPEKACHUM U OpraHU3aIIA.
3.1.3. ®opmupyer doHA JOKYMEHTOB, co3faBaeMbiX B OV (mamnok-HaKOMUTENeH JOKYMEHTOB U
X Komwii, myOnukamuii u pabor memaroroB OV, mydmux Hay4dyHBIX paboT u pedeparoB
yUammxcs).
3.1.4. Opranusyer enuHbIH (OHJ KaK COBOKYMHOCTb ()OHJIOB KHUroxpaHeHus, otnenon MBI,
y4eOHBIX KaOWHETOB U Kadep, Apyrux noapasaenenHuit OY.
3.1.5. YnopaBisier enuHbIM (OHAOM C 1IeNbI0 ONTUMHU3ALUN 00beMa, cocTaBa U 3(h(HEeKTUBHOCTH
€ro MCIOJIb30BaHMS.
3.2. Co30aem ungopmayuonnyro u oudIUOMEUHO-0UOIUOZPAPUYECKYI0O NPOOYKYUIO B LIETISX
yJIOBJIETBOPEHHsI HH(POPMAIIMOHHBIX IOTpedHOCTEH OV .
3.2.1. OcymecTBisieT aHATUTUKO-CUHTETUYECKYIO IepepaboTKy HHPOpMAaIIKH.
3.2.2. Opranmsyer u BelIeT copaBodHo-OumOiIMorpapuueckuit ammapat (CBA) WBII,
BKJIIOUAIONIUN  TPaJUIIMOHHBIE KaTanord (andaBUTHBIM, CHCTEMATHYECKUN), KapTOTEKH
(cucTeMaTHYecKyr0 KapTOTEKy cTaTei, TeMaTuYeckre KapTOTEKH), SJIEKTPOHHBIN KaTajior, 6a3bl
1 6aHKU JaHHBIX 110 npoduo OVY.



3.2.3. Pa3pabatbiBaeT pexkoMeHIaTenbHble OuOIMorpaduueckue mocodus (CrIUCKU, 0030pHI,
yKa3aTeid U T.I1.), Onbiauorpaduueckue 0030p5l.

3.2.4. OpraHusyer BBICTaBKH, O(GOpPMIISET CTEHJBI, IUTAKATBI W T. M. s 00eCredYCHHS
nH(bOpMHUPOBaHUA TIOJIB30BaTeNnel o pecypcax MBI,

3.3. Ocywecmenaem ungopmayuonHoe, dubGIUOMEUHOE U CRPABOUHO-OUOIUOPApUYECKoe
oocayrcusanue BCex KaTeropuit nosibzosareneit OY.

3.3.1. Opranusyer AesITeIbHOCTh A00HEMEHTOB, YATAIBHBIX 3JI0B.

3.3.2. ®opmupyer penepryap TPaJAWLMUOHHBIX M HETPAJULUUOHHBIX HH(OPMALMOHHO-
OMOTMOTEYHBIX YCITYT.

3.3.3. OkaszpiBaeT NOJAEPKKY (KOHCYJIbTaTUBHYIO, IPAKTUYECKYIO, WHAWBUIYaIbHYIO,
TPYIIOBYIO, MaccoBylo) rmosb3oBatesisim MBIl B pemeHnn WHPOPMAMOHHBIX —3a/ad,
BO3HHUKAIOIIKMX B MPOIIECCEe UX YueOHOH, MpodecCuoHaIbHOM U IOCYTOBOM IE€ATEIHHOCTH.

3.3.4. Ucnonb3yeT TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTMM B PEIICHUH 3a1a4 OuOIMOTEUHOM
MOJIEPKKH YUeOHOU IeATENIbHOCTH U OpTaHU3alK JOCTYNa K MHPOpMAaIIHH.

3.4. O6yuaem mexnono2uam UHGOPMAYUOHHO20 CAMOODCIIYHCUBAHUA

3.4.1. BcrpamBaer B mpoliecc WHOOPMAIMOHHO-OMOIMOTEUHOTO OOCTY)KWBAHUS DIIEMEHTHI
oOyuarouiero xapakrepa (MHIUBUIYyalbHbIE W TPYNIOBbIE KOHCY/IbTALUU, IPAKTUYECKHUE
COBETHI, NTOKa3 TEXHOJOTUYECKUX aCTIEKTOB pabOTHI ¢ HHGOPMAITHEH).

3.4.2. OpraHuzyeT MaccoBbleé MEpOINpPUSATHS, OpPUEHTHPOBAHHbIE Ha (QOPMHUpPOBAHUE
WHGOPMAIIMOHHOH KYJIBTYPBI ITKOJIEHHKOB.

3.43. TlomaepxuBaeT IEATEALHOCTh TIEAArOTOB W  ydyalIuxcs B OOJAacTH  CO3JaHUS
MH(OPMALMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHbIX, Web-CTpaHuIl ! T.I1.).

3.4.4. Tlpu Hammuuu B Yy4eOHBIX IUIAHaX W MporpamMMmax COOTBETCTBYIOIIMX TMpPEIMETa,
(bakynpTaTUBa, TEM, 3aHITUH KypHpyeT NpernojaaBaresnieil, sBiseTcss 0a30i s MPOBEICHUS
MPAKTUYECKUX 3aHATHH.

3.5. @opmupyem nonumuxy 6 odaracmu UHGOPMAUUOHHO-OUOIUOMEUHO20 OOC/IYHCUBAHUA
oy

3.5.1. Pa3pabarbiBaeT Tekyliue M MEPCIEKTUBHBIE TuTaHbl paboTel MBI u pa3Butus cucremsl
nH(pOpManMOHHO-O0uOIMOoTEeYHOTO 00CTYykHUBaHus OY.

3.5.2. Hcnone3yer pacnpeneieHHyro uHpopManuonnyro cpexy OV ©  OCyIIecTBISIET
B3aMMO/ICHCTBUE CO BCEMU CTPYKTYPHBIMH TojpazaeneHusMu OV, OpyruMu yupexJIeHUSIMU U
OpraHu3alusaIMi, UIMEIOLIUMU HHPOPMAIIHOHHBIE PECYPCHI.

3.5.3. TOoTOBUT mpeasioKeHUs B LENSAX pasrpaHuueHus, auddepeHnuaniy cTeneHu y4acTus B
eauHoM Tpouecce uHpopmannoHHoro obecneuenus WBL] u npyrux mnoapasaeneHuil u
cuerpanuctos OVY.

3.5.4. IlpeanmaraeT u  OCYWIECTBJISIET  HPOEKTHL,  CIOCOOCTBYIOIIME  CTAHOBJICHUIO
MH(OPMALMOHHOTO MUPOBO33PEHHUSI COBPEMEHHBIX MEIaroroB U MIKOJILHUKOB.

IV. IlpaBa noan3oBareJieii UBIL]
4.1. IIpaBo pocryna B MBIl nmeroT Bce 1moib30BaTENH.
4.2. Tlopanok moctyna K UHGOPMAILIMOHHBIM pecypcaM OTAENbHBIX KaTeropui IMOJIb30BaTesei,
HE SBISIOIIUXCS ydamuMmucss u cotpynHukamu OV, onpenensiercs [IpaBuiiamu moJib30BaHUs
HBILI.
4.3. Ilonp30oBaTeNy UMEIOT IPaBO OECIIIATHO MOTyYaTh:
e uHpopmanmio o Hannuuu B b1 KOHKpeTHOro J0KyMeHTa;
e cBemeHUs o coctaBe HH(popmannoHHBIX pecypcoB MBIl uepe3 cucremy KarajaoroB u
apyrue Gopmbl HHGOPMUPOBAHHUS;
e  KOHCYJIBTAllMOHHYIO MTOMOIIb B IOMCKE U BEIOOPE UCTOUYHUKOB UH(POPMAITUH;
e 1mo0oi moxkymeHT u3 ¢(onmoB WBI[ Bo BpeMeHHOE TONB30BAHHUS Ha YCIOBHSX,
onpeneneHubix [Ipasunamu nosns3oBanus UBLI.
4.4. Tlonp3oBatens WBL[ moxer obGxanoBath B cyn AeWCTBUA AOLKHOCTHoro jwna MBI,
YILEMJISIOIIUE €r0 MpaBa.



V. OTBeTcTBEHHOCTH NoJib3oBareseil UBL]
5.1. ITonmp3oBarenu 006s13anbl codmonats [Ipasuna nons3oBanus MBI
5.2. Tlonp3oBarenu, HapymuBmiue llpaBuna monb3oBanuss WBLl u npuumHuMBIIME yiiepo,
KOMIIEHCUPYIOT €r0 B pa3mepe, ycTaHOoBJIeHHOM lIpaBuinamu nons3oBanus MBI, a Takxke HecyT
MHYI0 OTBETCTBEHHOCTb B Ciydasx, HpeaycMoTpeHHbIX IIpaBunamu nons3zoBanusa WBL[ u
JNEUCTBYIOLIUM 3aKOHOAATEIBCTBOM.

VI. O6s3annoctu UBIL{

6.1. B o6s3ann0CcTH UBL] BXOHMT:

e coONrONATh rOCyIapCTBEHHBIE OMOIMOTEYHBIE CTAaHAPTHl 1 HOPMAaTHBBI;

e 00CTY)XMBaTh IOJIb30BATEICH B COOTBETCTBHHM C JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM,
[Tonoxxennem u IIpaBunamu nons3zoBanus MBL;

e OTpaxaTb B CBOEH JEATENbHOCTH CJIOKMBILEECS B OOIIECTBE HAEOJIOTMUECKOE U
MOJIMTHYECKOE MHOTO00pasue;

e HE JONMYCKAaThb TOCYJApCTBEHHOW WIM HWHOW LEH3Yypbl, OrpPaHMYMBAIOLICH IIpaBa
oJib30Bareseil Ha CBOOOIHBIN JOCTYI K MH(OPMALIMOHHBIM pecypcam;

e HE HCIOJB30BATH CBEJICHUSA O MOJB30BATENAX M MX YUTATEIbCKHUX 3alpocax, KpoMme
CIy4aeB, KOIJId OTU CBEICHUS HCIIOJIB3YIOTCSA JUIsl HAY4YHBIX LENe M OpraHu3auuu
OnOIMOTEYHO-UH(POPMAITMOHHOTO OOCTYKUBAHHS;

6.2. UBL] oTuuThIBaeTCsa mepen YUpeauTeneM M OpraHaMu TOCYJapCTBEHHOW CTAaTUCTUKH B
MOpSIIKE, TPETyCMOTPEHHOM  JIEHCTBYIOIIMM  3aKOHOJATEIbCTBOM U YYPEAUTEIbHBIMU
noxkymentamu MBI,

VII. lIpasa UBIL]
7.1. UBLI nmeeT mipaBo:

e CaMOCTOSITEIBHO ONPENENATh COEPKaHUE U KOHKPETHBIE (POPMBI CBOEH AEATEIBHOCTU B
COOTBETCTBHUHU C 3aa4aMu U QyHKIUAMH, onipeaeneHHbIMuU [Tomoxenunem 06 MBLI;

e  CaMOCTOSITEIbHO ONPEAEATh MCTOUYHUKU KOMIUIEKTOBaHMS CBOMX HH()OPMAIMOHHBIX
pecypcos;

e U3bIMaTh U PEATM30BHIBATh JOKYMEHTBHI M3 CBOUX (POHAOB B COOTBETCTBUU C MOPSIKOM
UCKIIIOYCHHSI JOKYMEHTOB, COIVIACOBAHHBIM C YUpEOUTENeM, H JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM;

e ompexnensate B coorBerctBun ¢ [IpaBunamm nosszoBanus WDBI[ Buasl u pasmepbl
KOMIIEHCAIuu yiiepba, HaHeCeHHOTo mojb3oBareisimMu UBL;

e J1aBaTh IIPEUIOKEHUS 110 COBEPIIEHCTBOBAHUIO OILIATHI TPY/a, B T.4. HA10aBOK, AOIUIAT U
npeMupoBaHusi coTpyaHukoB UBILI;

e BXOIUTb B OuONMOTEYHbIE OOBEAMHEHMs] B  YCTAaHOBJIEHHOM JAEHCTBYIOLIMM
3aKOHOJATEIBCTBOM IOPSIIIKE;

e yyacCTBOBAaTh Ha KOHKYPCHOM WJIM HWHOW OCHOBE B pealu3auud (eaepaibHbIX,
PErMOHANIBHBIX U MEXAYHAPOIHBIX IPOrpaMM Pa3BUTHsL OMOIMOTEYHOTO J1e1a;

VIIIL. YnpaBJ/ieHue. CTPyKTYpa M IITAThI. MATePHAIbHO-TeXHUYECKOe o0ecnedeHne
8.1. PykoBoactBo MBI ocymiecTBisier 3aBenyrouiuii, Ha3HaYaeMblil YUpeauTeneM U3 4YHciia
CHEIMATMCTOB, WMEIOIUX BhICIIEe MPOo(ecCHOoHAaTbHOE 00pa3oBaHUE M CTaX paboOThl IO
CHEIHATLHOCTH HE MEHEe 5 JIeT, M0 TPYI0BOMY AOTOBOPY (KOHTPAKTY).
8.2. 3aBeayromuii pazpabaThIBaeT U MPEIOCTABISIET HA YTBEPXKACHHE Y UPEIUTEIIO:

e CTPYKTYpy M mratHoe pacnucanue MbII;

e IlpaBuna monn3oBanus HWBL], ompenenstomue mopsaok goctyna k douaam HWBIL,
MepeuyeHb OCHOBHBIX M JIOTIOJMHUTEIBHBIX (IJIATHBIX) YCIOYT W YCIOBUS UX
MPEIOCTaBIICHUS;

e miansl pabotsl UBII;

e JIOJDKHOCTHBIE MHCTPYKUIMH COTpYAHUKOB MBLI;

e TEXHOJOTMYECKYI0 JOKYMEHTALMIO, B T.4. O IOPSAAKE HUCKIIOYEHUS JOKYMEHTOB U3
nHpopManMoHHbIX pecypcoB UBLI.



8.3. Crpykrypa WBILl paspabaTbiBacTcsi MHAMBUAYAIbHO JUisi KOHKpeTHOro OY ©u MOXeT
BKJIIOYATh TOMHUMO TPATUIMOHHBIX MOApa3iefeHuii (aOOHEMEHTOB, YMTAIBHBIX 3aJI0B U TIp.)
MHHOBAIIMOHHBIE OT/IEJIbl U CEKTOPA.

8.4. Ulrarnoe HanonHenue WBI[ pa3pabaTbiBaeTCsi Ha OCHOBE BBINOIHIEMBIX U IJIAHUPYEMBIX
00beMOB pabOT C HCHOJB30BaHHEM MEXOTpacleBbIX HOPM BpPEMEHM Ha IPOLECCHI,
BBIIIOJIHSIEMBIE B OMOJIMOTEKAX.

8.5. Tpynosble otHomeHus paborHukoB WBL] perymupyiorcs TpynoBeim kojexkcom PO.
3aBeayIOUIMIl HECET MOJIHYI0 OTBETCTBEHHOCTh 3a pe3yibTarhl AesrenbHocTH MBI B mpenenax
CBOEH KOMIIETEHLIUH. YUYpPEIUTENIb HE BIIPABE BMEIINBATHCSA B TBOPUYECKYIO AesATesNbHOCTh MBI,
34 MCKIIOYEHHUEM CIIy4aeB, IPEIYCMOTPEHHBIX JCUCTBYIOIIMM 3aKOHOJIATEIbCTBOM U
[Tonoxxenuem 06 MBLI.

8.6. Yupemutens obecrieunBaet UBLI;

e HEOOXOAMMBIMU CIYKEOHBIMU U IIPOU3BOJICTBEHHBIMU IMOMEIIECHUSIMU B COOTBETCTBUU C
NEUCTBYIOUIMMU HOpPMaMU U TpeOOBAHMEM BBIACICHMS CHELMAIbHBIX MOMEUICHUH ISt
paboTel ¢ ydeOHOM TUTEpaTypOH, YNTAIBHBIX 3aJI0B U TIP.;

e (uHAHCHUpPOBaAHMEM KOMILJIEKTOBaHUS ()OH]IOB;

e DJIGKTPOHHO-BBIYMCIIUTEIBHOM M KONMPOBAJIbHO-MHOKHUTEIBHOM  TEXHHKOHM U
OprTexXHUKOM, npu Hanuuuu B OV noctyna B IHTEpHET - BBIX00M B IHTEpHET.

e YCIOBMSIMH, 00€CTIEUMBAIOIINMH COXPAaHHOCTh MaTepuanbHbIX LieHHocTel UBII.

e  YCIOBHSMM JJIs arrectauuu cotpyaHukoB MBI



